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[Ipunoxenue

K IIOCTAHOBJICHUIO
TEPPUTOPUATBHOM
n30MpaTeTbHOU KOMHUCCHH

or 11.02.2016 . Ne 3/6

HNHCTPYKIUA
IO JEJIOIPOU3BOJICTBY B TEPPUTOPHUAJIBHOM
U3BUPATEJIBHO KOMUCCHUU I'OPOJA ECCEHTYKHU

1. OO01mmue NoJ0KEeHUSA

1.1. HUHCTpyKIus 1O  JCJONPOU3BOACTBY B  TEPPUTOPHATBHOI
n3bupartenbHO Komuccuu ropoaa Eccentyku (manee —  MHCTpykims)
yCTaHaBJIMBAET TMOPSJAOK paboOThl € JIOKYMEHTaMH, OCHOBHBIE IpaBUJia HX
MOATOTOBKM M OQOPMIIEHUS B TEPPUTOPUATBLHON W30HUpaTENbHOM KOMHUCCUU
ropona Eccentyku (manee — TepputopuaibHas KOMUACCHS).

[Topsimoxk pabOThl C 3JIEKTPOHHBIMU JOKYMEHTAMH, JOKYMEHTaMH TIO
BEJICHUIO  KaJIpOBOrO  JEJIONPOW3BOJACTBA  ONPENENSETCS  OTAEJIBbHBIMHU
UHCTPYKLIUSMHU,  YTBEPKACHHBIMU  COOTBETCTBYIOIIMMH  PACIOPSIKEHUSIMU
npejacenaress TeppUTOpUaTIbHON KOMUCCUU.

WUuctpykiust pa3paboTaHa Ha OCHOBaHMU (eAepalnbHbIX 3aKOHOB «O0
OCHOBHBIX T'apaHTUSAX M30MpaTENbHBIX MpaB U MpaBa Ha yyacTue B pedepeHayme
rpaxnan  Poccuiickoit ®enepanun», «0O0 apxuBHoM nene B Poccuiickoi
denepanun», «O TOpAIKE pacCMOTpeHMs] oOOpaimieHuid TpaxaaH Poccuiickoit
®denepauun», 3akoHoB CTaBpomnosibckoro kpas, [IpaBun aemonpousBojacTBa B
benepabHBIX opraHax WCTIOJTHUTENbHON BJIACTH, YTBEPKIECHHBIX
nocranoBienuemM [IpaBurtensctBa Poccuiickoit @enepaunu ot 15 utons 2009 roga
Ne 477, ¢ yuetom Metoanueckux peKOMEHalui Mo pa3paboTke MHCTPYKIUN M0
JIETONIPON3BOACTBY B (efiepalibHBIX  OpraHax MCIHOJHUTEIBHONH  BJIACTH,
YTBEPKJICHHBIX TNpHKazoM @DenepaibHOTO apXMBHOIO areHTCTBa OT 23 nexadps

2009 roma Ne 76, moctaHoBiIeHUM M MHBIX HOpMaTuBHBIX akToB LMK Poccuwn,



n30upatenbHoi komuccuu CTaBpOnoJIbCKOTO Kpasi, perjlaMeHTa TeppUTOpHATbHON
Komuccuu, c wucnoiab3doBannemM ['OCTa P 51141-98 «J/lemonpou3BojacTBO U
apxuBHoe nenmo. Tepmunsl u  omnpeneneHus», ['OCTa P 6.30-2003
«YHUPUIIUPOBAHHBIE CHUCTEMbl JOKYMEHTAIMH. YHU(PUIIMPOBAHHAS CHUCTEMa
OpraHu3alMOHHO-PACTIOPSIANTEIBHON JIOKYMEHTALIUU. TpeboBanus K
O0(OPMIICHUIO TOKYMEHTOBY.

PaGota ¢ pokymeHTamu, coaepkKammMu WHOOPMAIMIO OTPAaHUYEHHOTO
pacrpoCTpaHEHHUs, OCYIIECTBISIETCSI B COOTBETCTBUM C IOCTAHOBJIEHHUEM
[TpaButensctBa Poccuiickori @eneparuu ot 3 Hosi0ps 1994 roma Ne 1233 «O6
yTBepxkaeHun [lonoxeHuss o mopsigke oOpaiieHus: co ciykeOHoM HHpopmaruen
OTPaHMYCHHOI'O PACHpOCTpaHeHUs B (enepaibHbIX OpraHax HCHOJHUTEIHLHOU
BJIACTWY, 32 UCKJIIOYEHUEM JIOKYMEHTOB, COJIEpXKAIUX CBEJCHUS 00 u30upaTeisx,
y4acTHUKaxX pedepeHayma, oOpamjalimmxcs B paMkax (yHKIIMOHUPOBAHUS
['ocymapcTBeHHOM CHCTeMBbI peructparuu (ydera) wu30uparened, y4acTHHKOB
pedepennyma B Poccutickoit deneparum.

1.2. IlpaBuna odopmieHUs JTOKYMEHTOB U TOPSIOK padOThl C HUMH,
npenycMoTpeHHble MHCTpyKIuen, 00s3aTenbHbl JJIS YJICHOB TEPPUTOPUATBHON
KOMMCCHH, a TAKXKE JIMII, MPUBJIEKAEMBIX TI0 TPaXJaHCKO-TIPABOBBIM JIOTOBOPAM.

1.3. Benenwe  ACNONPOM3BOJACTBA  TEPPUTOPHAIBHONM  KOMHCCHHU
OCYILECTBJISIET OTBETCTBEHHBIH 3a JIEJTOMPOU3BOACTBO — CEKPETaph KOMUCCHH.

1.4. B cnyyae yxoga B OTIIYCK, BbI€3la B KOMaHIMPOBKY, OOJIE3HH,
YBOJIBHEHHSI  WCIIOJHUTENS JOKYMEHTOB MpEJCenarelib TEePPUTOPUATIbHON
KOMHCCUU JlaeT YyKa3aHHWE Iepe/aTb HEUCIOJHEHHBIC JOKYMEHTHI JIPYroMy
WCIIOJTHUTEITIO.

1.5. [denonpousBOACTBO B TEPPUTOPHUATBLHON KOMHUCCHUM OCYIIIECTBIISIETCS C
WCIIOJIb30BaHUEM TPOTPAMMHOTO M3Jeust «Jlemo» mojcucTeMbl aBTOMAaTHU3aIluU
aIMUHUCTPATUBHOW  AEATEIBHOCTA ['OCyIapCTBEHHOM  aBTOMATHU3UPOBAHHOU
cuctembl Poccutickoit @enepariun «BbIOOpHI», BXOAAIIEH B COCTaB CIEIHMATBLHOTO

nporpammHoro obecneuenusi (manee — I «/leno»), mubo ¢ wucmonb30BaHHEM
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JIPYTUX PETUCTPALMOHHBIX (OpM (KAPTOUYHOM WM JKYypHAJIbHOM CHUCTEMBI
perucTpanuu JOKyMEHTOB).

1.6. PaGoTa ¢ 1oOKyMeHTaMu T€ppUTOPUATBHON KOMUCCUH OCHOBBIBAETCS Ha
IPUHLIMIIE OJTHOKPATHOM perucrpanuu JOKyMEHTa.

1.7. VHCTpyKUMA W U3MEHEHUS B HEE YTBEP)KIAIOTCS MOCTAaHOBJIECHUEM
TEPPUTOPUATBHON KOMHMCCHU TOCJIE COIJIACOBaHMS ¢ M30MpaTenbHOW KOMHCCHEN
cyonexTa Poccuiickoit denepanun.

1.8. B UHCcTpyKLIMK UCTIONB3YIOTCS CIIEAYIOIINE TOHSTHS:

OJlaHK JOKyMEHTa — Ha0Op pPEKBU3UTOB, UIACHTUPULUMPYIOIIUX aBTOpa
o(pUIIMaTBHOTO MUCBbMEHHOTO TOKYMEHTA;

BHYTPEHHMI JTOKYMEHT — JOKYMEHT, ITIOArOTOBJICHHBI B TEPPUTOPUATIBHOM
KOMHUCCHH, HE BBIXOAIINI 3a €€ Npeebl;

BXOJSIINA JOKYMEHT — JOKYMEHT, MOCTYIUBIIUA B TEPPUTOPUATBHYIO
KOMUCCHIO;

J€N0 — COBOKYNHOCTh JIOKYMEHTOB WJHM OTIEIbHBIM  JOKYMEHT,
OTHOCSAIIMECS K OJHOMY BOIIPOCY WJIM Y4YacTKy AESTEIbHOCTH, MOMELIECHHBIE B
OTJICIIBHYIO OOJIOXKKY;

JEJIONPOU3BOACTBO  —  JEATENbHOCTb,  OOECleuuBarolas  CO3JaHue
o(pULIMATBEHBIX TOKYMEHTOB U OpraHU3aI|i0 padOThl C HUMU;

NOKJagHas  3amuMcka —  BHYTPEHHUM — JOKYMEHT,  aJpECOBAaHHBIN
BBIIIECTOAIEMY JTOJKHOCTHOMY JIMIY OT HMXKECTOSAIIErO JOHKHOCTHOTO JIMLA U
coJiepKaluii 00CTOSITETbHOE HM3JI0KEHUE KaKOro-InOOo BOMpOCa C BBIBOAAMH U
MPEIIOKEHUSIMU COCTABUTEIIS,

JOKYMEHT — O(HIMaIbHBIA JOKYMEHT, CO3JAaHHBI TOCYIapCTBEHHBIM
OpraHoM, OpraHOM MECTHOT'O CaMOYIpaBJCHUS, IOPUIAUYECKUM WU (PU3UUYECKUM
JUIOM, O(QOPMJIEHHBI B YCTAHOBJICHHOM TIOPSJKE W  BKJIOYEHHBIA B
JOKYMEHTOOOOPOT TEPPUTOPUATHHON KOMHUCCHH;

JOKYMEHTUpOBaHWE — (ukcanuss HHPOpMALMM HA  MaTepHaIbHBIX

HOCHUTCIIIX B YCTAHOBJICHHOM ITOPAAKE,
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JOKYMEHTOOOOPOT — JABM)KEHUE TOKYMEHTOB C MOMEHTA MX CO3JIaHUs WU
MOJIYYEHHUS /10 3aBEPIIEHUS UCIIOJHEHMS WIIA OTIPABIICHHUS;

AyOnuKaT JOKYMEHTa — IMOBTOPHBIM 3K3eMIULSIp HOJJIMHHHUKA JOKYMEHTA,
UMEIOUINH IOPUINYECKYIO CUILY;

3aBepeHHass KOMUS — KOMHs JOKyMEHTa, Ha KOTOPOHl B COOTBETCTBUHU C
YCTaHOBJIEHHBIM MOPSAKOM MIPOCTABISAIOT HEOOXOAUMBIE PEKBU3UTHI, IPUAAIOIINE
€U FOPUIUYECKYIO CUITY;

UCXOASIIUNA JTOKYMEHT — JOKYMEHT, OTHPAaBISEMBbIH M3 TEPPUTOPUAIBHOMN
KOMUCCHH;

KOHTPOJIb ~ UCTIOJHEHHsS] JOKYMEHTOB —  COBOKYITHOCTH JICHWCTBHUH,
00eCcreunBaOIIUX CBOEBPEMEHHOE UCTIOTHEHUE JOKYMEHTOB;

KOMusi  JOKYMEHTa —  JIOKYMEHT, TIOJHOCTBIO  BOCHPOU3BOISIINN
uHPOpMAIIMIO TOJJIMHHUKA W €ro BHEIIHWE TMPU3HAKA, HE HWMEIOIUi
FOPUIAYECKON CHIIBI,

HOMEHKJIaTypa JIeJl — CUCTEMaTU3MPOBAHHBIN NIepeueHb HAUMEHOBAaHUM e,
3aBOJMMBIX B TEPPUTOPHAIBHOM KOMMCCUH, C YKa3aHHEM CPOKOB MX XpaHEHUS,
O0(OpMIIEHHBIH B YCTAHOBJICHHOM HOPSIKE;

HOPMAaTUBHBIE JOKYMEHTHl — COBOKYMHOCTh MHCTPYKTUBHBIX MaTepUasoB,
paccuMTaHHBIX Ha TOCTOSHHOE WJIM MHOTOKpAaTHOE JEWCTBHE U COJEprKalluX
KaKue-Tub0 HOPMbI, TIPaBUiIa, MPEAUCAHNUS;

oopmileHHE JOKYMEHTa — IMPOCTaBJICHHE HEOOXOIMMBIX PEKBU3HUTOB,
YCTaHOBJICHHBIX NPaBUJIAMH JJOKYMEHTUPOBAHUS;

NUCbMEHHOE O0pallleHHue TpaxAaHNHAa — HAMPABIEHHOE B TOCYJapPCTBEHHBIM
Opras, OpraH MECTHOTO CaMOYIPABJICHUS WJIM JOJDKHOCTHOMY JIMIY MHUCHhMEHHOE
NpeIOKEHHE, 3asBJICHUE WM Kao0a;

NUCHbMO — 0000IIEHHOE Ha3BaHUE PA3JIUYHBIX 10 COACPKAHUIO JOKYMEHTOB,
CITy>KallliX CPEICTBOM OOIICHUS MEXAY OPTaHU3alMsIMU, TPaXIaHaAMU;

HNOJUIMHHUK JIOKYMEHTa — TMEpBbIi WIM €JUHCTBEHHBIH HK3EMILLIP

JIOKYMEHTA;
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NOPYYEHHUE — IOKYMEHT, MPEANUCHIBAIONIMN BBIITOJIHEHUE TEX WJIM HHBIX
3aJIaHUM;

perucrpauus JOKYMEHTa — 3allCh YYETHBIX JAHHBIX O JOKYMEHTE IO
yCTaHOBJIEHHOU (opme, Pukcupyromas ¢GakT ero Co3laHus, OTIPABICHUS WU
MOJIyYCHUS;

peructpanudonHas ¢opmMa — cHCTEeMa pPEerucTpaluu, UCHoJib3yemas B
TEPPUTOPUAIIBHOM KOMHCCUM TpH peructpanuu gokymeHToB (ITM  «Jlemo»,
KapTOYKHU WIH KypHal);

PEKBU3UT  JOKyMEHTa —  OO0s3aTeNIbHBIA  dJeMEHT  o(opMIIeHUS
O0(UIIUATIBHOTO TOKYMEHTA;

CPOK HCHOJHEHHS JOKYMEHTa — CpOK, YCTAaHOBJICHHBbII HOPMAaTHUBHBIM
IIPABOBBIM AKTOM, OPraHU3alMOHHO-PACTIOPAIUTENBHBIM JOKYMEHTOM, YKa3aHUSIMU
110 UCTIOJHEHUIO JOKYMEHTA WA TOPYUYEHUEM;

yKa3aHUsl 10 UCIOJIHEHUIO TOKYMEHTA — PEKBU3UT, COCTOSIIHNN U3 HAAIUCH
Ha JIOKYMEHTE WIM Ha OTJEJbHOM JIMCTE YCTAHOBJICHHOW (DOpPMBI, clielaHHON
JOJKHOCTHBIM JIULIOM;

y4eT JOKyMEeHTOB — (ukcamusi ¢dakTa TMOIydeHuss JOKYMEHTOB 0e3
MPOCTABJICHUS HA HUX PETUCTPALMOHHBIX IITAMIIOB;

dbopmMupoBaHue Jena — rpyninupoBaHUE UCTIOJIHEHHBIX JIOKYMEHTOB B JIETIO B
COOTBETCTBUM C HOMEHKJIATYpOWl Jen M cHucTeMaTh3aluus JOKYMEHTOB BHYTpPH
nena;

AKCHEPTU3a LIEHHOCTH JTOKYMEHTOB — M3Y4Y€HHE JOKYMEHTOB Ha OCHOBaHUU
KPUTEPUEB UX LIEHHOCTHU B IIEJISIX ONpPENENCHUs CPOKOB XpaHEHUsS! JOKYMEHTOB U
oTOOpa ux i BKIFOYeHHs B cocTaB ApxuBHOro Gonaa Poccuiickoit @enepanuu;

AJIEKTPOHHBIA  JTOKYMEHT — JOKYMEHT, B KOTOpPOM HHQpopmarus
MpeJICTaBlIeHa B DJIEKTPOHHO-IMPPOBOI hopme;

ANIEKTPOHHBI 00pa3 JOKYMEHTa — OJJICKTPOHHAs KOMHUS JOKYMEHTA,

HN3TO0TOBJICHHAA HAa 6YM8,}KHOM HOCHUTCIIC.
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2. [Ipuem, perncrpanusi ¥ NPOXo:KIeHUE MOCTYNAIONIUX TOKYMEHTOB

2.1. JIokyMEHTBl B TEPPUTOPUAIBHYI0 KOMMCCHUIO JOCTAaBIISIIOTCS 4Yepes3
OTJeNeHne CBs3M (mouToil, Tenerpadom), (eababerepCckoll WM CHEHUaTbHON
CBSI3bI0, HAPOYHBIM WJIM IIEPEJAIOTCSA HA JIMYHOM MpPHUEME I'paKaH MpeaceaaTello
(3amMecTUTENIO IpeIceAaTeNs], CEKpETapIo, WiEHaM) TEPPUTOPHUATIEHON KOMUCCHUHU.

JIOKyMEHTBI MOT'YT IIOCTYIIaTh B TEPPUTOPUATBHYI0 KOMHUCCHUIO 110 KaHajaaM
cBsA3U [ 0cyapcTBEHHONM aBTOMAaTU3UPOBAHHOU cuctemsl Poccuiickon denepanuun
«Bp100ops» cpenctBamu  3neKTpoHHOM mouThl [IW«/leno», Ha oduuuanbHbIMI
IIOYTOBBIM SIIIUK TEPPUTOPHAIIBHOM KOMHUCCHMM B ceTtu MHTepHeT H 1O
(akCHUMUIIBHON CBA3H.

2.2. llpmem, mnepBuuHas o00pabOTKa ¥ pErucTpanys MOCTYMAOIINUX
JOKYMEHTOB IIPOM3BOJIATCS OTBETCTBEHHBIM 3a BEICHUE JEJIONPOU3BOJCTBA C
ucrionas3oBanueM I[N «/lemo» nmbo kaprouyHoit (mpunokenwe Ne 1), mambo
KYpHaJIbHOU (mpuioxeHue Ne 2) cucTeMbl pErucTpaluu JOKYMEHTOB €XEIHEBHO
B Yachl pabOThl TEPPUTOPUATBLHON KOMHCCHM, KPOME BBIXOJHBIX M HEpabouMx
Mpa3gHAYHBIX JHEU.

Ilopsnok mnosiydyeHuss M pErucTpauuy JIOKYMEHTOB II0CJI€ OKOHYaHUS
pabodero [HS, B BBIXOJHbIE M HepaOouMe Mpa3gHUYHBIE [HU, B TEPUOJ
NOATOTOBKM W TPOBEJEHUSA H30MpATENbHBIX KaMIIAHWM YCTaHaBIMBAETCS
npeacenareneM TEPPUTOPUAIIBHON KOMMCCUU 1100 OIpENEIIAEeTCS
MTOCTAHOBJIEHUEM TEPPUTOPUAIILHON KOMHUCCHH.

2.3. IloctynuBime AOKYMEHTBI OJAPA3JEISIIOTCS Ha PETUCTPUPYEMbIE U HE
HOIeKAIINE perucTpanuu (npuioxeHue Ne 3).

2.4. Ilpu BCKpPBITUM KOHBEPTOB, NOCTYHAOIIUX (ENbIbErepCKON WU
CIELHUAIIBHOW CBS3bI0, [0 IIOYTE, IPOBEPSAETCS MPABUIBHOCTH aJpECOBAHUS,
KOMIUIEKTHOCTb M LIEJIOCTHOCTH JOKYMEHTOB, HAJIMYME IPUIIOKEHUHN, CBEPSIETCS
COOTBETCTBUE HX HOMEpPOB YYETHBIM HOMEpaM, YKAa3aHHbIM Ha KOHBEpTax.

HeraBI/IHBHO aJIpCCOBAHHBLIC U OIIMOOYHO  BJIOKEHHBIE JOKYMCHTBI HC
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PETUCTPUPYIOTCSA, MEPECBUIAIOTCS [0  HA3HAYEHUIO WM BO3BpAIlalOTCs
OTHPABUTEIIO.

2.5. Ecnu nipu BCKPBITUM KOHBEPTAa OOHAPYKEHO OTCYTCTBHE JIOKYMEHTOB
WIM UX OTHEIbHBIX JIMCTOB, MPUJIIOKEHUN, NOBPEKIACHUE HAOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpPaM, YKAa3aHHBIM Ha KOHBEPTE,
npexacenaresaeM (CeKpeTapeMm) TEPPUTOPUATIBHON KOMHUCCHM WM OTBETCTBEHHBIM
3a BEJICHUE JICTONPOU3BOICTBA COCTABIIACTCS aKT YCTAHOBIECHHOU (DOPMBI B JBYX
sk3emIusipax (mpuinoxenue Ne4). OnuH 5SK3eMIUISIp aKTa IOChUIAETCA
OTMPABUTEIIO, JPYTON MPUOOIIAETCS K MPUHSATHIM JTOKYMEHTAM.

Ha 000poTHOI CTOpOHE MOCJIENHEro JINCTA MOBPEXKICHHOIO TOKYMEHTa B
MIPAaBOM HUKHEM YIJIy JIEJIAeTCS OTMETKA «JIOKyMEHT MOJIy4eH B MOBPEKICHHOM
BUJIEY.

2.6. KouBepThl OT MOCTYNMBIINUX JTOKYMEHTOB HE YHHUYTOXXAIOTCS B CIy4ae,
€CJIM TOJIBKO M0 HUM MOHO YCTAHOBHUTH aIpeC OTIpPaBUTENA, AATy OTIPABKUA U
MOJIYYEHHsI JOKYMEHTOB, €CIIM OHM COAEPKAT JOKYMEHTBI, KOTOPbIE MOCTYIHIIN
n3-3a 1penenoB teppuropun Poccuiickont denepanniu, U3 CyJ0B, CICICTBEHHBIX
OpraHoB, JIMOO JOrOBOPBI, NPETEH3UH, HCKOBBIE 3asBIICHUS, JIOKYMEHTHI,
CBSI3aHHBIE C Pa3MEILEHUEM 3aKa30B Ha MOCTAaBKM TOBApOB, BBINOJHEHUE PadoT,
OKa3aHME yCIIYT ISl TOCYAAPCTBEHHBIX HYXKI.

2.7. KoHBepThl ¢ 3asgBKaMd Ha y4acTHE€ B TOprax Ha 3aKylKd TOBApOB,
BBIMIOJIHEHHE PabOT, OKa3aHHWE YCHYyT, MOCTYNUBIIKE MO MOYTE JIMOO HAPOUYHBIM,
IPUHUMAIOTCS OTBETCTBEHHBIM 3a OpPraHU3AlMI0 TOPIrOB, HE BCKPBIBAKOTCA H
YUHUTBIBAIOTCS B )KypHAJIE.

2.8. TTakeTsl ¢ momMeTKON «JIMUHOY» YUUTHIBAIOTCS MO MAKETHOMY KypHAIY U
NepearoTcs aapecaTaM B 3aKPbITOM BUJIE MO OATHKCH.

2.9. Ilpn peructpanuu MNOCTYNHUBIIETO JOKYMEHTa B PETUCTPALMOHHON
dopMe 00s3aTeIbHO BBOASATCS CIEAYIOIINE PEKBU3HUTHI: BUJ JOKYMEHTA, €ro
UCXOJISIIMI HOMEp M JaTa, JJaHHbIe O KoppecrnoHaeHTe (aapecante) (pamumus,

M, OTYCCTBO (bHSI/I‘IeCKOFO Jina 1 Ha3BaHHUC OpraHru3alu, MCCTOHAXOK/ICHHC

TeppuropuansHas n3buparenbHas KoMuccus ropoaa Eccentykn



OTIIPABUTENSA), a TaKKE€ KPAaTKOe COJACp)KaHHE TOKYMEHTAa, KOJIMYECTBO JIMCTOB
OCHOBHOTO JJOKYMEHTA ¥ JINCTOB MPHJIOKECHUS, KOJIMYECTBO IK3EMILISIPOB.

PeructpanmoHHbIi ImITaMI ¢ yKa3aHWEM BXOJSINETO HOMEpa, OaThl U
BPEMEHH PETHCTPAIMH IPOCTABISETCS, KaK IMPaBWIO, B MPABOM HIDKHEM YTy
JUIIEBON CTOPOHBI TEPBOTO JINCTA 3apETUCTPUPOBAHHOTO JOKyMeHTa. llpum
HEOOXOJMMOCTH YKa3bIBaeTCs BpeMs perucrpanuu (4ackl W MHHYTHI). Ha
MPWIOKEHUN TIPOCTABIISACTCS BXOAAIIMA HOMEpP JOKYMEHTa, K KOTOPOMY OHO
OTHOCHUTCHI.

Ha xomuu moxymeHTa BXOSAUIUNA HOMEP MPOCTABIISIETCS B IPABOM HIKHEM
YTy JUIIEBOW CTOPOHBI IIEPBOTO JIUCTA.

Hymepamusi mocTynuBIIMX JOKYMEHTOB OCYIIECTBISAECTCS B TIpejaesiax
KaJICHIApPHOTO T0/1a.

[Ipu peructpamuu JOKYMEHTA, SIBJISIOIIETOCS OTBETOM HA HMCXOSIIHNA
JIOKYMEHT WJIM TPHUCIAHHOTO B JOMOJHEHUE K paHee HAINpaBJICHHOMY JOKYMEHTY,
B PETHCTPAIMOHHON (popMe AeraeTcss COOTBETCTBYFOIIAS CChIIKA.

K moBTOpHBIM JOKyMEHTaM NpPHUKIAAbIBACTCS HHPOpMalUg O paHee
MOCTYIUBIIUX JTOKYMEHTaX W pe3yJbTaTax WX HCIOIHEHHS, KOTOpas mnepenaacTcs
OTBETCTBEHHOMY 32 €T0 HUCIIOJHECHHE.

2.10. 3apeructpupoBaHHbBIE JTOKYMEHTHI PacCMaTPHUBAIOTCA IpejcenaTeeM
TEPPUTOPHAIBHOH KOMHCCHM, 3aT€M IIOCJIe TIePEHECEHUs yKa3aHus 10
WCITOJIHEHUIO JOKYMEHTa B PErUCTPAIMOHHBIE (hOPMBI TTEPEAIOTCS UCTIOTHUTESIM
MIOJT TIOATIHCH.

2.11. HcnonHeHHbIE TOKYMEHTHI CIHHCBIBAIOTCS B JEJIO IpeaceaareaeM
(cexpeTapeM) TEppPUTOPUATHLHOM KOMHCCHMM M TOMEMIAIOTCS B JeJI0 B

COOTBETCTBHM C HOMEHKJIATYPOU J1€JT TEPPUTOPHUAIIBHON KOMUCCHH.

3. OcHOBHbIE TPeOGOBAHUS K MOATOTOBKe H 0OPMIIEHUIO TOKYMEHTOB

TeppuropuansHas n3buparenbHas KoMuccus ropoaa Eccentykn



3.1. JoxyMeHTBl OGOPMISIOTCS Ha OJaHKaX YCTAHOBJICHHOW (OPMBI,
W3TOTOBJICHHBIX THMOTPAPCKUM WM KOMIIBIOTEPHBIM CIIOCOOOM (mpuiiokeHue Ne
5).

B TeppuTopuanbHOil KOMHCCHUM MOTYT OBITh YCTAHOBJICHBI CIEIYIOIIHE
BUJIbI OJTAHKOB:

0JIaHK MPOTOKOJIA 3aCeIaHUsl TEPPUTOPUATLHON KOMUCCHUY;

OJIaHK MTOCTAHOBJICHUS TEPPUTOPUATHBHON KOMUCCHH;

oO1uit 6J1aHK TePPUTOPUATBHOM KOMHUCCUM (IJI TTOATOTOBKH JIFOOOTO BHUIA
JIOKyMEHTa, KPOME MUChMA);

OJaHK MMChMa TEPPUTOPHATEHON KOMUCCHHU.

3.2. Ha Onankax JOKyMEHTOB MOXET TMOMeIATbca Trepd cyObekTa
Poccuiickoi denepannun WA sMmOemMa M30UpaTebHOU KOMHCCHUH
CTaBpOIMONBCKOTO  Kpas, €CIu 3TO MPEAYCMOTPEHO  COOTBETCTBYIOLIUM
HOPMATUBHBIM akTOM CTaBpPOMOILCKOTO Kpasl.

3.3. B cnyuae nmomemeHuss Ha OllaHKax ~JOKYMEHTOB repOa
CTaBpOMNOJILCKOTO Kpasi, OHU JOJKHBI OBITh HW3TOTOBJICHBI TUMOTPadCKUM
croco00OM M UMETh HyMepaluio Ha 00opoTe.

KoHTponb 3a mpaBHIBHBIM HCTIONIB30BAHUEM OJAHKOB M MX COOTBETCTBUEM
YCTaHOBJICHHBIM 00pasiiaM OCYIIECTBIISIETCS TpeNCceaTeieM TepPUTOPUATHLHOM
KOMUCCHH.

YHUYTOXKEHHE WCTOPYCHHBIX OJAHKOB OCYIIECTBIISIETCS C COCTaBJIICHUEM
aKTa.

3.4. JlokymeHTBl OGOPMIISIIOTCS B COOTBETCTBUU C TpeOoBaHUSAMH K
JIOKyMEHTaM, U3rOTOBJISIEMBIM C TIOMOIIBIO MEYaTAININX YCTPOICTB, U K (aiiiam
TEKCTOBBIX JIOKYMEHTOB (TiprioxkeHue Ne 6).

3.5. [Ipu noaroToBke U 0(hOPMIIEHUH TOKYMEHTOB WIEHbl TEPPUTOPUATBHOM
KOMHUCCHH, a TAKXKE JIUIA, IPUBJICKAEMbIE TI0 TPAKIaHCKO-TIPABOBBIM JOTOBOPAM,
JOJDKHBI  cOOMIOJaTh  mpaBujia  O(OPMIIEHHUS  PEKBU3UTOB  JOKYMEHTOB,

HN3JI0KCHHBIC HMKC.

TeppuropuansHas n3buparenbHas KoMuccus ropoaa Eccentykn
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3.5.1. Jlara nokymMeHTa.

JlaTol TOKyMEHTa SIBJIIETCS JaTa €ro NOANMCAHUWs, yTBEpKAcHusA. Jlaton
IPOTOKOJIA SIBJISIETCA J]aTa 3ace/laHus, a aKTa — J1aTa COOBITHUS.

JlaToll JOKyMEeHTa, U3aHHOTO COBMECTHO JBYMs M Oojiee OpraHu3alusMy,
ABJIAETCS 1aTa 0oJiee MO3HEN MOIUCH.

Jlaty noKkyMeHTa opOopMIISIIOT apaOCKUMU U pamMu B OCIEA0BATEIbHOCTH:
JIeHb Mecdla, Mmecsll, rof. [leHp mecsma u mecsn oGopMIISIIOTCS ABYMs HapaMmu
apabckux 1udp, pa3leIeHHBIMU TOYKOM, TOJ — YETBIPbMs apaOCKUMU HU(pamu,
HaIpuMep:

17.01.2016

Jlomyckaetcst ciioBecHO-IIUGPOBOI crtocod 0opMIIeHUS JaThl, HATPUMED:

17 ssaBapst 2016 r.

3.5.2. PerucrparmonHplii HOMEpP TOKYMEHTA.

Hanpumep, nns BXOAAIIMX JOKYMEHTOB — 3TO TMOPSAKOBBIM HOMED, IS
HCXOJAIINX JOKYMEHTOB — MHJICKC J€J1a 0 HOMEHKJIATYPE U, Yepe3 KOCYI0 YEPTY,
MOPSAKOBBIA HOMEP JOKYMEHTA.

PerucrtpauroHHbIl HOMEP JNOKYMEHTA, W3JAHHOTO COBMECTHO, COCTOMT M3
pa3dEeNEHHBIX KOCOM 4YEepTOM PEruCTPAIMOHHBIX HOMEpPOB, MPUCBOCHHBIX
OpraHu3alusMud  —  aBTOpaMUd  JIOKyMEHTa UM PACHOJOXKEHHBIX B
MOCJIEIOBATEILHOCTH,  COOTBETCTBYIOLIEH  OOO3HAYEHUI0  HAMMEHOBAHUU

OpraHu3anui B 3arojJ0OBOYHOM YaCTU JOKYMEHTA.

3.5.3. Ccpuika Ha UCXOASIIUN HOMEpP U JaTy JOKYMEHTA.

Cchulka Ha WCXOMAIIUN PErHCTPAIMOHHBIA HOMEpP M JaTy JOKyMEHTa
BKJIFOYAETCS B COCTaB PEKBU3UTOB OyiaHka mucbMma. CChUTKa HAa HUCXOASIIUN
pPErucTpallMOHHBIA HOMEP M ATy JOKYMEHTa IMPOCTaBISIETCS MCIIOIHUTEIEM IpU

IIOATOTOBKEC ITHCHhbMA-0TBECTA.

TeppuropuansHas n3buparenbHas KoMuccus ropoaa Eccentykn
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3.5.4. Anpecar.

PexBu3uT «Ampecary pacmoyiaracTcsi B IpaBOM BEPXHEM YTITY.

JIOKyMEHTBI aipeCyIOTCS B OpraHU3alMH, UX CTPYKTYPHBIC MOAPA3ACIICHUS,
JOJDKHOCTHBIM JIMIIAM WM TpaKJaHaM IIpd OTBETe Ha WX OOpalleHUs.
HanMeHoBaHMe oOpraHu3anud M CTPYKTYPHOTO TIOAPA3ACIICHUS YKa3bIBAIOTCS

B UMCHUTCIIBHOM IIAACKEC, HAIIPUMCP:

[IpaBuTenbcTBO CTAaBPOMOIBCKOTO Kpast

[IpaBoBoOE€ yrpaBiieHHE

Ecan JOKYMCHT aApCCyCTCA OOJDKHOCTHOMY JIMIY, HANMCHOBAHHC
OopraHu3alnr YKa3bIBAaCTCA B MMCHUTCIIbHOM IIAACKE, a AOJZKHOCTD U q)aMI/IJ'II/IH —B

narenbHoM. [Ipy 3TOM MHULIMABI YKa3bIBAIOTCS Tiepes] haMiiieil, Hampumep:

[IpaBurenscTBO
Mypwmanckoit o0iacTu
3aBeayIOIIEMY OT/ICJIOM

A.B. AnekcannpoBy
Ecnu  noxkymeHT azapecyeTcss PpyKOBOAMTENIO OpraHM3alMyd WIH  €ro

3aMCCTUTCIIIO, HAUMCHOBAHHUC OpraHu3alliyd OOJIKHO BXOAWTb B HAMMCHOBAHHC

JOJDKHOCTH aJipecara, HalpuMmep:

3amecTuTeno aupekTopa Beepoccuiickoro
Hay4YHO-HCCJIEIOBATEIIbCKOTO HHCTUTYTA
JIOKYMEHTOBE/ICHUSI U apXUBHOTIO JIea

B.C. 3umuny

Ecnu  nmokymeHT azjpecyercs oOpraHu3alMd, CHadaja YKas3bIBaeTcsl ee

HAMMEHOBAHHUE, 3aTEM MOYTOBBIN aJpeC, HAIPUMED:

[lenTpanbHas n3duparesbHasi KOMUCCUS
Poccuiickon denepanuu

TeppuropuansHas n3buparenbHas KoMuccus ropoaa Eccentykn
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b. Uepkacckuii nep., 1. 9, Mocksa, 109012

JlomyckaeTcsi IEHTPUPOBATh KaXAyH CTPOKY DPEKBU3HUTa «Ajpecar» Mo
OTHOILICHUIO K CAMOM JIJIMHHOU CTPOKE.

JlommyckaeTcsi  WCIONb30BaTh  OPHUIIMANIBHO TPUHSATHIE  COKpAIIEHHBIC
HAaUMEHOBAHUSI OPraHOB T'OCYJApCTBEHHON BIACTU, MECTHOTO CaMOYyIpaBJICHUS,
OpTraHU3AIUN.

[TouToBBIN anpec yka3bIBa€TCAd B IOCJIEIOBATEIBHOCTH, YCTAHOBJICHHOMW
[IpaBriiamu oka3aHus yCIYT MOYTOBOM CBSI3U, YTBEPKIECHHBIMU MMOCTAHOBJICHUEM
[IpaButensctBa Poccuiickori ®epepammu ot 15 ampens 2005 roma Ne 221
«O0 yTBEpKICHUH MPABUJI OKa3aHUs YCIYT MTOYTOBOM CBA3MY.

Ecnu mokyMeHT oTnpaBisieTcs B HECKOJIBKO OJTHOPOJIHBIX TOCYIaPCTBEHHBIX

OpraHOB WJIM OPTaHU3ALMI, UX CIEIYET YKa3blBaTh 000OIIEHHO, HAIPUMED:

Hpe,Z[CGI[aTGH}IM Y4aCTKOBBIX KOMHMCCHUI

JIOKyMEHT He JOJDKEH cojaepxkaTb Oosiee ueThlpex anpecatoB. CiaoBo
«KOMHUS Iepe]] BTOPbIM, TPETBUM, YETBEPTHIM aJPECATOM HE YKa3bIBAECTCS.

IIpu HampaBneHun AOKyMeHTa Oojiee 4eM B YETBIPE agpeca COCTaBIIAETCS
CIIMCOK PACChUIKA YCTaHOBJIIEHHOW (opmbl (mpuitoskeHue No 7), KOTOPBIHA
NOJAINMKCBIBAETCS MPEACEAATENIEM TEPPUTOPHUATBHON KOMUCCHH.

[Ipu agpecoBaHMM AOKYMEHTa (PU3MYECKOMY JIMI[y BHAYalle YKa3bIBAIOTCS

(baMI/IJII/ISI W MHUIIUAJIBI TOJYy4aTCIsd, 3aTCM MMOYTOBBIH apcC, HAIIPUMCP:

Areesont A.U.

yi. KocMonaBToB, 1. 42, r. [TonbicaeBo,
Kemeposckas ob6macts, 652560

3.5.5. I'pud yrBepxkaeHNS TOKYMEHTA.
JIOKyMEHT  YTBEp)KIAeTCsi JIOJDKHOCTHBIM  JIMIIOM WJIM  CIICIUATBHO

HN31aBaACMbIM TOKYMCHTOM.

TeppuropuansHas n3buparenbHas KoMuccus ropoaa Eccentykn
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[Tpu yTBepkKIEeHUH TOKYMEHTa IOJDKHOCTHBIM JIMIOM TIpu( yTBEp KICHHS
nomxeH coctoath u3 cnoBa Y TBEPXKJIAIO Ge3 kaBbiuek v MPONUCHBIMHA OyKBaMU
U Ha CJeOyIolell CTpoKe — HAaUMEHOBAaHHE JOJDKHOCTH, MOIMHMCH, WHUIHAIIBI
U Gdamwius U@,  yTBEpAUBIIETO  JOKYMEHT, Jara  yTBEPXKICHHS,
HanpuMep:

YTBEPXIAIO

IIpencenarens TeppUTOpUATBEHON
n30MpaTeIbHOW KOMUCCUU TOpoia

Eccentyku
JUYHAas TOAIUCH WHUIIMAJBI, (haMuiIns
Jlata

[Ipu yTBepkIeHUH NOKYMEHTA MOCTAaHOBIICHHEM, TIPOTOKOJIOM, PEIICHUEM,
rpu¢ yrBepxkaeHuss coctour wu3 cinoa YTBEPXJIEH (YTBEPXJ/IEHA,
YTBEPXJIEHbI wiin YTBEPXJEHO) 6e3 kaBblu€k M MPOMUCHBIMU OyKBaMH,
HAaWMEHOBAHHUS YTBEPIKIAIONIETO TOKYMEHTA B TBOPUTEILHOM IaJIeXkKe, €ro TaThl U
HOMEpA, HAIpUMED:

YTBEPX/JEH
ITOCTAHOBJICHUEM
TEPPUTOPUAIBHOU M30UpaTEIHLHOM

ropona EcceHtyku
ot 15 despans 2011 r. Ne 28/35-5

I'pud yTBepkaeHUs pacroiarailoT B IPaBOM BEPXHEM YNy JOKYMEHTA.
B rpude yTBepkaeHUS AOMycKaeTcs MEHTPUPOBATH JJIEMEHTHI OTHOCHUTEIIBHO
CaMOM JIJIMHHOW CTPOKH.

3.5.6. Yka3aHus 1o UCHOJHEHUIO IOKYMEHTA (PE30JTIOLIHS).

VYkazaHusi MO HWCMOJHEHUIO JOKYMEHTa MOTYT OBITh HANHMCAaHBI OT PYKH
npejceaaTreseM TEPPUTOPUATBHOM KOMHCCHM Ha TMOMJMHHUKE JOKyMEHTa Ha
CBOOOJHOM OT TEKCTa MecTe WM OQOpMJIEHBI HAa OTIACIBHOM JiMcTe (popmara
A6 (105x147), npwiIOKEHHOM K JOKYMEHTY. YKa3aHHs MO HCIIOJIHEHUIO

JAOKYMCHTA BKJIKOYAarOT (1) aMHJIMU u HMHHUIIHAaJIbl HUCIIOJTHUTEICH ) Ipu

TeppuropuansHas n3buparenbHas KoMuccus ropoaa Eccentykn
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HCO6XO,ZIHMOCTI/I — COACPIKAHHUC IIOPpYUYCHHA, CPOK HCIIOJHCHUA, IIOHIINCH

PYKOBOJMTENS U 1aTy, HATPUMED:

CuzoBy A.IO.
['puropreBy B.C.

[Ipomry paccMOTpETh U JaTh OTBET
k 15.02.2016

JInunasg moamnuce
Jlata

3.5.7. 3aroi0BOK K TEKCTY TOKYMEHTa (HAMMEHOBAaHUE JOKYMEHTA).
3arojoBOK K TEKCTy JOKYMEHTA JOJDKEH KPAaTKO U TOYHO PACKPBHIBATH €0
coJiep>kaHre U OBITh COIVIACOBAH C HAMMEHOBAaHMEM BHJIA JIOKYMEHTA. 3arojoBOK

MOXXKCET OTBCUYATh Ha BOIIPOCHI:

«0 yeM (0 KoM)?», HarpuMep:

[TocranoBnenue
OO0 yTBepX)IeHUU UHCTPYKIIHH

«4ero (koro)?», HanpuMmep:

JIOJKHOCTHOU PETJIAMEHT
BEAYLIETO CIELNAINCTA

3aroJyIoBOK COCTAaBJISIECTCS JTULOM, TOTOBSIIHUM ITPOEKT JOKYMEHTA.

JlokymeHTbl, odopMieHHble Ha OnaHkax ¢opmara AS, ykazaHus 1O
VCIIOJTHEHUIO IOKYMEHTA, TEJIErPaMMbl HE 03aIJIaBIMBaIOTCA.

3aroyioBOK, COCTOSIIIMKA M3 ABYX U OoJjiee CTPOK, MeyaTaeTcsl 4yepe3 OJuH
MEXCTPOYHBIM HHTEpBaj, TOYKAa B KOHIIE 3arojiOBKa HE CTABUTCS. 3arojIOBOK
pacrnoJiaraeTcsi Ha IEpPBOM JIMCTE HaJ TEKCTOM JOKYMEHTa IO LEHTPY, a IpH
oopmileHHnU MHChbMa — OT TPAHUIIBI JIEBOTO MOJIS.

3.5.8. Tekcr mokymMeHTa.

TeppuropuansHas n3buparenbHas KoMuccus ropoaa Eccentykn
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Texcr gokymeHTa OGOPMIISIIOT B BHUJIE CBSI3HOIO TEKCTa, TAOJMIBI WA
COETUHEHHUSI 3TUX CTPYKTYP.

Texctr noKymMeHTa JODKEH M3JaraTbCd Kparko M SCHO, OBbITh
apryMEHTUPOBAHHBIM, OO€CleYrBaTh TOYHOE M OJHO3HAYHOE BOCIPHUSITHE
coziepKaIieicst B HeM HHGOPMAIIHH.

Texcr mOKyMeHTa JOJKEH, KaK MpaBWIO, COCTOSITh U3 JIBYX YacTew.
B mepBoii yacTH yKa3pIBalOTCS MPUYMHBI, OCHOBAaHUS, LEIH COCTaBICHUS
JOKYMEHTa, BO BTOPOM — pelIeHHs, BbBIBOABI, NPOCHOBI, MPEIIOKECHHUS,
PEKOMEHIallnu.

TekcT AOKyMeHTa MOXKET COAEpPKaTh TOJBKO 3aKIIOYUTEIBHYIO 4YacTh
(Hampumep, pacHopsKEHHE — PACTIOPSIUTENbHYIO 4acTh 0€3 KOHCTATHUPYIOIIEH,
MHUCHhMO, 3asIBJICHUE — MPOCHOY O€3 MOSICHEHUS).

B TekcTe moxymeHTa, MOATOTOBICHHOTO Ha OCHOBAaHWHU 3aKOHOJATENbHBIX,
WHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, U3AHHBIX OpraHaMU BJIACTH M YIIpaBJICHUS,
UK Poccuu, nzbuparenbHoi koMuccueit cyownekra Poccuiickoit denepanuu,
paHee U3/1aHHBIX TEPPUTOPHAIIBHON KOMHCCHEHN, YKa3bIBa€TCSl HAMMEHOBaHHUE BHUIA
JIOKyMEHTa, HAMMEHOBAaHUE OpraHa, W3/IaBIIETO JOKYMEHT, JaTa MPUHSATUS WM
YTBEPXKACHHUS TOKYMEHTA, €r0 PETUCTPAlMOHHBIA HOMEp, a TaKXKe 3aroJIOBOK
JIOKYMEHTA, 3aKJIIOYEHHbBIN B KaBbIUKH.

TekcTbl JOKYMEHTOB OOJIBIIOTO 00bEMa MOTYT JEIUThCA Ha pa3Jiesbl,
noJipa3zelibl U MyHKTHI, KOTOpble HyMEpYIOTCs apabckumu nudpamu, Harpumep:

1. Paznmen
1.1. IToapaznen
1.1.1. ITynkr

A03a1ipl BHyTPHY IIYHKTOB HE HYMEPYIOTCS.
B nucemax ucnonb3yroT ciaeayromnme GopMbl U3JI0KEHHUS:
or l-ro numa wMHoxecTtBeHHoro uyucna («IIpocum  HampaBuTh

uHdopmaiuio...», «Hampasisem Ha 3aKJII0OUEHUE TPOEKT...» U JIp.);

TeppuropuansHas n3buparenbHas KoMuccus ropoaa Eccentykn
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OT 3-TO JuIa EJUHCTBEHHOIO 4Yucia («TeppUTOpHalbHAas KOMHUCCHUSI HE
CUMTAET BO3MOKHBIM...», «TEPPUTOPUATIbHASI KOMUCCHUS MpEiaraeT pacCMOTPETh
BO3MOHOCTb...»).

I'padpr 1 cTpoku TaOMULBI JOJKHBI UMETh 3arojIOBKHU, BBIPAXKEHHBIC
CYIIECTBUTEILHBIM B WMEHUTEIBHOM manexke. llom3aronoBku rtpad um cTpok
JIOJDKHBI OBITh COTJIacOBaHbl ¢ 3aroyioBkamu. Ecnu Tabnuily nedararot Oosee yeM
Ha OJHOW cTpaHuIle, Tpadsl TaOMHIBI TOJDKHBI OBITH NMPOHYMEPOBAaHBI W Ha
CJIEIYIONIUX CTPAHUIIAX JOHKHBI OBITh HalleuaTaHbl TOJIBKO HOMEpa 3TUX rpad.

3.5.9. OT™MeTKa 0 HAUIMYUH PUITOKEHUH.

OTMeTKa O HAJTMYHMK MPUIIOKEHUHN pacmoiaraeTcsi OT TPAHUIILI JIEBOTO MOJIS
IIOCJIE TEKCTA Mepe]] MOAIMUCHIO.

Ecnu 1okyMeHT UMeeT MpUIIoKEeHUs, Ha3BaHHBIE B TEKCTE, OTMETKa 00 UX

Hanuuuu oopmIIsieTcs 1o ciaeayoniei hopme:

[Ipunoxxenue: Ha 15 1. B 3 7K3.

Ecan JOKYMCHT HMCCT IIPUIOKCHHNA, HC HA3BAHHBIC B TCKCTC, HX
HAaNMMCHOBaHUA HCO6XOI[I/IMO NEpCUYNCIIUTL IIOCJIC TEKCTAa OOKYMCHTA TIICPCO
IMOAIMNCHIO C YKA3aHUCM KOJIMYCCTBA JIMCTOB B KaXKIOM ITPHUIIOKCHHUHN U KOJIMYICCTBA

AK3EMIUISIPOB, MPHU HATUYUN HECKOJBKUX MPUIIOKECHUN UX HYMEPYIOT, HAIPUMED:

[Tpunoxenue: 1. Ilonoxenue o0 skcnepTHON KOMHUcCUU Ha 15 1. B 1 9K3.

2. IlpumepHas HOMeHKIatypa jen Ha 14 1. B 1 9k3.

Eciu  nmpunoxeHuss cOpoOILIIOpOBaHbI, TO KOJMYECTBO JIUCTOB HE
YKa3bIBaeTCsl.
Ecnn npuioxeHue HampasiseTcsi HE BO BCE YKAa3aHHbIE B JIOKYMEHTE

azipeca, TO OTMETKA 0 HAJIMYMU IPUIIOKEHUST 0POopMIIsIeTCs IO clieytonieit popme:

[Tpunoxxenue: Ha 20 1. B 3 3K3. TOJIBKO B EPBBIN ajapec.
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Ecnu x pokymeHTy mnpuiiaraercsi Opyrod AOKYMEHT, TaKK€ HMEIOLIUN
IPUIIOKEHUE, TO OTMETKAa O HAJWYHMH TMPHIOKEHUS OGOPMIISIETCS CIEAYIOLUUM

obpazom:

[IpunoxeHue: NTUCHMO TEPPUTOPUATILHON H30UpATEIbHOM KOMHCCHUU TOpojia
Eccentyku ot 15.11.2010 Ne 01-21/450 u npunoxkeHue Kk HEMY,
Bcero Ha 12 7.

B mnocTtaHOBNEHUSX CBENECHHMS O HAIMYUU MPUIIOKEHUN YKa3bIBaIOTCS B
tekcre. Hammpumep:

«Pa3paboTtath M mNpeACTaBUTh MPOEKT IUlaHa Mo ¢GopMe, YyKa3aHHOM
B ITprtokeHuu Ne 1».

Ecim B J0OKyMeHTe, K KOTOpPOMY OTHOCHTCS MPHJIOXKEHUE, OHO
HE yTBEP)KJIAETCA, a IMPOCTO COAEPKUTCS CChUIKA HA HEro, TO B IIPaBOM BEPXHEM
Iy yKa3blBaeTcsi, K KakOMy IIOCTAHOBJIEHHUIO MPUIIOKEHHE OTHOCHUTCH,
HaIpumep:

[Ipunoxenue
K ITOCTAHOBJICHUIO TEPPUTOPHUATIBHON
nU30MpaTeIbHON KOMUCCUH ropo/ia
Eccentyku
ot 11 stuBaps 2011 r. Ne 11/25-5

[Ipy HanmMYMM HECKOJbKUX NPUIOKEHU OHM HYMEPYIOTCS, Halpumep,
npuioxenue Ne 1, mpunoxxenue Ne 2 1 Tak naiee.

3.5.10. Iloanuce NOKHOCTHOTO JINIIA.

B cocraB moamucu  BXOIAT: HAaMMEHOBAaHHWE  JOJDKHOCTH  JIMIIA,
MOJIIMMCABLIET0 JOKYMEHT, €ro JHUYHas MOJIUCh, KOTOopas o(popmisieTcss CHHUMU
WM Y€PHBIMH YEPHUIAMH, paciIMpoBKa NOANKUCH (MHULIUAIBI, (pamMuius).

Ecnu noxymeHnt odopmiisiercss Ha OlaHKe TEPPUTOPHAIBHON KOMUCCHH, TO
PEKBU3UT BKIIOYA€T HAUMEHOBAaHUE JODKHOCTU JIMLA, MOJNUCHIBAIOIIETO
JOKYMEHT, €ro JIMYHYI MOANKHCh, paclupoBKy MNOANUCHA (MHULMAIBI U

bamunmio), Hanpumep:

[Ipencenarens JINYHAS MOJIINCH WHULHABI, (DaMUITHS
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Eciu n0MKHOCTHOE JUIO, MOANUCH KOTOPOTO 3aroTOBJIEHA Ha IPOEKTE
JIOKyMEHTA, OTCYTCTBYET, TO JTOKYMEHT MOAMHUCHIBAET €r0 3aMECTUTEIb U UHOE
JMILO0, UCHOJHSAMoLEe ero oOs3aHHOCTH. [Ipym 3TOM 00s3aTenbHO YKa3bIBAIOTCA
(akTHyeckass JOKHOCTh JIMIA, IOANMCABIIErO JOKYMEHT, M €ro (amuius.
He pomyckaerca DOANMCHIBATH JOKYMEHTBI C  MPEAJIOTOM  «33»  WJIHU
IPOCTaBJIEHUEM KOCOW YEPThI I1epel HAMMEHOBAHUEM JOJKHOCTH.

Ecnu nokyMeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COECPKUT MOJTHOE
HAaMMEHOBAaHUE JIOJDKHOCTH JIMIA, MOJIUCABIIEIO JIOKYMEHT, €ro JIMYHYIO

MOJIMKCH, pacIIM(POBKY MOANUCH (MHUITHAIBI U hamuiuto). Hampumep:

3aMeCTUTEIb NpeaceaaTeNs
TepPUTOPUATHLHON N30HpaTeIbHON
Komuccuu ropoga EcceHTyku JUYHAs TMOJMUCh WHUIMAIBI, (haMUIUs

HpI/I nmoaAnrMCaHun AOOKYMCHTA HCCKOJIbBKUMHU JOJDKHOCTHBIMH JIMIAMHU HX
IIoAIInMCHu paciojararoTcs OJHa 1o I[perﬁ B IIOCJIICAOBATCIBbHOCTH,

COOTBETCTBYIOIIIECH 3aHMMaEeMOM JOJKHOCTH, HAlPUMeEp:

[Ipencenarens JIMYHAs NOJITNCH WHULNABI, (DaMUITHS

['naBHBIN OyxTanrep JUYHAas MOAIUCH WHULKAIBL, (pamMuus

HpI/I noanvuCaHuM AJOKYMCHTAa HCCKOJbBKHMMH JIMOAMH, 3aHHMAarOlniuMH

PaBHEBIC JOJDKHOCTH, nux nmoanyvcyu  pacrnojararoT  Ha OOHOM  YpPOBHC.

Hanpumep:
HavaneHuk mipaBoBoro ornena Hauvansauk
OPraHU3alMOHHO-METOANYECKOTO
oTnaena

JIMdHasig IoAIMNCh HMHHIIHUAJIbI, (1)8.MI/IJ'II/I}I JIMdHaid IOAIMNCh HWHHIHUAJIBI, (baMI/IJII/I}I

TeppuropuansHas n3buparenbHas KoMuccus ropoaa Eccentykn
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B nokymeHnre, moAroTOBIEHHOM KOMUCCHUEN, OAIMCH PACIIOIaratTcs OJHa
nox apyroii. [lepBeIM yKa3wpIBaeTCs MpeaceaaTe b KOMUCCUH, a (aMUIUN YWICHOB

KOMHCCHH PACIIOJIararoTCAa B aﬂ(l)aBI/ITHOM IMOpAOKE. HaHpHMep:

HpCI[CCI[aTeJIL KOMHUCCHUHU JIN49Hasi I10AITNCh WHHNIIHMAJIbI, q)aMI/IJII/IH
YjieHbl KOMHUCCUH JIn49Has IoAITMCh HWHHUIIHWAJIbI, (l)aMI/IJ'H/IH
JIN49Hasd I10AITNCh WHHNIIHMAJIbI, q)aMI/IJII/IH

Ecnm moxymeHT cocTaBiieH Kak mpujaraemMas K OCHOBHOMY JTOKYMEHTY
crpaBka Wi uHbopmalys, To OH 0hOpMIIIETCS B COOTBETCTBUM C IMMyHKTOM 3.3.9,
a BMECTO ITOJITUCH IO TEKCTOM JIOKYMEHTA, KaK MPaBUJIO, YKa3bIBaCTCS Ha3BaHUE
COOTBETCTBYIOILIETO OTJ€JIa arlfapaTa TePPUTOPUATIBLHON KOMHCCHH, B KOTOPOM
MOJITOTOBJICHA CITpaBKa WK UH(GOpMAITHs.

3.5.11. I'puc cornacoBanus.

I'pud cormacoBanus cocrout u3 cioBa COI'JTACOBAHO 6e3 kaBbIuek
U TPONUCHBIMH OyKBaMH, HAMMEHOBAHHUS JIOJDKHOCTH JIMIA, C KOTOPBIM
COTJIaCOBBIBACTCS TOKYMEHT (BKJIFOYAas HAMMCHOBAHHNE OPTaHU3AINH), €T0 JTNIHOM
MOJMKUCH, paciuPOBKUA MOANUCHA (MHULIUAIBI, (haMUITUs) U JIaThl COTJIACOBAHUA,

Harpumep:

COI''TACOBAHO

PykoBoauTenb TeppUTOpUATbHON U30MpaTEIbHOM
Komuccuu ropoaa Eccenryku
JMYHAs MOAMUCh WHUIUAIBI, (haMUIHs
JlaTa

Ecnu cormacoBanme oCymIeCTBISIETCS MPOTOKOJIOM, MUCHMOM HWJIH JAPYTUM
JIOKYMEHTOM, TO COTJIacoBaHUE 0OPMIISIETCS CIEYIOIIUM 00pa3oM:
COI''TACOBAHO
MIPOTOKOJI 3aCeaHUs
aTTECTAlMOHHOW KOMHUCCUHU

TEPPUTOPHATBHON N30UpaTETHLHON
Komuccuu ropoaa Eccentyku

TeppuropuansHas n3buparenbHas KoMuccus ropoaa Eccentykn
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ot 05 denpast 2016 1. Ne 16

HIIn:

COI'NTACOBAHO
nuceMo PocapxuBa
ot 05 mapta 2011 1. Ne 4-15/46

['pu¢ cormacoBanus pacmonaraetcst moj pekBuzutom «lloamuce» B JeBOM
HWKHEM I10JIE JOKYMEHTA.

3.5.12. Bu3za.

BHyTpeHHee corjacoBaHue TMPOEKTa JOKyMEHTa O(OpMIISETCS BH30M.
Buza BriIrouaeT MoAnMCh BU3HPYIOIIETO, PacHIMPpPOBKY MOANHUCH (MHULIKAAIBI,
dbaMunusl) U gAary, Opd HEOOXOAMMOCTH MOKET OBITh YyKa3aHa JOJIKHOCTH
BHU3UPYIOLLEr0, HaIlpUMeEp:

HauvansHuk nmpaBoBOTO OTIETA
JIMYHAS MTOAINCH WHULMABI, (haMUIIHs

JlaTa
[Ipn HanmMuuM 3aMedaHuil K JIOKYMEHTY BHU3a O(QOPMIIETCS CIEAYIOIIHM

obOpazom:

3ameuaHus NMPUIararTCs
HauvansHuk mpaBoBOTO OTIETA
JMYHAas MOJIUCh WHUTIAAIBI, (pamMims

JlaTa
3aMeuaHuss  W3JaraloTcs Ha  OTJACJABHOM  JIUCTE,  MOAMHUCHIBAIOTCS

U TIPUJIAraroTcs K JOKYMEHTY.
JlomyckaeTcsi HOJIMCTHOE BU3HUPOBAHUE JOKYMEHTOB U MPUIIOKEHUN K HUM.
Ecnu nogiMHHUK TOKYMEHTa OCTAeTCsl B TEPPUTOPUATBLHON KOMUCCHH, BU3BI
MPOCTABJISAIOTCS B HIKHEM YacTH OOOpPOTHOM CTOPOHBI TIOCJIEIHETO JIMCTa

MNOAJIMHHHWKA NOKYMCHTA.

TeppuropuansHas n3buparenbHas KoMuccus ropoaa Eccentykn
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I[J'ISI OJOKYMCHTA, IIOJJIMHHHUK KOTOPOI'O OTIIPABJIAIOT U3 TeppHTOpI/IaHI)HOﬁ
KOMHUCCHH, BU3bI IIPOCTABJISIFOTCS B HIDKHEH 4acTu HHHCBOﬁ CTOPOHBI ITOCJICOAHCTO

JINCTA KOIIMU OTIIPABJIICMOTO JOKYMCHTA.

3.5.13. OTTHCK NeyaTH.

[TeyaTr 3aBepseT TMOMIUHHOCTh TMOAMKHCH JOJDKHOCTHOTO JIUIA HA
JOKYMEHTaX,  YyJOCTOBEPSIONINX  IPEIYCMOTPCHHBIC  IPABOBBIMA  aKTaMHU
MOJITHOMOYHS JIOJDKHOCTHBIX JIUI] WM (PUKCHPYIONMUX (DAKTBI, CBS3aHHBIC C
(MHAHCOBBIMU CPEJICTBAMH, a TAK)KE Ha MHBIX JOKYMEHTAaX, MMpeyCMaTPHUBAIOIINX
3aBEpPEHHUE MO TMHHOMN TOIIMHUCH.

Ileyats cTaBUTCS HAa CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThbIBas JIMYHOM
MOAINCHU TOJDKHOCTHOrO Juia. [ledats MOXKET 3aXBaThIBaTh YacTh HAMMEHOBAHUS
JOJDKHOCTH JIMTIA, TIOIMMACABIIETO IOKYMEHT.

B nmoxymeHTax, MOATOTOBIICHHBIX Ha OCHOBE YHHQHUIIMPOBAHHBIX (HOPM,

reyaTh CTaBUTCS B MecTe, 0003HaUYeHHOM OTMEeTKOM « MII» iy nHBIM 00pa3oM.

3.5.14. OtmeTKa 0 3aBepEeHUHN KOTIHH.

JUis 3aBepeHHs] COOTBETCTBHMSI KOMHMM JOKYMEHTa TOJUIMHHUKY HUXKe
pexBuzuta «lloamuck» mpocTaBisieTcss OTMETKA O 3aBEPEHMHM KOMHHU —
3aBepUTENbHAA HaAMHCh «BepHO», ITOMKHOCTH JIMIA, 3aBEPUBIIETO KOIIHUIO,

€ro JIMYHAs MOAMUCH, pacu@poBKa MOAMKUCH U J1aTa 3aBEPEeHUS, HAIPUMED:
Bepno

[Ipencenarens TEpPUTOPUATBHON KOMUCCHU

JINYHAS TTOAINUCH WHUTIAATBI, (pamMums

Jlara

[Ipy HEOOXOIUMOCTH MNPU 3aBEPEHHHM KOMUU JOKYMEHTA MOXKET OBITh

MIPOCTABIICHO BpeMs 3aBepeHUs (HarmpuMep, P 3aBEPEHUU KO TPOTOKOJIOB 00

UTOTax TOJI0COBAHUS, PE3YJIbTATaX BEIOOPOB).

TeppuropuansHas n3buparenbHas KoMuccus ropoaa Eccentykn
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OtMmeTKa © 3aBCPCHHUN KOIIMKM MOXKCT OBITH AOIIOJIHCHA YKA3aHUCM
KOJINYCCTBA JUCTOB KOIINH. I[OHYCKaeTCH 3aBCPATH OTMETKOH O 3aBCPCHUHN KOIINHU
K&)KIH)Iﬁ JIUCT KOIINMN TOKYMCHTA.

HpI/I IICPCChUIKC KOIIMU OOKYMCHTA B APYTUC OPraHHU3AllU HIJIKM BblAA4YC €C

Ha PYKH 3aBEPUTEIbHAS HAAMKICH YOCTOBEPSCTCS MEUATHIO.
3.5.15. OrmeTKa 00 UCIIOJHUTEJIE.

OTrMeTka 00 UCHOJHUTENE BKIIOYAET B ce€0d HMHULMAIBI M (HaMUIIUIO
UCIIOJTHUTENSI JOKYMEHTa U HOMEP €ro CiayXeOHOro teneoHa ¢ KOJIOM PETHOHA.
OTMeTKy 00 MCIIOJIHUTEINE PAacloaraoT Ha JIMLIEBOM WM, IPU OTCYTCTBUU MECTA,
Ha OOOpPOTHOH CTOPOHE IOCJIETHETO JIMCTa JOKYMEHTa B JIEBOM HI)KHEM YIIIy

pasmepom mipudra 10 myHKTOB, HanpUMep:

B.JI. 3ybapes
(499) 356-85-31

3.5.16. OT™meTKa 00 HCTIOTHEHUHU JOKYMEHTA.

OTtmeTka 00 WCMOMHEHUH JIOKYMEHTAa M HAMpaBICHUH €ro B JEN0
BKJIFOYAET CJICAYIOUIME JIaHHBIC: KpAaTKUE CBEIECHUS OO0 HMCTIOJHEHUU TOKYMEHTa
(mpu  OTCYTCTBUU JIOKYMEHTA, CBHUACTCIBCTBYIOIIETO 00 WCIIOJHCHHUH), ATy
¥ HOMEpP MMEIOIIETOCs IOKYMEHTa 00 UCIIOJIHEHUH, clioBa «B nemnoy», Homep aena,
B KOTOpOM OyIeT XpaHUThCA JOKYMCHT, Jary, TOAMKHCH TMpeacenaTems
TEPPUTOPUAIIBHON KOMUCCHH.

3.5.17. Wnentudukatop 31EKTPOHHON KOMUHU JOKYMEHTA (KOJIOHTHUTYN).

WNnentuduxatop (ums ¢aiina Ha MAIIMHOYUTAEMOM HOCHUTENE) SJIEKTPOHHOM
KOIWU JOKyMEHTa (KOJOHTHUTYJ) MOXET MPOCTABISATHCA B JICBOM YUYy HUKHETO

MOJIST KKJIOM CTpaHUIIBI JOKYMEHTa pa3MepoM mpudTa 8 myHKTOB, HAIIPUMED:

K0305298
4. Opranu3anus padoThbl ¢ HCXOAAIIMMH (OTHPABJISIEMbIMHU) JOKYMEHTAMHU

4.1. Ucxopsaume IOKYMEHTHI Ie4aTaloTCsi Ha OJIaHKaX yCTaHOBJICHHOMU

dbopmbI 1 OPOPMIISIOTCS B COOTBETCTBUH C TIOJIOKEHUSIMUA HCTpYKITUH.
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4.2. OrmpaBka  JIOKYMEHTOB U3  TEPPUTOPHAIBHOW  KOMHCCHH
OCYIIECTBIISIETCS  (EeTbABETEPCKON WM  CICIHAIBHONW CBSI3bI0, TOYTOH, TIO
tenerpady, kaHamam cBs3u ['AC «BbiOopbl» cpencTBaMH 3JIEKTPOHHOM TMOYTHI
[N «lenoy», kananam hakCUMHIIBHOM CBSI3H, CeTH VIHTepHET UM HapOYHBIM.

4.3. llpu odopmieHnH THCEM H TeJIerpaMM HCIOJHUTEIh YKa3bIBAaeT
MOJIHBIN TIOYTOBBIN (BKJIIOYAsi MHACKC) aJpec OpraHu3alliy WK TpaXKJaHuHa.

4.4. Hcxoodmue NUChbMa HAIpPaBISAIOTCA 3a MOJIMUCHIO MpeaceaaTelis
TEPPUTOPUAIIBHON KOMHCCHUH, B €r0 OTCYTCTBHE — 32 MOANMUCHIO 3aMECTUTENS
npeacenaTens WM WHOTO 4YICHAa TEPPUTOPUATBHON KOMHCCHH, UCIOIHSIOIIETO
00s13aHHOCTH TIpeJCeaaTelis, Ha OJIaHKe MUChMa.

4.5. [lognucanueie muchbMa U Tenerpammel peructpupytores B [IN «lemno»
WJIU JPYTUX PETUCTPALIMOHHBIX (hopMax.

Ecnu otnipaBiisieMblii JOKYMEHT SIBJISIETCSI OTBETOM HA BXOJIAIIMN JTOKYMEHT,
HEOOXOJAMMO TPHOOMIUTH TMOJIMHHUK BXOJSIIETO JIOKYMEHTa K  KOIHUU
OTIPABIISIEMOrO JOKYMEHTA, OCTAIOIIEHCS B JIETIE.

4.6. C ucnonszoBanuem [N «Jleno» wnm Ipyrux perucTparmoHHbIX (Gopm
JIOKYMEHTaM TPUCBAUBACTCS HUCXOISUIMNA HOMEp, KOTOPBIA COCTOUT M3 HHIACKCA
JieJla IO HOMEHKJIAType JAeN M HOPSAKOBOIO HOMEpa JNOKYMEHTA, pa3AciICHHBIX
Kocou 4yepTou. Mcxomdmmi HOMEpP YKa3bIBA€TCS TAKKE HA KONWHU JIOKYMEHTA,
octaroniercss B gene. Hymepanuss UCXOOAIIMX JOKYMEHTOB OCYIIECTBISICTCS B
Mpeeiax KaJeHIapHoro roja.

[Ipu peructparii UCXOSIIETO JOKYMEHTa B PETHCTPAIMOHHON ¢dopme
00s13aTe€JIbHO YKa3bIBAIOTCS CJICIYIOIIUE PEKBU3UTHI: JIlaHHBIE 00 ajpecare
(pamunmsi, wMs, OTY4ECTBO (PU3UUYECKOTO JIMIIAa WM Ha3BaHWE OpraHU3aIlnH,
MECTOHAXOXKJACHUE TOJydaTens), a TaKke KpaTKoe COJIepKaHUe JOKYMEHTa,
KOJIMYECTBO JINCTOB OCHOBHOTO JIOKYMEHTAa W JIUCTOB MPUIIOKEHUS, KOJIUYECTBO
DK3EMIUISIPOB, UCIOJHUTENb JIOKYMEHTA, €r0 COUCIOJHUTEIN, & TAKXKE KEM OH

IHoAIInuCaH.
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4.7. OtnpaBKa UCXOJAIIUX JOKYMEHTOB B LleHTpanbHyI0 M30MpaTeNbHYIO
KOMUCCHIO Poccutickon Oenepanuu, n30MpaTeNbHYIO KOMUCCHIO
CraBponosibckoro kpast mo kaHamam cBs3u ['AC  «Bsibope» cpeacTBamu
anekTpoHHol nmoutsl 11 «Jlemo» ocymiecTBisieTcs: npeaceaaTesieM (CeKpeTapem)
TEPPUTOPUATBHON KOMUCCHUH WJIM OTBETCTBEHHBIM 32 BEJICHHUE JIEIONPOU3BO/ICTBA.

JIoKkyMeHTBI TI0 Bormpocam (GOPMUPOBAHUSL TEPPUTOPUAIBHBIX KOMHUCCHU U
OCYIICCTBJICHUSI WX (PUHAHCHUPOBAHMS, HATPAKICHUS W TOOIMIPEHUS UWICHOB W
pPaOOTHHUKOB amnmnapaToB TEPPUTOPHAIBHBIX KOMHUCCHUH, CBEJICHHUS O YHUCICHHOCTH
u30uparenei, yayacTHUKOB pedepeHiyma B 0043aTEIbHOM MOPSIKE HAPABIISIIOTCS
benbaberepcKkor UM CrenualbHOM CBSA3BIO, MOYTON I HAPOUHBIM.

NHble JOKYMEHTBI MOTYT OBITh OTHpPABJICHBI (ETbABETEPCKON WM
CIIEHUAJIBHOW CBSI3bI0 WJIM MOYTOM IO YKA3aHMIO NPEACEAATENS TEPPUTOPHATBHON
KOMUCCHHU.

4.8. Jlnga mepemauyd UCXOJAIIETO JOKYMEHTa Mo KaHaimam cBszu ['AC
«Bp100Ops» cpenctBamu 3nekTpoHHOM mouthl [N «Jleno» wnm 351eKTpOHHOM
noutoi cetu HTepHET OTHpaBlIIeMblid TOKYMEHT 0(OPMIISETCS B COOTBETCTBHUH C
TpeboBanusiMu MHCTpyKIIMH.

B cnyudae peructpauum pokymenta B I «Jleno» TekcT nOKymeHTa B
dopmare MS Word® mmu MS Excel® mmm snexTpoHHblii 00pa3 DOKyMEHTa B
dopmare pdf (mpu HaIMYMKM CKAHUPYIOIMIETO YCTPOHCTBA) MPUCOCTUHSICTCS K
PErUCTPAlMOHHON KAapTOYKE U OCYIIECTBIISIETCS €r0 OTIpaBKa.

4.9. IIpu oTnpaBke TererpaMMbl 0oJiee YeM B YEThIpe ajapeca opopMIIsICTCs
MOJJIMHHUK, KOMUSI W JIBa SK3EMIUIsIpa IMOINMWCAHHOTO CIHCKAa PACCBUIKH C
YKa3aHHEM TIOJIHBIX IIOYTOBBIX (BKJIOYas TMOYTOBBIA HHIEKC) aapecoB. Ha
Tenerpad mnepenarTcs MOMJIMHHHUK C OJIHUM JK3EMIUISIPOM CIHMCKA PACCHUIKU U
KOIIMS TeJIETPpaMMBbl, KOTOPAsi C OTMETKOM O Iepefaye TeJlerpaMMbl BO3BPAIAETCs
B TEPPUTOPUATBHYIO KOMHUCCHI0O M BMECTE CO BTOPBIM 3K3EMIUISIPOM CIIHMCKA

PACCBUIKH MMOAIIMBACTCA B ACIIO.
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4.10. Ilpu ormpaBke muchMa 0oJiee YeM B YETHIpE aJpeca COCTaBISETCS
CIHCOK PACCBUIKM yCTaHOBJICHHOW (opmbl (mpuinoxkenue Ne 7), KOTOpBIH
MOJMKCHIBACTCS TIPE/iceIaTeIeM, B €r0 OTCYTCTBHE — 3aMECTUTEIIEM TMpeCceaaTeNs
WIN UHBIM YJICHOM TEPPUTOPUATBHOW KOMMCCHH, HUCIIOIHSIONUM OOS3aHHOCTH
npenaceaarens TeppUTOpHabHON Komuccuu. Ilocie perucrpanuu MHCbMO
TUPAXUPYETCS B HEOOXOAMMOM KOJIMYECTBE U OTIPABIISETCS.

Ecniu mucebmMo unum TenerpamMma HampapisieTcss He Ooyiee 4eM B YEThIpE
ajzipeca, TO MOAMUCHIBACTCS KaXAbIA IK3EMIUISP.

4.11. OtmpaBka JOKYMEHTOB TMPOU3BOJUTCS €KETHEBHO B 4Yachl PabOTHI
TEPPUTOPHATBHON KOMHUCCHH, KPOME BBIXOIHBIX U HEPAOOUHNX MPA3THUIHBIX JTHEH.

[Topsimok OTMpaBKU MCXOIAIIMX JOKYMEHTOB TOCIIE OKOHYaHUsI pabodero
JHS, B BBIXOJHBIC W Hepabouyue Mpa3aIHUYHBIC JHHW, B TIEPUOJ TMOATOTOBKH M
NpOBEJCHUST M30MpaTEeNbHBIX KaMIIaHWW  YCTaHABIMBAeTCs IMpeacenaTesieM
TEPPUTOPHATIBHON KOMHUCCHM JTUOO OMPENEseTCs PEIICeHUEeM TEePPUTOPUATBHON
KOMUCCHH.

4.12. JIoKkyMEHTBI C OTMETKON O CPOYHOCTH JIOCTaBKH «BecbMa cpouHO» U
«CpouHo» 0GOPMIISIOTCS HE3aMEUIUTENILHO, OTHPABISIOTCA IO KaHajlaM CBS3H
'AC «Bbibope» cpenctBamu  3nekTpoHHOM mouthl  [IU «Jleno», kanamam
bakcUMWIBHONU CBsI3U, ceTH VHTepHET, HApOYHBIM WU TMEpeNaloTcs B OTAEI
benpaperepckoil WM CennanbHOM CBSI3U TSl TOCTaBKH.

4.13. JlokyMeHTBl 0e3 OTMETOK O(OPMIISIFOTCS MO Mepe MOCTYIUICHUS H
oTnpaBisOTes 1o KaHamaMm cBsisu ['AC «BwIOopb» cpencTBamMu AJIEKTPOHHOM
noutsl [T «/lemo» unu mepenaroTcss B OTACH JOCTAaBKU (DENIbIbErepCKOM WU
CHIEIUATBHON CBSI3U, TJI€ OTIPABKA OCYIECTBISCTCS B COOTBETCTBUU C TpaPUKOM
BBITIOJITHCHHS MAPIIPYTOB B ONITUMAJIbHBIC CPOKH.

4.14. JlokyMeHTBI, HampaBliieMble TpaXJaHaMm IO JOMAIHEMY aJipecy,
OTTIPABIISIOTCS Yepe3 MOYTOBOE OT/ICTICHUE CBSA3H 3aKa3HBIMU MTUChMaMHU.

4.15. JlokyMeHTHI, TiepejaBaeMbie 10 KaHajaM (HhaKCUMUIILHOW CBSI3H,

PETrUCTPUPYIOTCA B IOPAAKE, YCTAHOBIICHHOM JJIA UCXOAAIMINUX JOKYMCHTOB.
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4.16. Vcxonsmue TOKYMEHTBI, 0)OpMIICHHBIE ¢ HapylIeHUEM TpeOOBaHUI
WNHCTpyKIMu, K OTHPaBKEe HE MPUHUMAIOTCS W BO3BPAIIAIOTCS WCIIOHHUTEISAM Ha
nopaboTky. KoppecnoHaeHIusT HECIy>KeOHOTO XapakTepa, B TOM YHUCIE JIMYHas
KOPPECTIOHJEHITUS, K OTIPAaBKE HE TPUHUMAETCSI.

4.17. Konuu UCXOJAIIUX TOKYMEHTOB IMOMEIIAIOTCS B JIEJI0 B COOTBETCTBUU

C HOMEHKJIATYpOH J1e] TepPUTOPUATHLHON KOMUCCHH.

5. OcobeHHOCTH PadOTHI ¢ 00paAlICHUAMHU IPAKIAH

5.1. Opranuzamusi paboThl ¢ OOpalIeHUSIMH TPaXKIaH OCYIIECTBIISICTCS
B COOTBETCTBUU C pa3zenoM 2 MHCTpyKIuuU ¢ y4eTOM OCOOEHHOCTEH, YKa3aHHBIX B
JAHHOM pa3Jelie.

5.2. TlucemenHble oOOpaiieHus TpaxiaaH (majmee —  oOparieHus),
IOCTYIIUBIINE B  TEPPUTOPUAIBHYKD  KOMHMCCHIO,  PETHUCTPUPYIOTCA  C
UCIIOJIb30BAHUEM PErMCTPAlMOHHBIX (OpPM  OTAEIBHO OT JPYTrUX BHJOB
JOKYMEHTOB HE IMO3[Hee Tpex AHEe c MoMmeHTa mnocTyruieHus. OOpalieHus,
Kacarolyecss HapyluleHUuH M30MpaTeNbHBIX MPaB TPaxaaH B MEPHOJ MOATOTOBKHU
Y TIPOBEJIEHUS BHIOOPOB U peepeHIlyMOB, PETUCTPUPYIOTCS B A€Hb MNOCTYIUICHUS
B TEPPUTOPUAIBHYIO KOMHUCCHIO.

5.3. Ilpu BCKpBITHM KOHBEPTOB ITPOBEPSETCS HAIMYHME BCEX BIIOKECHUM.
KonBepT 00s13aTe/IbHO COXpaHsAeTCs.

OOpamienusi, cojiepxaime B agpecHOM dYacTh TOMETKy «JIuuHop,
paccMaTpuBarOTCs B 00IIEM MOPSIKE B COOTBETCTBUU ¢ MHCTpyKIIMEH.

[Ipu  peructparuu  TOBTOPHBIX  OOpalieHUH WM  MPUCBAUBACTCS
OUEpEeHOM PEruCcTPAllMOHHBI HOMEp, B PErHCTpallMOHHOW QopMe aenaercs
otMeTKa «II0OBTOpHOY.

Ecnu obparienne nocTynusao OT KOJUIEKTHBA TPaskKJIaH, TO MPH PETUCTPalluu

B pErucTpamoHHoO GopMme cTaBUTCa 0TMETKA «KOMIEKTUBHOEY.
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5.4. PeructpallMOHHBIA IITaMII, COCTOSIIIMA W3 MOPSAKOBOTO HOMEpa
oOpaIrieHusi W JaThl PETHCTPAIlMU, CTABUTCS, KaK MPaBUJIO, HAa TIEPBOM JIHCTE
oOpalieHus B IpaBOM HMKHEM YTJIy HJIK Ha CBOOOJIHOM OT TEKCTa MECTE.

Hymepanuss mnocTynuBmMx O0OpalieHud OCYHIECTBISIETCS B Ipelenax
KaJIEHJApPHOI0 roja.

5.5. 3apeructpupoBaHHbIE OOpalleHUs] paccMaTPUBAIOTCS MpejceaaTesieM
TEPPUTOPUAIBHOM  KOMHUCCHM, 3aT€M TIOCIE IMEPEHECEHUS YKa3aHusd IO
WCITOJIHEHUIO JOKYMEHTa B PErUCTPAlMOHHBIE (hOPMBI NEPEIAIOTCA UCTIOTHUTESIM
IO/ ITOIINCH.

5.6. OOpamieHusi, aJpecOBaHHbIE YJI€HAM TEPPUTOPHAIBHON KOMHCCHH,
PETUCTPUPYIOTCS. B YCTAHOBIICHHOM IIOPSJKE, JOKJIAIBIBAIOTCS MPEACEAATEIII0
TEPPUTOPUAIBHOM KOMHUCCHHM, 3aT€M TIOCIE TMEPEHECEHUs YKa3aHud 10
WCIIOJTHEHUIO JOKYMEHTA B PETUCTPALIMOHHBIC (POPMBI MIEPEAAIOTCS UCTIOTHUTESAM
IO/ TTOIINCh.

OOpamieHuss paccMaTpUBAIOTCI B COOTBETCTBHUM C YyKa3aHUSIMHU 1O
VCIOJIHEHUIO JIOKYMEHTA IpeaceaaTesiss TEPPUTOPHAIIBHON KOMUCCUU B TIOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJAaTesIbcTBOM Poccuiickoit denepaunu.

5.7. O0parenus, coaepsxaliiue BOIPOChl, pEIIEHNE KOTOPhIX HE OTHOCUTCS K
KOMIIETEHIMA TEPPUTOPUATBHOW KOMMCCUH, JOKJIAJBIBAKOTCS IPEICEAATEIIO
TEPPUTOPHUAIBHON KOMHMCCHUH U MO €ro YKa3aHWIO MO WCHOJIHEHHIO JOKYMEHTa B
TEUCHUE CEMHU KaJCHIAPHBIX JHEU CO JHA PETUCTPAlUM HAIMpPAaBISIOTCA C
COIIPOBOAUTEIIBHBIM IMMCHMOM 32 €r0 MOJNKUCHI0 B COOTBETCTBYIOLIMK OpraH WU
COOTBETCTBYIOIIEMY JIOJPKHOCTHOMY JIMILy, K KOMIETEHIIMA KOTOPBIX OTHOCUTCS
pEIIeHre TOCTABJICHHBIX B OOpAIeHUH BOIPOCOB, C YBEAOMJICHHEM TpaXKIaH,
HaIMpaBUBIIKUX OOpallleHus, 0 Tepeaapecanuu oOpalieHuidl. B conpoBoguTerHOM
MHChbME OTOBAPUBAETCS MOPSIOK HAMPABJICHUSI OTBETA aBTOPY OOpaIleHuUs.

Ecnu pemenune mocTaBieHHBIX B OOpaIieHUSX BOIMPOCOB OTHOCHUTCS K
KOMIIETEHIIMA HECKOJIBKUX TOCYJApPCTBEHHBIX OPraHOB WJIM JOJKHOCTHBIX JIHUII,

KOITHA O6paIHeHI/I$I B TCYCHUC CCMH KaJICHAAPHBbIX I[HCI\/'I CO JHA perucTtpanuu
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HalpaBJsieTCsI B COOTBETCTBYIOIIME  OpraHbl WM  COOTBETCTBYIOUIUM
JTOJKHOCTHBIM JIHIIAM.

5.8. 3ampemaercs ~ HampaBiATh ~— oOpalieHME  Ha  pacCMOTpPEHHE
B FOCYJJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTIPABIICHUS WU JOJIKHOCTHOMY
JUIy, pelIeHne Wi JedcTBue (Oe3deiicTBhe) KOTOPhIX oOXamyeTcs, 3a
UCKIIIOUEHHUEM CITy4aeB, YKa3aHHBIX B MyHKTe 6 ctatbu 75 denepanbHOro 3akoHa
«O0 OCHOBHBIX TapaHTHSIX U30UpATEIbHBIX MpaB W TpaBa Ha y4yacTHE B
pedepenayme rpakaan Poccuiickoit deneparm.

5.9. Eciiu B COOTBETCTBUHM C 3alpeTOM, YKa3aHHbIM B mojpaszzene 5.8
WHCTpyKIIMKM, HEBO3MOXKHO  HANpaBUTh  OOpalleHHe Ha  PacCMOTpEHHUE
B FOCYJJapCTBEHHBIN OpTraH, OpraH MECTHOT'O CaMOYTPABJICHUS WX JOIKHOCTHOMY
JWILY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEIICHHE MOCTaBICHHBIX B OOpaIIieHun
BOTIPOCOB, OOpallieHrne BO3BpAIAeTCsl TPaKIAaHUHY C pPa3bACHEHHWEM €ro Impasa
00aJloBaTh COOTBETCTBYIOIIEE pEIICHWE WM JACWCTBUE B YCTAaHOBJICHHOM
HOpsZIKE B Cy/IE.

5.10. OGOparieHusi, TOCTYNUBIINE B TEPPUTOPUATBEHYIO KOMHCCHIO,
paccMaTpUBalOTCSI B CpPOKHM, YCTaHOBJEHHbIE moapazaenamu 8.5 u 8.6
NHcTpykimm.

B mepuon moArotoBku M MpOBEACHHSI BHIOOPOB U pedepeHayMOB CPOKHU
UCTIOJTHEHUS OOpAIEHUH YCTaHABIMBAIOTCS B COOTBETCTBUH C 3aKOHOATEIHCTBOM
Poccuiickoit @enepanuu 0 BEIOOpax U pedepeHaymax.

Ecim  HeoOXogumo  TPOMJIUTH  CPOK  PAacCMOTpPEHHUs  oOpalieHus,
UCTIOJTHUTEIh HE TIO3/THEE YeM 3a TPU JTHS J0 UCTEUCHHUS CPOKa MOATOTOBKH OTBETa
MPEACTABIACT HAa UM TMpeaceaaTeNis TePPUTOPUATHLHON KOMHUCCHUU JTOKIATHYIO
3alUCKy C OOBSICHEHHEM, 10 KaKoWl TMpPUYMHE HEBO3MOXKHO JaTh OTBET
B YCTAHOBJICHHBIM CpOK. MakCUMaJlbHOE MNPOMJIEHUE CPOKa MCIIOJHEHUS
obparenus cocrapisgeT 30 KaleHIAPHBIX THEH.

3asBUTENIO HAMPABIIAETCS YBEAOMIICHUE O MPOJICHUH CPOKa PACCMOTPEHUS

ero oOparieHus.
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OOpaiiieHrs, Ha KOTOpPbIE JTAIOTCSl TPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCSI.

5.11. B ciayyae TmOCTyIUIEHUS B TEPPUTOPUATBHYIO KOMHUCCHIO B
YCTAaHOBJICHHOM MOPSJKE 3allpoca TOCYAapCTBEHHOIO OpraHa, opraHa MECTHOTO
CaMOYMpaBJIEHUS WM JOJHKHOCTHOTO JIMIA, paccMaTpUBAIOIUX oOOpalleHue,
JOKYMEHTbl W Marepuaibl, HEOOXOIMMBbIEC JJI PACCMOTPEHHUs OOpalleHus,
IIPEACTABIIAIOTCA B TEUCHUE 15 KaJleHIapHBIX THEH.

5.12. OtBeT Ha oOpailieHHne, B KOTOPOM HE YKa3aHbl (haMUJIUS TpaKIaHUHA U
€ro MOYTOBBIN aJIpec WIN aJIpec JIEKTPOHHOM MOYTHI, 10 KOTOPOMY JOJKEH OBITh
HampaBlIeH OTBET, HE Jaercs. Takoe oOpalleHne CHUCBHIBAeTCS B JEJ0
npejceaaTeaeM TEeppUTOpUANIbHON KoMuccuu. B ciaywae ecnu B oOpaieHUu
COJIEPKATCsl CBEJCHUS O MOJATOTAaBIMBAEMOM, COBEPIIAEMOM WJIM COBEPIICHHOM
IPOTUBOMPABHOM JIESHWU, a TakkKe O JHIe, ero MOATrOTaBIMBAIOIIEM,
COBEpUIAIOIIEM WM COBEpPILIUBLIEM, OOpallleHHue MOJJICKUT HAMpPABICHUIO B
rOCy/IapCTBEHHBIN OPTaH B COOTBETCTBUU C €T0 KOMITETEHITHEH.

Ecnu tekcT oOpallieHust He MoAaeTcsl IPOUYTEHHIO, OTBET Ha OOpallleHue He
JaeTcss W OHO  HE  NOJUISKUT  HalpaBJICHUIO HAa  PacCMOTPEHHE
B TOCYIapCTBEHHBIN OpTraH, OpraH MECTHOTO CaMOYIIPABIICHUS WIH TOTKHOCTHOMY
JMIYy B COOTBETCTBUU C UX KOMIIETEHIMEH, O 4eM B T€UEHHE CEMM KaJIeHIapHBIX
JTHEH CO JHS perucTpanuu oOpalleHusi cooOIaeTcs rpaXKJaHuHy, HallpaBUBILIEMY
oOpareHue (ecau ero (paMuIus ¥ MOYTOBBIN apec MOAJAI0TCS MPOUYTEHHUIO).

5.13.  OOpamenus, B KOTOPBIX COJEPKATCSI  HEIEH3YpHBIE JHOO
OCKOpOWTETbHBIE BBIPAKEHHUS, YIPO3bl JKU3HU, 3IOPOBBI0O M HMYIIECTBY
JOJDKHOCTHOTO JIMIIA, @ TaKKE WIEHOB €ro CEeMbU, OCTaloTCs 0e3 OoTBeTa Mo
CYIIECTBY IIOCTaBJICHHBIX B HEM BOIIPOCOB, a 3asBUTEISIM COOOIIAETCs
O HEJOMyCTUMOCTH 3JI0yTIOTPEOICHUS TPABOM.

5.14. Obparmienue, B KOTOPOM O0XKaIyeTcsi CyIeOHOE pellIeHre, B TEUCHUE

CCMH KaJICHAAPHBIX ,HHGﬁ CO JHA PpPErucTpallh BO3Bpallla€TCAa TI'paXIaHUHY,
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HaIlpaBUBILEMY OOpallleHHue, C Pa3bsCHEHUEM TMOpsSAKa O0XKaJIOBAHMS JAHHOTO
CyZIeOHOTO peIIeHUSI.

5.15. Ecnu B oOpamieHun COAEpKUTCS BOIMPOC, HA KOTOPBIM TpaxaaHUHY
HEOJHOKPATHO (71Ba pa3a U 0oJiee) TaBaJliCh MUCbMEHHbBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HAINpaBICHHBIMH OOpallCHUSIMH, U TPU 3TOM B OOpalleHUU He
MPUBOMASTCS HOBBIE JOBOJBI U OOCTOATENHCTBA, TO IMEpPENUcKa MO JaHHOMY
BOIIPOCY C IPakJTaHMHOM IMIPEKPALIAETCS, O YEM €MY HaIIPaBJISETCs YBEIOMIICHHUE.

5.16. OOpaieHusi, NOCTYyNMBIIME Ha O(QUUMATIBHBIA TOYTOBBIM SIIHUK
TEPPUTOPUAIBHOM  KOMHCCMM B ceTu  VIHTEpHET, pErucTpupyrorcs C
UCITOJIb30BAHUEM PETUCTPALMOHHBIX ()OPM U PaCCMaTPUBAIOTCS B YCTAHOBJICHHOM
nopsake. OTBeTbl Ha Takue OOpAallleHUs HANpaBIsSIOTCA IO TOYTOBBIM WIIU
AJIEKTPOHHBIM a/IpecaM, YKa3aHHbIM B OOpaILlEHUSIX.

5.17. JluuHplii TipueM TpaxiaH BEIETCS MpeacenareyieM (3aMecTUTEIeM
npeacenarens, CEKpeTapeM, 4WIEHaMH) TEPPUTOPUATIBbHOM  KOMHMCCHHM IO
NpeABapUTENbHON 3amucu 1o rpaduKy, YTBEPKICHHOMY IMIpejacenareaemM
TEPPUTOPUAIIBHON KOMUCCHH.

Wudopmanus o nopsake mOpueMa TpakgaH — pa3Meliaercs  Ha
MH(OPMAIMOHHOM CTEH/IE TEPPUTOPUATIEHON KOMUCCHUU.

I[Ippy  guyHOM  TIpUEME  TpaXIaHWH  NPEABABISIET  JOKYMEHT,
YAOCTOBEPSIIOIINI €r0 JIMYHOCTD.

Benenne nu4HOro mnpueMa IpakJaH MOXKET CONPOBOXKAATHCS ayauo- U
BH/JIE03aIIACHIO, O YEM IPAXKIaHE YBEIOMIISIFOTCS O Hayaia pueMa.

5.18. Bo Bpems mpuemMa rpaxzaaH BEIETCS XypHaJl ydeTa, B KOTOpPBII
BHOCSITCSI JaHHBIE O TpakIaHWHE, KPaTKOE CojJep>KaHuEe oOpallleHus, pe3ysibTar
€ro paCCMOTPEHUS, a TAKKE JOHKHOCTD U (DaMHIIKS JTULA, TPOBOISIIETO IPUEM.

Ecniu wu3noxkeHHble B yCTHOM  oOpaimieHud (akTel HE  TpeOyroT
JIOTIOJTHUTEIBHON MPOBEPKU, OTBET Ha OOpallleHUe C COTacus rpakJJlaHuHa MOKET

OBITH JaH YCTHO B XOJA€ JIMYHOI'O IpuemMa, O 4€M ACJIaCTCA 3allMCh B XYpHAaJIC
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ydyeta. B ocCTanpHBIX Ciy4yasx Jaercsd MHCbMEHHBIM OTBET MO CYLIECTBY
MOCTABJICHHBIX B 0OpaIEHUH BOIPOCOB.

B xoze nuyHOro npuema rpakiaHuHy MO>KeT ObITh OTKa3aHO B JaibHEHIIeM
pacCMOTpEHHH OOpalleHusl, €CIM €My paHee ObUT JaH OTBET IO CYIIECTBY
MOCTABJICHHBIX B 00palIeHUH BOIPOCOB.

B ciywyae rpy6oro, arpecCUBHOTO MOBEACHUS TPaKJIaHWHA MPUEM MOXKET
ObITh IpekpateH. [Ipy HeoOX0AUMOCTH MOKET OBITh BBI3BAH COTPYIHHK OXPAHBI.
Nudopmarus o moBeIeHUN TpaKJaHUHA OTPAKACTCS B KypHAJeE ydeTa.

5.19. IlepenmanHble = Ha  @HpueMe  OOpalleHUsT  PETUCTPUPYIOTCS
C HCHOJB30BAHMEM PErUCTPALMOHHBIX (OPM M paccMaTpUBAIOTCA B MOPSJKE,

YCTAHOBJICHHOM HACTOAIINM Pa3acIiOM.

6. IloaroroBka, ogopmiieHue, BHITYCK, Y4eT JOKYMEHTOB,
paccMaTpMBaeMbIX Ha 3aCeJaHUAX TEPPUTOPHATBHOH KOMHCCUH

6.1. ®opMupoBaHHE MPOEKTA MOBECTKU JIHS 3aceJaHUsi TEPPUTOPHAIBHOM
KOMUCCHUHU.

6.1.1. Tlpoekr moBecTKM MAHS 3acCelIaHUs] TEPPUTOPHAIBHOW KOMHUCCUU
bopmupyeTcss mnpeaceaareneM (CEKpeTapeM) TEeppPUTOPHUATIbHOW KOMHUCCUU B
CPOKH, YCTAaHOBJICHHBIEC PETJIAMEHTOM TEPPUTOPUATIEHON KOMUCCUHU, HA OCHOBAHHUH
IJIAaHOB  paboOThl M pEUIEHUN TEPPUTOPUATBLHONM KOMHUCCHH, TOPY4YEHUN
npejacenaress TEpPUTOPUATbHON KOMUCCUU, TOCTYNUBIIUX JIOKYMEHTOB U, MOCTE
COIJIaCOBaHMUS C NPEICENATENEM TEPPUTOPHAIBHOM KOMHMCCHUH, MOANMCHIBAECTCS
CEKpeTapeM TEPPUTOPUATIEHON KOMUCCHUMU.

6.1.2. YneHsl TeppUTOpUATIBLHON KOMHUCCUU BIIpaBe MPEMJIOKHUTh BHECTH B
MOBECTKY IHS 3acelaHus BONPOCHI, HE MPEAYCMOTpPEHHBbIC IUIaHAMH PaboThl U
peUIeHUsIMU ~ TEPPUTOPUATIBHOM ~ KOMHUCCUHM, TpPU  YCIOBUM  HAJIUYUA
MOJATOTOBJIEHHBIX 110 3TOMY BOIIPOCY TOKYMEHTOB.

JlaHHbIE BONPOCHI BKJIIOYAKOTCA B IPOEKT ITOBECTKH JHS 3aCEIaHHUs

TeppI/ITOpI/IaHBHOfI KOMUCCHUHU Ipu INNMCbMCHHOM O6paH_IeHI/II/I YJICHA

TeppuropuansHas n3buparenbHas KoMuccus ropoaa Eccentykn



32

TEPPUTOPUAIBHON KOMHUCCUM, IO WHUIIMATHBE KOTOPOrO BONPOC BBIHOCUTCS Ha
3acellaHie, Ha UM MpeAceaareiis TEPPUTOPUAIBHOW KOMHCCHH, B KOTOPOM
YKa3bIBAa€TCsl Ha3BaHME BOINPOCA, JOKIAJAYUK M JaTa Mepefadyd COINIaCOBAHHOTO
IPOEKTa PELIECHUS U MAaTEPHAIIOB K HEMY CEKpPETapIO0 TEPPUTOPUATBHON KOMUCCHHU.

6.1.3. CornacoBaHHBII C TpeacenaTesieM TEePPUTOPUATBHON KOMHUCCHH H
HOJIITMCAaHHBIA CEKPETapeM TEPPUTOPUAIBHON KOMHMCCHU HPOEKT IMOBECTKU JIHSA
3acelaHds TEPPUTOPUATIBHONM KOMHUCCHHM THPAXKUPYETCA Il PACCBUIKH YJIEHAM
TEPPUTOPUATBHON KOMHUCCHH.

6.1.4. UnenaM TeppUTOPHATILHOM KOMUCCHU C MIPaBOM PEIIAOLIEro Irosoca,
YlIeHaM TEPPUTOPHAIBHOM KOMHCCHMM C IPaBOM COBEIIATEIBHOTO To0JIoca U
OPEICTAaBUTENSAM MOJUTUYECKUX NapTUH MPOEKT TOBECTKU JAHS 3acelaHus
TEPPUTOPUAIBHOM KOMHCCHMM MOXET OBITh pPa30oCiaH Ha YKa3aHHbIE HWMU
AJIEKTPOHHBIE MIOYTOBBIE aJipeca B ceTH MHTepHeT.

[IpoekT moBecTKU JIHS 3acelaHusl TEPPUTOPUATBHON KOMUCCHH MOXKET ObITh
pa3MelleH Ha OPUIMaIbHOM CaiTe TEPPUTOPUATBHON KOMUCCHHU.

6.2. IloaroToBka JIOKYMEHTOB II0 BOMPOCaM, BKJIIOYEHHBIM B TIPOEKT
MOBECTKH JIHS 3aCE€aHUsl TEPPUTOPUATIEHOM KOMUCCHUU.

6.2.1. JIokyMeHTHI MO BOMpPOCAaM, BKJIIOUYEHHBIM B TMPOEKT MOBECTKU IHS
3acellaHusl TEPPUTOPUAIBHON KOMHUCCUH, TOTOBSITCS WIEHAMU TEPPUTOPUATIHLHON
KOMHUCCHUH, 3a KOTOPBIMH 3aKpeIUIeHbl COOTBETCTBYIOIIME  HAIMpaBICHUS
JeSITEIbHOCTH, C IPUBIICYCHUEM, B CITyyae HEOOXOAMMOCTH, paOOTHUKOB armnapara
TEPPUTOPUATBHON KOMUCCHH U APYTUX CIELUATIUCTOB.

6.2.2. [lpeacraBisieMble K PaCCMOTPEHHUIO JTOKYMEHTHI JOJKHBI BKJIIOYATh
O3arjaBJCHHbII MPOEKT pPELIEHUS C NPUOOIIEHHBIMU K HEMY MOJJMHHUKAMU
JIOKYMEHTOB, TIOCIY>KMBIIMX OCHOBAaHHMEM [l PAcCMOTpPEHHUs BOMpoca Ha
3acelaHuyd TEPPUTOPUATILHON KOMHCCHH, JIMOO MPOEKT MHChbMA, MOAJIEKAIIETO
COTJIACOBAHUIO Ha 3aCEAAHUU TEPPUTOPUATBHON KOMUCCHH, TPU HEOOXOIUMOCTH —

MOSICHUTENbHYIO 3aIIMCKY M0 paCCMAaTPUBAEMOMY BOIIPOCY.
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6.2.3. IIpoeKThl JOKYMEHTOB (BKJIFOUAsl MPUIIOKEHUS ), PEICTABIISIEMbIE IS
pacCMOTpEHUsST Ha 3aceJaHUud TEPPUTOPUATBHOM KOMHCCHUU, BHUBHPYIOTCS
UCIIOJIHUTENIEM, U UWIEHOM TEPPUTOPUATBHOW KOMHUCCHUHU, OTBETCTBEHHBIMHU 32
MOJTOTOBKY TOKYMEHTA.

[IpoeKkThl JOKYMEHTOB (BKJIOYas HIPHIOKEHUS), COAEpPKAIIUE BOMPOCHI
dbuHaHCHpOBaHUSI BBIOOPOB, OOECHEUYEHHS JEATEIBHOCTH TEPPUTOPHAIBHON
KOMHUCCHUH, OJKCIUTyaTalliM W Pa3BUTUSA CPEICTB aBTOMATH3alHH, OOYy4YCHUS
OpraHM3aToOpoB BBIOOPOB M  YYaCTHUKOB M30MpATENBHOTO IIpollecca, B
00s3aTEIbHOM TMOPSIKE BU3UPYIOTCS TJIaBHBIM OYyXTaJTe€pOM TEPPUTOPHATBHON
KoMuccuu (B Cay4dae, €CIM TEPPUTOPHAIBbHAS KOMHCCHS HWMEET CTaTycC
IOPUUYECKOTO JINIIA).

Bu3bl mpocTaBIAIOTCS B KOHIIE TEKCTAa MPOCKTa peIieHus JIu00 Ha
OOOpOTHOM CTOpPOHE TMOCJETHEro0 JIMCTAa TPOEKTa JOKYMEHTa (BKJIIOYas
NPUJIOKEHHS) TI0 ycTaHOBIeHHON ¢opme (mpuioxkenue Ne 8). Kaxmprit nuct
MIPWIOKEHUST BUSHPYETCS UCIIOTHUTENIEM. Br3a mpocTaBiisieTcsi B IpaBOM HUKHEM
YTy Ha CBOOOJHOM IT0JI€ CTPAHUIIBI TTOCTIE TEKCTa MO0 HAa 0OOPOTHOM CTOPOHE.

6.2.4. IIpoexThl JOKYMEHTOB JJisi BU3UPOBAHUS JTOJDKHBI TIPEJICTABISATHCS B
CPOKH, YCTAaHOBJICHHBIC TIPE/ICEIaTEIIEM TEPPUTOPUATTEHON KOMUCCHH.

6.2.5. Hcnomaurtenp oOecreuynBacT KOMIUICKTHOCTh BCEX JIOKYMEHTOB,
0003HaYEHHBIX KaK B MMPOCKTE PEIICHHUS, TaK U B MMPUIOKEHUAX K HEMY.

6.2.6. [Tocie mpocMoTpa, a B HEOOXOIUMBIX CITydasiX — BHECEHUS MOIPABOK,
CEKpeTaph TEPPUTOPUATLHON KOMUCCUU HA TIOJITOTOBIIEHHBIX U 0(OPMIIEHHBIX IS
pacCMOTpEHHMsI Ha 3aceJaHWuM TIPOEKTaxX JOKYMEHTOB JejaeT oOTMeTky «Ha
3ace/laHne», CTAaBUT TOJIIUCH U JIaTy W MepeaeT BeCh KOMIUICKT JOKYMEHTOB IS
TUPaXUPOBAHUS OTBETCTBEHHOMY 3a MOJATOTOBKY 3aceaHusl.

6.2.7. OTBETCTBEHHBI 3a IMOJTOTOBKY 3acelaHus KOMIUJIEKTYET MamKu C
JIOKyMEHTaMH, TOJICKAIIUMH PACCMOTPEHUI0, B COOTBETCTBUU C TIPOEKTOM

IIOBECTKU [JHA 3aCCHAaHHA TCppHTOpHaHBHOﬁ KOMHUCCHUHN U PpasfaacT HUX YICHAM
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TEPPUTOPUAIBHOM  KOMHUCCHM B  CpPOK, YCTAaHOBJICHHBIH  pErIaMeHTOM
TEPPUTOPUAIIBHON KOMUCCHH.

Ecniu uneH TeppuTOpHalIbHOM KOMHCCHM HAaXOAMWTCS B OTIIYCKe,
KOMaHJIMPOBKE UJIM OTCYTCTBYET IO 00JIe3HU, MpeTHA3HAUCHHAS /I HETO TaIKa C
JIOKYMEHTaMHU OCTaeTCsl A0 €ro BO3BpAlllEHUS y OTBETCTBEHHOTO 3a MOATOTOBKY
3ace/laHusl.

UneHam TeppUTOPHAIBHON KOMHUCCHH C TPAaBOM COBEIIATEIHLHOTO ToJIoca,
MPEACTaBUTENISIM TOJIMTHYECKUX TapTHM MaTepuaibl MOTYT IepeAaBaThCsi Ha
yKa3aHHblE MMM D3JIEKTPOHHBIE IIOYTOBBIE ajpeca B ceTH VIHTepHET U mepen
HAYaJoM 3acelaHus, a JWIaM, NPUITIAICHHBIM Ha 3acelaHue, MaTepuajbl IO
BOIPOCY, Ha KOTOPBII OHU MPUTJIALICHBI, IEPEAA0TCs Mepe] HayaloM 3acCeIaHuUs.

6.2.8. Ilepen nawamom 3aceaHus OTBETCTBEHHBIN 3a MOJTOTOBKY 3aCeAaHMS
pEerucTpUpyeT TPUIVIAICHHBIX HA  3acelaHHMe JIMI, CIHCOK  KOTOPBIX
IPEJCTABISAETCS MIPEICENATENIO U CEKPETapI0 TEPPUTOPUATIBHON KOMUCCHUH.

6.2.9. Ha 3acemanuu TeppuTOpHATbHOW KOMHCCHUU BEAETCS MPOTOKON H
MOJKET MPOU3BOAUTHCS ayAMO3aNucCh (BUAEO3aNuch). B ciydyae mpou3BoJCTBa
ayJuo- Win (BUA€0) 3alIUCH YICHbl TEPPUTOPUATIEHON KOMUCCUU U MPUTJIAIICHHbIE
YBEIOMIIAIOTCSL 00 3TOM J10 OOBSIBIICHUS TOBECTKH JIHA 3aCEIAHMUS.

6.3. Bellmyck JOKYMEHTOB, pACCMOTPEHHBIX Ha 3ac€JaHUU TEPPUTOPUATILHON
KOMUCCHH.

6.3.1. JIoOKyMeHTBI, pacCMOTPEHHBIC Ha 3acCEJaHUU TEPPUTOPUATILHOMN
KOMHUCCHH, B CIy4ae, €Clid B XOJ€ 3aceJaHus BHOCWJINCH H3MEHEHUs, JOJKHBI
OBITh TOpa0OTaHBbI, a 3aT€M TOJIMTUCAHBI, 3aPETUCTPUPOBAHBI U PA30CTAHBI.

6.3.2. Cpok nopabOTKu JOKYMEHTOB HE JIOJDKEH TMPEBBINIATh TPEX pabounx
JTHEW Tocne AHS 3acelJaHus, €Cid WHOM CpOK He ompeaencH GdeaepaabHbIM
3akoHOM ¥ (wim) 3akoHOM  CTaBpOMOJBCKOIO  Kpasi,  periaMeHTOM
TEPPUTOPUATBHON KOMHCCUU WJIM HE OTOBOPEH Ha 3ace/laHuu.

6.3.3. Ilpu npopaboTke [AOKYMEHTa WCIOJHUTEIb BHOCHUT B TEKCT

COorjiaCoBaHHBIE B XOJA€ 3aCCdaHusaA  HN3MCHCHMHA. B ciIydqac  IPHUHATHUA

TeppuropuansHas n3buparenbHas KoMuccus ropoaa Eccentykn



35

TEPPUTOPUAIBHON KOMHUCCHUEH peHIeHHsT O HeoOXOJAMMOCTH KOHTpOJIS 3a
BBIIIOJIHEHUEM DEIIEHHUS €ro TEeKCT [OMNOJHAETCA NYHKTOM, B KOTOPOM
HA3HAYaIOTCsl JIMIA, OTBETCTBEHHBIC 3a KCIOJHEHUE, U OIPENENseTCs CpPOK
WCITOJIHEHHUS.

6.3.4. JlokymeHT, ToaJeKaluid TOAMUCAHUIO (BKIIOUAs TPUIIOKCHHUS ),
BU3UPYETCS UCIOJHUTEIEM, OTBETCTBEHHBIM 3a €T0 MOJTOTOBKY M JOpPaOOTKY, U
YJIEHOM TEPPUTOPUAIBHON KOMHCCHH, OTBETCTBEHHBIM 3a €T0 MOATOTOBKY.

JIOKyMEHTBI (BKITIOUAst MIPUIOKEHUS), coJiep Kalne BOIIPOCHI
(¢uHaHCUpOBaHUS BBIOOPOB, 0O0ECIEUEHUs] JEATEIBHOCTH TEPPUTOPUATBHON
KOMHUCCHUH, OSKCIUTyaTallud W Ppa3BUTUS CPEJICTB aBTOMATU3ALMH, OOYy4YEHHS
OpPraHM3aToOpOB BBHIOOPOB U  YYAaCTHUKOB M30MpATENBHOrO Ipolecca, B
00s3aTENbHOM MOPSAAKE BU3MPYIOTCS TJIaBHBIM OYXTaJITEpOM TEPPUTOPHAIBHON
KOMUCCUHM (B cly4yae, €clud TEeppUTOpHalbHAas KOMHCCHS HMEET CTaTyc
FOPUIMYECKOTO JTUIA).

[Ipn HEOOXOOUMOCTH, B CIIy4ae BHECEHHUS B JIOKYMEHT COIJIACOBAHHBIX HA
3aCelaHNd U3MEHEHHI, OH BHU3UPYETCSA Yy UYJIEHOB TEPPUTOPHUAIBHOW KOMHCCHH,
BHECILMX HA 3aCEAaHUU COOTBETCTBYIOLIUE NIPEITIOKEHHUS.

Buszbl mnpocTaBistorcs Ha OOOpPOTHOM CTOPOHE TOCIEIHEro JHCTa
JOKyMeHTa (pelieHus], TPUJIOKEHHS) M0 yCTAaHOBJICHHOW (opMe (MpUIoKEeHUe
Ne 8).

6.3.5. Hcnomnutens claeAuT 3a  KOMIUIEKTHOCTBIO  IPHUJIaraeMbIX
K PELIEHUIO JOKYMEHTOB M PacIoJiaraeT uX B TOM MOCIEA0BATEIBHOCTH, B KOTOPOH
OHM YIIOMHUHAIOTCS B TEKCTE, & TAK)Ke MPOCTABIIIET BU3Y HA OOOPOTHOM CTOpPOHE
KQXKJIOTO JINCTA PEIICHUS U MPUIIOKCHUM K HEMY.

6.3.6. Ecnm BOIpOCHl, COAEp)KAIIMECS B PEUIEHUH TEPPUTOPUATIBHOU
KOMHUCCHUH, KacaloTCid JIeATeIbHOCTH OJHOMW WM HECKOJIbKUX CTOPOHHHUX
OpraHu3aluii, K JOKYMEHTY TMpujaraetcsi JHUCT COTJacoBaHUs, B KOTOPOM

YKa3bIBA€TC HAMMCHOBAHHMC OpraHu3alvi, AOJDKHOCTb, MHHUIHAJIbl W q)aMI/IJII/I}I
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JIOJDKHOCTHOTO JIUIA, C KOTOPBIM 3TOT JOKYMEHT COTJIacOBaH, W CTaBUTCA €ro
JUYHAS TIOJITHCh.

CornacoBanue MOXeT OGOPMIISITBCS Ha TMOCJIEAHEM JIUCTE pEelIeHUs
TEPPUTOPUATBHON KOMHCCHH.

6.3.7. K odopmiaeHHOMYy IS TOANMHCAHHS PEHICHUIO HCIOJHUTETh
MpUJIaraeT CHUCOK JOJKHOCTHBIX JIMIl (OpraHu3aliuii), KOTOPbIM HampaBiseTcs
pelleHre TePPUTOPUATEHON KoMuccru (mprtoskenue Ne 9).

B cnimcok BkIIIOYArOTCs MIa, KOTOPhIe OyAyT 3a/1eliCTBOBaHbI B peanu3aiiu
OPUHATOTO JOKyMEHTa WM JOJDKHBI OBITh TPOMH(DOPMHUPOBAHBI O €T0
COJIEP>KaHUU M KOTOPBIM 3TOT JOKYMEHT JOJKEH OBITh pa30CiaH.

Cnucok pacChUIKM  JIOKYMEHTOB  TOJIMKCHIBACTCS  UCIOTHUTENEM U
yTBEpXKAAETCA MpeIceaaTesieM TePPUTOPHATEHON KOMUCCHH.

6.3.8. OdopmicHHBII KOMIUIEKT TOKYMEHTOB (pemieHne, 0003HauYeHHBIE B
€ro TEeKCT€ TMPUJIOKEHHUS, CIHUCOK PACCBUIKH) HCIOIHUTENb  IepeaacT
OTBETCTBEHHOMY 3a IIOATOTOBKY 3acelaHus I TPOBEPKH TPABHIHHOCTH
opopMIIEHUSI JTOKYMEHTOB W TMOCJEAYIOIMIETO WX TNPEICTaBIICHUsS Ha TMOMAIMKCH
MpeICeIaTeNIo U CEKPETapIo TEPPUTOPUATIEHON KOMHUCCHUHU.

6.3.9. Pemenue moammMchIBacTCS — TpeAcemaTeieM M CeKpeTapeM
TEPPUTOPUAIIBHON KOMHUCCHH.

Eciu Ha 3acemaHuy TEeppUTOPHATBEHOM KOMHCCHU TpEICeaTeThCTBOBAI
3aMECTUTENIb  TpeACeNareiis  TePPUTOPHAIBHOW  KOMHCCHH,  CEKpeTapb
TEPPUTOPHATBHON KOMUCCUU WJIM OJIUH U3 WICHOB TEPPUTOPUATILHON KOMHUCCHH C
IpaBOM pELIAOIIEr0 ToJioca, a TakXe €clIM IOJHOMOYHUS — CeKperaps
TEPPUTOPUATHHON KOMHCCHH OCYIIECTBISUI OAWH M3 WICHOB TEPPUTOPHUATHHOM
KOMHUCCHH C TIPaBOM PEIIAIOIIEero rojioca, TO MOAIMUCH B MMPOTOKOJIC, Ha PEIICHUU
0(OPMIISIFOTCSI CJIETYIOIINM 00pa3oMm:

«3aMecTuTeNh Tpeacenares TEPPUTOPHATBHON KOMUCCHM» — B CiIydae

BPECMCHHOT'O OTCYTCTBUA ITPCACCIATCIIA TCppHTOpI’I&JIBHOﬁ KOMUCCHH,
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«Hcnonssronmii 00s3aHHOCTH TIpeceaaTeNs TEPPUTOPUATBHON KOMUCCUID — B
cllyuae BPEMEHHOTO OTCYTCTBHSI 3aMECTHUTENsl IMpeacenaTelis TeppUTOpUaIbHOU
KOMHUCCHUU TIPU HAIMYUU PEIICHUS TEPPUTOPUATIBHON KOMUCCUU O BO3JIOKEHUU Ha
CeKpeTapsi  TEPPUTOPUATIBHOM  KOMHCCHMM  JIMOO  OAHOTO M3  YICHOB
TEPPUTOPUANTBHON KOMHCCHM C TIPaBOM pEIIAONIEro ToJioca MOJTHOMOYMMA
npejcenaress TEppUTOPUaIbHON KOMUCCHUU;

«McnonHsAomuid 003aHHOCTH CEKpPETapst TEPPUTOPUATIEHON KOMHCCHI — B
cllydae HaJU4Ms PacropspDKEHUs MpesiceaTeNsi TEPPUTOPHATIbHON KOMUCCUU WITU
UCHOJHSAIOEro OOS3aHHOCTH TPEJACeAaTes] TEePPUTOPUAIBHON KOMHUCCHUH O
BO3JIO)KEHMH Ha OJHOTO W3 WICHOB TEPPUTOPHAIBLHOM KOMHUCCHH C TPaBOM
PELIAIOIIEro rojoca MOJHOMOYHMI ceKpeTapsl TeppUTOPHATIbHOM KOMHCCHUU MO0
P HATMYUH PEUICHHS] TEPPUTOPHATBHON KOMUCCUH O BO3JI0OKEHUH Ha OJTHOTO U3
YJICHOB TEPPUTOPHUATLHON KOMHUCCHU C MPABOM PEIIAIONIETO TOI0Ca TOTHOMOYUN
CeKpeTapsi TEpPUTOPHATILHON KOMUCCHUHU.

6.3.10. Ilocme momnmucaHus peHICHUS PETUCTPUPYIOTCS TIpeacenareaeM
(cexkpeTapeM WM TPaXIaHCKUM CIY)KalllUM, OTBETCTBEHHBIM 3a BEICHHE
JICJIONPOU3BOJACTBA)  TEPPUTOPUATBLHOW  KOMHCCHM  C  HCIOJIb30BAHUEM
peructpanoHHon Gopmbl. Ha MOKyMeHTax M CHUCKaxX PAacChUIKH MPOCTABISIETCS
PETUCTPALMOHHBIA HOMED.

6.3.11. Pemenus HyMepyrOTCS B XpOHOJOTHYECKOW IMMOCIEIOBATEILHOCTH B
Ipejiesiax CpoKa NOJTHOMOYUN TEPPUTOPHUATIBHON KOMUCCHU.

6.3.12. Yka3aHHbIe BHIIIE PEKBU3UTHI BHOCSATCS B PETUCTPALIMOHHYIO (hOpMYy.
B canywae wucnomszoBanus IIM  «/lenmo» K perucTpalMOHHOM  KapTOYKe
IPUKPEIUIAETCS TeKCT AokymenTta B popmare MS Word® u snekrpoHHBIH 06pas
nokymenta B Qopmare Adobe PDF (mpu HEoOXOAMMOCTH), a TakKe JenaeTcs
CBSI3Ka C JOKYMEHTaMH, MOCTYKHBIIMMHA OCHOBAaHHEM JIJIsl pACCMOTPEHUST BOIIpoca
Ha 3aCe/laHuy TEPPUTOPHATILHON KOMHUCCHUHU.

6.3.13. PaspemieHue Ha TUpaKUPOBAHHWE JOKYMEHTOB B HEOOXOJAUMOM

KOJIMYECTBE JaeT Mpe/cenarelib TEePPUTOPUATIBHOW KOMHCCUU. JIOKYMEHTHI
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TUPAXUPYIOTCS OTBETCTBEHHBIM 32 MOATOTOBKY 3acelaHus B COOTBETCTBHH CO
CIHCKOM pAaCChUIKM, Ha KaXJI0M KONMUHM JOKYMEHTa MpPOCTaBISIeTCS IIeyaTh,
YAOCTOBEpSIIONIAsl TMOJINUCK TMpeAcenaresss TEepPUTOPUATBHON KOMUCCUU W
CeKpeTapsi TeppUTOpUATIBLHON KOMUCCHU (0€3 BOCIPOU3BEACHHUSI MOTUCEN ).

6.3.14. Komus pemeHuss TEPPUTOPHATBLHONM KOMHCCHM HAaNpaBiseTCs
rpaXJaHUHY B cllydyae, €clid ero oOpalleHHe B TEPPUTOPUATIBHYI0 KOMHCCHIO
NOCIY)KWJIO OCHOBaHHMEM JUIAI PACCMOTPEHUS BONpoca HA  3aceJaHuu
TEPPUTOPUATBHON KOMHCCHHU.

6.4. OopmiieHne NpoTOKOIa 3acelaHusl TEPPUTOPHAIBHON KOMHUCCHUU.

6.4.1. [IpoTokon 3aceqaHusi TEPPUTOPHUAIBHON KOMUCCHH OPOpPMIIIETCS HA
OJlaHKE B CPOK, YCTAHOBJICHHBIN pEriiaMEHTOM TEPPUTOPUATBHON KOMHUCCHHU.

6.4.2. TlpoTokon 3acenanusi MOKET OPOPMIIATHCS B TOJHOW WM KPATKOM
dbopwme.

6.4.3. TekcT mpoTOKOJIa 3aCeaHMs TEPPUTOPUATEHON KOMUCCHUU COCTOUT M3
JIBYX 4acTe€il — BBOJIHOM U OCHOBHOM.

6.4.4. B BBOJHOI YacTW MPOTOKOJA YKa3bIBAIOTCS (DaMUIMS U WHHUIHAIIBI
npejceaarens TepPUTOpUaIbHON KOMHUCCUU (TIPEACENaTeNIbCTBYIOIIET0), a TakKe
IPUCYTCTBYIOIIMX 3aMECTHUTENSl TpEACENaTeNsi TEePPUTOPUATBHON KOMHCCHH,
CeKpeTapsi TEPPUTOPUATBHON KOMUCCUU U YJIEHOB TEPPUTOPUATILHON KOMHCCHH, B
TOM YHCJE€ C TPAaBOM COBEMIATENBHOTO TOJOCa W JIMI[, NPUTJAIICHHBIX Ha
3aceqaHue, B ajl(paBUTHOM IMOPSJIKE.

JlomyckaeTcsi opopMIIEHHE NPUCYTCTBYIOLIUX OTICJIBbHBIM CIUCKOM C
yKa3aHWEeM WHUIUAIOB, GaMuinid u JomKHOCTeH. CHHCOK mpuiaraeTcs K
IPOTOKOJTY 3aceaHusl.

6.4.5. ITloBecTka IHS BKJIOYAEeTCS B BBOJHYIO YacTh MpoTokoina. OnHa
COCTOUT M3 TEPEUYHUCICHHS] BOIPOCOB, KOTOpPbIE OOCYXAAIOTCA Ha 3acCeIaHuM, U
3aKpeIUIsIeT TOCJIEeI0BATeIbHOCTh HUX OOCYXACHHS M (PaMUIUU JTOKJIaJYUKOB

(BBICTYMAIOIINX ).
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Kaxxnp1ii Bompoc MoBeCTKHU JHS 3acelaHusi HymepyeTcs: apadbckoil nudpoit,
ero HamMeHoBaHHe GopmyaupyoT ¢ npemiora «O» umm «O6». [lo kaxmomy
NYHKTY YKa3bIBaeTCsA MOKJIAJAUMK M ¢opMa MpeAcTaBiIeHUs Bompoca (JIOKIaf,
oT4eT, coOo0IIeHUE, HHDOPMALIHS).

6.4.6. OcHOBHas 4acTh MPOTOKOJA COJCPXKHUT CTOJIBKO PA3eiiOB, CKOJILKO
IIYHKTOB BKJIFOYEHO B IOBECTKY JIHS. B COOTBETCTBHUM C HEM pa3aeiabl HyMEPYIOTCS.

Kaxnprii  pasmen  cocrour w3 Tpex  yacted:  «CIIYIIAJIN»,
«BBICTYIINJIN», «PEILINJIN», koTOphI€ TIEUaTatOTCsl OT TPaHUIIbl JIEBOTO TMOJIS
MPOMUCHBIMU OYKBaMHU.

B wactm «CJIYIIAJIM» kparko wW3naraercsi TEKCT BBICTYIUICHUS
nokiaaurka. Maummansl 1 GpamMuwims TOKIaT4iKa MMeYaTaloTcs ¢ KpaCHOM CTPOKHU
B HMMEHUTEIBHOM TMajexe. 3amuch JOKIaJa HW3JIaraeTcsi OT TPEThEero Juua
€IMHCTBEHHOT'0 YHCJIa U OTAEISAETCS OT (PAaMWIIMK THUPE.

Ecnu Ttexer noknaga mpuiiaraetcs K NpOTOKOIY, TO MCHOJIb3YEeTCSl CChLIKA
«Texer nokiaga mpuiaraeTcs.

B wactu «BBICTYIIMJIM» mnepeyucnstorcss BBICTYNAIOIIME U aBTOPbI
BOMPOCOB. MHMUIMAaNb! 1 (haMuius BBICTYTIAIONIETO TIEYaTAIOTCS C KPACHOM CTPOKHU
B UMEHUTENBHOM majexe. KpaTkasg 3amuch BBICTYIUIGHHS 10 CYIIECTBY
paccMaTpuBaeMoro BoIpoca (10 pelIeHHIo NMpeACce1aTeIbCTBYIOLIET0) U3JlaraeTcs
OT TPETHETO JIMIIA €IMHCTBEHHOI'O YUCIA.

Ecnu TekcT BBICTYIJIEHHSI MPUIIAra€Tcs K MPOTOKOIY, TO MCIOJIb3YETCs
cchliKa «TeKCT BBICTYILICHHS IPUIIAraeTCs.

B uactu «PEIINJIN» oTpaxkaeTcs MPUHATOE PEIICHUE MO 00CYyX IaeMOMY
BOIIPOCY.

Conepxanue 0coOOTO MHEHHUS, BBICKa3aHHOTO BO BpeMsl OOCYXIEHUs,
3aMKMCHIBAETCSI B TEKCTE MPOTOKOJA TOCIE COOTBETCTBYIOLIEIO PEUICHUS WU
oopmiisieTcss Ha OTIEIBHOM JIMCTE M TMOMEIAETCsl IOCJIE€ COOTBETCTBYIOLIETO

peuieHusl.
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6.4.7. IIpoTokois 3acemaHus TOJMUCHIBACTCSA TPECEAaTeILCTBOBABIINM Ha
3aCeMaHd W CEKpeTapeM TEepPUTOPUATBLHON KOMHUCCHMU (WM  YWICHOM
TEPPUTOPUATBHON  KOMHCCHUH,  HCIOJHSBIIAM  OOS3aHHOCTH  CEKpeTaps
TEPPUTOPUATHHON KOMHUCCHH).

6.4.8. [locne moanmucaHusi MPOTOKOJIBI PETUCTPUPYIOTCS C UCIOJIB30BaHUEM
peructpaiioHHBIX  ¢opM.  [IpoTokonbl  3acemaHmMii  HYMEpyIOTCS B
XPOHOJIOTUYECKOW  MOCJIEIOBATEIFHOCTH B MpejAenax Cpoka TMOJTHOMOYMIA
TEPPUTOPUATBHON KOMHUCCHH.

6.4.9. IIpoToKOJIBI 3acelaHuil TEPPUTOPUATIBHOW KOMHUCCHH, TTPUOOIIICHHBIC
K HUM pEIICHUS BMECTE C MaTepuajamMH, MOCTYXUBITUMH OCHOBAaHUEM IS HX
MPUHATHUS, OCOOBIMH MHEHHSIMHU WJICHOB TEPPUTOPUATIEHON KOMUCCUU XPAHSTCS Y
npenceaarens (CEKpeTaps WM TPAKIAHCKOTO CIIy)Kallero, OTBETCTBEHHOTO 3a
BEJICHWE  JICTIOMPOM3BOJICTBA)  TEPPUTOPHUATBLHOM  KOMHCCHH, a  3aTeM,
oopMJICHHBIE B COOTBETCTBUM C TpeOoBaHusiMu MHCTpykumu, mepenaroTcs B

apXWB.

7. KoHTPOJIb HCIIOJTHEHUS] JOKYMEHTOB U MOPY4YeHH i

7.1. KoHTpoJII0 MCTIOJTHEHHUS TTOJIeKAT:

MIOPYYEHUS, COAEPIKAIIMECS B TOCTAHOBIICHUSX U ApyTrux nokymeHtax [{K
Poccun, wusOupatenbHbIx KoMuccuid cyobekToB Poccuiickoii ®enepaiuu, B
PELICHUSIX TEPPUTOPUAITIBHON KOMUCCHU;

Opy4EHUs, coaepxKaluecs B pacnopsiKEHUSIX npeaceaaTens
TEPPUTOPHUAITBHOU KOMUCCHH,

MHUCbMEHHbIE TIOpYYEHUs TpeAcenaTens (3aMeCTHTENsl MpeacenaTens,
CEKpeTaps) TEPPUTOPUATHLHON KOMUCCHH;

BXOJISIIIAE JOKYMEHTBI, B TOM YHUCJIE MUChbMEHHBIC OOpaIleHus Tpa)<aaH,
yka3zaHHble B [lepeune nomiexkammx KOHTPOIKO JOKYMEHTOB C YKa3aHUEM CPOKOB

ucnonHenus (npuioxxenue Ne 10), B COOTBETCTBUU € YKa3aHUSIMU 110 UCTIOTHEHUIO
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JTIOKyMEHTa npeaceaaTens (3amectuTens npeacenaTens, cekperapsi)
TEPPUTOPUAIIBHON KOMUCCHH;

UCXOJISIINE TOKYMEHTHI, TPEOYIOIINE OTBETA;

NOPYYEHHUSI, COAEPKAIIMECS B IMPOTOKOJIAX 3aCENAHUN TEPPUTOPUATIBHOU
KOMUCCHUU;

IIJIaHBI MEPOTIPUSITHI.

7.2. KOHTpOJIb HCIIOJNHEHHUs JTOKYMEHTOB, YKa3aHHbIX B mojpasaene 8.1
WHCcTpyKuMK (32 MCKIIOYEHHEM HUCXOASIIUX JOKYMEHTOB), IO CYIIECTBY
3aTPOHYTBIX B HHUX BOIIPOCOB OCYILECTBIIIET IpPEACEAATENb TEPPUTOPHUATBHOU
KOMUCCHUHU.

7.3. KOHTpoib HCIONHEHUS HUCXOISIIMUX JOKYMEHTOB, B TOM 4YHCIE 3a
CBOEBPEMEHHOCTBIO  IOJYYEHUsI OTBETOB HA 3alpoChl TEPPUTOPHAIBHOU
KOMHUCCHH, OCYHIECTBISIOT PaOOTHUKH, OTBETCTBEHHBIE 3a MOJATOTOBKY JaHHBIX
JOKYMEHTOB.

7.4. Cpoku HCINONHEHUS TMOPYYEHUH, COAEpKAIMXCA B PEIICHUSIX
TEPPUTOPUAIIBHON KOMMCCHUM, PACHOPSDKEHMSIX MPEACENaTess TEPPUTOPUATBHON
KOMHCCHH, TUCBMEHHBIX MOPYYEHUI NpeacenaTess (3aMecTUTENs Mpeaceaarels,
ceKpeTapsi) TepPUTOPUATBHON KOMUCCUH ONPEAEIISIFOTCS ITUMHU TOKYMEHTAMH.

7.5. JIOKyMEeHT NOJIIEKUT UCTIOTHEHHIO B TeueHue 30 KajJeHIapHbIX THEH Co
JHS €ero perucTpauuy, 3a HUCKIIOUYEHHEM CIy4yaeB, MPeayCMOTPEHHBIX
noApas3aeiaoM 8.6 HACTOSIIEro pa3jea.

Ecnu mocnennuii neHb WCTIOMHEHUS JOKYMEHTA MPUXOIUTCS Ha HEpaOOuHii
JI€Hb, TO OH MOJIJICKUT UCTIOTHEHUIO B MPEAIIECTBYIOMINMA eMy pabouuil 1eHb.

JlokymeHTBl ¢ omeTkaMu «BecbMa cpouHO», «CpoYHO» HCHOJHAKOTCS B
TPEXJITHEBHBINA CPOK, TOKYMEHTHI C TOMETKON «OnepaTuBHO» — B JECSITUIHEBHBIN
CPOK CO JHS YKa3aHUS 110 UCTIOJHEHUIO.

Ecnu nmocnenHuii eHb MCHOJHEHUS JOKYMEHTA, COJEPKAIlero MOMETKY O
CPOYHOCTH HCIIOJHEHUS, NMPUXOAUTCS Ha Hepabouyuil JeHb, TO OH MOIJEKHUT

UCIIOJTHEHHIO B CIICAYIONINI 32 HUM paOO4Hil 1eHb.
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7.6. CpoKHM HCIIOJHEHUS BXOJIAIIUX JTOKYMEHTOB M OOpalleHuil rpaxiuaH
YCTaHABIMBAIOTCS HMCXOAS M3 CpPOKOB, NpejlaraéMblX OpraHu3alnuer JImdo
rpaXKJaHUHOM, HANpaBUBIIUMHU  JOKYMEHT, WJIM CpPOKOB, YKa3aHHbIX B
npusioxeHuu Ne 10.

OOparmienust Mo BOMpocaM BBIOOPOB M peepeHAyMOB, MOCTYIHUBIIUEC B
nepuoJl HU30MpaTEeNbHON KaMIaHWHM, HUCIHOJHSIOTCA B CPOKH, YCTaHOBJICHHbBIC
denepaabHBIM 3aKOHOM «O0 OCHOBHBIX TapaHTHUSIX M30MpaTEIBHBIX MPaB U MpaBa
Ha yuyactue B pedepeHayMme rpaxaan Poccuiickoit denepanum.

7.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE€ M TIOJHOE€ BHECEHHUE B
pPEruCTpalMoOHHyI0 (POpMY CpPOKOB HCIOJHEHHS JOKYMEHTOB M HH(OpMaluu o
COCTOSIHUM UCIIOJIHEHUSI JOKYMEHTOB, KOHTPOJIb CPOKOB HCIIOJHEHUS TOKYMEHTOB
BO3JIaraloTCsA Ha CEKpeTapsl WIM TPa)XJTaHCKOTO CIYy>Kallero, OTBETCTBEHHOIO 3a
BEJICHUE JEJIOIMPOU3BOCTBA.

7.8. B IJaHAaX  MEpPONPUSATHUM,  YTBEPKICHHBIX  PEUICHUSIMHU
TEPPUTOPUATIBHON KOMHUCCHU, PACIOPSHKEHUSMH TIpeACceaaTeNsl TEPPUTOPUATIBHOM
KOMHCCHUHU, KOHTPOJIO MOJJIEKAT CPOKU HCIIOJHEHHUSI OTIEJbHBIX €ro ITyHKTOB.
CBeneHus 0 XOJ€ M COCTOSIHUM MX HCIOJHEHHS 3aHOCATCS B PETMCTPALIMOHHYIO
bopmy.

7.9. Tlpu HeoOXOAUMOCTH TPOJJICHHS CpPOKa HCIOJHEHUS JTOKYMEHTa
OTBETCTBEHHBIN 3a MCIOJHEHNE HE MO3HEE YEM 3a TPU JHS A0 MCTEUEHUS CpOKa
WCIIOJTHEHUS JTOKYMEHTA MPEJCTaBIISIET HA UMsI IpeAceaaTessi TepPUTOPUATBHOM
KOMHUCCUHU JTOKJIQTHYIO 3aITUCKY C MOTUBHUPOBAHHOW MTPOCHOOH O €ro MpoJIJICHUH.

7.10. JIokyMEeHT cuuTaeTcsi UCIOJHEHHBIM U CHUMAETCS C KOHTPOJS MOCIe
pEeIIeHUs] BCEX IIOCTaBJIEHHBIX B HEM BOIPOCOB, COOOIIEHUS PE3yJIbTAaTOB
PacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

7.11. OcHOBaHMSMU ISl CHATHSI TOKYMEHTA C KOHTPOJIS SIBJISIFOTCS

JOKJIaHAs 3alKiCKa O CHSATUU JOKYMEHTa (WM OTIEIbHBIX €ro IMyHKTOB)
C KOHTpOJsi Wiau 00 KCIOJHEHUWHM JOKyMEHTa Ha UMs MNpeaceaaTes

TeppHTOpI/IaJIBHOI;'I KOMHUCCHH, ITIOAT'OTOBJICHHAA OTBCTCTBCHHBIM 3a HCIIOJIHCHHC C
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ormMetrkoli  («Cormacen»,  «Paccmorpen»,  «llpunsro»)  mpencenarens
TEPPUTOPUAIIBHON KOMUCCHH O PUHSTHH UCIIOTHEHUS;

peuleHue TEepPUTOPUATIBHOM KOMMCCHM, pPaCHOpsDKEHHE IIpencenaTens
TEPPUTOPUAIIBHON KOMHUCCHH I10 PE3YyJIbTaTaM HCIIOJHEHMS TOKYMEHTA,

OTBET Ha BXOJSAUIUI TOKYMEHT;

OTBETHl OT OpraHu3aluii, B KOTOpbIE JOKYMEHT ObUI HallpaBlIeH IS
PacCMOTPEHUS 0 CYILECTBY IIOCTABJICHHBIX B HEM BOIPOCOB U OTBETA 3asSBUTEIIIO;

HampaBjieHUE OOpalleHus] B JPYrue OpraHu3aluy Uil PacCMOTPEHHUS IO
CYLIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB U MOCIEAYIOLIEro MH()OPMUPOBAHMS
aBTOpPA O pe3yJbTaTaXx pacCMOTPEHUS.

7.12. JIoKyMEHT HE CUMTAETCS UCTIOJTHEHHBIM U OCTAECTCsI Ha KOHTPOJIE:

€CIM OH HalpaBiseTcd B Jpyrue OpraHbl WIM OpraHUu3aluHd JJid
PAacCMOTPEHHUS C LIETBI0 MOJYYEHUS] TEPPUTOPUATBHON KOMHUCCHEW MH(POpMALIHH,
HEOOXOJUMOW Ul PacCMOTPEHMs IO CYIIECTBY IOCTaBJIEHHBIX B JOKYMEHTE
BOIIPOCOB. B ciiyyae HEOOXOUMOCTH TEppUTOpUATIbHAS KOMHUCCUSI MH(DOPMUpPYET
00 ATOM aBTOpa JIOKYMEHTA;

€CIIM OH HalpaBlseTCs B JpYyrue OpraHbl WIM OpPraHU3alMu IS
pPacCMOTPEHHUS IO CYIIECTBY MOCTABJICHHBIX B HEM BOMNPOCOB U OTBETA 3asIBUTEIIO
C MOCJIEAYIOIUM HHPOPMUPOBAHUEM TEPPUTOPUATBHON KOMHCCHU O Pe3yibTaTax
UCIIOJIHEHHS,

€CJIM Ha HEM HE CTOUT OTMETKA MpeJcenaTessl TEpPUTOPUATIbHON KOMHCCHH

O MMIPUHATHUHU UCIIOJTHCHHA.

8. M3roroBjieHME U MCIIOJIH30BAHME MMeYaTed U ITAMIIOB

8.1. [lns yaocTOBEpeHUs MOJJIUHHOCTH JOKYMEHTOB WJIM COOTBETCTBUS
KONUM JIOKYMEHTOB IIOJJIMHHUKAM, IIPOCTaBJIEHUS OTMETOK O IIOJYy4YECHUH,
perucTpanuyM JOKYMEHTOB B TEPPUTOPUATBHOM KOMHUCCUU  HCHOJB3YHOTCS

FCp6OBBI€ W APYIryue rnevatu U HTaMIIbl.
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8.2. UM3roroBieHue mneyaTel M IITaMIIOB OCYILIECTBISIETCA MO YKa3aHMIO
npeacenarenas TEPPUTOPUATBHON KOMUCCHH JIUOO B COOTBETCTBUHM C PELICHUEM
n30upareabHol komuccuu CTaBpOIOJIbCKOTO Kpasi.

8.3. T'epOoBas meyarb TEPPUTOPUATIBHOM KOMHMCCHUHM C  IIPaBOM
IOPUIMYECKOTO JIMLA M Ie4YaTh TEPPUTOPUATBHOM KOMHUCCHHM IPOCTaBIAECTCS Ha
(MHAHCOBBIX JOKYMEHTaX, FApaHTUMHBIX MUCbMaX, JOIOBOPAX, FOCYJAPCTBEHHBIX
KOHTPaKTax U B IPYTUX NPEyCMOTPEHHBIX 3aKOHOIaTEILCTBOM CITyYasix.

8.4. Ha paccbulaeMbIX KONUSX IIOCTAHOBJIEHUH TeppUTOpUATBHOU
KOMHCCHH, PpACHOpPsDKEHMM IIpencenareiss TEeppPUTOPUAIBHOM KOMHCCUM, Ha
NAaKeTaxX MNpU OTIPABKE JOKYMEHTOB, MpU OPOPMIIEHUU TOKYMEHTOB Ha IMPHUEM
TOBAPHO-MATEPUAIBHBIX ILIEHHOCTEH IPOCTABIISIETCS I€YaTh TEPPUTOPUATBHOU
KOMUCCHUHU.

8.5. Ileyatn m mTamMmbl MOAJIEKAT PETUCTPAIIMM B OTACIHHOM JKypHaje
ydyera medared M wmramnoB. [ledatm M mItaMibl BBLAAKOTCSA I0J INOJAIKCH B
JKypHaJle y4yeTa redared u mramnoB. Ha xypHaie npocrasisieTcss moMerka « /s
CIIy’)ke€OHOTO  TOJb30BaHUS», €ro JIMCThl HYMEpPYIOTCS, MPOUIMBAIOTCA U
OIIEYaThIBAIOTCS.

8.6. Ileyatn w mTamMObl JOKHBI XPAHUTHCS B HANIEKHO 3aKPHIBACMBIX
U OTlleYaThIBa€MbIX B HEpabouee BpeMs ceripax uiim MeTaTHYeCcKuX mKadax.

8.7. Ilpencenarens TEPPUTOPHAIHEHOM KOMHCCHU OCYIIECTBISIET KOHTPOIb
32 MPABUJIHOCTBIO XPAHEHMS U UCIOJIb30BAHMS MIEYaTe U IITaMIIOB.

CBepka Hanmuuus Ie4yaTed M IUTAMIIOB OCYIIECTBISIETCA IpeceaaTesieM
TEPPUTOPUATIBHON KOMUCCHUU OJMH pPa3 B FOJ.

8.8. Ilpumeniue B HETOJHOCTh MEYATH U HITAMIIBI YHUUYTOXKAIOTCSA, O YEM
COCTAaBIISIETCSI AaKT, a B JKypHaJIE€ YydyeTra IieyaTed M IITaMIIOB CTaBUTCS
COOTBETCTBYIOILIAS] OTMETKA.

YHUYTOXKEHHE TPOU3BOJUTCS IOCJIE YTBEPKIACHUS aKTa MpPeceaTesIeM

TeppI/ITOpI/IaHBHOﬁ KOMHCCHU. MeTraaandeckue mnedaTu YHHUUYTOXKAIOTCA IIYyTEM
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IMOJIHOTO CIIMJIMBAHUS TCKCTA WMJIM OIMMJIIMBAHUA ABYMS IICPCKPCCTHBIMU JIMHUSAMU,

Kay4yKOBBI€ I€YATH U IITAMIIBI Pa3pe3ar0TCsl Ha MEJIKUE YaCTU WU CHKUTAIOTCS.
9. ®opmupoBaHue el U Nlepeaada uxX B ApXUB

9.1. CocTaBieHue 1 yTBEpKACHIUE HOMEHKIATYPBI JE.

Homenknatypa pgen mnpenHazHadeHa Uisi (OPMHUPOBAHUS HCTHOJHEHHBIX
JOKYMEHTOB B Ji€Ja, CHCTEMaTU3allMd W ydeTa JeJl, ONPEACIICHUS CPOKOB HX
XpaHEHUs W SBISIETCSI OCHOBOM JUISI COCTAaBJIEHHs OIMCEN JEN MOCTOSIHHOTO M
BpeMeHHoTO (10 siet u GoJiee) XpaHeHUsI.

B HOMEHKIaTypy JAesl BKIIIOYAIOTCA 3aroJIOBKH JeJ, OTpaXkalolhe BCE
JOKYMEHTUPYEMBIE YYAaCTKH pabOThl TEPPUTOPHATIBHON KOMHUCCHU, B TOM YHCIIE
JIMYHBIE JIeN1a, COIPABOYHbIC U YUETHBIE KAPTOTEKU U IPYTHe YUE€THbIE (POPMBI.

3aroJ0BOK JI€JIa TOJDKEH YETKO OTPakaTb OCHOBHOE COAEP/KAHUE M COCTAB
nokymeHToB. He pomyckaercs ynorpeOiieHHE HEKOPPEKTHBIX (POPMYIHPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OPOTOB.

IIpn cocraBneHMM HOMEHKJIATYpbl €l CIEOYET PYKOBOIACTBOBATHCS
perIaMeHTOM TEPPUTOPUAIBHON KOMUCCHH, [IepeuHemM TUIIOBBIX yIIPaBIECHYECKUX
apXUBHBIX  JOKYMEHTOB, oOpasyioumxcs B  Ipolecce  JeATeIbHOCTH
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYNIPABJIEHUs U OpraHU3alui,
C YKAa3aHMEM CpPOKOB XpaHEHUs, YTBEPXKIACHHBIM IPHUKa3oM MHHHUCTEPCTBA
KynbTypel Poccuiickoii ®@enepauuu ot 25 asrycta 2010 r. Ne 558 (manee —
[lepedens), NOpsAAKAMHU XPAHEHMSI U TIEPEJAYU B apXUBBI JJOKYMEHTOB, CBS3aHHBIX
C TIOATOTOBKOW M TpoBeneHueM BbIOOpOB, yTBepxkacHHbIMU [[MK Poccun wu
n30upaTeNbHBIMU ~ KOMHUCCUSIMH ~ cyOBbekToB  Poccuiickoit Oenepanuu,
HOMEHKJIaTypaMH J1€J1 TEPPUTOPHUATIBHON KOMHUCCHUH 34 MPEAIIECTBYIOIIME TOBI.

[Ipy moAroTOBKE HOMEHKIATYPHI JI€ HEOOXOAMMO YYHUTHIBATH XapakTep
BBIOOPOB, MPOBOANMBIX B MIPEACTOSIIEM TOLY.

Homenknatypa pen TeppuUTOpHUAIbHOM KOMHUCCHUM HA MPEACTOSIINAN

KaHGHHapHBIfI roag COCTaBJICTCA B IIOCICOAHEM KBapTalle TCKYILICro rozaa,
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yTBEpXKJaeTCs Tpe/icelaTeieM TEepPUTOPUATbHOM KOMHUCCHU U BBOAUTCS B
neicTeue ¢ 1 ssHBaps ciexyroriero roja (mpuioxenne Ne 11).

Homenknartypa nen TeppuTopuaibHOM KOMUCCHU HE PEXKe OJHOrO pasza B
ISTh JIET COTJIACOBBIBACTCS C TOCYAAPCTBEHHBIM apXHMBOM cyObekTa Poccuiickoi
denepaluy UM MyHULIUTTATBHBIM apXHUBOM.

B cnydae BOBHMKHOBEHHUS B T€UEHHUE T'0J]a HOBBIX JI€Jl, OHU JIOTOJIHUTEIBHO
BHOCSITCSI B YTBEP)KJICHHYIO HOMEHKIIATYpy /el IO YKa3aHUIO MpecenaTens
TEPPUTOPUATIBHON KOMHUCCHHU.

[lo OKOHYaHMM KAJEHIAPHOTO TOJa B KOHIE HOMEHKIATYpbl €l
COCTaBJISICTCSI UTOTOBAsl 3aMUCh O KOJUYECTBE 3aBEJICHHBIX JIe7 (TOMOB, 4YacTel),
OTZIEJIBHO MOCTOSIHHOTO U BPEMEHHOT'O XPaHEHHS.

Cpok XpaHeHHs] TOKYMEHTOB YKa3bIBAa€TCsl B HOMEHKJIATYPE JIe] CO CChUIKOM
Ha ctaThlo Ilepeuns. Cpok XpaHEHUsS] JOKYMEHTOB, HE YyKa3aHHBIX B JaHHOM
NepeYHe, YCTAaHABIMBAETCS IO COTJACOBAaHUIO C W30UPATEIbHOM KOMUCCHUEH
cyosekta Poccuiickoii ®denepauuym W TOCYJapCTBEHHBIM apXHBOM CyObEKTa
Poccuiickon ®@enepanuy Wiid MyHULIUNATbHBIM ApXUBOM.

Ucuuncnenne CPOKOB XpaHEeHUs JIOKYMEHTOB, 3aKOHYEHHBIX
JIETIOTPOU3BOJICTBOM B TEKYIIIEM T'OJly, HAUMHAETCS ¢ 1 SHBaps CIEAYIONIETO roja.

9.2. OdopmneHue TOKYMEHTOB, 3aKOHYEHHBIX JIEJIOMPOU3BOJICTBOM,
dbopMUpOBaHUE U TEKYIIIEE XPAHEHHE JIEJI B TEPPUTOPUATHLHON KOMUCCHH.

3aKOHYEHHBIE JEI0NPOU3BOACTBOM JOKYMEHTBI opopMIISIOTCS
B COOTBETCTBHHM C TpeOoBaHUSMU MHCTpyKIHM, CHHCHIBAIOTCS TMpejceaareieM
TEPPUTOPUAIIBHOM KOMHUCCHM B JeJi0. Ilpr 3TOM B HMKHEM YacTH JIMLIEBOM
CTOPOHBI TIEPBOTO JMCTa JOKyMEHTa Ha CBOOOJHOM OT TEKCTa MECTE CTaBUTCS
OTMETKAa O €ro WCIOJHEHUH, pacupOBLIBACTCS TMOANUCH TMpeaceaaTess
TEPPUTOPUATIHLHON KOMUCCHUHM, YKA3bIBACTCSI HOMED Jiejia IO HOMEHKJIAType U JlaTa
cnucanus. [Ipu He0OX0IUMOCTH OTMETKA 00 MCTIOTHEHUH MOKET OBITH ClleJlaHa Ha

00OpOTHOI CTOpOHE MEepBOro JHCTa JOKyMeHTa. B perucrtpauuoHnyio Qopmy
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BHOCHUTCSI OTMETKAa O CIHCAaHWM JOKYMEHTa B JIEJI0 C yKa3aHHEM HOMepa jela
COTJIACHO HOMEHKJIAType JEII.

HcnonmHeHHbIE JOKYMEHTHI (OPMHUPYIOTCS B Jella B COOTBETCTBHU C
YTBEPKICHHOW HOMEHKJIATYpPOH JIElI.

Jleno cumTaeTcs 3aBECHHBIM C MOMEHTA BKIIOUEHHS B HETO TIEPBOTO
UCTIOJTHEHHOTO JIOKYMEHTA.

3aKOHYEHHBIE JISTIOMPOU3BOACTBOM SJIEKTPOHHBIE TOKYMEHTHI (POPMUPYIOTCS
B AJICKTPOHHBIE Jiena (anku, JUPEKTOPUH) B COOTBETCTBUH C HOMEHKIIATYPO J1e.

[Ipu dopMupoBaHum jena TPOBEPSETCS MPABUIBHOCTh OTHECEHUS
JOKYMEHTOB B JIlaHHOE JeJ0, KadyeCcTBO OQGOpMIICHUS H KOMIUIEKTHOCTD
JIOKYMEHTOB, HAJIM4YKe TMOJIMUCEH, BU3, PETUCTPAIIMOHHBIX HOMEPOB, CIIPABOK HIIU
OTMETOK 00 WCIIOJIHEHWW, CIHCAaHWA B [0 W Jpyrux. HempaBuisHO
oopMIICHHBIE JOKYMEHTHI JODKHBI OBITH JOO(OPMIICHBI, a 3aTEM TOMEIICHBI B
JeJIo.

He nomyckaercst momenienre B A0 JOKYMEHTOB, COJEpKaHNE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY Jieja.

[Tpu popMupoBaHuM J1e71 COOTIOAAIOTCS CICTYIOIINE TPEOOBAHMUS:

JOKYMEHTBI TTOCTOSIHHOTO M BPEMEHHOTO XpaHEHHUs (HOPMHUPYIOTCS B Jeia
pa3ziebHo;

B JICJI0 BKJIIOYAIOTCS TOJIBKO HWCIIOTHEHHBIC, TPABUIBLHO OQOpPMIICHHBIC
JIOKYMEHTBI B COOTBETCTBUU C 3ar0JIOBKaMHU JIeJl B HOMEHKJIIATYPE;

BCE€ JIOKYMEHTBI, OTHOCSIIHUECS K PEUICHUIO0 OJTHOTO BOIpoca, OpMHUPYIOTCS
B OJIHO JIEJIO;

JTOKYMEHTBI, TIO/IJIeKAIINE BO3BPATY, B JEJIO HE TTIOMEIIAIOTCS;

B JICJIO TOMEMIACTCS TOJBKO OAWH JK3EMIUIAP JOKYMECHTA, YCPHOBUKH H
BapUaHTHI IPOCKTOB JJOKYMEHTOB B JIEJIO HE TOMIUBAIOTCS (32 UCKITIOUCHUEM TEX,
Ha KOTOPBIX MMEIOTCS BH3bI, YKa3aHWsI MO HCIOJHEHUIO JOKYMEHTOB U JPYTrHe

OTMETKH, JIOTIOJIHSIONINE MEePBbIN IK3EMIUISP);
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B JIEJIO BKJIFOYAIOTCS, KaK MPABUIIO, IOKYMEHThHI OJHOTO KaJE€HJAPHOTO Trojia
(MCKJIIOYEHUE COCTABIIAIOT JINYHBIE U MEPEXOISALIHUE JIEI1a);

KaXXJI0€ JIeJI0 He JOJKHO mpeBblmaTh 250 mucToB, mpu OoJiblieM oObeMe
JIOKYMEHTOB B Jiejie (GOpMUPYETCsi HECKOJIBKO TOMOB (4acTeil).

[Ipu BKIIOYEHUU B Aei0 (paKcOrpaMMBl JIeiaeTcs €€ KCEPOKOIHsI, KOTopas
noammuBaercss B jaeno. [lomnmuHHUK — ¢dakcorpamMMmbl  YHMUTOXKAeTCsl €
MIPOCTABJICHUEM OTMETKH 00 YHUUYTOKCHUH Ha KCEPOKOITHH.

B ciiyyae He0OX0IMMOCTH TOKYMEHTHI IO OJTHOMY M TOMY € BOIIPOCY, HO C
pa3IUMYHBIM  CPOKOM  XPaHEHUS MOIYT HAaxXOIWUTbCA B  OJHOM  JIEJie
JI0 KOHI[Aa TEKYIIETO ToJa WIHM 0 3aBEPLICHUs HCIIOJHEHUS JOKYMEHTA, a 3aTeM
nepepOopMHUPOBBIBAIOTCS B JieIa TOCTOSTHHOTO U BPEMEHHOTO XpaHEHUSI.

B neno Bkio4aroTcs BCe NOKYMEHTHI 10 KOHKPETHOMY BOIPOCY BMECTE C
MIPUJIOKEHUSIMH, YKA3aHHBIMU B TEKCTE JOKYMEHTA, MPU OTCYTCTBUM MPUIIOKEHHUM,
YKa3aHHBIX B TEKCTE JOKYMEHTa, HCIOJHUTENb OO0s3aH CHAelaTh 3aluch Ha
JIOKYMEHTE 00 UX MECTOHAXO0KJICHUH.

JIOKyMEHTbl BHYTpPH J€jla pacloJlaratoTcs B XPOHOJIOTHYECKOM WU
BOIIPOCHO-JIOTUYECKOM MOCIIEA0BATEILHOCTH U UX COYETAHUH.

HopmatuBHble ¥ OpraHM3alMOHHO-PACTIOPSIAUTEIBHBIE  JTOKYMEHTHI
C OTHOCAILIMMUCS K HHUM NPUIOXKEHUSIMU TPYNIUPYIOTCA B Jejna MO BUIAM
JIOKYMEHTOB M IO XPOHOJIOTUHU.

[IpoToKOIBI 3acelaHNil TEPPUTOPUAIIBHON KOMHUCCUU PACIIOIAralOTCs B JIEJIE
[0 XPOHOJIOTMHA B MOPSAKE BO3pacTaHus HOMEPOB. JlOKYMEHTBI K 3aCEIaHHIO
TEPPUTOPUATIEHON KOMHCCUU ITOMEMIAIOTCS MTOCJE COOTBETCTBYIOIIETO MTPOTOKOJIA.

[Tonmoxenus, VHCTPYKLUH, YTBEPKICHHBIE pacnopsiANTEIbHBIMU
JOKYMEHTAMH, SBJISIOTCA NPWIOKECHUAMU K HHAM M TPYNIUPYIOTCS BMECTE
C YKa3aHHBIMU JIOKYMEHTAMU.

[limanoBast 1 OTYETHAS NTOKYMEHTAlMsI HE3aBUCUMO OT JAThl €€ COCTABIICHUS

BKJIIOYACTCs B ACJIO TOr'o roaa, K KOTOpomMy OHa OTHOCHUTCA.
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B nene «llepenucka» wucxoasimuii (OTBETHBIM) JTOKYMEHT TMOMEIIAETCs
nocie Bxojdiiero. [Ipu Bo300OHOBIEHUU MEPENUCKHU MO BOIMPOCY, HAyaBILIEHCS B
NPEAbIAYIIEM TOJy, JOKYMEHTHI BKJIOYAIOTCS B JE€JI0 TEKYIIEro Troja u
YKa3bIBa€TCSl MHJIEKC TOTO Jieja MO HOMEHKJIAType A€ MPEebIAylIero roja, B
KOTOPOM HaXOJSITCS MPEANIECTBYIOIIME IOKYMEHTBI [0 3TOMY BOIIPOCY.

OOGparmienus rpaxaaH ¥ JOKYMEHTHI IO MX PAaCCMOTPECHHIO (POpMHUPYIOTCS
B oTnenbHBIC fena. Kaxkmoe oOpaiieHre U Bce JOKYMEHTHI 0 €r0 PAaCCMOTPEHUIO
COCTaBJISIOT B JIeJIE CAMOCTOSATEIIbHYIO TPYMIy U pacrojararorcs B ajadaBUTHOM
MOPSAKE 0 TIepBBIM OyKBaM (hamMuiIuii aBTOPOB 0OpaIeHUH.

B nenax, Haxomsimmxcs B JAEJNONPOU3BOJICTBE, JOKYMEHTHI TEKYIIETO roia
pacrojiararoTcsi 10 XpPOHOJIOTMM CHHU3Yy BBEPX MO Mepe ImocrymuieHus. [lpu
MOJATOTOBKE K CJaye B apXWB JI€JIa C JOKYMEHTAMHU MOCTOSHHOTO U BPEMEHHOIO
(10 ner u Ooisiee) XpaHeHUs MepedOPMUPOBLIBAIOTCA B OOPATHOM MOPSIKE:
JIOKYMEHT, IMOCTYIHUBIIUN B KaJ€HIAPHOM TOJIy MOCJICIHUM, JOJDKCH OBITh BHU3Y
JleNia, a MEepBbId JOKYMEHT KaJEHIapHOIr0 TO/1a — BBEPXY, IIEPBBIM.

Jlena ¢ MOMEHTA MX 3aBEJICHUS U JI0 Mepeaavyu B apXUB UJIM YHUUTOXKCHUS B
CBSI3U C HCTCUCHUEM CPOKOB XpaHCHHUs HAXOATCS y Mpejcenarens (CeKkpeTaps nin
IPAXKIAHCKOTO CJIYXKAIller0, OTBETCTBEHHOTO 3a BEJEHUE JEIONMPOU3BOICTBA)
TEPPUTOPUATIBHON KOMUCCHH.

[IpoTokonsl 3acenaHuii, PEMIEHUS TEPPUTOPUAIBHOW KOMHCCHH, CIHCKU
MPUTJIAICHHBIX, TPUJIAraéMble K NPOTOKOY MOJJIMHHBIE YK3EMIUISIPBI PELICHUN C
COOTBETCTBYIOIIMMH MPUIOKEHUAMHU, ITPOTOKOJBHBIE IOPYYEHHUS, ITOKYMEHTHI,
MOCIYKUBIIME OCHOBAHMEM JUISI PACCMOTPEHMS BOIIpOCAa Ha 3acelaHuu
TEPPUTOPUATILHON KOMHUCCHH, paciiudpoBaHHAs ayAHO3aNKCh 3acenanus (Mpu ee
HaJIMYUK), CIIMCKU PACCHUIKK MOCTAHOBJICHUH 10 Mepeladyd B apXHUB HAXOMIATCS Y
npeaceaaTesns (CeKperaps WM Tpa)XAaHCKOrO CIy)Kallero, OTBETCTBEHHOTO 3a
BEJICHHUE JICJIONPOM3BOJICTBA) TEPPUTOPHATHLHON KOMUCCHH.

3a COXpaHHOCTh JOKYMEHTOB M JI€Jl OTBETCTBEHHOCTh HECET IpeJiceaaTesb

TEPPUTOPUATIBHON KOMHUCCHHU.
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Jlena JOJDKHBI HAXOAMThCS B palbodeil KOMHATE€ WM B CHEIHUAIBHO
OTBEJICHHOM ISl TOW II€JTM TIOMEIICHUN M XPAaHUTHCS B 3alUPAIONIUXCS IMKadax,
MPEAOXPAHAIOIIUX TOKYMEHTHI OT MBUIH U BO3JICUCTBUS COJTHEYHOTO CBETA.

B umenmsx oOecnedeHuss ONEpaTUBHOIO TMOMCKAa JOKYMEHTOB Jeia
pacronararorcs B COOTBETCTBUM C HOMEHKJIATYpOM €], KONUS KOTOPOU
MOMEIIIAETCsl Ha BHYTPEHHEW CTOPOHE JBEPIIbI Kada.

Ha «xopemkax oO0moxek Jena yKa3pIBalOTCS HHACKCHI el IO
HOMEHKJIaType Je.

Jlena, Haxopnsmuecs Ha TEKYIIEM XpaHEHUH, Moiiexar ydety. Ilepen
nepegayell  JOKYMEHTOB B apXWUB  MPOBOJUTCS  MNPOBEpPKA  HAIWYUs
U COCTOSTHUSI IOKYMEHTOB M JIeJl B LIENSAX YCTAHOBJICHUS (DAKTUUECKOTO HATUYMS
JIe U COOTBETCTBUS UX KOJIMYECTBY, UACISALIEMYCS IO HOMEHKIIATYPE JEl.

[IpoBepka Hamuuusi U COCTOSIHUS JOKYMEHTOB W JI€J TPOBOAUTCS MpHU
MEepEMEILICHUH JIeJl, BO3BpaTe€ [eJ, CMEHE NpeAcenaTeis TEeppUTOPUaTbHOM
KOMUCCHUHU.

[IpoBepka mnOpoBOAUTCA MYTEM CBEPKU CTAaT€d HOMEHKIATYpPbl €l
C OINKCAHUEM JIe]l Ha O0JI0XKKe, a (PU3UUECKOE COCTOSIHUE JIE ONpeesieTCs MyTeM
UX BH3yaJIbHOTO MpocMoTpa. Bce oOHapyXeHHbIe HEAOCTATKH (PUKCHUPYIOTCS
B aKTE€ MPOBEPKU HAIUYUS U COCTOSIHUS JIEIL.

B cnydae yTpartbl JOKYMEHTOB U J€l MPOBOJUTCA  CIyX)eOHOe
paccieoBaHue, IO pPe3yiabTaTaM KOTOPOTO JIUII0, BUHOBHOE B YyTpaTe, HECeT
OTBETCTBEHHOCTh B YCTAHOBJICHHOM MOPSIJIKE.

Ecnu otnenbHble TOKYMEHTBI, YK€ BKJIIOYEHHbIE B J€J0, BPEMEHHO
TpeOyroTcs ajis pabOThl, OHM MOTYT OBITh BBIJAHBI W3 J€JIa, @ HA HX MECTO
BKJIQJIBIBACTCS JIUCT-3aMECTUTEIh C YKAa3aHUEM, KOTJa, KOMy U Ha KaKOW CpOK
BBIJIaH JOKYMEHT.

9.3. DkcnepTH3a LIEHHOCTH JOKYMEHTOB.

OKCnepTu3a LEHHOCTH JOKYMEHTOB MPOBOJAUTCS JUIsl  YCTAHOBJIEHUS

HAay4HOM, HCTOPUYECKOM M  IPAKTUYECKOM  3HAYMMOCTH  JOKYMEHTOB,
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0o0pa30BaBIIUXCSA B Tpolecce JeATeIbHOCTH TEPPUTOPUATIBHOM KOMHUCCUH, C
LEIbI0 0TOOpa UX I JaJbHEHIIEro XpaHEHUs NI YHUUYTOKECHHUS.

DKclepTr3a ULUEHHOCTH JIOKYMEHTOB IPOBOAUTCS TMPU  COCTABJICHUU
HOMEHKJIATyphl JIeJ, B Ipoiiecce (GOpMUpOBaHHS Ji€], MPU TMOJATOTOBKE JIEJ
K [Iepeade B ApXUB.

JIns paccMOTpeHUs] IPOEKTOB HOPMATUBHO-METOJNYECKUX TOKYMEHTOB IO
BOIIPOCaM JIEJIONPOU3BOJCTBA M APXUBHOIO JI€JIa, ONMCEN AEN MOCTOSHHOTO MU
BpeMeHHoro (10 mer u Oosee) XpaHEHUs, aKTOB Ha YHUYTOXKEHUE eI H
JOKYMEHTOB, HE HMMEIOUIMX HAyYHOM LUEHHOCTH M NPAKTUYECKOTO 3HAYECHUS,
pelIeHnEeM TEPPUTOPUAIBHON KOMHMCCHUU WM PACIOPSHKEHUEM TPEICeNaTeNs
TEPPUTOPUATIELHON KOMUCCUU CO3/1aeTcsl dKcnepTHast komuccus (nanee — 9K).

B ee (yHKIMM BXOOUT paccMOTpPEHHE M OAOOPEHHME HOMEHKIATYPhI JEN
TEPPUTOPUATIEHON KOMUCCHHU.

B cocrap OK BkiIwouamTCAd WI€HBl TEPPUTOPUATBHON  KOMHUCCHH,
ITPAKIAHCKAE  CHYyJ)KalllUe  ammapara TEPPUTOPUANIBHOM  KOMHMCCUHU, IO
COTJIaCOBaHUIO — PabOTHUKHM TOCYIAapCTBEHHOTO apxuBa cyObekTa Poccuiickoit
denepauy UM MyHULIUNIAIBHOTO apXUBa.

[Ipu npoBeneHUM SKCHEPTU3bI ILIEHHOCTH JOKYMEHTOB OCYIIECTBIISECTCS
oTOOp 1e mocTossTHHOTO M BpemeHHoro (10 et u Gomnee) xpaHeHus, oTO0p Jei C
BPEMEHHBIMU CPOKaMM XpPaHEHHWS, TMOJJICKAINX XPAHCHUIO, BBIJCICHHE K
YHUUTOXKECHUIO Tl 3a MPEAbIAYIINE TOJbl, CPOKM XPAHEHUS] KOTOPBIX HCTEKIIU.
[Ipr 3TOM OZHOBPEMEHHO MPOBEPSAIOTCS KAYECTBO M IMOJHOTA HOMEHKJIATYPHI JIE,
MIPABWJIBHOCTbH OINPEJEIEHNS CPOKOB XPAHEHHUS JIEIL.

DKclepTr3a [EHHOCTH JOKYMEHTOB OCYIIECTBISIETCS MYTEM IOJUCTHOIO
npocmoTtpa gen. He mgomyckaercss oTOOp MOKYMEHTOB [UJIsi XpaHEHUS WU K
YHUYTOKEHUIO TOJIBKO HA OCHOBAHUM 3ar0JIOBKOB JIE]I.

JIOKYMEHTBI, YTPATUBIIME MPAKTUYECKOE 3HAYCHHUE M HE HMEKIIUE
HUCTOPUYECKOM WJIM HAYYHOM LIEHHOCTH, MO UCTEYEHUU YCTAHOBJIIEHHBIX CPOKOB

XPaHCHUA MOJIC)KAT YHUITOKCHUIO 110 AKTY.
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AKTBI O BBIJICJICHUHM K YHUUYTOXKEHHUIO JIe] U JOKYMEHTOB PacCMaTPHUBAIOTCS
Ha 3acenanusix OK OJHOBPEMEHHO C ONUCAMM Jed. YHHUUTOXEHUE Jen U
JIOKYMEHTOB JI0 YTBEP>KJEHUS aKTOB 3apeIaeTcs.

[lo pe3ynbraram 3KCHEPTU3bI HEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JIEJIONPOU3BOJCTBA €XKETOJHO COCTABISIIOTCS CBOJHBIE OIHCH eI
HOCTOSTHHOTO U BpeMeHHOTO (10 et u 6osee) xpanenus (npuioxenns Ne 12, 13)
U 1O JIMYHOMY COCTaBYy, @ TAKXE€ aKThl O BBIICJICHUU K YHUYTOXKCHHUIO JEN, HE
MOJIISKAIUX XpaHeHuto (mpusoxxkenue Ne 14).

Onucu gen noctosstHHOro u BpemeHHoro (10 jer u Oosee) XpaHeHus, a
TaKXe aKThl O BBIJICJICHUU K YHUYTOXKEHUIO 3TUX Jed paccMmaTpuBaroTcs Ha DK u
YTBEPKIAIOTCS MPEACEAATENEM TEPPUTOPUATBLHON KOMUCCHH.

Onucu Jen MOCTOSSHHOTO XPaHEHUs MOMJIEkKAT YTBEPXKIACHUIO IKCIIEPTHO-
MIPOBEPOYHONM KOMHUCCUEN TOCYAAPCTBEHHOrO apxuBa CTaBpOIOIBCKOTO Kpas WU
MYHHUITUTIATIFHOTO apXuBa.

[Tpu YHUYTOXKEHUH JIOKYMEHTOB co CPOKOM XpaHeHus
«/lo MuHOBanus HamoOHOCTW», «1 TOm», «3 TOma», «S5 JET» COCTaBIACTCA aKT,
KOTOPBIA TMOJIKCHIBAETCS HE MEHEE YeM JABYMS YJIEHAMH TEPPUTOPHAIBHOU
KOMHCCUM W YTBEpPXKIAeTCsa TMpejceaaTeieM TeppUTOpPUaIbHOM KOMHUCCHUU 0e3
paccMmoTpenust Ha DK.

UepHOBUKM W  PYKONHMCH MOJATOTABIMBAEMBIX JOKYMEHTOB, KOIUU
WH(OPMAIIMOHHBIX W JAPYTHMX MAaTEpHaliOB, HE TMOJUICKANINX BKIIOYCHUIO B
HOMEHKJIATYpy JieJl, T0 MUHOBAaHUHM B HUX HaJOOHOCTH MOTYT YHHUYTOXKAThCS O€3
COCTAaBJICHUS aKTa.

BpourtopoBka Aen mpou3BOAMTCS TOJIBKO TOCIE MPOBEICHUSI IKCIEPTU3BI
[IEHHOCTHU JOKYMEHTOB.

9.4. Odopmienue aei.

Jlena, mojuiexaniye Tmepenade Ha XpaHEHHWE B apXWB, JIODKHBI OBIThH

o opMIIEHBI COOTBETCTBYIOIIUM 00pa3oM.
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Odopmiienne nena BKJIIOYaeT B ce0S  MPOBEPKY CHCTEMaTH3allUd
JIOKyMEHTOB BHYTPH JieJia, HyMEPAIMIO JTUCTOB, COCTABJICHHE BHYTPEHHEU OIMCH
JTOKyMeHTOB Jena (mpuniokenue Ne 15), mucra-3aBeputens aena (MpUIIOKEHUE
Ne 16), obopmiierre pekBU3UTOB 00JI0KKH, TOIIMBKY (MIEpEeIUIeTeHHE) fena.

B 3aBUCUMOCTH OT CPOKOB XpaHEHUS MPOBOJUTCS MOJHOE WA YACTUIHOE
odopmiIeHHE JIC]I.

Jlena MOCTOSIHHOTO XpaHEeHHs MOJyIexaT mojaHoMy odopmiienuto. [lomHoe
opopMieHHE Jena MpeaycMaTpUBaET MPOBEPKY CHUCTEMATHU3AIMM JOKYMEHTOB
BHYTpH JieJia, MPABWIBHOCTU X OQOopMIICHUS (HATMYNE HEOOXOAUMBIX MOJITUCEH,
BU3, OTMETOK O PETHUCTPAIMH U WCIIOTHCHUH, MMPUJIOKEHUN), HyMEpaIluio JIMCTOB,
COCTABJICHHME BHYTPEHHEH OIKMCH JOKYMEHTOB Jiejla, COCTaBJCHUE JIMCTa-
3aBepuTens jaenia, 0hopMICHUE PEKBU3UTOB 00JIOKKH, MOAIIUBKY (TIEpEIIeTEHNE)
nena.

Hena BpemenHoro (mo 10 meT BKIIOYUTENBHO) XpaHEHHS TOMJIEKAT
YaCTUYHOMY OQOPMIICHHUIO: JOIMYCKAEeTCsl HE TPOBOJUTH CHCTEMATH3AIUIO
JIOKyMEHTOB B JIeJie, JIUCTHI JieJla He HyMepOBaTbh, 3aBEPUTEIbHBIC HAAMUCH HE
COCTaBJIATh.

O6noxka nena odopmiisieTcss MO yCTaHOBJIEHHOM ¢opme (NPUIIOKEHUE
Ne 17). Caenmenus Ha O0OJIOKKY TEpPEHOCSATCS W3 HOMEHKJIATYPHl Jen ¢
YTOYHEHUSMH, OTPAXKAIOMUMUA (AKTHUYSCKUH COCTAaB TIOMEIICHHBIX B JEJ0
JIOKyMEHTOB.

OO0soxKa nena HaIMUCHIBAETCS YEPHBIMH CBETOCTOMKHUMHU YEPHHIIAMH,
pa3bopuuBO, O€3 COKpAIICHUI.

Ha o0moxke pgena ykas3pIBarOTCS CIEAYIONIME PEKBU3WUTHI: HA3BaHHE
TEPPUTOPHAIBHONW KOMHUCCHH, JEJIOMPOU3BOJICTBCHHBIH HOMEp (MHIEKC) Jeina,
3arojIOBOK Jefia, Jara Jena (Toma, 4acTH), KOJMYECTBO JIMCTOB B JIeNie, CPOK
XpaHEHUS JIeJia, apXUBHBIN QP 1ena.

PexBU3UTHI, MpOCTaBIsieMble Ha 00JIOKKE Jeia, OPOPMIISIOTCS CIAEAYIOIIUM

oOpazom:
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Ha3BaHUE TEPPUTOPUATBHONM KOMHUCCHUHM YKa3blBa€TCsI B COOTBETCTBUHU C
pErJIaMeHTOM  TEppPUTOpUaAIbHON  Komuccuu. [lpm  U3MEeHEHMHM  Ha3BaHUsA
TEPPUTOPUATBHON KOMHUCCUU B TEUEHUE IMEPHOJAa, OXBATHIBAEMOI'O JTIOKYMEHTAMHU
Jiena, Ha 00JI0KKE K CTapOMY Ha3BaHUIO NMPUIMCHIBAETCS HOBOE;

JIeJIONPON3BOACTBEHHBIN HOMEp (MHIEKC) JieJa — MpOoCcTaBisieTcs: nudposoe
o0o3HaueHUEe (MHIEKC) Jieja 10 HOMEHKJIAType el M YKa3blBaeTcs HOMEp Toma
(qactn);

3arojIOBOK (HaMMEHOBaHME) Jejla TEPEHOCUTCS W3 HOMEHKJIATypbl el
(B HEOOXOIMMBIX CIy4asiX B 3ar0JIOBOK BHOCSITCS YTOUHEHHUS);

nata Jena — Ha OOJOKKE Jiena YKa3bIBalOTCSl JBE JIaThl, KOTOpBIE
Ha3bIBAOTCS KPAMHUMH JaTaMU U COOTBETCTBYIOT I'OJly 3aBEICHUS U OKOHYAHUS
nena. HavanpHas mara — 3TO JgaTa caMoro paHHEro, a KOHEYHas Jara — Jara
CaMoOro MO3JHEro JOKyMeHTa B Jiene. IIpu 3TOM y4duThIBalOTCA JAThl BXOASIIMX
U HCXOISIIMX JOKYMEHTOB (B Cilyda€ WX OTCYTCTBUSI — JaTbl PErMCTpalyd
JIOKYMEHTOB), U HE YYUTHIBAIOTCS AThl CIMCAaHUS JOKYMEHTOB B JI€JI0, YKa3aHUMN
10 MCIOJHEHUIO TOKYMEHTOB, OTMETOK HUCIIOJIHUTEINA (3a UCKIFOYEHUEM CIIydacs,
KOTI'Jla Ha IOKYMEHTaxX He UMEETCs APYTuX J1aT, KpOMe IepeUUCICHHBIX).

[Ipn HanmucaHnuM KpalHUX AaT Ha OOJIOKKAX €] MOCTOSIHHOTO XpPaHEHUS
YKCIIO U TOJl IPOCTABIAIOTCS apaOCKUMU IU(ppaMu, a Ha3BaHHWE Mecsla MUILETCs
nponuchio 0e3 cokpameHus. Ha o00noxkkax Jen BpEMEHHOrO XpaHEHHs
YKa3bIBAE€TCS TOJIBKO TOI.

Ha oOnoxkax gen, COCTOAIMUX W3 HECKOJBKUX TOMOB (4acTeit),
MPOCTABIIAIOTCS KpallHUE AaThl KAXKJIOTO TOMa (YacTH).

KonnyecTBO NMpOHYMEpPOBAaHHBIX B J€J]€ JIMCTOB NPOCTABISIETCA C JIMCTa-
3aBepUTENIA Jea.

Cpox XpaHeHHUs MEPEHOCUTCSI Ha 00JIOKKY Jieja U3 HOMEHKIaTypsl aei. Ha
Jienax MOCTOSTHHOro XxpaHeHus numercs: «I1ocTossHHOY.

ApxuBHbI u@p ena coCTOUT U3 HoMepa (oHIa, HOMEpa OIUCH, HOMepa

AcJia 11O OIMCHU U NIPOCTABIBICTCA B TOCYAAPCTBCHHOM apPXUBC.
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Ha xopemke pnema yka3bIBalOTCA 3arojIOBOK Jejla, HMHAEKC Jena 10
HOMEHKJIAType, AaTa Jieja U CPOK XPaHEHHUS.

B pmemix obOecrneueHuss COXpaHHOCTM M 3aKpEIUIEHHA  IOpsaKa
PacrojoKEeHUs] JOKYMEHTOB, BKJIIOUYEHHBIX B JIEJIO, BCE JIUCTBI, KPOME YHUCTHIX,
JIMCTa-3aBEpUTENS Jeia U JINCTOB BHYTPEHHEN ONMCU HYMEPYIOTCS B pa3BEPHYTOM
BUJE apaOckuMu IUppaMu BajloBOW Hymepauuend. YucTele JUCTHI U3 Jena
U3bIMalOTCS (0€3 TOBPEKIAEHUS ILIEJIOCTHOCTH JENa) M yHUYTOXKArTcA. JIMCThI
HYMEPYIOTCS TNPOCTBIM KapaHJAIIOM CBEpPXy BHH3 B BO3pACTAIOLIEM IOPSIKE
HOMEpOB HauuHas c nepBoro. L{udpel mpocTaBisioTcs B IMpaBOM BEPXHEM YIIIy
mucta. Hymepanusi 1BETHBIMU KapaHAalllaMH, YEpHWJIAMU W HYMEpPaTOpaMH He
JOITyCKaeTCsl.

JIOKyMEeHTBI ¢ COOCTBEHHOW HyMepaluel JHCTOB, B TOM YHCIIE IE€YaTHBIE
U3JIaHUS, HYMEPYIOTCS B OOLIEM TMOPSAAKE WM COXPAHSIOT COOCTBEHHYIO
HYMEPALIMIO, €CJIM OHAa COOTBETCTBYET IOPSIKOBOMY PACIOJIOKEHHUIO JIMCTOB
B JIETIE.

Cnoxennpli nuct Oonbiioro ¢dopmara (A2, A3) pa3BopauuBaeTcs H
HyMepyeTcs B MpaBoOil 4acTW BepxHero moss Jjucra. Ilpu sTomM nucT 1r000ro
dbopmara, TOAIIMTHIA 3a OOWUH Kpail, HymMepyeTcs Kak OJWH JIUCT, a JIUCT,
CJIOXKEHHBIM U MOAIIUTHIN 3a CEpeArHY, NOMIEKUT IEPEIIMBKE U HyMEPYETCS Kak
OJIMH JIUCT.

Ecnu B Jnene ectb KOHBEPT C BIOXKEHUSAMH, TO CHadajga HyMepyercs
KOHBEPT, a 3aT€M OYEPEAHBIM HOMEPOM KaKJ10€ BIIOKEHHUE.

Qdotorpaduu ¥ Jpyrue WUIIOCTPATUBHBIE MaTepHalbl HYMEpPYIOTCS Ha
00OpOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIMCT ¢ Harayxo HaKJIEEHHBIMU TIOKYMEHTaMHU (BbIpe3KaMu, GoTorpadusimn)
HYMEpYyeTCsl KaK OJIMH JIUCT. EClIi K IOKYMEHTY MOJAKJIEEHbl OJJHUM KpaeMm JIpyrue
JOKYMEHTBI (BCTaBKU TEKCTA, IEPEBOJIBI), TO KaXKIbII JIUCT HyMEPYETCS OTIEIBHO.

[IpunoxxeHne K Jeny, COCTaBISIOLIEE OTAENIbHBIM TOM, HyMepyeTcs

OTACJIBHO.
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[Ipu HanmWYuU OTHENBHBIX OMIMOOK B HYMEpalMH JUCTOB B Jeiax Mpu
NOATOTOBKE HMX K CJlade€ B apXHWB JOMYCKAeTCs II0 COIVIACOBAHHMIO C HUM
ynoTpeOsieHre TUTEPHBIX (C OYKBEHHBIMU JOTIOJTHEHUSIMU ) HOMEPOB JIMCTOB.

B nenax mocTosIHHOro XpaHEeHWs Jisi ydeTa W TIOMCKa JIOKYMEHTOB
B HayaJie Jejia MOXKeT IIOMEIIAThCSl BHYTPEHHSS onuch (mpusioxenne Ne 15).

JIuCTBI BHYTpEHHEHN ONMKUCH HYMEPYIOTCSI OTJIETBHO.

Kaxnoe neno 3akaHUMBaeTCs JHMCTOM-3aBEPUTEIIEM yCTAaHOBICHHON (OPMBI
(mpuoxxerne Ne 16).

B nucre-3aBepurene nena undpamMu ¥ Nponuchbio yKa3bplBaeTcs (pakTHueckoe
KOJIMYECTBO JINCTOB B JJAHHOM JIEJI€, & TAK)KE HAIMYUE JTUTEPHBIX U MPOIYIIEHHBIX
HOMEPOB JIMCTOB, KOJMYECTBO JINCTOB BHYTPEHHEH ONKMCH M HAJIMYUE CPEAU
JIOKYMEHTOB Ta3eT, KHUT, Opoliop, dyeprexeu, gororpaduii, puCyHKOB U T.A.,
CTaBUTCA JaTa U NOJANUCH pa0OTHHKA, CHOPMHUPOBABILETO JENO0, U YKA3bIBAETCS
€ro JOJDKHOCTb, MHMLMAIBI M (amuwinsa. Ecium KoIW4ecTBO JHCTOB B Jieie
U3MEHSIETCS, 3aBepUTEIbHAs HAAUCh COCTABIISIETCS] BHOBb.

[Tpu moaroroBke /e K NOAIMIMBKE (NIEPETIETY) MPOBEPSAETCS NMPABUIBHOCTh
ux (opmupoBaHus, oHOpMIIECHHUS, METAJUIMYECKHUE CKPEIUIEHUS W3 JIOKYMEHTOB
yAAIAIOTCS.

JIOKyMEHTBI TIOJIITUBAIOTCS TAKUM 00pa3oM, YTOOBI MOXKHO ObLIO CBOOOIHO
IPOYUTATh TEKCT KaXJOro JOKYMEHTA, BHU3bl W YKa3aHUs [0 HCIOJHEHHUIO
JIOKYMEHTA.

9.5. Ilepenaua nen B apxwus.

[lepeqaua 1en1  TOCTOSHHOIO XpaHEHUSI B apXUB  OCYILECTBIISETCS
NOEIMHUYHO MO yTBEPKIAECHHBIM DK onucsm 1e71 TOCTOSHHOTO XpaHEHHUS.

[IpueM JOKYMEHTOB Ha MMOCTOSIHHOE XpaHeHHe 0(POpMIISIETCSl aKTOM IIpremMa-
nepeaayn JoOKyMeHTOB (mpuinoxenue Ne 18).

IIpn mepenave Aen Ha BCEX JK3EMIUIIPAX ONMCH JI€J MPOTHB Ka)JI0ro
BKJIIOYEHHOTO B Hee Jena B rpade «lIpumeuanue» cTaBUTCS OTMETKA O HAJIMYUU

nena. B KOHIE KaXJ0ro OHK3eMIUIsApa OMUCH el YKa3bIBalOTCS IUdppaMu
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U TPONUCHI0 KOJIMYECTBO (PAKTUUECKH MPHUHATHIX (IIEPENaHHBIX) B apXuB Jel,
WUHUIHAIBI U (aMUIAN JIUI], OCYIIECTBIISIONINX MPHEeM-TIepeaady /e, CTaBsITCs X
IOJIIHCH U JaTa.

IIpu npueme nen B apXuBE NPOBEPSIETCS MPABUIBHOCTh UX O(DOPMIICHUS.
Hena, odopmiileHHBIE C HapyIICHHEM IpaBWJI, YCTaHOBJICHHBIX WHCTpyKIME,
BO3BPAILAIOTCS B TEPPUTOPHUAIIBHYK0 KOMUCCHIO C YKa3aHUEM HEJIOCTAaTKOB JUIS MX
YCTpPaHEHHs.

9.6. McnionHeHHbIE IEKTPOHHBIE TOKYMEHTHI CUCTEMATU3UPYIOTCS B J€lia B
COOTBETCTBUM C HOMEHKJIATypOM [Jel TEPpUTOPHUAIBHOW Komuccuu. llpu
COCTABJICHUM HOMEHKJIATYphl JEJI B 3arojOBOK Je€Ja BKJIIOYACTCS YKa3aHUE
«ONEKTPOHHBIE JTOKYMEHTBD».

Cpoku XpaHEHHs DJJIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpPOKam
XpaHEHUs aHAJIOTUYHBIX TOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

OKcnepTh3a LEHHOCTU JJIEKTPOHHBIX JOKYMEHTOB OCYLIECTBISIETCS B
o0IIeM MOpSIIKE, YCTAaHOBJIEHHOM JUIsl JTOKYMEHTOB Ha OYMa)XHOM HOCHTEIIE.
Ilocne wucredeHus CpPOKa, YCTAHOBJICHHOIO JUIsl XPAHEHUs DIEKTPOHHBIX JIElI
(97IEKTPOHHBIX JOKYMEHTOB), Ha OCHOBaHMM aKTa O BBIJCJIEHUHM UX K
YHUYTOKEHUIO, YTBEPKIACHHOIO IMPEICENATENIEM TEPPUTOPUAIBHON KOMUCCHH,
yKa3aHHbIE  J3JIEKTPOHHBIE  Jena  (JIEKTPOHHBIE  JOKYMEHTBI)  MOJJIeXaT
YHUYTOKEHUIO.

DONEeKTpOHHBIE JOKYMEHTBHI IOCTOSHHOIO XPAaHEHMsS MEpeJarTcs Ha
apXUBHOE XpaHEHHE MO0 oOmnucsIM ¢ oQGOopMIICHHEM akTa IpueMa-lepeaadn

9JIEKTPOHHBIX JOKYMEHTOB.
10. OTBETCTBEHHOCTDH

10.1. YneHsl TeppUTOPUAIBHOM KOMHUCCUHM HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a coOmtogeHue TpedoBaHuil WMHCTpyKUMH, COXPaHHOCTb

HaxoasmuxcCsa y HUX JOKYMCHTOB.
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10.2. OTBETCTBEHHOCTh 32  OpraHU3AIMIO  JCJIONPOU3BOJACTBA B
TEPPUTOPUATBHON KOMHUCCUU, BHEPECHUE aBTOMATU3UPOBAHHBIX (KOMITbIOTEPHBIX )
TEXHOJIOTUI MOJATOTOBKH M OOpabOTKH JTOKYMEHTOB, 00€CII€UeHHUE COXPAHHOCTHU
JIOKYMEHTOB U TIepe/ladyy MX B apXuB, KOHTPOJIb 3a COOJOJIeHHEeM TpeOOoBaHUM

HNHCcTpyKIIMM HECET MpeacenaTesb TEPPUTOPUAITBHON KOMUCCHH.

TeppuropuansHas n3buparenbHas KoMuccus ropoaa Eccentykn



ITpunoxxenne Ne 1
K MHCTpyKIIMK 1O I€N0POU3BOICTBY
B TEPPUTOPUAIIbHON N30MpATETHHON KOMUCCHH
ropona Eccentyku

<I)0pMa peFI/ICTpaHl/IOHHOﬁ KapTo4Kn

JIuuesas ctopona:

1234567891011121314151617 1819 202122 2324252627 28 29 30 31

KoppecnionneHt

JlaTa nonydeHus Bxomsmmuii Ne [laTa noxymeHTa Ne noxymenra
KonungectBo muctoB | Konnuectso mucToB | KonnuecTBo 3K3eMILISIpOB
OCHOBHOTI'O JOKYMEHTa IIPUIIOKEHUSA

Kparkoe conepxanue

YkazaHnue no UCIOJIHEHUIO JOKYMCHTAa

Wcnonuutens (yka3piBaeTcs paMUis U UHUITUATIBI)

O6opoTHas cTOpoHa:

XO0J1 UCTIOJTHEHUS

Ne nena




[Tpunoxenne Ne 2
K MHCTpyKIIMHK IO 1€10IIPOU3BOICTBY

B TEPPUTOPUAIIbHON N30MpATETHHON KOMUCCHH

ropona Eccentyku

dopma perucTpaOHHOI0 KYPHAJIA BXOASIINX JOKYMEHTOB

Jata Peructpann | Koppecrion | Homep u mara | Cogepxxan | Pesomoum | Mcnomuu | Cpok Otmerka | Homep
HONy4YeH | OHHBIN JICHT JOKyMEHTa ne s Telb UCTIONHE | 00 nena
ust HOMeEp HUS HCIIOIHE
HUH
(I)OpMa PETrUHCTPAINMOHHOIO KYPpHaAJa HCXOAAIIUX JOKYMEHTOB

Jara Peructpaunonnsiii | Anpecar Kpatkoe Kro moamucan | Mcnonunurens Howmep nena c
OTIpaBJICHHS HOMeEp coJiepIKaHue JIOKyMEHT KOmHuei
JOKyMEHTa JOKyMEHTa HCXOJISIIETO

JTIOKyMEHTa




[Tpunoxenne Ne 3
K MHCTpyKIIMHK IO 1€10IIPOU3BOICTBY
B TEPPUTOPUAIIbHON N30MpATETHHON KOMUCCHH
ropona Eccentyku

HEPEYEHDb
JOKYMEHTOB, He IOJJIeKAIMX PerucTPaluu

Coo0111eHus 0 3aceJaHUsIX, COBEIIAHUAX U TTOBECTKAX JIHS.

VY4eOHble POrpaMMbl, IJIAHBL.

Pexnamubie n3BENIEHMS, MIAKaThI (32 UCKIIIOUEHHEM aruTalllOHHBIX).
[To3mpaBuTEnbHBIE MUCHMA U TEIETPAMMBI.

[IpurnacurenbHble OUIETHI.

BYXFaJITepCKI/IG AOKYMCHTHGEI.

N o g bk~ DNh e

[IeuyaTHble n3gaHus.
8. OmneparuBHas wHOpMaIMs, HocTymnaromas mo kanamam cBs3u [TAC

«BBIOOPHIY.



ITpunoxxenne Ne 4
K MHCTpyKIIMHK IO 1€10IIPOU3BOICTBY
B TEPPUTOPUAIIbHON N30MpATETHHON KOMUCCHH
ropona Eccentyku

AKT

MBbI, HUKEO AU CABIIINECS

COCTaBHJIM aKT O TOM, 4YTO « » 20 r. IIpu
BCKPBITHH IIAKCTAa
B HCM HC 0Ka3aJIOCh

Hacrosimuii akT cOCTaBIEH B ABYX DK3EMIUISPaXx.

IHoamucu:




ITpunoxxenne Ne 5
K MHCTpyKIIMHK IO 1€10IIPOU3BOICTBY
B TEPPUTOPUAIIbHON N30MpATETHHON KOMUCCHH
ropona Eccentyku

®opMbI 0JIAaHKOB, HCII0JIb3YEeMbIX B TEPPUTOPUAIBLHONH KOMHUCCHHU
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TEPPUTOPHUAJIBHAA UBBUPATEJIBHASA KOMUCCHUSA
I'OPOJA ECCEHTYKH

HPOTOKOJ 3ACEJAHUA

r. Eccentykn Ne

BpeMs
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TEPPUTOPHUAJIBHASA N3BUPATEJIBHAA KOMUCCUA
I'OPOJA ECCEHTYKH

ITOCTAHOBJIEHHUE

2016 roga Ne 1/1

r. EccenTyku



TEPPUTOPUAJIBHASA UBBUPATEJIBHASA KOMUCCHUA
I'OPOJA ECCEHTYKH

2016 rona r. Eccentykn Ne




TEPPUTOPUAJIBHASA U3BUPATEJIBHASA KOMUCCHUA
I'OPOJA ECCEHTYKHA

357600 r. Eccentyku, yi. Bok3anbnas, 3a, 1. 6-15-04
Ne

Ha Ne oT




Poccuiickas ®exepanus

TEPPUTOPUAJIBHASA
N3BUPATEJIBHASA
KOMUCCUsA
ropoaa EccenTyku

357600 r. Eccentykwu, yn. Bok3anpaas, 3a,
1. 6-15-04

r. Ne

Ha No oT




[Tpunoxenne Ne 6
K MHCTpyKIIMHK IO 1€10IIPOU3BOICTBY
B TEPPUTOPHAIEHON U30MpATEIHbHON KOMUCCHH
ropona Eccentyku

TpeﬁoBaHnﬂ K IOKYMECHTaM, H3Ir0TOBJISIEMBIM C MIOMOIIbIO
nevyaTarmmux yCTpOﬁCTB, HK (baﬁﬂaM TEKCTOBBIX TOKYMCHTOB

1. TekcTel JOKYMEHTOB Ha OiiaHkax QgopmaTta A4 meuatatorcs uepe3 1,5
MEXCTPOYHBIX MHTEpBaia, Ha OiaHkax (opmata AS — dyepe3 1 MeXKCTpPOUHBIN
UHTEpBAJ.

TexkcThl JOKYMEHTOB, MOATOTABIMBAEMBIX K THUIOTpaCKOMY H3AAHMUIO,
MevaTarTCs Yepe3 1Ba MEKCTPOUHBIX HHTEpPBaa.

2. Ha3Banwme BuIa JOKyMEHTA MeyaTaeTCs MPOIMMCHBIMUA OyKBaMHU.

3. Ecnm 3aronmoBok Kk TekcTy mnpeBbimaer 150 3HakoB (5 cTpoOK),
JIOTIYCKAeTCsl TPOAJIEBaTh €ro [0 TpaHMIBl MpPaBoro mojs. Todka B KOHIIE
3arojIOBKa HE CTaBUTCA.

4. PacmmudppoBka mnoanucu B pekBusute «lloamuck» medaraercs
Ha YpOBHE TMOCJIEIHEH CTPOKHM HAMMEHOBAaHHUS JOJDKHOCTH C HCIOJIb30BAHHEM
xomOuHarmu kinasuin Shift — Ctrl — ITpo6en mexay uHHIIMATaMU 1 HaMUITHEH.

5. Co3panue, GQopMatupoBaHue U BBIBOJ, Ha I[€4aTh JIOKYMEHTOB
MPOM3BOJAUTCS Ha KOMIBIOTEpAaX C MCIOJIB30BAaHMEM TEKCTOBOTO Ipolieccopa
MS Word. Baenpenue 3IEKTPOHHBIX TaONHIl, CO3JAHHBIX B TAOJIMYHBIX
nporeccopax, B aokymeHtel MS Word He nomyckaercs. Jlomyckaercs, mnpu
HEOOXOJMMOCTH, CO3[aHue, (opmMaTUpoBaHME U BBIBOJ Ha TMe4aTh TaOJIUIL
nocpeacTBoM TabauuHoro npoieccopa MS Excel.

6. Ilpu QopmaTtupoBaHuM JOKYMEHTOB 00s3aTesibHO paboTaTh €
BKJIFOUCHHOW KHOTKOM Y[, 9TOOBI BUIETHh HA SKPaHE BCE CITY>KEOHBIE CUMBOJIBI.

7. Tlpu ¢opmaTupoBaHUU TEKCTAa JOKYMEHTOB HCIOJb3YETCS CTHIIb,
KOTOPBIN UMEET CIEAYIOLIUE MapaMeTphI:

o [lpudr Times New Roman Cyr

e Pasmep 14 nyHKTOB



e Orcryn cieBa 0 cm
crpaBa 0 cMm

e lHTepBan nepen 0 myHKTOB
nocJje 0 myHKTOB

e  MeXCTpOYHBIN UHTEPBA IOy TOPHBIN

e [lepBas cTpoka orctyn Ha 1,25 cm

e BripaBHUBaHME o MIUPUHE

8. Ilpu ¢opmatupoBaHuu TadIUI HEOOXOAUMO COOJIONATH CIEAYIOUIUE
TpeOOBaHMUS:

Tabiuua Bcerga JODKHA HUMETh Ha3BaHUE, KOTOPOE BBIPABHUBAETCS
10 MPAaBOMY MOJII0 TOKYMEHTA;

Ta0nuIa BEIPABHUBAETCS IO LIEHTPY JIMCTA;

3aroJIOBKU CTOJIOLIOB U CTPOK BBIPABHUBAIOTCS 110 LICHTPY SUYCHKY;

JAHHBIE B sTYEMKaX TaOJIUIbI BHIPABHUBAIOTCS CBEPXY IO JIEBOMY Kpalo;

IpOAOKEHNE TaOJIMIbI HA HOBOM JIMCTE BCET/la HAUYMHAETCS C 3ar0JOBKOB
ee CTOJIONOB (MJIM HOMEPOB CTOJIOIIOB);

CTPOKH TaOJUIbI MEPEHOCATCS HA HOBBIM JINCT JOKYMEHTa UCKIIOUYUTEIBHO
LEJIUKOM;

MIMpUHA W BBICOTA TaONMIBI HE JOJDKHBI MPEBBINIATh pPa3Mepbl MoJei
JIOKyMEHTA.

9. Pasmepsl noseit TOKyMeHTa JOKHBI UMETh CIIEYIOIINE TapaMeTPhI:

® BepxHee 2,0 cm
e HIDKHEE 2,0 cMm
® JIeBOC 3,0 cm
® [paBoE 15cm

OT Kkpas 10 KOJIOHTUTYJA:
® BEPXHEro 1,25 cm

® HIDKHETO 1,25 cm



10. IIpum moAroToBKE AJOKYMEHTOB HCIOJB3YIOT CIEIYIOIINE PEKBU3HTHI:

® HAaVMCHOBAHUE OPTaHU3ALNMY;

¢ HAaNMEHOBAHHE BUJA JTOKYMEHTA;

® CCBUIKA HA PErUCTPalMOHHBIN HOMED U ATy JOKYMEHTA,
® MECTO COCTaBJICHHs WIHA U3JaHUs TOKYMEHTA,;
e ajpecar;

e rpud yTBEpKICHUS TOKYMEHTA,

® 3aroJI0BOK K TEKCTY;

® TEKCT JOKYMEHTa;

® OTMETKa O HAJINYNH MPUIIOKEHUS;

® TIOAIMNCE;

e rpud coriacoBaHus JOKYMEHTA;

® OTMeETKa 00 UCIOJIHUTEIE;

® WJICHTU(PUKATOP JIEKTPOHHON KOIUU JOKYMEHTA.

11. PexBusuthl (KpomMe TEKCTa JOKYMEHTa U ajpecara), COCTOSIIHE

N3 HCCKOJIBKUX CTPOK, IIeYaTaroT CO CICAYIOIINUMU IMapaMCTpaMu:

o Illpudr Times New Roman Cyr

e Pazmep 14 myHKTOB

e Orcryn cleBa 0 cMm
crpaBa 0 cMm

e UurepBan nepes 0 myHKTOB
rnocye 0 myHKTOB

e  MexXCTpOUYHbIN HHTEPBAII OJMHAPHBIN

e OrtcTyn nepBoil CTPOKU HET

e BrIpaBHUBaHME 1O LIEHTPY

12. PexkBusut «Aapecar» mevaTaroT CO CASAYIOIMUMHE MapaMeTpaMu:

o [lpudr Times New Roman Cyr
e Pasmep 14 nyHKTOB
e Orcryn cieBa 7 cm

crpaBa 0 cm



e Uurepsan nepen 0 myHKTOB
1ocie 0 myHKTOB

e  MEXCTPOYHBIN UHTEPBAI OJMHAPHBIN

e OrcTyn NepBoi CTPOKU HET

e BripaBHuBanue I10 LIEHTPY

Ecnu coctaBHblE 4YacTu pEKBU3UTOB «Ampecaty», «I'pud yTBepKIeHUSI
NOoKyMeHTa», «I'pud cormacoBaHust JOKyMeHTa», «OTMeTka O HaJIU4uU
NPWIOKEHUS» HE YMEIIAIOTCS HAa OJAHOW CTPOKE, TO Pa3pblB CTPOKU B HYXHOM
MECT€ MPOU3BOJUTCA C MOMOIIbI cuMBOJia «Pa3pbiB cTpokm» (KOMOMHaUUsA

knasuin Shift — Enter), manpumep:

COI'JTACOBAHO

PykoBomurens Pocapxusa

A.H. Aptuzosn

13. Tlpu odopmieHun TOKYMEHTOB Ha JIBYX U 0oJiee CTpaHHUIIaX BTOpas
U TIOCIICTYIONINE CTPAHUIIBI JOJOKHBI OBITH MpPOHYMepoBaHbl. Homepa cTpanHwmIl
MIPOCTABIIAIOT MTOCEPEIMHE BEPXHETO TOJIA JINCTa apaOCKuMu 1udpamu 0e3 3HaAKOB
npenuHaHus.

Ecan JOKYMCHT MMCCT ITPUIIOKCHUC, TO OHO II€YATACTCA C HOBOM CTpaHHIIbI.

14. JIns BBISIBJCHUS M UCTIPABIICHUS BO3MOYKHBIX OIMIUOOK B TIPABOMKMCAHHUU
B chopmupoBaHHBIX (aillax pPEeKOMEHIYeTCs OCYHIECTBIATH  IMPOBEPKY
JIOKyMEHTOB, HCTIOJIB3YSI CUCTEMBI TIPOBEPKH MPABOIMUCAHUS.

15. Kaxnaplii MOKYyMEHT CO BCEMHU MPUIOKEHUSIMH K HEMY TOMEIIA0T
B OTIENBHBIN (Dails (ecim MpUIIOKEHHs] CO3JIaHbl OAHUM IpolieccopoM). BHyTpu
daiina cam TOKYMEHT U KaXKJ0€ MPUIIOKEHUE TTOMEIIAIOT B OT/ICIbHBIC Pa3/Ieibl.

16. Bce pexkBU3HUTHI JOKYMEHTa OTACISIOT APYT OT JIpyra OJHOM IMyCTOM
CTpPOKO#, oOpa3zyeMoii cuMBojioM abO3ama (§ — kmnaBuma Enter). B Ttekcre

HE JIOJDKHO BCTpEYaThesl OoJiee IByX CUMBOJIOB ab3a1ia moaps.
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17. He momyckaeTcsi mucaTh CJIOBa C pa3psiiKOW, BCTABIsAsA MPOOETbl MEKIY
OykBamu B ciioBax. He gomyckaercst uCnoib30BaHUE MPOOENOB Il 00pa3oBaHMUs
ab3a1iHOTO OTCTyna (KpacHOM CTPOKHM) WIIM MYCTBHIX CTPOK. B Texcre He MOIKHO
BCTpeUaThCsl MOApsAn Oojiee OJHOTO CMMBOIa mpobena. PasneneHue wHHUIMATIOB
U (pamuinu nenaercss ¢ MCMOJIb30BAHMEM HEpaszzesisieMoro mpobena (coyeTaHue
kiasum Shift — Ctrl — TIpo6en).

18. He nomyckaercs BKIIOYaTh B TEKCT JOKYMEHTA pa3/eiIUTEIbHBIC
JIMHUY, COCTABIICHHBIE U3 IIEMOYEK CUMBOJIOB (¥, =, -, — U IpyTHeE).

19. He pomyckaeTcsi MCIONB30BAaHME B PYCCKUX CIOBaX CXOAHBIX TIO
HauepTaHuio JaTuHcKuX OykB (A, a, B, C,c, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

20. He pomyckaercs UCIOJNBb30BAaHUE CHUMBOJIA TaOymsiuuu (—) IS
oOpa3zoBanust a03amHOro otrcryna (KpacHOM CTPOKHM) MM IYCTBIX CTPOK.
AO3anHBIA OTCTYN yCTaHaBIMBAaIOT B MeHI0 Popmar/Ab3ail Wik ¢ MOMOUIBIO
BEPXHETO JIBUKKA HA TOPU30HTAIIBHON JIMHEHKE.

21. He pmomyckaeTcsi WCIIOJIB30BaHHWE CHMBOJA «-» I OO0O3HAYCHHS
nepeHoca. BmecTo Hero criexyer HCIOJIb30BaTh CHMBOJ MSTKOrO IEepeHoca
(komOuHarms kiaaBuir Ctrl — «-»).

22. ]lns HamvcaHWs PUMCKHX HUQP JOJKHBI MCIOJb30BATHCS 3arjlaBHbBIE
oykeel nmatuHckoro andasuta (I, V, X, C, D, L, M). Ucnonr3oBanue st 3T0M
[EJIM PYCCKUX OYKB U apaOCkux mudp He JOMYyCKAeTCs.

23. Bmecto OykBbl «E» momkna ynorpebnsarbes OykBa «E» (Kpome HMeH
COOCTBEHHBIX MPH HATUIHUH TTOTBEPIKIAFOIINX JOKYMEHTOB).

24. PexBU3UTHI «3arojioBOK K TEKCTY» JIOJDKHBI OBITh BBIPOBHEHBI I10
HMEHTPY M KaXIbIH W3 HUX JODKEH MPEACTABISITH CO00WM OonuH ab3all, TO ecTh
BHYTPH TEKCTa KaXKJOT0 PEKBU3WTAa HE JOJKHO ObITh cuMBoia abzama. He
JIOTYCKAaeTCsl HMCIIOJIb30BAaHWE CHMBOJIa ab3ama [jisi TPEphIBaHHUS CTPOKH B
MIPOM3BOJIBLHOM MECTE, AJIS ATOTO CIIEAYeT MCIOIh30BaTh CHMBOJ pa3pbiBa CTPOKU

(xkomOuHarus kiaasuin Shift — Enter).



ITpunoxxenne Ne 7

K MHCTpyKIIMHK IO 1€10IIPOU3BOICTBY
B TEPPUTOPUAIIbHON N30MpATETHHON KOMUCCHH

ropona Eccentyku

Chnucok PACCBIJIKHA UCXOAAIINX JOKYMEHTOB

n/n

HaumenoBanue oprana
(opranusanun)

ITosiHBIN MOYTOBBIN aJApec

[Ipencenarens TeppUTOPUATIBHON KOMUCCUU

Hcniomaurenp

«

»

20 T.




[Tpunoxenne Ne 8
K MHCTpyKIIMHK IO 1€10IIPOU3BOICTBY
B TEPPUTOPUAIIbHON N30MpATETHHON KOMUCCHH
ropona Eccentyku

JIucer coryiacoBanus

JIOKHOCTh

dammus,

Hara Tonmncs VHHIIHAITBI

Ucnomaurenu




[Tpunoxenne Ne 9
K MHCTpyKIIMHK IO 1€10IIPOU3BOICTBY
B TEPPUTOPHAIEHON U30MPATEIHHON KOMUCCHH
ropona Eccentyku

YTBEPXIAIO
[Ipencenarens TeppUTOPUATBHON KOMUCCUHI

HWHHUIIUAIBI, (baMI/IJ'II/IH

(Tmoamuch)
« » 20 T.
CIINCOK

JAOJIKHOCTHBIX JIUI (OpPraHu3alnuii), KOTOPbIM HaNpPaBJIsieTCs
IOCTAHOBJICHHE TEPPUTOPHUATBHOM KOMHCCHH
Ne OT « » 20 ropa

(YkazaTh 3aroioBOK)

i HaumeHoBaHue oprana (OpraHu3annn) Komn-Bo 5k3. | Ilpumeuanne

Hcrnonmaunrens

«

» 20 rona




[punoxenne Ne 10
K MHCTpyKIIMHK IO 1€10IIPOU3BOICTBY
B TEPPUTOPUAIIbHON N30MpATETHHON KOMUCCHH
ropona Eccentyku

IHEPEYEHD

NoAJICKAIIUX KOHTPOJJII JOKYMECHTOB C YKa3aHHEM CPOKOB HCIIOJIHCHHUSA

1. ®epepanbHble KOHCTUTYLMOHHBIE 3aKOHBI, (heaepaibHble 3aKOHBI
Pocculickon ®@enepaniuy — cOracHO yKa3aHHOMY B HUX CPOKY.

2.  VYxkasml [Ipe3unenta Poccuiickoit denepaiuy — corjaacHO yKa3aHHOMY
B HHUX CPOKY.

3. Pacnopsoxkenus Ilpesuaenta Poccuiickoit ®enepanui — corjacHo
YKa3aHHOMY B HUX CpPOKY.

4. llocranoBnenus, pacnopsbkenuss  I[lpaBurensctBa  Poccuiickoit
denepanuy — COrjgacHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl cyobekta Poccuiickoii @eaepannn — corjacHO yKa3aHHOMY B
HUX CPOKY.

6. IlocraHoBieHUs, pEHICHUS 3aKOHOJATEIBLHOTO OpraHa CyObeKTa
Poccniickon @enepanum — COTIIACHO YKa3aHHOMY B HUX CPOKY.

7. TlocraHoBneHuss oOpraHa TOCYJapCTBEHHOM  BIACTH  CyOBeKTa
Poccuiickont denepanuu — COriIaCHO YKa3aHHOMY B HUX CPOKY.

8. PacniopskeHusi T1aBbl OpraHa TOCYJAapCTBEHHOM BIIACTU CYyObEKTa
Pocculickon ®@enepanuuy — cOriacHO yKa3aHHOMY B HUX CPOKY.

9. TIlapnamentckue 3ampockl CoBera Denepannu dDeaepanibHOTO
CoOpanust Poccuiickoit ®enepaunu, ['ocymapcrBennoin Jlymbr denepanbHOro
CoOpanust Poccuiickort deneparuu — He To37HEe 4eM uepe3 15 KaleHIapHbBIX
JHEW CO JIHS MOJy4EeHUs NapJIaMEHTCKOrO 3ampoca WM B MHOW YCTaHOBJICHHBIN
cooTBeTCcTBYIOLIEH manatoi PenepanbHoro CoOpanust Poccuiickoit ®eneparuu

CPOK.
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10. 3ampocer unenoB Cosera @enepaunu Denepanpuoro Cobpanus
Poccuiickon ®@enepannu, nenyratoB [ocymapctBenHon Jlymbl DenepaibHOTO
CoOpanusa Poccuiickoit denepannu — He mo3aHee yeM 4depe3 30 KajaeHIapHBIX
JTHEW CO JTHSI €r0 MOJy4YEHHs] WA B UHOM COTJIACOBAaHHBIA C MHUIIMATOPOM 3amnpoca
CPOK.

11. Oo6pamenus uineHoB CoBera Denepanuu DenepanpbHoro ColOpaHus
Poccuiickon ®enepannu, nenyratoB [ocymapctBenHon Jlymbl DenepaibHOTO
CoOpanust  Poccuiickoit  ®Depepanuu MO  BOMpoOcaM, CBA3aHHBIM C  UX
NeATEIbHOCThIO, — Oe30TyIaraTelbHO (4 MpU  HEOOXOAMMOCTH IOJYYEHUS
JIOTIOJTHUTENIBHBIX MAaTepUaloB — HE Mo3gHee dyem yepe3 30 KaJleHIapHBIX THEU
CO JTHSI TIOJTyYeHUS] OOpaICHUS).

12. OOpamenusi JemyTaTOB 3aKOHOAATEIHHOTO (TIPEICTaBUTEIHLHOTO)
opraHa Biactu cyObekta Poccuiickoit ®enepanuii — B CpPOK, yYCTaHOBJICHHBIN
3aKOHOJIaTEILCTBOM cyObekTa Poccuiickoii deneparum.

13. Tlucema u3 Aamunuctpanun llpesunenta Poccuiickoit Deneparmm,
[TpaButensctBa Poccuiickoit ®enepaunu, Konctutynnonnoro Cyna Poccuiickoit
Oenepannu, BepxoBHoro Cyna Poccuiickori @enepanuu, [ 'eHepanpHOU
npokypatypbl Poccuiickoit denepannu, aaMuHUCTpanuu cyobekta Poccuiickoi
@enepanii — B COOTBETCTBHM C YKAa3aHUSMHU I10 MCIIOJHEHUIO JOKYMEHTa
npeacenarenss TEPPUTOPUATBLHON KOMHUCCHM, €CIIM B HUX HE yKa3aH CpPOK, — HE
no3ziHee yeM uepe3 30 KaJleH1apHbIX THEH.

14. Tlporect npokypopa — He Mo3aHee yem uepe3 10 KaJleHaapHbIX THEH.

15. TIlpexacraBiaeHue mpoKypopa — He no3aHee yeM yepes 30 KaJeHIapHbIX
JTHEM.

16. OOpamenust TpaxaaH IO BOMpPOcCaM BBIOOPOB U pedepeHAyMOB —
10 30 KaJeHAapHBIX THEH, a TOCTYIUBIINE B TIEPUO]T H30MPATETFHON KaMIIaHUU —
B cootBercTBUU ¢ DenepanbHbiM 3aKOHOM «OO0 OCHOBHBIX TapaHTUSX
n30upaTeNbHBIX TIPaB M IpaBa Ha ydyactue B pedepenayme rpaxaan Poccuiickoit

denepanum.
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17. Tlepecbuika oOpamieHHH TpakIaH, COJCPKAIIUX BOIMPOCHI, PEUICHHE
KOTOPBIX HE OTHOCUTCS K KOMICTCHIUH TEPPUTOPUAIBHON KOMHCCHUH,
OCYIIECTBISIETCS B TCUCHUE CEMH KaJICHAAPHBIX JTHEH.

18. OOpamenust CpeACTB MacCcoBOM HMH(pOpMAUM IO  BOMpPOCAM
NPEIOCTaBICHUsT MH(POPMAIMK — CEMb KaJeHIapHbIX nHei. Ecimm TpeOyembie
CBEJCHHUS HE MOTYT OBITh MPEIOCTABICHBI B YKA3aHHBIH CPOK, TO JOITYCKAETCS
OTCpOYKa B TMPEIOCTABICHHM 3alpalinBacMoil WHPOPMAIMU C BpPYYECHUEM B
TPEXJHEBHBI CPOK CO JHSA TOJYyYEHHUs MHUChMEHHOTO 3ampoca HHGOpMAaIu
yBEIOMJICHUSI 00 OTCPOYKE MPEJACTABUTEIIO PEAAKIIMU, B KOTOPOM YKa3bIBAKOTCS
NpUYMHA OTCPOYKH, JlaTa, K KOTOpOi OymeT NperocTaBiieHa 3amparimBacMast
uHpOpMaIus, TODKHOCTHOE JIUI0, YCTAaHOBHBILEE OTCPOYKY, JaTa NPUHITHS
penieHust 00 OTCPOUKe.

19. 3anpoc rocynapcTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYTIPaBJICHUS
WIA JOJDKHOCTHOTO JIMIIA, PacCMAaTpPUBAIOIIEr0 OOpalleHne TIpakJaHHHA,
JOKYMEHTBI W Marepuajbl, HEOOXOAMMBIC JJIsi PACCMOTPEHHS OOpaieHwUs,
NpPEOCTaBIAIOTCS B TeueHWe 15 pJHel, 3a HCKIIOYCHHEM JOKYMEHTOB U
MaTEepHAIIOB, B KOTOPBIX COAEPIKATCS CBEIICHUS, COCTABIISIONINE TOCYIaPCTBEHHYIO
WIH  WHYIO OXpaHAeMYIO (QeIepaJbHBIM 3aKOHOM TalHy, W I KOTOPBIX

YCTaHOBJIEH O0COOBIN TOPSAIOK MPETOCTABICHUS.



[Ipunoxenne Ne 11
K MHCTpyKIIMHK IO 1€10IIPOU3BOJICTBY
B TEPPUTOPUAIIbHON N30MpATETHHON KOMUCCHH
ropona Eccentyku

TepputopranbHas KOMUCCHUS YTBEP}KI[ AIO
HOMEHKIJIATYPA JIEJI [Ipencenarens
No TEPPUTOPUATBHON KOMUCCUU
(MecTo cocTaBIIeHUS) [Moanuce Pacmm¢poBka noanucu
Jara
Ha roxg
Miekc Kon-Bo Cpoxk xpaHeHus jena
e[JlIa 3aronoBoxk siena nen (TOMOB, (ToMma, yacTH) [Tpumeuanve
a (Toma, wacTn) vacreif) 1 Ne crareil 1o niepeyHio
1 2 3 4 5

HaszBanue paznena

HanmeHoBaHNE JOKHOCTH COCTABUTENS

HOMEHKJIATypbl
Harta
COT'JTACOBAHO
[Ipotokon DK

oT Ne

IToamuce PacmmgpoBka
MTOATIUCH

COI'NTACOBAHO
[IpoTokoi1 SKCIIepTHO-MPOBEPOUHON KOMUCCHH
(HauMEeHOBaHUE APXUBHOTO YUPEKICHUS)

oT Ne




[Tponomxkenne mpunoxkennst Ne 11

Nrorosas 3anuch 0 KaTeropusix U KOJIUYECTBE JIEJI, 3aBE/ICHHBIX B rozy B
TEPPUTOPUATLHON KOMUCCUHU

B ToM uucie

ITo cpokam XxpaHeHus Bcero HepexoAIIIX C OTMETKOM
«OITK»
1 2 3 4
ITocTostHHOTO

Bpemennoro (cBoimie 10 ser)

Bpemennoro (0 10 et BKIIOUYUTENBHO)

HUTOI'O:

HanmeHnoBanue qOJKHOCTH COCTaBUTENIA [Moanuce PacmmugpoBka
HOMEHKJIaTypbl MOAIUCH

Hara




[punoxenne Ne 12
K MHCTpyKIIMHK IO 1€10IIPOU3BOICTBY
B TEPPUTOPUAIIbHON N30MpATETHHON KOMUCCHH
ropona Eccentyku

TeppuropuanbHas KOMUCCHS VTBEPXKIIAIO
D®OH/J, Ne
OITHUCH Ne IIpencenarens

- TEPPUTOPUATILHON KOMUCCUHU
JIeJl TIOCTOSIHHOTO XPaHEHUS

3a rox TToamuce Pacmudposka noanucu
[ara
Ne HNunexe Kpaithue | Kon-Bo
3aroioBoOK aena [Ipumeyanue
/1 nena aThI JINCTOB
1 2 3 4 5 6

B nannbIN pazaen onvucu BHECEHO

(1dpamMu ¥ POMTUCHIO)

¢ Ne o Ne , B TOM YHCIJIE:

JIMTCPHBIC HOMEpaA:

IIPOIYLIEHHbIE HOMEpA!

HanMeHOBaHKE TOJKHOCTH COCTABUTEINS IToamuce Pacmm¢poBka nognucu
OIHUCH
JlaTa
COI''TACOBAHO YTBEPXIEHO
ITporoxon DK IIpoTOKOII HKCIIEPTHO-TIPOBEPOUHOMN
KOMHUCCHUH (HaMMEHOBaHHE apXUBHOIO
YUPEKIACHUS)

oT Ne oT Ne




[Mpunoxenne Ne 13

K MHCTpyKIIMHK IO 1€10IIPOU3BOICTBY
B TEPPUTOPUAIIbHON N30MpATETHHON KOMUCCHH

ropona Eccentyku

TeppuropuaibHas KOMHCCHUS YTBEPX/AIO
DOOH/J Ne

[Ipencenarens
OIIUCH Ne

nen BpeMeHHoro (cBbiiie 10 iet) xpaneHus

TEePPUTOPUATHLHON KOMUCCHH

3a ron [Moanuck PacmmmdpoBka noamnucu
[ara
Ne Nunexe Kpaiitnne | Kon-Bo Cpok
3aronoBoOK zena [Tpumeuanue

n/m nena JAThI JIUCTOB XpaHEHUS

1 2 3 4 5 6 7
B nanHsbli pa3naen onucu BHECEHO

(mrdpamMu ¥ IPOIUCHIO)
¢ Ne mo Ne , B TOM YHCJIE:
JUTEPHBIE HOMEPA:
MPOIYIIEHHbIE HOMEpA!
HaumeHnoBanue 101KHOCTA COCTaBUTENS [Toanuce PacimmdpoBka moanucu
OTIHCH
JlaTa
COT'JTACOBAHO
IIporoxon DK

oT Ne




[Ipunoxenne Ne 14
K MHCTpyKIIMK 1O I€N0IpPOU3BOICTBY
B TEPPUTOPUAIIbHON N30MpATETHHON KOMUCCHH
ropona Eccentyku

TeppuropraibHast KOMUCCUS YTBEPXK/IAIO
AKT
[Ipencenarens
No TEPPUTOPUATIBHOU KOMUCCUHU
(MecTo coCTaBIICHUS) [Toamuce Pacumdposka
HOJIITUCHU
O BbIIC/ICHUN K YHUUYTOKEHUIO JOKYMEHTOB, He [Hara

nmoaJiekalmux XpaHeHUu10

Ha ocnoBanum IlepeuHs THUNOBBIX  YIpPaBICHUECKUX AaAPXUBHBIX JOKYMEHTOB,
00pa3ylolIMXcsi B IpoOLEcCe IESTEIbHOCTH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJICHWsT W OpraHW3allli, C YyKa3aHUEM CPOKOB XpaHEHUsS M HOMEHKJIATYpPBI el
TEPPUTOPUATBHOM KOMHCCHHM OTOOpPaHbl K YHHUYTOXKEHUIO Kak HE HMEIoIUe HayyHo-
MCTOPUYECKON IECHHOCTU U yTPATUBIINE IPAKTUYECKOE 3HAYEHNUE JOKYMEHTHI.

Cpoku
3arojIoBOK Aejia HNupexkc gena mo
N . XpaHEHUs
wiu rpynnoBoit | Kpaiinue HOMEHKJIAType Kon-Bo 1 HoMeDa [Tpume-
3aroJ0BOK J1aThl WJIM HOMED JIel1a ell. Xp. CTaTe§ YaHUE
JIOKYMEHTOB 110 OIKCH
I10 TIEPEYHIO
2 3 4 5 6 7
Uroro: el. Xp. 3a TOAbI
(umudhpaMu 1 TPOTUCHIO)
Onucu ACT TOCTOSAHHOI'O XpaHCHUA 3a roJbl YTBEPKIACHEI, I10 TMYHOMY COCTaBy
cornacoBanbl ¢ DK
(HaMMEHOBAaHUE aPXUBHOTO YUPEKIICHHUS )
(TIPOTOKOJI OT « » r. Ne )
(HauMeHOBaHNE JOJKHOCTH JIMLIA, TPOBOIUBILIETO AKCIIEPTU3Y LIEHHOCTH JOKYMEHTOB)
(moamuce) (MHULHATIBI, (aMIIIHs)

Jara




COI'JTACOBAHO
IIpoTokon DK TeppuTopralibHOM KOMUCCUU

oT Ne

HOKYMGHTBI B KOJINYCCTBC

ITponomxenue npuiioxenus Ne 14

A€, TOMOB

BCCOM KI' C1aHbI B

Ha nepepaboTKy MO MPUEMOCAATOYHON HAKIJIATHOW OT

HanmMeHnoBanue qOKHOCTH JINLIA,
CIABILETO JOKYMEHTHI

Hara Iloanuce
M3MeHeHus B y4eTHbIE JOKYMEHTHI BHECEHBI

HaumeHoBaHMe NOMKHOCTH JINIIA,

BHECUIETO U3MEHEHUS B YUETHBIE

JOKYMCHTBI

Harta Iloanuch

(HaMMEHOBAaHUE OPraHU3ALNH)

(mara)

Pacmmdporka noanucu

Pacmdporka noanucu



[Ipunoxenne Ne 15

K MHCTpyKIIMHK IO 1€10IIPOU3BOICTBY
B TEPPUTOPUAIIbHON N30MpATETHHON KOMUCCHH

ropona Eccentyku

BHYTPEHHAA OIINCH

JOKYMEHTOB jJeJjia Ne

Ne Wunekc Hara Homepa
3aroi0BOK JIOKYMEHTa [Tpumeuanue
n/a JOKYMEHTa | JIOKyMEHTa JIUCTOB JIeJIa
1 2 3 4 5 6
Hroro: JIOKYMEHTOB

(tmdpamu ¥ IPOTTUCHIO)

KonunuectBo nuctoB BHyTpeHHeﬁ OIIMCHU

HanmenoBanmne JOJDKHOCTH JIUIa,
COCTaBUBIICTO BHYTPCHHIOKO OIIUCH

JIOKYMEHTOB JIeJia

JlaTa

(mpaMu 1 IPOIHCHIO)

ITonmuce

Pacmudposka moanucu




[punoxenne Ne 16
K MHCTpyKIIMHK IO 1€10IIPOU3BOICTBY
B TEPPUTOPUAIIbHON N30MpATETHHON KOMUCCHH
ropona Eccentyku

JIMCT-3ABEPUTEJIb IEJIA Ne

B neno noammro 1 npoHyMepoBaHO JIUCTOB(a),
(undpamu 1 IPONUCHIO)

B TOM YHCJIC:

JIMTCPHBIC HOMEpA JIMCTOB

MMpOMyHICHHBIC HOMEpPA JIUCTOB

+ JINCTOB BHYTPEHHEN OIHCH

OcoOenHocTH (PU3HUECKOTO COCTOSIHUS U Howmepa
dbopMupoBaHHsI J1ena JTUCTOB
1 2
HaunmeHnoBanue n0KHOCTH [Moanuce Pacumdposka noanucu

ara



[Ipunoxenne Ne 17
K MHCTpyKIIMHK IO 1€10IIPOU3BOICTBY
B TEPPUTOPHAIIEHON U30MPATEIHHONH KOMUCCHH
ropona Eccentyku

D. Ne
Om. Neo
L. Ne

HAUMEHOBAHUE APXUBHOI'O YYPEKJIAEHUSA
TEPPUTOPUAJIBHASA KOMUCCHUS

JAEJIO Ne Tom Ne

(3arosioBOK Jena)

(kpaiiHue aThl)

Ha JIUCT

XpaHUTh




[Tpunoxenne Ne 18
K MHCTpyKIIMHK IO 1€10IIPOU3BOICTBY
B TEPPUTOPUAIIbHON N30MpATETHHON KOMUCCHH
ropona Eccentyku

YTBEPXKJIAIO YTBEP/XKIAIO
[Ipencenarens (HaMMEeHOBaHUE JTOJKHOCTU
TEPPUTOPUATBHON KOMUCCUU PYKOBOJMTEIIS OpraHU3aIuu-
MOJTHUCH MPUEMILUKA)
Pacimdposka moamnucu MOAMHICH
PacimmdpoBka noanucu
Hara [Teuats Hara [Teuars
AKT Ne

InpueMa-1epeaadiu apXuBHBIX
AOKYMCHTOB Ha XpaHCHUEC

(ocHOBaHME TIEpeaayN)

(Ha3BaHme nepenaBaeMoro (GoHma)

chai,
(HanMeHOBaHHE OPTaHMU3ANNU-C/IATINKA)
TIPUHSIT
(HamMeHOBaHME OPTaHU3AIUH-TIPUEMITIKA)
JIOKYMEHTBI Ha3BaHHOTO (DOHJIa M HAYYHO-CITPABOYHOIO arapara K HUM:
Ne /it Ha3Banue, Homep onucu KomunuecTso KomunuecTso [Ipumeuanue
IK3CMILIAPOB CI. Xp.
OITUCH
1 2 3 4 5
Hroro npuHsATO en.Xp.
[Iepenauy nponssenu:

JIOJIKHOCTB ITognuce Pacmm¢poBka  JlomkHOCTB [Tonmucs  PacmmgpoBka

Hara Jata

®oHay nmpucBoeH Ne

V3MeHeHHs B yYeTHBIE JOKYMEHTHI BHECEHBI
JlomxHOCTB [Tonnuce PacmmgpoBka

JHara




