AOMUHUCTPALUA TOPOOA ECCEHTYKU
CTABPOIOJIbCKOI'O KPAA

NMNOCTAHOBIJIEHUE
25 nioHA 2018 r. Ne759

Ob YTBEPXOAEHUN AODMUHUCTPATUBHOIO PEINMTAMEHTA
NO NPEAOCTABIEHUIOMYHULIUNAINBHOW YCIYTU
«MUHOOPMALIMOHHOE OBECINEYEHUE NPAXOAH,
OPrAHU3ALMN U OBLUECTBEHHbLIX OB bEAUHEHUW NO
OOKYMEHTAM MYHULUMANBbHOU COECTBEHHOCTMW,
HAXOAOAWMMCA HA XPAHEHU B APXUBHOM OTAEJE
AOMAHUCTPALUU TOPOOA ECCEHTYKHU
CTABPOINOJIbCKOI'O KPAS»

B cootBeTcTBUMN ¢ DPeaepanbHbiMM 3akoHammn oT 22 okTabps 2004 r. Ne 125-03
«0O6 apxmBHoM gene B Poccunckon degepaunmny», ot 27 nonsa 2010 Ne 210-03 «0O6
opraHvM3auun npefoCTaBNEHUs TOCYLAPCTBEHHbIX W MYHUUMNASbHBIX YCAyr», Ha
OCHOBaHUK cTaTbk 51YcTaBa MyHMUMNanbHOro obpasoBaHMsa ropoacKkoro okpyra ropog-
KypopT EcceHTykn CTaBpOononbCKOro Kpasi, agMmHUCTpaums ropoga EcceHtyku

NMOCTAHOBNAET:

1. YtBepantb AOMWHUCTPATMBHBIA pernaMmeHT npeaoCTaBfieHns apXMBHBbIM
oTaenom agMUHUCTpaLmmn ropoga EcceHTyku MYHULUMNANbHOMYCYru
«MHdopmaunoHHoe obecneyeHne rpaxgaH, opraHuMsauMn M 0OLECTBEHHbIX
00beaANHEeHNNNO AOKYyMEeHTaM MyHUUMNanbHOM COBCTBEHHOCTW, HaxogsawMMcs Ha
XpaHEeHMM B apXMBHOM OTAeNne agMuHucTpauuuropoga EcceHTykm CTaBpOMnOnNbCKOro
Kpasa» (ganee no TekcTy - PernameHT) cornacHoO npumoXeHuio.

2. [MpusHaTb yTpaTMBWLIMMKM CUNTY MNOCTAHOBMEHUS agMWUHUCTpauMK ropoga
EcceHTyku:

or 17 aerycta 2017 r. Ne 1127 «O6 yTBEpPXAEHUN AOMUHUCTPATUBHbIX
perrnameHToB NoO NPefoCTaBNEHUIO MYHULMNASBbHBIX YCITYry;

oT 16 Hosa6ps 2017 r. Ne 1553 «O BHECEHUM WM3MEHEHMA B MOCTAHOBIIEHME
agMuHucTpaumm ropoga EcceHtykm ot 17 asrycta 2017 roga Ne 1127«06
yTBEPXOEHUN aMUHUCTPATUBHbLIX PerfnaMmeHToB No NpeoCTaBAeHN0 MyHUUMNANbHbIX
ycnyr»;

oT 16 Hosi6pa 2017 Ne 1554 «O BHECEHUM WN3MEHEHUN B MNOCTAHOBIIEHME
agMmuHucTpaumm ropoga EcceHtykm ot 17 asrycta 2017 roga Ne 1127 «O6
yTBEPXOEHUN aAMUHUCTPATUBHLIX PerfaMmeHToB Mo NpeaoCTaBneHnto MyHUUMNanbHbIX
ycnyr».

3. PaboTHukam apxuBHOro oTgena aamMuHucTpauumn ropoga EcceHTykm B
npakTnyeckon paboTte pyKoBOACTBOBATLCS YTBEPXKAEHHLIM PernameHTam.

4. KOHTpOnb 3a BbIMNOSIHEHMEM HACTOSLLErO0 MOCTAHOBIIEHNS BO3SIOXUTbL Ha
ncnonHawwero o6a3aHHOCTM  ynpaBnsalLWEro genaMmv agmMuvHUcTpauuMmM  ropoga
EccenTykun A.H.Jlereukoro.



5. Otgeny no opraHM3aUMOHHBLIM U KagpoBbIM BONpoOcaM agMUHUCTpaunmn ropoga
EccenTykun (A.H.Jlereuknin) pasamectuTb HacTosLLee NOCTAaHOBIIEHNE Ha odmumnanbHOM
cante agmuHuctpaumm ropoda EcceHTykm u [dymbl ropogja EcceHTyku B
NHJOPMAaLMOHHO-TENTEKOMMYHUKAUMOHHOW ceTn «IHTepHEeT».

6. HacTosuiee noctaHOBNEHNE BCTynaeT B CUNY CO AHSA ero obHapo4oBaHUS.

maBa ropoaa EcceHTyku
A.FO.HEKPUCTOB

lNMpunoxeHune

K MOCTaHOBJIEHUIO

agMUHUCTpauum ropoaa EcceHTyku
oT 25 noHa 2018 r. Ne759

AOMWUHUCTPATUBHBbIU PEIMMAMEHT NMPEOOCTABJIEHUA
APXUBHbIM OTOENOM AODMUHUCTPALUA TOPOLA
ECCEHTYKU CTABPOIOJIbCKOIO KPAA
MYHULUMUNAINBHOW YCNYTU «MHOOPMALMOHHOE
OBECMNEYEHUE NPAXOAH, OPFAHU3ALUA U
OBLUECTBEHHbIX OB bEAUHEHWUU NO OOKYMEHTAM
MYHMULUUNANIbHOU COBCTBEHHOCTU, HAXOOALLMMCA
HA XPAHEHX B APXUBHOM OTAEJIE AODMUHUCTPALUU
FTOPOOA ECCEHTYKU CTABPOIOJIbCKOIO KPAA»

. O6WwMe nonoxeHus

1.1. MNpegmeT perynupoBaHns TUMNOBOrO agMUHUCTPATMBHOIO pernamMeHTa.
1.1.1. AOMMHUCTPATUBHLIN pernaMmeHT npeaocTaBfieHUs apXMBHbIM OTAESIOM

agMuHucTpauun ropoga EcceHTtykn CTaBpoOnonbCKOro Kpas (aanee — apxvBHbIA OTAEN)
MyHUuunanbHon ycnyrn «VHgpopmMaunoHHoe obecnevyeHne rpaxkgaH, opraHvsauun m
OOLEeCTBEHHbIX OObeaUHEHUN N0 [OKYMEHTaM MyHuMUMNanbHOW COBCTBEHHOCTH,
Haxo4sALWMMCS Ha XpPaHEHUN B apXMBHOM OTAene agMuHUcTpauuun ropoda EcceHTyku
CrtaBpononbCcKoro kpas» (ganee COOTBETCTBEHHO — AAMWHUCTPATUBHLIN pPErfiameHT,
MyHMUMNanbHasa ycnyra) onpegensieT Cpoku W nocrnenoBaTenbHOCTb  AEUCTBUN
(aaMUHUCTpPATUBHBIX nNpouenyp), a Takke MNOPsSAOK B3aMMOAEWCTBUA  Mexay
AOIMKHOCTHBIMM - NIML@MW  OpraHOB MECTHOrO  CamMoyrnpaBfieHUs  MYHULMMAnNbHOMo
obpasoBaHna CTaBpOMNONbCKOro Kpas Npu npefocTaBneHum MyHUUMNanbHOW yernyrn B
Luensax noBblWEHNA KayecTBa WHGOpPMaUMOHHOrO obecneyeHnsa uU3ndecknx wu
topnandecKnx nuu.



1.1.2.  MyHuumnanbHaa ycnyra npegocTaBnseTcss  apXuBHbIM  OTAESIOM
agMuHucTpaumm ropoga EcceHTykn CTaBpononbCckoro kKpass B COOTBETCTBUM C
depepanbHbiM 3akoHOM 0T 06 oktabpsa 2003 r. Ne 131-d3 «O6 obwux npuHUMnax
opraHuMsauun MecTHoro camoynpasneHus B Poccunckon ®enepaummny.

1.1.3. NcnonHeHne obpalleHnn POCCUNCKUX U MHOCTPAHHbIX rpaXnaH, a Takke
nuy, 6e3 rpaxaaHCTBa, CBSA3aHHbIX C peanu3aumen UX 3akoHHbIX npaB M csobon,
opopMreHne B YCTAHOBMIEHHOM MOpsSAKe apXMBHbIX BbIMMCOK, CMNPaBOK, KOMWUW,
HanpasnseMblX B MHOCTPaHHble rocyaapcTBa, OCYLLECTBMSETCSs B COOTBETCTBUM C
aAMUHUCTpaTUBHbIMK pernameHTamyn degepanbHOro apxXMBHOIO areHTCTBa, KOMUTETa
CTaBponosibCKoro kpas no genam apxuBoB.

1.2. Kpyr 3assutenen.

1.2.1. NonyyaTtenu MyHUUMNansHoOW ycnyru (ganee — 3asgaBuTenm):

a) rpaxagaHe Poccurickon ®epepauuu;

6) topugmyeckne numua (3a MCKNIOYEHMEM TrOCYyLapCTBEHHbIX OPraHoB WU KX
TeppuTopUuarbHbIX OpraHoB, OPraHoB rOCy4apCTBEHHbIX BHEOKIKETHbIX (POHO0B U UX
TeppuTopuarnbHbIX OpraHoB, OpraHoOB MECTHOro camoyrnpasrieHusi) nubo  ux
YNONHOMOYEHHbIE NpeacTaBUTENN;

B) MHble nuua, MMewwMe MpaBO Ha MNOflydYeHMe MyHUUMNanbHOW YCryrn B
COOTBETCTBUM C 3aKkoHoaaTenbcTBoM Poccurckon degepaumm nubo B cuny HageneHus
UX 3agBuUTENaAMM B Nopsagke, YCTAHOBIIEHHOM 3akoHoAaTenbCTBOM  Poccuimckon
depepaumm, NONHOMOYUAMUN BbICTYNATb OT UX UMEHM.

1.3. TpeboBaHna Kk nopsgky WMHGPOPMUPOBAHUS O  NpeaoCTaBfEHMU
MYHULMNANbHON YCNyru.

1.3.1. BasButenu nonyyarwT wuwHGOPMaALMIO NO BOMpPOcCaM MNpeaocTaBrieHNs
MYHMLMNANbHOW yCnyru:

a) npuy  HenocpeacTBEHHOM  obpalleHuM B apXMBHbIA  OTAEN UMK
MHoroyHKUMOHaNbHbIN LEeHTP NpeaoCTaBieHns rocygapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr (ganee — MHOrogyHKLMOHarbHbIA LLEHTP);

6) no TenedoHy;

B) N0 PakCUMUIBHOW CBA3N;

) NO 3NEKTPOHHOW MOYTE;

A) Ha opunumnanbHOM canTe agMUHUCTPaLNK;

€) C ucnonb3oBaHWeM denepanbHOM  rocyaapCTBEHHOW  MHAOPMAaLMOHHON
cuctembl «EOQUHBIM nMOpTan rocygapCTBEHHbIX M MYHUUMMANbHbIX YCNyr (PyHKUWA)»
(nanee — EguHbin noptan), www.gosuslugi.ru;

X) C  WUCMNOMb30OBaHMEM  rOCY4apCTBEHHOM  WMHAOPMAUWOHHOM  CUCTEMBI
CtaBpononbckoro kpasi «[llopTan rocygapCTBEHHbIX W MyHUUMNANbHbLIX — yCRyr
(cbyHKUMIW, npegocTaBnsieMbiX (UCMOMHAEMbIX) OpraHamMu WCMOSHUTENBHON BracTu
CTaBpononbCKoOro Kpasi M OpraHamMuM MECTHOrO CaMOynpaBfeHuUst MyHUUUNanbHbIX
obpasoBaHuin  CTaBpOnonbCKOro  Kpasd» (O4anee — pernoHanbHbIM  nopTan),
www.26gosuslugi.ru;

1.3.2. ApxuBHbIN OTAEeNn pacnornaraetca no apgpecy: r. EcceHTyku, yn.
MHTepHaunoHanbHas, 4. 44.

Npadmk paboTbl apxmBHOro oTaena: exegHeBHO ¢ 9 go 18 vacoB (kpome
BbIXOAHbIX U NPa3gHUYHbIX AHEN), B NpeanpasgHuyHble aHv ¢ 9 go 17 yacos, nepepsbiB
¢ 13 no 14 vyacos.



1.3.3. CnpaBoyHble TenedgoHbl: (87934)6-20-69, dakc apxuBHOro oTtgena:
(87934)6-11-29.

1.3.4. Agpec omuymnanbHoro canta agMMHUCTpaumm ropoga EcceHtykm (oanee -
odomumanbHbIn canT) adm-essentuki.ru; agpec aneKTPOHHOM MOYTLlI apXMBHOIO oTaena -
essarchiv@mail.ru.

1.3.5. WHdbopmaums o0 MecTe  HaxoxgeHus wn  rpaduke  paboTbl
MHOIO(YHKLMOHANbHbLIX LLEeHTPOB, TenedoHbl U agpeca CanToB yKasaHbl B NPUITOXEHUN
6 K HacTodaweMy AOMUHUCTPATUBHOMY pernamMmeHTy.

1.3.6. lNpun KoHcynbTMpoOBaHMM No TenedoHy nmMbo npu HenocpeacTBEHHOM
obpalleHun rpaxkaaH B apXmBHbIN OTAEN, MHOrOQYHKUNOHAMNbHbBIA LEHTP OOSMKHOCTHOE
NMUO apXxMBHOrO oOTAena, MHOroYHKUMOHANbLHOIO LEeHTpa AaeT ucyeprbiBakoLLyo
WHoOpMaUMID Mo BoMpocam MpedocTaBneHna  MyHuuunanbHou  yenyru.  Ecnn
NPUHABLUMIA TeNnedOHHbIN 3BOHOK HE MMEEeT BO3MOXHOCTU OTBETUTb Ha NOCTaBMEHHbLIN
BOMPOC, OH AOSMKEeH CooOWUTL 3asBUTENt0 Homep TernedoHa, Mo KOTOPOMY MOXHO
Nony4YnTb HEOBXOANMYO MHGOPMAaLUIO.

1.3.7. o obpalleHnam, NOCTYNMBLLMM MO 3MEKTPOHHOW NoYTe, Ha oduLManbHbIn
cant, 4epe3 EguHbIN nopTan wnM  pernoHanbHbI - nopTan  uHpopmauus o
npegocTaBNeHnn MyHUUMNANbHOW YCyrM HanpaBfsieTCA Ha 3eKTPOHHbIA agpec
3asBUTENS B CPOK, He npeBbllanwmn Tpex paboumx OHEeW co AHA MNOCTynneHus
obpauieHus.

1.3.8. Ha vHopmaumMoHHOM cTeHae, B MecTe npefocTaBneHns MyHULmMnansHOm
ycryrn, Ha oduumanbHOM canTe pasmellaeTcs uHdopmauusi, Heobxogumasa ans
npeaocTaBneHNsa MyHULMNANbHOW YCNyru:

a) agMUHUCTPATMBHbBIV pernameHT NnpeaocTaBneHnss MyHUUUNanbHOW yCnyru;

6) TepMUHbI N oOnpeaeneHusi, KoTopble HeobXoaMMO 3HaTb U MPUMEHSTb MpuU
obpalleHun B apxXmBHbIN OTAEN;

B) Hambonee YacTo 3agaBaeMble BOMPOCHI N OTBETHI HA HUX;

r) obpasubl 3aaBrneHun (NpunoxeHusa 1, 2 Kk HactoswemMy AOMUHUCTPATUBHOMY
perrnameHTy);

[) nepeyeHb OOKYMEHTOB, NpefoCTaBnseMblX 3asiBUTENEM B apXMBHbIA OTAEN U
TpeboBaHUA K 3TUM JOKYMEHTaM;

e) Onok-cxema, cogepxawas  nocrnegoBaTenbHOCTb  OENUCTBUW  MpU
NpeaoCTaBNeHNUN  MyHMUMNANbHOW  ycnyrn  (NpunoxeHve 5 K HacToswemy
AOMUHUCTPATMBHOMY pernameHTy);

X) NoYTOBLIN agpec, TenedoH, agpeca SNEeKTPOHHOW MNoYTbl U OPULManbHOro
canTa agMuHucTpaumm ropoga EcceHTyku, komuteta CTaBpOnOfbCKOro Kpas no genam
apxvBOB (Janee - KOMUTET), MHOTO(YHKLMOHANBHOIO LEeHTPa;

3) HOoMep kabuHeTa, B KOTOPOM MpenoCcTaBnsdeTcs MyHuUuunanbHas ycnyra,
damunus, MMs, OTYECTBO M [OOIMKHOCTb COOTBETCTBYHOLLErOo [AOJHKHOCTHOro nuua
apxvBHOro otgena.

1.3.9. Ha EguHOM nopTane wn pernoHanbHOM nopTane pasMeLlaeTcs
nHpopmauyusa, Heobxogumas Ans NpefoCTaBneHns MyHULUNANbHOW YCIyru:

a) agMUHUCTPATMBHbBIV pernamMmeHT NnpeaocTaBneHnss MyHUUUnansHOW yCnyru;

6) obpasubl 3aaBneHun (NpunoxeHna 1, 2 K HacToswemy ALMUHUCTPATUBHOMY
pernameHTy);



B) nepeveHb OOKYMEHTOB, NpefoCTaBNsAeMbIX 3asiBUTENEM B apXMBHbIA OTAEN U
TpeboBaHUA K 3TUM LOKYMEHTaM;

r) NoOYTOBbIM agpec, TenedoH, agpeca 3MEeKTPOHHOW MNOoYTbl U OduUNaNbHOro
canTa agMuHucTpauum ropoga EcceHnTyku, komuteta CTaBpoOnonbLCKOro Kkpasi No genam
apxvBOB (Janee - KOMUTET), MHOTO(YHKLMOHANbBHOIO LieHTpa.

Il. CtaHAapT npeaocTaBfieHUst MyHMUMNANbHOMW YCIyru

2.1. HanmeHoBaHe MyHULUNANBHOW YCITyTu.

2.1.1. MyHuumnanbHaa ycnyra «WHdopmaumoHHoe obecnevyeHme rpaxaaH,
opraHusauum n oOOLLEeCTBEHHbIX OObeAUHEHWA MO [OKYMEHTaM MyHuuunanbHOW
COBCTBEHHOCTU, HaxXOAAWMUMCHA Ha XpaHEHUW B apXMBHOM oOTAeNe agMuHUcTpauum
ropoaa EcceHTykn CTaBpOnoOnbCKOro Kpasy.

MyHuuunansHas ycnyra BkniodaeT B cebsi cnegyrowime nogycnyru:

1) vH(opmaunoHHoe obecnedeHne rpaxgaH, opraHuvsaumn M obLEeCTBEHHbIX
obbeMHEeHUN MO [AOKYMeHTaM MyHuuMnarbHOW COOCTBEHHOCTW, HaxoAsWMMCHA Ha
XpaHeHun B apXMBHOM OTAene agmMuHuctpauuu ropoga EcceHtyku CtaBpornornbckoro
Kpasi;

2) Bblgaya KON apxXuBHbIX AOKYMEHTOB, MNOATBEpPXAaloWmMX NpaBo Ha BrageHue
3emMnen No AOKyMeHTaMm MyHULMNanbHONW COBCTBEHHOCTU, HaXOOAWMMCS Ha XpaHeHUN
B apXMBHOM OoTAeNne agMuHuUCTpaumm ropoga EcceHtykn CTaBpOnosibCKOro Kpas.

2.2. HanmeHoBaHWe opraHa, NpeocTaBnAoLWLEro MyHULMNAabHY YCnyry.

2.2.1. MyHuuunansHyo ycryry npeaoctaBnsaeT apxvBHbIN OTAeN agMUHUCTpaumm
ropoga EcceHTtyku.

2.2.2. 3anpeuweHo TpeboBaTb OT 3asiBUTENsS OCYLECTBIEHUA OENCTBUA, B TOM
yucne cornacoBaHui, HeoOBXOAWMbLIX ANs MNOSYYEHUA MYHUUMNANbHOW yCryrn u
CBSA3aHHbIX C obpalleHneM B MHble OpraHvM3auuu, ydacTBylolne B npeocTaBneHun
MYHULMNANbHOW YCMyrn, 3a UCKNIOYEHNEM MOMYyYEHUS YCNYT, BKIOYEHHbIX B NepeyeHb
yCnyr, KOoTopble SABRSTCA HeobxoouMMmbiMn U obas3aTenbHbIMU ANs NpeaocTaBneHns
opraHamu ucnonHuTenbHon Bnactu CTaBpOMOSbCKOro Kpasi MyHUUMNAnNbHbIX YCyr u
npegocTaBnAlTCA opraHusauusamu, yyYacTByOLWMMU B npegocTaBreHnn
MYHMUMNANbHbIX  YCIyT, YyTBEPXAEHHbIN NOCTaHOBMEHEM MpaBuTenbcTBa
Ctasponornbckoro kpasi ot 24 nioHa 2011 r. Ne 250-n.

2.3. OnucaHuve pesynbTaTa NpegocTaBneHns MyHULUMNanbHOW YCyru.

2.3.1. PesynbTtatom npegocTaBneHna nogycriyri, ykasaHHow B nognyHkte 1)
nyHkTa 2.1.1 Hactodwero AOMUMHUCTPATUBHOIO pernaMeHTa, MyHUUMNanbHOW YCIyru
ABNSAETCA HarnpasrieHne 3asaBUTENIO:

a) apXuBHbIX CNPaBOK, apXMBHbIX BbIMUCOK, apXMBHbIX KOMWIA 3anpaluvMBaeMbiX
[OKYMEHTOB;

6) yBegomneHunss 06 oTCyTCTBMM 3anpallmBaembiX CBeAEeHUA U/MNn O nepecobisike
obpaweHnas B Apyrme opraHbl rocygapCTBEHHOW BRacTW, opraHbl MeCTHOro
camoynpasfeHusi, OpraHu3auuu, unuM oTkase B MpuvemMe [OOKYMEHTOB, OTKase B
npegocTaBneHn MyHUUMNAnNsHOW YCNyri.



2.3.2. PesynbTtatomM npeaocTaBneHna nogycriyr, ykasaHHOW B NOAMYHKTE 2)
nyHkTa 2.1.1 Hactodwero AOMUHUCTPATUBHOIO pernaMmeHTa, MyHUUMnansHOW YCIyrn
ABSAETCA HanpaBneHue 3asiBUTEerto:

a) apXMBHbIX BbIMUCOK, apXMBHbIX KOMUIM 3anpallimMBaeMblX JOKYMEHTOB;

6) yBegomneHuns o6 oTCyTCTBMM 3anpallmMBaeMbiX CBEAEHUA /MK O Nepecbisike
obpaweHns B ApyrMe opraHbl rocygapCTBEHHOW BRacTu, OpraHbl MeCTHOro
camoynpasfeHusi, OpraHu3auuu, unuM oTkase B Mpueme [OOKYMEHTOB, OTKase B
npeaocTaBneHnn MyHUUMNanbHOW yCnyru.

2.4. Cpok npefocTaBneHns MyHUUMNAnNbHOW YCryru, B TOM 4uCEe C Yy4eToM
HeobxogMMocTn obpalleHns B UHble OpraHu3auum, y4acTBylolmMe B NpeaocTaBreHnm
MYHUUUNANbHOM YCRyryM, CPOK MNPUOCTAHOBMEHUS NpenoCTaBfieHUs MyHUUMNANbHON
ycriyrm B CNny4ae, ecnM BO3MOXHOCTb  NPUOCTAHOBMEHUS  npedycMoTpeHa
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuiickon degepaumm, HOPMaTUBHBIMA
npaBoBbiMM akTamy CTaBpOMOSNbCKOrO  Kpasi, CPOKM Bblgayn (HanpaBreHus)
AOKYMEHTOB, SBMISIOLNXCH pe3ynbTaToM NpeaoCTaBneHnss MyHUUUNansHOM yCryru.

2.4.1. MyHnuunanbHaa ycnyra npegocTaBnseTcs B TedyeHwe 25 OHen cO OHA
perncTpauun obpalleHns, ecnu He yctaHoBneH 6onee KOPOTKMI CPOK NpefoCTaBneHns
MYHUUUNANbHOW YCAyrn.

2.4.2. B vCKNIOYUTENBHbIX CryyasaX, a Takke B Criydae HarpasfeHUa apXuBHbIM
OTAENoOM 3anpoca B opraHbl rocygapCTBEHHOW BflaCTU, MECTHOrO caMoynpasfeHnsa unm
opraHuMsauun aAna  nosiydeHnss [OOKYMEHTOB, HeobxoauMMbIX Afi1  pacCMOTPeHust
obpalleHuns, CpoK NpedoCTaBfeHUs MyHUUMNANbHOW YCNyrn MOXeT ObiTb npoaneH
PYKOBOOAMTENEM apXMBHOro OoTAena, Ho He 6onee 4em Ha 30 gHen, ¢ obGs3aTenbHbLIM
yBeJOMIIEHNEM 3aSBUTENS O NPOANEHNN CPOKa PacCMOTPEHUS obpaLLeHns.

2.4.3. MNpwu noctynneHnn obpalleHuns, OTBET, HA KOTOPOE HE MOXET bbITb AaH 6e3
NpeaoCTaBNEHNA YTOYHEHHbIX CBEOEHUW, apXMBHbIA OTAen B NATUOHEBHbIA CPOK
3anpawmvBaeT y 3asBuTtenss Heobxoaumble CBeLeHUS B COOTBETCTBUM C MYHKTOM 6
ctatbn 7 degepanbHoro 3akoHa «O6 opraHuMsaummn npeaocTaBneHnsa rocygapCTBEHHbIX
N MyHUUMnanbHbIX ycnyr». Cpok npefocTtaBneHus MyHUUMNanbHOW YCAyrn B TakOM
crnyyae WucYMCNSeTCs C MOMEHTa MNOJSlyYeHUS apXUBHbIM OTAENOM  YTOYHEHHbIX
cBeaeHUn.

2.4.4. B cnyyae OTCYTCTBUSA B apXMBHOM OTAene 3anpawmBaemMblX JOKYMEHTOB,
obpaleHne B TeyeHne 5 gHen Co OHA ero perncTpauum nepechbisiaeTca B OpraH unm
opraHuM3auuio rno MecTy UX XpaHeHUs C YBEJOMIEHUEM 3asiBUTENS O Mepechlsike
obpauieHus.

245. B cnyyae npeacTtaBneHns OOKYMEHTOB 4Yepe3 MHOrogyHKLMOHamnbHbIN
LEHTP CPOK NpefoCTaBfieHMs MyHMUMNANbHON YCryrn yBenuumBaeTcs Ha 2 paboumx
AHS.

2.4.6. Cpok Bblgaun (HanpaBneHwsd) AOKYMEHTOB, SBMAIOLMXCA pe3yrbTaToM
npeaocTaBNeHNa MyHULMNANbHOW yCcnyri, coctasnseT 1 pabounii AeHb.

2.5. TllepevyeHb HOpMaTMBHbIX MpaBoOBbIX akToB Poccuinckon degepaumm wu
HOpPMaTMBHbIX  MpaBoBbiX  akToB  CTaBpONOnbCKOro  Kpas, perynmpyroLmx
npegocTaBneHne MyHUUUNanNbHOW YCnyrn, C ykasaHMeM UX pPeKBU3UTOB U UCTOYHMKOB
oduymanbHoOro onybnmkoBaHus

2.5.1. [llpepoctaBneHne  MyHUUMNANbHOW  YCMYrM  OCYLLECTBNSIETCA B
COOTBETCTBUW CO CreayoLnMMM HOPMaTUBHBIMU NPaBOBLIMU aKTaMM:



3akoH Poccuinckon Pepgepauum ot 21 wmona 1993 r. Ne 5485-1 «O
rocygapCTBEHHON TanHey;

denepanbHbIi 3aKoH OT 22 okTabpsa 2004 r. Ne 125-03 «O6 apxuBHOM ferne B
Poccuinckon ®degepaunny;

®epepanbHbin 3akoH oT 02 mas 2006 r. Ne 59-03 «O nopsigke paccMoTpeHust
obpaluennn rpaxxagaH Poccurickon ®epepaunny;

®epnepanbHbii 3akoH oT 27 wuiong 2006 r. Ne 149-¢3 «O6 uHpopmaumu,
NHPOPMALMOHHBIX TEXHONOMMAX N O 3alUmMTe MHOPMaLUUny;

depepanbHbin 3akoH oT 27 wona 2010 r. Ne 210-®3 «O6 opraHusaumm
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYr»;

depepanbHbin 3akoH oT 30 mapTa 2011 r. Ne 63-P3 «O6 3neKTpoOHHOM Noanucny;

noctaHosneHue [Npasutensctea Poccuinckon ®efepauumn ot 16 asrycta 2012 r.
Ne 840 «O nopsgke nogaydn M paccMOTpeHust Xarnob Ha pelleHna U OencTBuS
(6espenictBre) beageparnbHbIX OPraHOB MCMOMHUTENBHOW BNAcTU U UX AOSMKHOCTHbIX
nmu, deneparnbHbIX rocyaapCTBEHHbIX cny>xatux, AOIMKHOCTHbIX nmy
rocyaapcTBeHHbIX BHEOIODKETHbIX oHAOB Poccuinckon degepaummy;

noctaHosneHunem [paButensctea Poccuinckon depepaumm ot 26 mapta 2016 r.
Ne 236 «O TpeboBaHUAX K NPpeoCTaBEHUIO B 3NIEKTPOHHOM dOpMe rocygapCTBEHHbIX
N MYHMLUMNANbHbIX YCNYr»;

3akoH CtaBpononbckoro kpas oT 28 utona 2005 r. Ne 35-k3 «O6 apxmBHOM aene B
CTaBponosibCKOM Kpaey;

3akoH CrtaBpononbckoro kpass ot 12 Hosibpas 2008 r. Ne 80-k3 «O
AONOJSTHUTENbBHbIX rapaHTUAX Npasa rpaxaaH Poccuiickon ®epepauumn Ha obpalleHune B
CTaBpononbCKOM Kpaey;

npukas MwuHuUCTepCcTBa KynbTypbl M MacCOBbIX KOMMYyHuKauuni Poccuinckon
depepaumm ot 18 auBaps 2007 r. Ne 19 «O6 yTtBepxaeHuu [Npasun opraHusauum
XpaHeHUs, KOMMMEKTOBaHUS, y4eTa U UCNOMb30BaHUS OOKYMEHTOB ApXMBHOro dpoHaa
Poccunickon ®depepaumm n Opyrux apxuBHbIX AOKYMEHTOB B rOCYOapPCTBEHHbLIX W
MYHUUMNANbHbLIX apxmBax, My3edax W ©6ubnuoTtekax, opraHmsauuax Poccuickon
aKkageMmm Hayky»;

pacnopsikeHune lNpasutensctea CtaBpononbckoro kpasa ot 25 saHeapsa 2006 r. Ne
10-pn «O pasrpaHudeHmn cobcTBeHHOCTN Mexay CTaBponosibCkUM Kpaem U
MyHMUMNanbHbIMK 06pa3oBaHuAMM CTaBpPOMONbCKOro Kpasi Ha apXMBHbIE LOKYMEHTHI,
co3faHHble 0o obpasoBaHMa MyHMUMNanbHbIX obpasoBaHuii CTaBpOMOMbCKOro Kpasd
NN U3MEHEHUS UX CTaTycay;

MonoxeHne 06 apxmMBHOM oTAENE;

YcTaB MHOrOOyHKLMOHANbHOIO LIEHTPA;

HacToAWMN AOMUHNCTPATUBHbIN PErfiamMeHT.

2.6. VNcyepnbiBaownin nepevyeHb OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUW C
HOpPMaTMBHbIMW MpaBoOBbIMU akTamn Poccuinckon Pegepaumm M HOPMATUBHBIMU
npaBoBbIMK akTamy CTaBpOMONbCKOro Kpas Ans NpeaocTaBneHuss MyHULMNanbHOM
ycryru.

2.6.1. [Ins npegoctaBneHna MyHULMNAnNbHOW YCIyrm Heobxoaumo obpalleHune
3aaBuUTENd, KOTOpoe MOXeT ObiTb HanpaBneHo B apXuMBHbIA OTAEN WM B
MHOTOOYHKLUNOHaNbHbLIM LIEHTP, Ha OMuuManbHbIN cCanT, NO 3SIEKTPOHHOM MoYTe, Mo
dhakcMmMmnnbHOW CBS3N, C Ucnonb3oBaHneMm EgmMHoro noprana, permoHanbHOro noprana.



Mog  obpaweHnsmn B AOMUHUCTPATMBHOM  perfameHTe  MOHMMaTCA
NnocTynMBIME B TMUCbMEHHOW WNW B  ONEKTPOHHOW (opme TemaTudeckue,
reHearnormyeckme, coumnarnbHO-NpaBOBble  3anpocCbl  rpaxgaH, opraHusauun wu
0o0LWecTBEHHbIX 00beanHeHMn O NpeaocTaBNeHUN CBEAEHWA MO  JOKYyMEHTaM
MyHMUMNanbHon cobcTBeHHOCTM CTaBpOMNONbCKOro Kpas, HaxXogAWMMCS Ha XpaHeHUN B
apxvBHOM OTAene agMuHUCTpaumm ropoga EcceHTyku.

2.6.2. B obpalueHnn, B TOM Ymcrne, NOCTyNUBLLEM B 3NIEKTPOHHOM (hopme, AOSMKHbI
ObITb yKa3aHbl:

a) HauMeHOBaHWe apxMBHOro otaena nNMbo OOMKHOCTb, haMuUnns, NMS, OTYECTBO
COOTBETCTBYHLLEIO AOSPKHOCTHOMO fnua, KOTOPOMY OHO apecOBaHo;

6) HanmeHoBaHMe 0bpaTMBLLEroCa PMANYECKOro nuua (4ns rpaxxaaH - amunus,
UMSI U OTHECTBO);

B) NOYTOBbLIN U/UIN ANEKTPOHHLIN aapec 3asiBUTENS;

) MHTepecyoLLme 3aaBUTENA CBEAEHUS;

[) NMYHasa noanuck (NPocTas anekTPoHHaA NOANUCH) PYKOBOAUTENSA opraHu3auuu,
rpaXxgaHuHa;

€) narta oTnpaBneHus obpalleHus.

2.6.3. lNpn obpaweHnn B apxmBHbIA OTAEN, MHOrOMYHKUMOHAIbHbLIN LEHTP 3a
noaycriyron, ykasaHHon B nognyHkte 1) nyHkta 2.1.1 HacToswero AAMUHUCTPATUBHOIO
perrnameHTa 3asBuTesb NpeacTaBnseT opurmHanbl JOKYMEHTOB:

a) nacrnopT NMBO MHOM OOKYMEHT, YAOCTOBEPSAOLMIA NMNYHOCTD;

6) nogTBEpPXKOAKOLWMNX NOSTHOMOYUSA TPETLUX NUL, BbICTYNAaTb OT UMEHU 3asdBUTENS,
npeaycMOTPEHHbIX 3aKkoHoAaTenbCcTBOM Poccunckon denepaumm;

B) noaTBepXOawlmx cornacue nuua, He SABMSOWErocs 3asBuTenem, Unu ero
3aKOHHOro npeacTtaBuTens Ha ob6paboTKy nepcoHarnbHbIX OaHHbIX yKa3aHHOro nvua, B
crnydae, ecnu ansa npegocTaBneHns MyHUUMNansHOW ycnyrm Heobxoamma obpaboTtka
€ro nepcoHarbHbIX AaHHbIX.

Cneuunannct, OTBETCTBEHHbIV 3a NpUeM 1 pernctTpaunio 4OKYMEHTOB, BO3BpaLlaeT
3asBUTEN0 OpUrMHanbl AOKYMEHTOB, NpeayCMOTPEHHbIX NognyHkTamu a), 6); opurmHan
AOKYyMeHTa, NpegyCMOTPEHHOMO NoAMyHKTOM B), NpuobLLaeTcs K 3asiBMEHUIO.

Cneumanuct, OTBETCTBEHHbIW 3a nMpueM U perucTpaumio  LOKYMEHTOB,
OCYLLIEeCTBNAET KOMMpoBaHWE OOKYMEHTOB, NPEOYCMOTPEHHbIX MoAnyHKTOM a), 6), u
nprobLuaeT Mx K 3asiBNEHUIO.

2.6.4. MNpn obpalieHnn B apxXuBHbIA OTAEN, MHOMOMYHKUMOHANbHbLIN LEHTP 3a
noaycrnyron, ykazaHHon B nognyHkTe 2) nyHkta 2.1.1 HacTosiwero AQMUHUCTPATUBHOIO
perrnameHTa 3asBuTenb NpeacTaBnseT opurmHanbl JOKYMEHTOB:

a) nacnopT NMMBO MHOM AOKYMEHT, YAOCTOBEPSAOLMIA NMNYHOCTD;

6) noaTBEpPXKAAOLWNX NOSTHOMOYNA TPETbUX NNL, BbICTYNaTb OT MMEHU 3asiBUTENS,
npeaycMOTPEHHbIX 3aKkoHoAaTenbCcTBOM Poccunckon denepaumm;

B) MpaBoyCTaHaBMMBaKLWMX Ha 3eMefbHbIA Y4acTOK, NpaBa Ha KOTOPbIA He
3aperncTpuposaHbl B EOVMHOM rocygapCTBEHHOM peecTpe npaB Ha HeaBMXumoe
MMYLLIECTBO U COENOK C HUM;

r) NnoATBepXxpawLwmx corfacve nuua, He SBNAKLWEroca 3asBuTerneMm, Unu ero
3aKOHHOro npeacTtaBuTens Ha obpaboTKy nepcoHarnbHbIX AaHHbIX YKa3aHHOro nuua, B
crnydvae, ecnu ansa npegocTaBneHns MyHUUMNanoHOM ycnyrm Heobxoamma obpaboTtka
€ro nepcoHarsbHbIX AaHHbIX.



Cneumanuct, OTBETCTBEHHbIN 3a NPUEM U perncTpaumnio AOKYMEHTOB, BO3BpaLLaeT
3a8BUTENI0 OPUrMHanNbl [OOKYMEHTOB, NpPeayCMOTPEHHbIX nognyHktamu a), 6), B);
opurMHasn OKyMeHTa, NpeAyCMOTPEHHOIO NOAMYHKTOM r), NprMobLiaeTcs K 3adBMNEHMIO.

Cneunannct, OTBETCTBEHHbIN 3a MNpueM U perucTpauuio  OOKYMEHTOB,
OCYLLIECTBNAET KONUPOBaHME AOKYMEHTOB, NPeAyCMOTPEHHbIX NOANYHKTaMu a), 6), B), n
NpUobLLaET X K 3asBNEHUIO.

2.6.5. MNpun HanpaBneHnn obpalleHns B ANIEKTPOHHON bopMme:

a) opopMnATCS B COOTBETCTBUM C obpasuamu 3asiBfieHun (NpunoxeHus 1-4 k
HacTosweMy AAMUHUCTPATUBHOMY perfiaMmeHTy);

6) Kk obpalleHno npunaralTcs KONUU LOKYMEHTOB, NPeayCMOTPEHHbIX MYyHKTOM
2.6.4 HacTosAwero ADMMHUCTPATMBHOIO perfnamMeHTa;

B) NognucbiBalOTCA B COOTBETCTBUM C TpeboBaHusMn PepepansHoro 3akoHa «O6
anekTpoHHoM nognucm» n ctaten 21.1 n 21.2 depgepansHoro 3akoHa «O6 opraHusaumm
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

r) HanpaBnATCS nocpeacTsoM EamHoro noprtana, permoHanbHoro noptana (6e3
NCMNONb30BaHMWs ANIEKTPOHHbLIX HOCUTENEN), ANIEKTPOHHOM MNOYThI, 0OULManNbLHOro canTa.

2.6.6. dopmy obpalLLeHns 3as8BUTENb MOXET MONYYNTDb:

HenocpeacTBEHHO B apXMBHOM OTAefle agMUHUCTpauuu ropoga EcceHTykn no
agpecy, ykaszaHHoMy B nyHkTe 1.3.2 HacToswero AQMUHUCTPATUBHOIO perfnameHTa;

B MHOrO(YHKUMOHaNbLHOM UEeHTpe no ajpecy, YykasaHHOMy B nyHkTe 1.3.5
HacTosiwero AOQMUHUCTPATUBHOIO perfnamMmeHTa;

B MH(POPMAaLMOHHO-TENEKOMMYHUKaUNOHHON ceTn «HTepHeT» Ha oduumansHOM
cante, Ha EgnHom nopTtane n perMoHanebHOM noprarne.

2.6.7. 3aaBuTenb MMeET NpaBo NpeacTaBUTb AOKYMEHTbI:

FINYHO UIK Yepes3 3aKOHHOTO NPeACTaBUTENSA B apXMBHbIA OTAENT;

FNINYHO UIK Yepes3 3aKOHHOTO NpeAcTaBUTENA B MHOrOQYHKLUNOHASbHbBIV LIEHTP;

nyTeM HanpaBneHUs NOYTOBbLIX OTNPaBIEHUI B apXUBHbIN OTAEN;

nyTeM HanpasneHuss OOKYMEHTOB Ha EAuHbIM nopTan w/unu pernoHanbHbIN
nopTan;

nyTeM HanpasfieHUs JOKYMEHTOB Ha oduuManbHbIA CauT n/unm no neKTPOHHOM
nouTe.

2.6.8. 3aaBneHnsa 1 JOKYMEHTbI AN Nony4YeHns MyHuUmMnansHom ycnyrn B oopme
3NEeKTPOHHOro AOKYMEHTa HanpasrisgoTCAa B Nnopagke, yCTaHOBIEHHOM NOCTaHOBMEHNEM
MpasutenbctBa Poccuiickon Pepepaumm ot 07 mona 2011 r. Ne 553 «O nopsigke
odopMIieHnss N NpeaCcTaBNeHns 3asiBIEHUA U MHbIX JOKYMEHTOB, HEObXxoauMMbIX ANis
npenocTaBneHns roCydapCTBEHHbIX W (MNKW) MyHUUMNanbHbIX YCryr, B dopme
9NEKTPOHHbIX AOKYMEHTOBY.

2.6.9. lNMpeacTtaBnsiemble 3asaBUTENEM LOKYMEHTbI JOMMKHbI ObITh:

Hagnexawum obpasom odopMmIeHbl U coaepaTb BCE YCTaHOBSIEHHblE ONS UX
noeHTUUKaUMM pekBu3NTbl: HaMMeHOBaHME U ajpec opraHvsauuun, BblOaBLUEN
AOKYMEHT, OOMKHOCTb M Nognuchb Noanucasluero nuua ¢ pacmngpoBKkon, nevatb npu
HanuMyuu, gaty Bbligayn JOKYMEHTa, HOMep U ceputo (eCrnn eCTb) AOKYMEHTA;

AOKYMEHTbl He OO0SDKHbI UMETb Cepbe3HbIX MOBPEXAEHWUW, Hanmyme KOTOpbIX He
No3BOSISeT O4HO3HAYHO UCTOSIKOBaTb UX COAEPXaHME;

4YeTKO U pa3bopunBO HamneyaTaHbl (HanMCaHbl) CUHUMUN NN YEPHBIMU YepHUamu,
B TEeKCTe JOKyMeHTa He [JOoMycKalTCs MOAYUCTKU, NPUMNUCKW, Hanuyne 3avyepKHYTbIX



CNoB, Hepacwu@poBaHHblIE  COKpalleHWs, WCMNpaBfeHusi, 3a  MUCKIIOYEHUEM
ncrnpasneHnin, CKpenrneHHbIX nevyaTtbld M 3aBepeHHbIX MNOAMUCBI YNONTHOMOYEHHOIO
nuua. NcnonHeHne AOKYMEHTOB KapaHA4alloM He [0MyCcKaeTCA.

2.7. VcyepnbiBaolWnin nepevyeHb OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUW C
HOpMaTMBHbIMW MpaBoBbIMU akTamn Poccuinckon Pegepaumm M HOPMATUBHBIMU
npaBoBbIMM akTamy CTaBpOMoOSbCKOro Kpas Ans npefocTaBneHns MyHULMNanbHOM
YyCNyru, KOTOpble HaxXoO4ATCS B PacrOPSPKEHUM MHbIX OpraHu3auun, y4acTBYHOLLMX B
npeaocTaBneHnn MyHULMNANbHOM yCryrn, U KOTOopble 3asBUTENb BNpase NpeacTaBuUTb,
a Takke crnocobbl UX NONyyYeHUs 3asiBUTENeM, B TOM 4YuCle B IMEKTPOHHOW opme,
nopsaaoK Ux npeacrtaBneHns.

2.7.1. [1okyMmeHTOB HeOBX0aUMbIX B COOTBETCTBMM C HOPMATMBHbIMU NPaBOBbIMU
aktamm  Poccuinckon — depepaumm M HOPMATMBHLIMW  NPAaBOBbLIMKM  akTamu
CtaBponosibCKOro Kpast Ans npefocTtaBfeHns MyHUUMNanbHOW  YCryrn, KoTopble
HaxoOATCA B PacrnoOpsPKEHUU MHbIX OpraHuM3auui, y4acTBYKOLWMX B NpenocTaBrieHun
MYHMLUMNANbHOW YCNyru, 1 KOTopble 3asiBUTENb BNpaBe NpeacTaBUTb, HE UMEETCS.

2.7.2. ApxuBHbIN OTAEN He BNpaBe TpeboBaTb OT 3aABUTENS:

a) npeaocTaBfeHns AOKYMEHTOB M MHAOPMaLMN MU OCYLLIECTBIIEHNS OEACTBUN,
npegocTaBneHne WNn OCyLLECTBIIEHNE KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHLIMU
npaBoBbIMK akTamu Poccuickon degepauum M HOpMaTUBHBIMM NPAaBOBLIMU aKTaMu
CTaBponosibCKOro Kpasi, perynmpyrowmMmn OTHOLUEHUS, BO3HUKaKLWMe B CBA3N C
npegocTaBneHneM MyHUUUNANbHOW YCRyru;

6) npepocTaBneHna [OKYMEHTOB W UWHGOPMaUMK, KOTOpble HaxogaTcs B
pPacnopsXXeHNUN OpraHoB WCMOSMIHUTENbHOW BNacTuU Kpasi, OPraHoB MECTHOro
camoynpasneHnss CTaBpoMnofnbCKOro Kpas, NpefoCcTaBnsloWwmnX rocygapCTBEHHbIE UMn
MyHMUMNAnNbHbIE YCNYrM, B COOTBETCTBMM C HOPMATUBHbIMW MNPaBOBbIMU aKTamu
Poccuiickon ®egepaunmn, HopMaTUBHBIMU NPaBoBbIMM akTamn CTaBpOMNOSIbLCKOro Kpas,
MYHUUUNANbHLIMU MPaBOBbLIMWU aKTaMMu.

2.8. VcyepnbiBaoWwmnn nepevyeHb OCHOBaHUM A9 OTKa3a B NpueMe OOKYMEHTOB,
HeobXxoauMbIX ONs NpeaocTaBneHna MyHULUNAaNbHOW YCryriu.

OcHoBaHMs gna oOTkasa B NpvemMe [OOKYMEHTOB, HeobxoaumbiX AN
npeaocTaBneHNsa MyHULMNANbHOW YCyrn He NPpeayCMOTPEHbI.

2.9. NcyepnbiBaoWwmnm nepedeHb OCHOBaHU AN NMPUOCTaHOBEHNA UK OTKa3a B
npegocTaBneHn MyHUUMNAnNsHOW YCNyru.

2.9.1. NcyepnbiBaoWmnn nepedeHb OCHOBaHUA AN NMPUOCTaHOBIEHNA UMK OTKa3a
B NpefocTaBneHnn MyHULMNanbHOM YCryru:

a) B obpalleHnn He ykasaHbl CBEAEHUSs, NpegyCMOTPEHHbIE nognyHKkTamun 6 - A
nyHKTa 2.6.2 AQMUHUCTPATMBHOIO perfnamMeHTa;

6) He NpeacTaBneHbl AOKYMEHTbI, yKasdaHHble B NyHKTax 2.6.3, 2.6.4 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa;

B) TEKCT NMCbMEHHOro obpaLleHna He NoAaaeTCsa NPOYTEHUIO, O YeM B TedeHne 7
AHEN CO AHS pernctpauumn obpalleHns coobuiaeTcs 3aaBUTENto, ecnn ero hamunums m
NOYTOBLIM aapec NoAJarTCA NPOYTEHUIO;

r) B criydae Hanuuua B oObpalleHUn HeueH3YpHbIX NMBo ocKopOUTENbHbIX
BblpaXX€HUI, Yrpo3bl XM3HW, 300POBbI0 W MMYLLECTBY OOIDKHOCTHOrO nvua, a Takke
YNIEeHOB €ero CemMbM, apxXMBHbLIN OTAen BrpaBe OCTaBUTb obpalleHve 6e3 oTeBeTa U



coobwmnTb  3aABUTENO,  HanpasuBlieMy  oOpauweHue, O  HedonyCTUMOCTU
3noynoTtpebneHns npaBowm;

A) B cnyyae, ecnu B oOpalweHun cogepxaTcss BOMPOCbl, Ha KOTOpble
HEeOQHOKpaTHO [daBanucb MUCbMEHHbIE OTBETbl MO CyWecTBYy B CBA3M C paHee
HanpaBneHHbIMM OOpaleHnamMn, n nNpu 3ToM B OOpaLleHUn He MpPUMBOOATCA HOBbIE
[0BOAbl UM OBCTOATENBLCTBA, PYKOBOAUTENb apXMBHOIO OTAerna Bnpase MNPUHSATb
pelleHne o 6e30CHOBaTENbHOCTM O4YepeaHOro obpalleHnsa 1 npekpaLlleHu nepenmnckm
C 3asBMTENEeM Mno AaHHOMY BOMPOCY, O AAHHOM peLUeHUM YBeOOMMAeTCHA 3asBUTENDb,
HanpasuBLLMI obpaLlleHune;

€) ecnn OoTBET MO CyLLEeCTBY MOCTaBNEHHOro B obpalleHnn BOmpoca He MOXeT
ObiTb AaH 6e3 pasrnaweHnsa CBeAEHW, COCTaBNAIOLWMNX rOCYAAPCTBEHHYIO WU UHYIO
oxpaHsaemyto hegepanbHbIM 3aKOHOM TanHy, 3asBUTESO, HanpasuBLleMy obpalleHue,
coobLiaeTcsi 0 HEBO3MOXHOCTWN AaTb OTBET B CBA3U C HEQOMYCTUMOCTbLIO pasrfalleHus
yKa3aHHbIX CBEAEHUN.

2.9.2. 3aasutenb yBegomnsieTcda o6 oTkase B pacCMOTPeHuM ero obpalleHunsa B
NMMCbMEHHON popmMe B TedeHne 3 [HEW CO [OHA perucTpauum obpalleHus no
nognyHkTam a, 6, r - e nyHkta 2.9.1 AQMUHUCTPATUBHOIO pernamMeHTa.

2.9.3. ObpaweHre, B KoTopoM obxanyetcs cynebHoe pelleHuwe, B TedeHue 7
AHEN CO OHA perncrpaumm BOo3BpallaeTcsa rpaxgaHvHy, Hanpasusliemy obpatlleHue, ¢
pasbacHeHMEeM nopsagka obxanoBaHUs 4aHHOro cyaebHOoro pelueHus

2.9.4. OcHoBaHM [nsi MPUOCTAHOBIIEHUS MpPeAOoCTaBMeHNs MyHUUUNanbHOM
YyCInyru He MMeeTcs.

2.10. lNepeyeHb ycnyr, HeobxoauMbIX M obA3aTenbHbIX AN NPeAoCTaBreHns
MyHMUMNANbHOW yCnyrn, B TOM 4uCNe CBeAeHUS O [AOKYMeHTe (OOKYMeHTax),
BblaBaeMOM  (BblJaBaeMblX)  WHbIMW  OpraHusauMamu,  yyacTBylOLWUMUM B
npeaocTaBneHNn MyHULMNANbHON YCyru.

2.10.1. Ycnyr, Heobxoaumblx W o00s3aTenbHbIX ANA  NpeaocTaBreHus
MYHUUMNANbHOM YCNyrM, a Takke OpraHusauun, yvacTBYKOLMX B NpeaocTaBieHun
MYHUUUNANbHOW YCAyru, He NMEeeTCA.

2.11. lMopsaok, pasMep M OCHOBaHUS B3UMaHWA rocydapCTBEHHOW MOLUSINHBLI UK
WHOWM NNnaTbl, B3MMAaeMou 3a nNpeaocTaBfieHne MyHUUUNansHON yCryru.

2.11.1. ApxvBHbIN OTAEN NpenocTaBnseT MyHMUMnanbHyk ycnyry GecnnaTHo,
€CINN MHOE He YCTaHOBMNEHO MyHULMNanbHbIMW NPaBOBbIMU aKTaMu.

2.12. MakcumarnbHbIA CPOK OXMOaHuUs B ovepeau npu nogade sanpoca U npu
nosly4eHnmn pesynbTaTa NpeaocTaBneHns MyHULMNanbHON yCnyri.

2.12.1. Bpems oxungaHua 3aaBuTtensa B odepean npu nogadve obpauweHns He
AOJSDKHO NpeBbiWwaTh 15 MUHYT.

212.2. Tlpun nonyyeHun  3agBuTENneM  pesynbtata  nNpegocTaBreHus
MYHUUUNANIbHOW YCyru BpeMS OXUAaHUSA He JOIKHO npeBbIwaTtbh 15 MUHYT.

2.13. Cpok ¥ nopsagok perctpauumn 3anpoca 3asBuTenss O npenocTaBrieHum
MYHMUMNANbHOW YCIyrn 1 ycnyr, Heo6XxoanMbIX U 06A3aTenbHbIX ANs NpeaoCcTaBneHns
MYHULUMMANbLHOW yCnyru, B TOM Y/Cne B 3r1IEKTPOHHOWN popme.

2.13.1. Pernctpaums obpallieHnsi 3asaBUTEN OCyLLECTBNSIETCH B TedyeHne 1 OHA B
nopsigke, yCTaHOBMEHHOM  pasgenom 3.2  Hactodwero  AOMWHUCTPATMBHOIO
pernamMeHTa.



2.13.2. ObBpalleHnsa o npegoCcTaBNeHMM MyHULMNANbLHOW yCryrn, NOCTynmuBLLME B
dopMe 3IMEeKTPOHHOro AOKYMEHTa, pacnevartbiBaloTca Ha OymMaxHOM HocuTene u
nognexaT pernctpaumm B CpoK, YCTaHOBIIEHHbIA NyHKTOM 2.13.1 AAMUHUCTPATUBHOIO
pernameHTa.

2.13.3. lMpu noctynneHnn obpaiwieHnsa B (OpMe IMEKTPOHHOroO AOKYMeHTa C
yKkasaHMemMm agpeca 9feKkTPOHHOM MoYTbl WU/MNKM NOYTOBOrO agpeca, 3asABUTENHO
HanpaBnsieTcs yBedOMSEHWE O npuemMe obpalleHnss K pPacCMOTPEHUO WK
MOTMBMPOBaHHbIA OTKa3 B PaCCMOTPEHUMN.

2.13.4. Ycnyr, Heobxoaumblx W o00s3aTenbHbIX AONA  NPeaoCTaBreHUs
MYHMLUMNANbHOW YCNyru, He UMeeTCS.

2.14. TpeboBaHMNa K MOMELLEHNSIM, B KOTOPbIX NPeAoCTaBNaeTCa MyHUuunanbHas
ycnyra, K Mectam oXxmaaHmsa u npuema sasiButenen, pasmeLlebHmnio n 0opMieHnto
BU3yaribHOW, TEKCTOBOM U MYyNbTUMEANNHON MHpOopMaLnn O nopsgke npegocTtaBneHus
MYHULMNANbHOW YCAYTN.

2.14.1. TlomelleHne apxumBHOoro otaena obopygyetca WHGPOPMALMOHHON
Tabnuykon (BbIBECKOW), coaepKallen cneayoLlyro nHpopmaumo o6 apxmBHom otaene,
npeaoCcTaBnNALWEM MYHULMNATBbHYO YCNYry:

HanMeHOBaHWe;

pexum paboThl;

agpec odumumnanbHOro canTa;

agpec 9NeKTPOHHOW MoYThbl;

HOoMepa TeneOoHOB 4N CNpaBoK.

2.14.2. [lomelweHne apxuBHOro oOTAena, B KOTOPOM npedocTaBnsieTcs
MyHUUMNanbHasa ycnyra, AOSDKHO COOTBETCTBOBATb CaHMTAPHO-3NMOEMMUOSIOrMYECKUM
npasunam n HopmaTtueam «lmrneHnveckne TpeboBaHNA K NepPCOHanbHbIM 3NIEKTPOHHO -
BblYMCNUTENBHLIM MaluMHam u opraHm3aumm pabotbl. CanllnH 2.2.2/2.4.1340-03»,
yTBEPXAEHHbIM [NaBHbIM rOCYyJApCTBEHHbIM CaHUTapHbIM  Bpadom Poccuinckon
depepauunm 30 masa 2003 roga.

2.14.3. YxasaHHOe nMomMmelleHMe pacnofiaraeTcd C Yy4eToM MeLwexogHomn
AOCTYMHOCTU ANs 3asiBUTenen oT 0CTaHOBOK 0bLecTBeHHOro TpaHcnopTa (He 6onee 10
MUHYT newkoMm). Bxog v BbIxo4 M3 nomelleHusi obopyayetcsa COOTBETCTBYHLLMMMU
yKkasatensamu.

2.14.4. ApxmBHbin oTaen obecneuynBaeT 6ecnpensaTCTBEHHbIN JOCTYN MHBANVMAOB
N Opyrmx ManomMobunbHbIX Fpynn HaceneHus K NOMELeHMSIM apXMBHOro oTtaena, B
KOTOpPbIX  MPeaoCTaBnsieTcss  MyHuuunanbHas  ycnyra, B COOTBETCTBUM  C
3akoHogartenbcTtBoM Poccunckon degepaumm n 3akoHogatenbcTBom CTaBpOnombCKOro
Kpas 0 coumanbHON 3aluTe MHBanuaoBy.

B cnyvasx, ecnu nomelieHns apxuBHOro OTAena, B KOTOPbIX NpedocTaBnsieTcs
MyHUUMNanbHas  ycnyra, HEBO3MOXHO MOJIHOCTbD  MPUCNOCOOUTL C  y4eToMm
noTpebHOCT WHBaNMAOB, aAMWHUCTPALMS MYHUMUMNANbHOMO panoHa (ropoAcKoro
oKpyra) 0O €ro peKoHCTPYKLMM NN KanuTanbHOrO0 peMOHTa NPUHMMAaEeT CorflacoBaHHoOe
C OOHUM K3 O0OLEeCTBEHHbIX OObEeAWHEHWA WHBaNWOOB, OCYLIECTBASAIOWMNX CBOIO
AEATENbHOCTb Ha TEPPUTOPUM MYHUUMNANbLHOrO paroHa (ropoacKoro okpyra), Mepbl
ans obecnevyeHnsa OocTyna MHBaNMOOB K NOMELLEHUAM apXUMBHOMO OTAENa, B KOTOPbIX
npenocTaBnsaeTcs MyHuuunanbHasa ycnyra nubo, koraa 310 BO3MOXHO, obecneynBaeT



npegocTaBneHne MyHuUMNanbHOW YCryrm NO MeCTY XWUTenbCTBa WHBanNuga wnu B
ANCTaHLUNOHHOM peXxume.

2.14.5. Cektop OXumaaHus U UHPOPMUPOBAHUA 3asBUTENEN [OOIMKEH COOT-
BETCTBOBaTb KOMQOPTHbIM YCMOBMAM ANS 3assutenen, obopyayetcs crtonamu wu
CTYNbsAMM NS BO3MOXHOCTU ObopMieHns obpalleHns, a Takke MHEGPOPMaLMOHHBIM
cTeHaoM (MaTtepuanamn).

2.14.6. NHdopmaumMoHHbIA CcTeHA (MaTepuanbl) OOMMKEH coaepXaTb CBeOeHUs,
yKkasaHHble B nyHKTe 1.3.10 HacTodAwero AOQMUHUCTPATUBHOIO perflaMeHTa.

2.15. lokasaTenn [OCTYMHOCTM M KayecTBa nNpefocTaBneHUs MyHMLUUNanbHOW
ycriyrm, B TOM 4YUCMEe KOMMYEeCTBO B3aMMOOEWUCTBUW 3asiBUTENS C LOOSMKHOCTHbIMMU
nauaMmm nNpu nNpegocTaBfeHnn MyHUUMNAanbHOW yCnyru M ux NpoLOSHKUTENbHOCTb,
BO3MOXHOCTb MOflyd4eHus uMHdopmaumMmM O Xxode npefoCTaBfieHUst MyHUUMNanbsHOM
ycryrm, B TOM 4ucre C UCNONb30BaHWEM WH(OPMaLNOHHO-KOMMYHUKALWUOHHbIX
TEeXHosorum

2.15.1. OCHOBHbIMU nokasarensamu OOCTYMHOCTU npegocTaBneHns
MYHULMNANbHOW YCNyru ABNAOTCA:

yaobCcTBO W [OCTYNHOCTb MOMyYeHUs 3asiButenemMm WHdopMaumm o nopsake
npegocTaBneHns MyHULMNansHOM yCnyru;

Hanuyne obpasLoB 3adBfeHUNn AN NONyYeHUss MyHUUUNAarbHOM YyCnyru, B TOM
yucne B 3ANeKTPoOHHOM dopme (MpunoxeHns 1,2 Kk HacToswemy AOMUHUCTPATUBHOMY
perrnameHTy);

BO3MOXHOCTb HarnpaBfeHus 3assuTternieM obpalleHuss U OOKYMEHTOB K Hemy B
yao6Hon ansa Hero copme: npu NMYHOM obpalleHnn, No pakCUMNNbLHOWN CBA3N, MOYTE,
9IEKTPOHHOM nNouYTe, Ha odmumarnbHbii CalT, B MHOMO(YHKLMOHAmNbHbIA LIEHTP, C
ncnonb3oBaHmeM EQnHOro noptana, permoHanbHOro noprana.

2.15.2. B noboe BpemMsas C MOMEHTaA perucrpaumm obpalleHns 3asButenb meeT
npaBO 3HAaKOMWUTBLCA C AOKYMEHTaMuU U MaTepuanamu, KacarlMMUCA pPacCMOTPeHus
obpalleHns, ecnn 3To He 3aTparnBaeT npaea, cBo60Abl U 3aKOHHbIE MHTEPECHI APYrnX
nUL 1M ecnu B YyKasaHHbIX OOKYMEHTax M MaTepuanax He cogepxaTcs cBedeHus,
COCTaBnislOWMEe rOCYOApCTBEHHYHD UMM UHYKD — OoXpaHsemyl  defepanbHbiM
3aKOHOLaTeNIbCTBOM TalHy.

MHdopmaums o paccmoTpeHun obpalleHuid, npefoctaBnsieMas UCMNOMHUTENEM
npy nuMyHOM obpalleHnn 3aaBuTensl, no TenedoHy WunuM C  UCMNONb30BaHUEM
NHPOPMAaLNOHHO-TENEKOMMYHUKALMOHHBIX ceTen obLLero nofb3oBaHus:

a) farta nonyyeHus obpalleHnsa n ero permcrTpauuu;

6) 0 LOMKHOCTHOM NnLEe, KOTOPOMY NOPYYEHO paccMoTpeHne obpalleHus;

B) 06 OoTKase B paccMOTpeHun obpalleHus;

) O NPOASIEHNN CPOKa PACCMOTPEHUS OOpaLLEHNS;

[) 0 pe3ynbTaTax pacCMoOTpeHnsa obpalleHus.

2.15.3. OCHOBHbIMW MoKasaTensMm KadecTBa NpeaoCTaBNEeHNA MyHULMNANbHON
yCryru ABnSATCS:

AOCTOBEPHOCTb NpeaocTaBnsaemMon 3asasuTento nHpopmMmauuu,

nonHoTa nHopmMaumm rno cytn obpalleHus 3aaBUTenNs;

00BbEeKTMBHOE, BCECTOPOHHEE N CBOEBPEMEHHOE PacCMOTpPEHMEe obpaLLeHNs:;

BO3MOXHOCTb MOMy4YeHUs MyHULMNANbHOW YCIyru no MecTy obpalleHus;



BO3MOXXHOCTb nogayn 06paLLl,eHVI$I N nonyvyeHuna pesynbrtata npenocrtaBiieHndA
MyHMLLMHaﬂbHOVI ycnyrn B MHOFO(byHKLI,I/IOHaJ'IbHOM LeHTpe.

lll. CocTtaB, nocneaoBaTeNlbHOCTb U CPOKU BbINOSNTHEHUSA
aAMUHUCTPATUBHLIX Npoueayp, TpedboBaHMA K NOPAAKY UX
BbINOJIHEHUSA, B TOM YMCJie 0OCOOEHHOCTU BbINOJIHEHUSA
aAMMHUCTpPaATUBHbIX npoueayp (AencTBMU) B 3NIeKTPOHHOMN
cdopme, a Takke 0COOGEHHOCTU BbINOJIHEHUS npoueayp
(aencTtBuin) B MHOrothyHKLMOHasNbHbIX LleHTpax

3.1. OnwucaHne nocnegoBaTenlbHOCTM  OENCTBUA  NpU  NpeaocTaBneHumn
MYHULMNANbHOW YCAyrn.

3.1.1. lpepocrtaBneHve MyHUUMNANbHOM YCIyru, B TOM 4MUCME B SNEKTPOHHOW
dopme, BKNoYaeT B cebs crneayrowme agMMHUCTPaTMBHbIE NPOLEAYPbI:

NHOPMUPOBAHNE N KOHCYNbTUPOBaHWE 3asiBUTENA MO BOMNPOCY NpefocTaBeHnst
MYHULUMNANbHOW YCRyru

npuem u perncrtpaums obpalleHus;

paccMOTpeHNe obpalleHusi, NMPUHATME pPELUEHNa O NpeaocTaBneHMn (OTkase B
npegocTaBneHnm) MyHULMNansHOM YCNyru;

noaroToBka oTBeTa 3asBUTENIO;

perucTpaumns u HanpasneHne oTBeTa 3asiBUTENIO.

3.1.2. o 3anpocy 3aaBuTenda HanpasnseTcs nHpopMauus 0 Xxoae pacCMOTPEHUS
obpalleHns, B TOM Yucne B 3feKTPOHHOW cbopme, Ha nbom aTtane npegocTaBrieHus
MYHULMNANbHOW YCRyri.

3.2. WHdopmupoBaHMEe © KOHCYNbTUPOBAHWE 3asiBUTENS no BoOMNpocy
npenocTaBneHNs MyHULUMNANbHOW YCNyru.

3.2.1. OcHoBaHveM [Ana Havana agMUHUCTpPaTMBHOM Mpouenypbl SABNsSeTcs
obpalleHne 3aaBUTENS NIMYHO WM NOCPEACTBOM TeNedOHHON CBA3N B apXMBHbIN
oTaen.

3.2.2. AoMmuHucTpatMBHas npoueaypa OCyLecTBnsieTcs B [OeHb obpaleHus
3assutens. O6Wnn MakcumanbHbIM CPOK BbIMNOMIHEHUS agMUHUCTPATUBHOW Nnpouenypbl
20 MUHYT.

3.2.3 YkasaHHas agMuHUCTpaTMBHas npouenypa BbIMNOMAHAETCA AOSMKHOCTHbLIM
NNLOM apXMBHOIO oTAaena.

3.2.4. CneumanucT apxuBHoOro otaena:

npegoctaBnseT MHpopMauumo 0 HOPMATUBHBIX NMPABOBbLIX akTax, PerynmpyroLmnx
nopsaaoK NpefoCcTaBeHns MyHUUMNANbHOW YCIyru;

pa3bsCHSAET NOPAO0K, YCIOBUSA U CPOKM NpeoCTaBeHnss MyHULMNansHOW yCnyru;

BblgaeT obpasubl 3asiBieHMA U CAUCOK [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHnsa MyHULUMNAIbHOW YCIyru;

pa3bsCHSAET MOPSAOK 3anofiHEHUA 3asiBfieHUn, nopsiaok cbopa HeobxoaumblxX
AOKYMEHTOB 1 TpeboBaHUs, NpeabsBrsiEMbIE K HUM.

3.2.5. PesynbTatoM agMMHUCTPaATMBHOM Npoueaypbl SBMseTcH, B 3aBUMCUMOCTU OT
cnocoba obpalwieHns, npeaocTaBneHne 3asiBUTENO  UMHOpMauun O nopsake
npenoCcTaBneHnss MyHUUMNanbHOW ycnyrm un (Mnu) Bblgada 3asaBUTENIO NepeydHs
AOKYMEHTOB, HEOOX0AUMbIX ANSA NPpeAoCTaBNeHNs MyHUUUNANbLHOW YCIyri.

3.2.6. Cneumanuct apxuBHOro oTaena perucTpupyeT gakt obpalleHns 3asBuTtens
B XXypHane no popmMme, yctaHaBNMBaeMon apXUBHbIM OTAESIOM.



3.2.7. Kputepmem nNpuyHATUA peleHns 06 MHOPOpMUPOBaAHNN U KOHCYNbTUPOBaHUM
3aaBuUTENd NO BOMPOCY MpedoCTaBfneHns MyHUUMNAnbHOM  YCnyrm SBnAsSeTcs
obpalleHne 3anButens.

3.2.8. Cnocobom dmkcaumm pesynbTaTa BbINOSHEHUS agMWHUCTPATUBHOM
npoueanypbl ABNsieTcs 3aHeceHnn hakTa obpalleHns 3asaBuUTENs B XKypHan.

3.3. lNpuem un peructpaumns odbpalleHms.

3.3.1. OcHoBaHveM OnNa Havana agMUHUCTPaTMBHOM Mpouenypbl ABNAeTcs
nocTynneHne obpalleHnsa 3asBuTensa B apxXmBHbIN oTaen.

3.3.2. BbINnonHAeT [AaHHYy aaMUMHUCTPATMBHYKO Mpouenypy  chneuyunanucr,
OTBETCTBEHHbIN 3a NPUEM U pernctpauunio JOKYMEHTOB (danee - cneumnanucr).

3.3.3. MNpwn nuyHoM npenctaBneHun 3asButenem obpaleHns o npegocTaBreHnm
MYHMUMNANbHOW YCNyru cneumnanuct, yaocToBepsaeT NIMYHOCTb 3asaBUTeNd, npuHUMaeT
obpalyeHne o NnpeaocTaBneHNN MyHMLMNANBHON YCNYrn U permcTpupyeT ero.

3.3.4. No npocbbe 3asBUTENS NPU €r0 NIMYHOM OBpaLLEHUN HA KONUU NN BTOPOM
aK3emnnsipe obpalleHuss cneumanuct, genaeT OTMETKy O gaTe npuema obpalieHus,
KONMYecTBe MPUHATBLIX JIMCTOB U cooblaeT TenedoH Ans crnpaBoK no obpalieHnam
3asBuUTENEN.

3.3.5. Cneumanuct, B TeyeHne 1 OHA C MOMEHTa npuema obpalleHus,
NOCTYNUBLLETO NOYTOMN:

npoBepsieT MNpaBUMbHOCTb afpecoBaHUA KOPPEeCnOHAEHUMM U LeNOCTHOCTb
yrnakoBKM, BO3BpaLLaeT Ha MOYTy OWMOGOYHO MOCTYNMBLUME B apXMBHbIN oTAen (He no
agpecy) nucbma,;

BCKpbIBaeT KOHBEPTbI, NPOBEPSET Hanuyune obpalleHnn U AOKYMEHTOB K HUM, K
obpalleHnto npunaraet KOHBEPT (Npu NOCTYNfeHMM obpalleHnsi NoOYTon);

COCTaBMsiIET aKkT B ABYX 3K3eMnnsipax Ha nucbma, MOCTYNMBLUME C LEHEXHbIMU
3Hakamn (Kpome u3bATbIX M3 obpaweHus), UeHHbIMM OGymaramn (obnuraumamm,
akumMsMn 1 T.4.), nogapkamu, a Takke Ha 3akasHble NUcbMa C yBEOOMSMEHMEM, B
KOTOPbIX MPU BCKPbITUM HE OBHAPYXXUITOCh MUCbMEHHOIO BIIOXEHUS, a Takke B Cryyasx,
Korga B KOHBepTax ObHapyxmBaeTcs HedoCTaya LOKYMEHTOB, YKa3aHHbIX B OMUCSX Ha
UeHHble nnucbma. OOuH 3K3eMNNap akTa XpaHUTCs y cneumanucta, BTOpon nepegaeTtca
WUCMOMHUTENIO, paccMaTtpuBalolleMy [aHHoe obpalwleHue (Npu  NOCTynneHun
obpalLeHus no4Ton).

3.3.6. Cneuuwanuct, nonyyuB obpalleHue, HecTaHOapTHOe MO Becy, pasmepy,
dopme, nmeroee HEepPOBHOCTU MO Gokam, 3akfeeHHOE FUMKOW IEHTOW, MMetoLllee
CTPaHHbIA 3anax, LBEeT, B KOHBEPTE KOTOPOro MNPOLLYMNbIBAOTCS BIIOXEHUS, He
XapakTepHble Af1s NOYTOBbLIX OTNPaBfieHU (MOPOLWIOK M T.4.), HE BCKpbiBas KOHBEPT,
coobLiaeT 06 3TOM 3aBeAyHLEMY apXUBHBIM OTAESTOM.

3.3.7. ObpaweHne C NOMETKON «JIMYHO», MOCTYMNUBLLUEE HA UMS 3aBELYOLLEro
apXvBHbIM OTAENOM, NepefaeTcsa agpecaty HEBCKPbITbIM.

3.3.8. B cnyyae ecnu obpalieHne, NOCTynNuMBLUEE C MOMETKOW «JIMYHO», He
ABMSETCA NMUCbMOM NIMYHONO XapakTepa, 3aBefyloLWnin apXMBHbIM OTAENOM nepenaet
€ro Ha perucrtpauuio cneunanucTy apxmBHOro otaerna, OTBETCTBEHHOMY 3a MorydYeHune
KOppecnoHAEHUMMN.

3.3.9. lMpu noctynneHmn obpaleHnsa B hopme IMEKTPOHHOrO AOKYMEHTa yepes
opunumanbHbIN - CanT, NO JNEeKTPOHHOW noyTe, 4epe3 EAuHLIM  nopTan uwnu
perMoHanbHbIN nopTan, cneunanuct, pacneyaTbiBaeT MOCTynuBlee obpalieHne u
pernctTpupyet ero B obLiem nopsiake.

3.3.10. O6paweHne, noctynuewee N0  (PaKCUMUNBHOW  CBA3K, U3
MHOIMO(YHKLMOHANbHOro UeHTpa, NpUHMMaeTCHa CcrneuuannucTtoM, U perucTpupyeTcs B
obwem nopsagke.

3.3.11. lpn obpaweHnn Ha oduunanbHbIn CanWT, MO 3NEKTPOHHOW Mo4Te
3asBuUTENb [OOMMKEH MNOATBEPAUTL MMeEKLWeecda Yy Hero npaBo Ha MonyyeHue



3anpalwmBaeMblX CBeAeHUA MyTeM NpeoCTaBrieHUs B ONEKTPOHHOW opme Konuu
AOKYMEHTOB, YKasaHHbIX B MyHKTax 2.6.4 n 2.6.5 Hactoswero AOMWUHUCTPATUBHOIO
perrnameHTa.

3.3.12. CgegeHna o nocTtynueweM obpaleHMM BHOCATCA ChneumanucTom
apxvMBHOro otgena B 6a3y AaHHbIX MO perucTpaumm obpalleHun (permcTpaumoHHO-
KOHTPOMbHYIO KapTO4Ky, XXYpHan perncrpauumn), B KOTOPOW yKasblBaOTCS:

a) HauMeHoBaHWe IPUANYECKOro Nuua, cBeaeHus 0 ero npeacrasuTene;

6) bamunus, nmsa, oT4eCcTBO 3asiBUTENs (B MMEHUTENbHOM Magexe), ero agpec.
Ecnu nucemo noanucaHo asymsa n 6onee aBtopamu, TO Takoe obpalleHne cymTaercs
KONNEKTUBHbLIM N PErMCTPUPYETCA NepBbli aBToOp UNn aBTop, B agpec KOTOPOro nNpocaTt
HanpaBUTb OTBET;

B) A4aTa nocTynneHus obpalleHuns;

) permcTpaumoHHbIN HOMED;

[1) HTepecyoLLme 3aaBUTENA apXUBHbIE CBEAEHUA U T.4.

3.3.13. PesynbTaToM agMUHUCTPaATMBHOM MNpouenypbl SBASETCA 3aHeceHue
AAHHbIX O MoCTynMBLIEM OOpalleHun B 6asy AaHHbIX NO perucTpaumm obpalieHuin
(perncTpaumMOHHO-KOHTPOSBHYIO  KapTOYKy, J>KypHan peructpauuuv) u  nepegada
obpalleHusa Ha paccMoTpeHre 3aBeayoLeMy apXUBHbIM OTAENOM .

3.3.14. Cpok npvema n perucTpaumm obpalleHus 3aaBuTens npu ero fIMYHOM
obpalueHnn — 15 MUHyT.

3.3.15. Cpok peructpaumm obpalleHna 3aaBuTens, MOCTYNUBLLUErO MO MouTe,
9IEKTPOHHOM MoYTe, 4Yepe3 oduuManbHbIM CanuT, MHOrOMYHKUNOHAmNbHbLIA LEHTP,
EovHbIM nopTan, permoHanbHbIN nopTan, coctasnseT 1 AeHb.

3.3.16. Cpok nepepaym obpalleHus 3asiBUTENS HA pacCMOTPEHME 3aBeayoLLEMY
apXvBHbIM OTAENOM — 1 A€Hb.

3.3.17. Kputepuem NpUHATUSA pPELLEHUS O MpPUEME U perucTpaumm obpalleHus
ABMSETCA NOCTYNMEeHNe JOKYMEHTOB B apXUBHbIA OTAEN.

3.3.18. Cnocobom ukcaumm pesynbTata BbINOMHEHNA agMUHUCTPATUBHOM
npoueaypbl ABNAETCA 3aHeCeHne AaHHbIX O NocTynmBeM obpalieHun B 6a3y AaHHbIX
no peructpaumm obpalleHnn (perncTpaumoHHO-KOHTPOSNBHYIO KapTO4Ky, >KypHan
pernctpauun).

3.4. PaccmoTpeHne obpalleHusi, NPpMHATME PELLEHNA O NpeaoCcTaBneHumn (oTkase
B NpefocTaBneHnmn) MyHUUunanbHom yCnyriu.

3.4.1. OcHoBaHMeM OnNa Havana agMUHUCTPATMBHOM Mpouenypbl SABNSAETCS
nocTynnexHune 3asegylowemy apXMBHbIM oTAEeNoM 3aperncTpupoBaHHOro
crneumanucTom, obpalleHns 3asBuTens.

3.4.2. 3aBeaylOWNN apXUBHbIM OTAENIOM B TeyeHue 1 OgHA nocne nocTynneHus
eMy 3apernctpupoBaHHoOro obpauieHus npoBepsieT obpaleHue Ha COOTBETCTBUE
TpeboBaHUAM, MNPeAyCMOTPEHHbIM MyHKTamu 2.6.2 — 2.6.5 ALMUHUCTPATUBHOIO
pernameHTa, NpPUHUMaeT pelleHne O NpeaocTaBneHun (OTKa3e B NpeaoCcTaBrieHUn)
MYHUUMNANbHOW YCNyrM C y4eToM nyHkta 2.9.1 AOMWHUCTPATMBHOINO pernameHTa,
onpegensieT WCMNONHUTENA W YyCTaHaBNMBAET CPOKM pPacCMOTpeHus obpalleHus,
nepefaeT ero ¢ COOTBETCTBYHOLLEN PE30SIIoLUMEN CneunanucTy.

3.4.3. Cneumanuct, B [OeHb nosfydYeHus obpaweHns ¢ pesonounen ot
3aBeyloLWero apxXuBHbLIM OTAEMNOM, BHOCUT COOTBETCTBYIOLLYIO MHGOpMauuio B 6asy
AaHHBIX MO peructpaumMm obpalleHui  (permMcTpaumoOHHO-KOHTPOSBbHYK  KapTOuKY,
XypHan pernctpauun) n HanpasnsieT obpalieHme NCNONHUTESTHO.

3.4.4. PesynbtaTtoM agMUHUCTPATUBHOW npoueaypbl SBMASETCA NPUHATUE
pelleHna o npefocTtaBneHun (oTkase B NpedoCTaBNEeHUN) MyHULMMANbHOW YCnyru u
HanpasneHne obpaLleHNs UCMONHUTENIO.



3.4.5. Cpok paccMOTpeHMs1 0OpaLLEHNS N MPUHATUS PELLEeHUs O NpeaoCcTaBneHnmn
(oTKkase B nNpegocTaBfeHUn) MyHUUMNanbHOW ycrnyrm — 1 AeHb CO OHA perucrpaumm
obpalleHus.

3.4.6. Cpok HanpaBneHusi oOpalleHNs WUCMONHUTEND — [AEeHb MOoNyYeHus
obpalleHnsa ¢ COOTBETCTBYIOLLIEN Pe30SoLMEN OT 3aBefyoLLEero apxXmBHbIM OTAENOM.

3.4.7. Kputepmnem nNpuUHATUS peLleHnsa o NpefoCcTaBneHnm MyHMumnansHOn ycnyrm
ABNAETCA HanuuMe [OOKYMEHTOB, YyKasaHHbIX B MNyHKTax 2.6.3, 2.6.4 HacTtoswero
AOMUHUCTPATUBHOIO pernameHTa.

3.4.8. Cnocobom dwmkcaumm pesynbTaTta BbIMNOMHEHUA A4MWHUCTPATUBHOM
npouenypbl sBnseTca nepegada obpalleHnss € COOTBETCTBYHOLLEN pes3ontounen
crneunanucry.

3.5. lNoaroToBKka oTBETA 3aABUTENIO.

3.5.1. OcHoBaHMeM AnNa Hayana aaMUHUCTPATUBHOM Mpoueaypbl SBMsEeTCS
HanpasreHne cneumanmcTom, obpalleHnsa NCNONHUTENIO.

3.5.2. VicnonHutenb paccmaTpuBaeT NocTynvellee obpalieHne B COOTBETCTBUMN C
nopy4yeHMeM 3aBeytoLlero apxXmBHbIM OTAENOM.

3.5.3. cnonHutenb, KOTOPOMY MOPYYEHO paccMoTpeHne obpalleHus:

a) obecneynBaeT 06bEKTMBHOE, BCECTOPOHHEE N CBOEBPEMEHHOE PACCMOTPEHMNE
obpalleHnsa, Ons 3TOro MOXeT 3anpocuTb B criydae HeobxoaMMOCTU YTOYHEHHbIe
cBefeHus, Heobxoanmble Ons NpedoCTaBneHUss MyHUUUNanbLHOW ycrnyru, B nopsiake,
nNpeaycMOTPEHHOM MyHKTOM 2.4.3 HacToswero AQMUHUCTPATUBHOIO pernamMeHTa;

6) roToBUT NPOEKT OTBETA 3aABUTESNIO NO CYLLECTBY NOCTaBIIEHHbIX B 0OpaleHmm
BOMPOCOB 1 NepeaaeT ero Ansa pacCMOTPEHUS 3aBeayoLeMy apXmBHbIM OTAENOM.

3.5.4. OTBeT 3aaBUTENIO FOTOBUTCSA B (OPME apXUBHOWM KOMUKU, CNPaBKX, BbIMUCKH,
nnbo ysegomneHuss 06 OTCYTCTBUM 3anpallMBaeMblX CBeOEHUA W/unn nepecbisike
obpalleHus B opraHbl rocygapCTBEHHOW BlacTW, OpraHbl MECTHOro camoynpaBfieHus,
opraHuMsauuu, unu oTkase B nNpuemMe [OOKYMEHTOB, OTka3e B MNpeaocTaBfieHun
MYHULMNANbHON yCnyru.

ApXMBHbIE  KOMUKW, CMNpaBKX, BbIMUCKW AOOMKHbI OblTb  NOArOTOBMNEHbI B
COOTBETCTBUWN C HOPMATUBHbBIMW TpeboBaHUSAMMW.

3.5.5. logrotoBka ucnosHUTENEM nNpoekTa OTBeTa 3asBUTENO MO CyLeCTBY
BOMPOCOB, COAepXaLLMxcsa B oOpalleHnn, OCyLLECTBNAETCA B CPOK, HE MPEBbILLAOLLMNA
18 agHewn co gHA perncTpauumn obpalieHus.

3.5.6. lNogroTtoBka UcnonHUTENeM ysegomneHnsa o6 oTCyTCTBUM 3anpalunBaeMbiX
cBedeHnn n/mnu nepecoinike obpalleHns B opraHbl rocy4apCTBEHHOW BacTu, OpraHbl
MECTHOro camoynpaBfeHns, opraHm3aLumm OCyLLecTBNAeTCA B TeyeHne 3 AHEn CO OHA
permcTpauumn obpauieHums.

3.5.7. lNogroTtoBka wucnonHuTeneMm yBeaomreHMss o6 OTka3e B pPacCMOTPEHUU
obpalleHna B COOTBETCTBMM C nNoAanyHkTamm a, ©, r - e nyHkta 2.9.1
AOMUHUCTPATMBHOIO perfnameHTa OCyLecTBsSeTCs B TedeHme 1 gHA CO AHS NonyYyeHus
obpalleHns NCnonHNTENEM.

3.5.8. lNogroTtoBka wucnonHuTenem yeeaomneHuss o6 OTka3e B pPacCMOTPEHMU
obpaleHna B COOTBETCTBMM C MOAMYHKTOM B) nNyHKTa 2.9.1 AOQMMHUCTPaATMBHOIO
perrnameHTa OCYyLEeCTBMSETCA B CPOK, HE NpeBbIlWakrWmnn 5 AHen co OHSA perncrpauuun
obpauieHus.

3.5.9. ObpalleHre, HanpaBnsieMoe Ha UCMNOSIHEHNE HECKONbKUM UCMONHUTENSAM,
nepegaeTcsa MM B COOTBETCTBMU C npasunamu genonpounssoactea. CoMCnonHUTenu He
nosgHee 7 [OHEW [0 WCTeYeHUs Ccpoka paccMoTpeHus obpalleHus o6sa3aHbl
npeacTaBUTb MCMNOMHUTENIO BCe Heobxogumbie MaTepuanbl ans obobuwieHuns u
NnoaroTOBKW NpoeKTa oTBeTa 3asaBUTESTIO.

3.5.10. 3aBegyownin apxmBHbiIM OTAeNIOM B TedyeHne 1 pabodero AHA CO OHS
nony4yeHnss OT WUCMOSTHUTENA MNpoekTa OoTBeTa 3asABUTENI0 paccMmaTpuBaeT MNpoekT



oTBeTa 3asABUTENo, MNOAMUCbLIBAET ero, 3aBepsieT MneyaTbld apxXuBHOroO oOTAena
agMuHUCTpauumn ropoga EcceHTykn nnm BosspallaeTt UCNONHUTENO Ha AopaboTKy.

3.5.11. [JopabGoTka npoekta oOTBeTa MO CyLECTBY MOCTaBIEHHbIX BOMPOCOB
ocyLLecTBNAeTCAa ucnonHuTenem B TedeHve 1 paboyero gHs.

3.5.12. [opaboTtka yBegomneHuss o6 OTCYTCTBMM 3anpalmMBaeMblX CBeLEHUN
n/vunun nepecoinke obpalleHnss B opraHbl rocyJapCTBEHHOW BiacTu, opraHbl MECTHOrO
camoyrnpaBsfeHus, opraHuvsaumn, Wnnm oTKase B MpuemMe [JOKYMEHTOB, OTKase B
npeaocTaBneHnn MyHUUMMNANbHOW YCNYyrn OCYLECTBNAETCA WCMNOSHUTENneM B AeHb
BO3BpaTa yBeJOMJSIEHUS 3aBeyoLLero apXuBHbIM OTAESOM.

3.5.13. 3aBeaywowmin apxmBHbiM OTAENIOM HanpaBnseT Ha perucrpauuio
yBeqOMNeHna o6 OTCyTCTBUM 3anpalmBaeMbliX [AOKYMEHTOB W/UNM  nepecbisike
obpalleHnsa B opraHbl rocyJapCTBEHHOW BNacTu, opraHbl MECTHOIO CamoynpaBeHus,
opraHuMsauuu, oCcyLecTBNALWNE XpaHEHWE 3anpallnBaeMblX 3asBUTESNIEM LOKYMEHTOB,
OTKase B NpuemMe AOKYMEHTOB, OTKa3e B NpefoCcTaBfeHnn MyHUUMnanbHOM yCryri.

3.5.14. PesynbTaToM aAMWUHUCTPATUBHOW npoueaypbl SABMSETCH HanpaBneHve
OoTBeTa Ha perucTpaumio.

3.5.15. Kputepumem npuHATUSA peLlleHns O HanpaBreHnn oTBeTa Ha pernctTpauuio un
cnocobom ukcaumm pesynbTata BbINOSIHEHWUS a4MWHUCTPATUBHOM npoueaypbl
ABMSETCA NognucaHne apxmBHbIX KOMWW, CMpPaBOK, BbIMMCOK 3aBedYHLWUM apXMBHbIM
oTAEenoM agMUHUCTpaumm ropoga EcceHTyku.

3.6. Pernctpauus n HanpasneHue oTBeTa 3asiBUTENIO.

3.6.1. OcHoBaHveM OnNa Havana agMUHUCTPaATMBHOM Mpouenypbl SABNSAeTCS
NnocTynfeHne cneynanucTy, NoANMCaHHOro OTBeTa 3aaBUTENIO.

3.6.2. Cneumanuct, perucTpupyet OTBET 3asiButento B 06ase [OaHHbIX No
peructpauun  obpalleHnn  (permcTpaumMoOHHO-KOHTPOSIbHON — KapTodke,  KypHane
perncTpauun) n HanpaensaeT ero 3asBUTento B TeyeHne 1 paboyero gHs.

3.6.3. ApxuBHble BbINUCKK, CMApPaBKK, KOMUKW, WHAPOPMALUNOHHbLIE MUCbMA,
yBefoOMNeHna o6 OTCyTCTBUM 3anpawmBaeMbliX [AOKYMEHTOB W/UNM  nepechisike
obpalleHnsa B opraHbl rocygapCTBEHHOW BNacTu, opraHbl MECTHOrO camMoyrnpaBeHus,
opraHu3auuu, ocyLLeCTBASIOWMNE XpaHeHne 3anpaluvBaeMbliX 3asBuTenemM OKyMEHTOB,
OTKase B NpuemMe AOKYMEHTOB, OTKase B MNpefoCTaBfeHUM MyHULMNANbHOW YCnyru
nepegalTca  3aABUTEN0  NIMYHO WM HanpaeBnslTCA MO NoyTe,  4vepes
MHOTrOOYHKLMOHANbHbLIN LEHTP, a Takke MOryT HanpaBnsTbCs 3NEKTPOHHOM MOYTON C
nocneayroLen 4OCbINIKOW Mo noyTe.

3.6.4. MNpu noctynneHnn obpalieHnss B dopMe 3NEKTPOHHOIo LOKYMEHTa yepes
ohmnumanbHblin canT, EOnHbIN nopTan unuv pervoHasribHbliA NopTan NOAroTOBfIEHHbIE
apXuBHbIE BbIMUCKN, KOMWUK, yBegOMIIEHUs1 06 OTCYTCTBMM 3anpallumMBaeMbIX JOKYMEHTOB
n/vunun nepecoinike obpalleHnss B OpraHbl rocygapCTBEHHOW BriacTu, OpraHbl MECTHOrO
camoyrnpaBfeHusi, opraHmsauuu, OCYLLUECTBIAKOWME XpaHEHWEe 3anpaluvBaeMblX
3asiBUTENEM OOKYMEHTOB, OTKase B Npueme OOKYMEHTOB, OTKasde B NpefocTaBrieHuu
MYHUUMNANbHOW YCRyru nepeaarTcs 3asiBUTento B (popmMe 3MeKTPOHHOro AOKYyMEHTa
(no ero BbIGopy).

3.6.5. lMNMognunHHMKM obpalleHun rpaxkgaH BO3BpaLLalOTCA B COOTBETCTBYHOLLME
OpraHbl NPU HaNU4YMM Ha HUX WTamna «llognexuT Bo3BpaTy» M crneumanbHON OTMETKM
B CONPOBOAUTENBHOM NUCbME.

3.6.6. PesynbtatoMm agMMHUCTPATMBHOM NpoLeaypbl SABASETCA perucrtpauus u
HanpasfieHMe OTBEeTa 3asiBUTENIO.

3.6.7. B cny4yae ecnu 3asBuTElNb HEe ABWUIMCA B apXuBHbIM OTAEN 3a apXMBHOM
BbIMMCKOW, CMpaBKOMW, KOMuew, ysegomrieHMem o6 OTCyTCTBUM 3anpaluimMBaeMblX
AOKYMEHTOB W/Mnn nepecbisike obpalleHnsa B opraHbl rocyAapCTBEHHOMW BlacTW, OpraHbl
MEeCTHOro camoynpasneHus, opraHusauuu, ocyllecTBnsawLme XpaHeHue
3anpalwmBaeMblX 3asiBUTENEM OOKYMEHTOB, OTKa3e B MpuemMe JOKYMEHTOB, OTKa3e B



npegocTaBNeHUM MyHUUMNANbLHOW  YCIyrn, OpUrnHanbl [OOKYMEHTOB XpPaHATCA B
apxuBHOM oOTAene B TeYeHue CPOKOB XpaHEHWs, YCTaHOBIIEHHbIX denepanbHbiMU
3aKoHaMu, UHLIMW HOpMaTMBHbLIMW NPaBOBbIMK akTamu Poccuinckon degepaumn.

3.6.8. Kputepnem nNpuUHATUSA peLleHna O HanpaBfeHuu oTBeTa 3aaBUTENo U
cnocobom ukcauum pesynbTtata BbINOSIHEHUS AAMWHUCTPATUBHOM npoueaypbl
ABMAETCA apxuBHasA BbINUCKa, CrpaBka, Konud, WHMOPMAaLMOHHOE MUCbLMO,
yBefoMneHne o6 OTCyTCTBUM 3anpalmMBaeMblX [AOKYMEHTOB W/UNM  nepechbisike
obpalleHusa B opraHbl rocyJapCTBEHHOW BiacTu, opraHbl MECTHOro camoyrnpaBfieHus,
opraHusauuu, oCyLecTBAALWNE XpaHEHNE 3anpallnBaeMblX 3aaBUTESNEM JOKYMEHTOB,
OTKase B NpuemMe JOKYMEHTOB, OTKase B NpefocTaBneHn MyHUUMnansHOW yenyru.

3.7. OcobeHHOCTM [OKYMEHTauMoHHOro obecnedyeHns B3aUMOAEWCTBUS C
MHOrOYHKLMOHANbHLIMU LEeHTpaMu.

3.7.1. lNpwn obpaweHnn 3aaBmTenst B MHOrOYHKLUNOHANbHbLIN LEHTP, LOKYMEHTHI,
yKasaHHble B NyHKTax 2.6.4 un 2.6.5 AOMUHMCTpPaATUBHOrO perrameHTa, nepenarTcs
MHOTrOOYHKLUMOHAlbHLIM  LEHTPOM B apXMBHbI oTAen B (OpMe 3NEeKTPOHHbIX
AOKYMEHTOB C Ncrnonb3oBaHWEM NHPaCTPYKTYpHbI, obecneuunsatoLLen
MHPOPMALMOHHO-TEXHOMNOMMYECKOE  B3aMMoLenCcTBne  MHMOPMALMOHHBIX  CUCTEM,
ncrnonb3yemblX Ons NpefocTaBNeHUs rocygapCTBEHHbIX U MyHUUMManbHbIX YCIyr w
NCMOMHEHNSA rocyaapCTBEHHbBIX U MyHULMNANbHbIX (PYHKUUIA B 3NEKTPOHHOM bopMe.

[Mepepaya B apxuBHbIN OTAEST OPUrMHaNoOB AOKYMEHTOB, YKa3aHHbIX B MyHKTax
264 »n 2.6.5 AOMUHUCTPATUBHOIO pernameHTa, MPUHATbIX MHOrogYHKUUOHANbHbLIM
LEeHTPOM, Mpu HarnpasfieHUn B apxXMBHbIN OTAENsT SNEeKTPOHHbIX [OKYMEHTOB, He
TpebyeTca.

OpwurmHanbl JOKYMEHTOB XPaHATCA B MHOMOMYHKUMOHANbHOM LIEHTpPE B TedeHue
CPOKOB XpaHEHUS, YCTaHOBMEHHbIX dhefepanbHbIMU 3aKOHaMW, MHBIMWU HOPMAaTUBHbBIMN
npaBoBbIMK akTamu Poccurckon depepaumn.

3.7.2. ApxuBHble BbINUCKN, CApaBKW, KOMWUW, YyBeAOMMEeHuss o6 OoTCyTCTBMMU
3anpawvBaemMblX  [JOKYMEHTOB  W/vnu  nepecbinke  obpalleHnss B OpraHbl
rocygapCTBeHHOW BfacTuW, oOpraHbl MECTHOro CcamMOynpaBfieHusi, opraHu3auum,
OCYLLEeCTBNALWNE XpaHeHVe 3arnpalivBaeMblX 3asiBUTENneM [JOKYMEHTOB, OTKa3e B
npuemMe OOKYMEHTOB, OTKase B MNpegoCTaBNeHun  MyHUUUNanbHOW  YCRyru,
HanpasnsemMble B MHOrOQYHKUMOHASIbHBIN LEHTP Mo pe3ynbTatamMm npefocTtaBneHuns
MYHUUMNANbHOM YCYrn, MOryT HanpasnAaTbCsa B pOpMe 3NEKTPOHHOro OOKYMEHTa C
NCcnosib30BaHNEM NHQPACTPYKTYpbI, obecneunBatoLLemn MHGOPMAaLNOHHO-
TEXHOSIOrMYyeckoe B3aMMOAENCTBME WH(OPMALMOHHBIX CUCTEM, WUCMONb3yeMblX On4
npegoCcTaBNeHns rocydapCTBEHHbIX W MyHAUMNANbHbLIX  YCIYyr U UCMOSIHEHUSA
rocy4apCTBEHHbIX WM MyHUUMNANbHbIX (PYHKUMIA B 3NEKTPOHHOM dopMe, Wnn Ha
GymaxxHoM HocuTene.

dopma HanpaBneHust apxuMBHbIM OTAENIOM pes3ynbTata npenocTaBfieHHOM
MYHULUUNANbHOW YCNYrn B MHOTO(YHKLMOHANbHbBIA LEHTP onpeaensdeTcs corfalleHmem
MeXOy apXUBHbIM OTAENTIOM U MHOMO(PYHKUMOHANbHbLIM LEHTPOM.

3.7.3. B cnyyae ecnu 3asgBuTenb He ABUIICA B MHOTO(YHKLUMOHAmNbHbLIM LIEHTP 3a
apXMBHOW  BbINUCKOW,  CMpaBKOW, KOMuew, YyBedoMieHnem 06  oTcyTCTBMM
3anpawvBaemMblX  JOKYMEHTOB  W/vnu  nepecbinke  obpalleHnss B OpraHbl
rocygapCTBeHHOMW BracTuW, oOpraHbl MECTHOro CcamMOynpaBfieHusi, opraHu3auum,
OCYLLEeCTBNALWNE XpaHeHVe 3anpalivBaeMblX 3asBuUTeneM [JOKYMEHTOB, OTKa3e B
npuemMme OOKYMEHTOB, OTKa3e B NpeaoCcTaBNeHNn MyHULMNAanbHOM YCyru:

a) opurvHanbl OOKYMEHTOB Ha OymaXHOM HocuTene nognexar Bo3BpaTy B
apxuBHbin  oTaen dJepe3d 30 kaneHOapHbIX [OHEW CO [OHA WX NOSyYeHus
MHOrOOYHKLNOHAITbHBIM LIEHTPOM;

0) SNEKTPOHHbIE  [OOKYMEHThI, HanpaBnaemble C ncnonb3oBaHNEM
NHPaCTPYKTYPHbI, obecneumnBatoLLem MHPOPMaLIMOHHO-TEXHOMNOIMYEeCcKoe



B3anMoAencTeme WHPOPMAUNOHHBLIX CUCTEM, UCMONb3yeMblX AN NpefocTaBieHus
roCcydapCTBEHHbIX WM MYyHULMNArNbHbIX YCNYr M MWCMNOMHEHUS [OCy4apCTBEHHbIX W
MYHUUMNANbHBLIX (PYHKUUMKA B SNEKTPOHHOM dopMe, nognexaT YHUYTOXEHUIO B
ycTaHoBfieHHoM nopsagke 4Yepesd 30 kKaneHOapHbIX OHEW CO OHA UX MNOSydeHus
MHOrOOYHKLNOHASTbHBIM LIEHTPOM.

V. ®OopMbl KOHTPONS 3a UCMOSTHEHUEM HacTosALero
AAMNHNCTPATUBHOrO perriamMeHTa

4.1. Tllopsagok OCyLecTBNEHUss TeKylero KOHTpons 3a cobniogeHnem u
WUCMONHEHNEM  OTBETCTBEHHbIMW  [OSMKHOCTHbIMW  NMUAMW  apXMBHOrO  oThena
NONOXeHNn HacToswero AQMUHUCTPaTMBHOIO pernamMeHTa.

4.1.1. Tekywmn KoHTpomnb 3a cobniogeHnemM W UCMONHEHUeM [OOSHKHOCTHLIMU
nuuaMmn apxmMBHOIo oTAena NosIoKeHUn HacToswero AQMUHUCTPaATMBHOIO perfnameHTa
OCYLLIeCTBNAETCA 3aBeyoLWMM apXMBHBIM OTAESOM.

4.1.2. Tekywmn KOHTPOSb OCYLLUECTBMSAETCA MNyTEM NPOBEPOK COBNOAEHNA 1
MCNOSMTHEHUSA [OOJDKHOCTHBIMA NUUAMXM apXMBHOIO OTAena nonoxeHwn PernameHTa,
WHBbIX HOPMAaTMBHbLIX NPaBOBbIX akToB Poccurckon depepaumm n CTaBpOnONbCKOro
Kpas, ycTaHaBnuaawLwmnx TpeboBaHns K NpegoCcTaBNeHNno MyHULMNANbLHON YCNyru.

4.1.3. Tekywmn KOHTPOSIb OCYLLECTBNSAETCS 3aBedylLlUM apXMBHbIM OTAENOM
npwv pacCMOTPEHUN NPOEKTa OTBETA 3aABUTESTIO.

41.4. Tekywun KOHTPOSIb 3@ MNPUHATBIMM B XOA4e npeaocTaBreHuns
MYHUUMMNANbHON  YCRyrn  peLleHnAMU  OCYLLECTBNAETCA  AOSMKHOCTHbIM  JIULOM
aAMUHUCTPaUUKN MpU  PacCMOTPEHUN MHAOPMALMOHHBLIX MUCEM, aPXMBHbIX KOMWUNA,
CMpaBOK, BbIMNCOK.

4.1.5. Tekywmn KOHTpPONb 3a [MPUHATBIMM B  Xo4e MpefoCTaBreHus
MYHUUMNANbHOM YyCnyrM peweHnsmun ob oTkase B npuemMe [OOKYMEHTOB, OTKase B
npegoCcTaBNeHnM MyHUUMNAnNbHOW  YCNyrn, nepecbisike obpalleHnss B  opraHbl
rocygapCTBeHHOW BfacTu, oOpraHbl MECTHOro camMOynpaBfieHusl, opraHu3aumm,
OCYLLEeCTBNALWNE XPaHEHWe 3anpalmnBaeMblX 3asiBUTENeM [OOKYMEHTOB, B Clnyyae
OTCYTCTBUS 3anpaliMBaembiX [AOKYMEHTOB B apXMBHOM OTAerNie, OCYyLlecTBseTcs
YNOMTHOMOYEHHbIM  OOMMKHOCTHBIM  NIULIOM  aIMUHUCTPAUUU NyTEeM exXeHederlbHbIX
NpOBEpPOK.

4.2. lNopsagok M NepuoanyHOCTb OCYLLECTBIIEHUS MNIAHOBLIX M BHEMMAHOBbLIX
NPOBEPOK MONHOTLI U Ka4YecTBa NpefoCTaBNeHUs MyHULMMANbHOW YCNYrn.

4.2.1. poBepkn NOSHOTbI U KavyecTBa NpefoCcTaBneHns MyHULMNANbHON YCnyru
MOryT ObITb NMAHOBLIMWU (OCYLLECTBNSAIOTCA KOMUTETOM B COOTBETCTBUM C MAAHOM
NPOBEPOK,  COrfacoBaHHbLIM B  YCTAHOBMIEHHOM MOpsSgKe C  MpPOKypaTypown
CtaBponosibCkOro  Kpasl) M BHenraHoBbIMW  (NPOBOAATCA  KOMUTETOM  WUNn
agMuHUCTpaumen no xanobam sasBuTenen Ha gencTeus (6e3gencTeve) U peLLeHus,
ocCyLLeCcTBNAeMble B X04e NpeAoCTaBNeHNS MyHULUNANbHOW YCIyrn).

4.2.2. MNopsgok ocyLecTBNEeHUs NIaHOBbIX U BHEMMAHOBbLIX MPOBEPOK MOMHOTHI U
KayecTBa npefocTaBieHUs MyHULMNanbHOW ycnyru kommtetom CTaBpOnonbCKOro Kpas
no Aenam apxvBOB OMNpeaensatTcs agMUHUCTPATUBHBLIM pPEerfiameHToOM WCNONTHEHUS
kommuteTom CTaBpONOSibCKOro Kpasi No genam apxvBoB rocyaapCTBEHHOW (PYHKLMMK MO
OCYLLIECTBMNEHNIO KOHTpOMNs 3a cobniogeHneM opraHamu MeCTHOro camoyrpaBrieHus



MyHMUMMANbHbIX ~ PavioOHOB M ropoAckux  okpyroB  CTaBponosibCKoro  Kpas,
opuanyeckumMm - pusndeckumn nuuamm Ha Tepputopum CTaBpOMONnbCKOro Kpas
3akoHoaaTenbcTBa 06 apxvBHoM Aene B Poccuiickon ®efepaumm n 3akoHogaTenbcTea
CTtaBpononbcKkoro kpas B o6nactn apxmBHoro gena. naHoBble NPOBEPKM NPOBOASATCSA
He Yallle Yem oauH pas B 2 roga.

4.2.3. lNopagok M NepuoanyHOCTb OCYLLECTBIEHUS MMaHOBbIX U BHEMMaHOBbIX
NPOBEPOK MOSIHOTbI W KayecTBa NpefoCTaBfieHMs  MyHULMNANbHOW  YCNyru
aaMuHucTpaunen ropoga EcceHTykm  CTaBpononbCcKOro  kpas  onpenensitoTcs
pacnopsXeHnem agMUHUCTpaLnn.

4.3. OTBETCTBEHHOCTb [OOIMKHOCTHbLIX JIML apXMBHOrO OTAena 3a pelleHus wu
fencteua  (6esgencTteue), MNpuHUMaemble  (OcyllecTBrnsieMble) UMW B Xode
npegocTaBneHns MyHUUMNansHOM yCnyru.

4.3.1. B cnyyae BbISIBieHUS HapyLeHun npaB 3asiBUTenen, K BUHOBHbIM
OOIMKHOCTHBIM ~ NIMLAM  apXMBHOFO OTAena OCYyWeCTBNAeTCA MNpPUMEHeHne Mep
OTBETCTBEHHOCTU B MNOpsSAKe, YCTAHOBMIEHHOM 3aKOHO4AaTeENbLCTBOM Poccuimckon
depepauyum.

4.4. TonoxeHus, xapaktepuaylowue TpeboBaHus K NOpsaKy n doopmamM KOHTPOSs
3a npegocTaBneHneM MyHUUUNAaNbHOM YCnyru, B TOM YUCHEe CO CTOPOHbI rpakaaH, ux
obbeanHEeHU N opraHn3auni.

4.4.1. KoHTponb 3a npefoctaBfieHneM MyHULMNANbHON YCryrn BKNtoYaeT B cebs
BbIIBIeHNE W YCTpaHeHVe HapylweHun npaB rpaxgaH, Wux oO0beanHEeHUn W
OopraHusauun; paccMoTpeHue, NPUHATUE PELLEeHU N NOLTOTOBKY OTBETOB Ha anoobl
3asBUTENEN Ha peleHus, aencteusa (6e3gencTene) OOMMKHOCTHBLIX NUL apXMBHOIO
oTgena.

4.4.2. ApXvBHbIN OTAOEN €XerogHo MnpoBOAUT MOHUTOPUHI PaCCMOTPEHUS
obpalweHun 3asBuTenen C npuenevyeHmeM ob6LEeCTBEHHOCTM B LeNAxX MNOoBbIWEHUSs
KayecTBa W [AOCTYMHOCTM nNpefoCcTaBfieHMs MyHUuuMnanbHOW ycnyru. PesynbTaThl
MOHUTOPWHra pasmMeLLaroTcs Ha odmumansHOM canTte.

4.4.3. [paxgaHe MOryT OCYLECTBMATb KOHTPOMNb 3a NpefocTaBrieHnemM
MYHUUMNANbHOM yCNyru nyTemM YyyacTusas B MPOBOAMMOM  apXMBHBLIM  OTAESIOM
MOHUTOPWUHIE, O3HAKOMSIEHUS C [OKYMEHTaMn U maTepuanamu, Kacawolumucs
paccMoTpeHnss ux obpalleHui B nopsgke, NpeaycMOTPEeHHOM MyHkToMm 2.15.2
HacToswero AOQMUHUCTPaATMBHOIO pernamMeHTa.

4.4.4. 3aaBuTEnV BMpaBe OCYLECTBNATb MOHUTOPUHI Xo4a NpeAoCTaBeHUs
yCryru ¢ ncnosb3oBaHuem EQmMHOro noprana v perMoHansHoro noprana.

V. NlocynebHbIN (BHecyaeOHbIN) NOpAAOK obxanoBaHUsA
peweHnn n gencTeun (6e3gencTBUA) apxmBHOro otaena,
AOIMKHOCTHbIX JNIUL apXMBHOro oTAaena

5.1. Hdbopmaums ansa 3asiBuTens o ero npaee nofaTtb anoby Ha pelueHust U
(vnn) pencteua (6e3QeNCTBUS) apXMBHOMO OTAENa, OOSMKHOCTHBLIX JUL, apXUBHOTO
otaena (panee - xanoba) 5.1.1. 3agBuTenb uMMmeeT npaBo nogatb xanoby B
pocynebHom nopsgke.

5.2. Npeamert xanoobbl.



5.2.1. 3aaButens MoxeT o0OpaTUTbCA C Xanobon B TOM 4YUCAEe B Creaylolmx
cny4yasx:

HapylleHMe CcpoKa peructpauumn 3anpoca 3asBuTend O npefocTtaBfieHun
MYHMLMNANbHOWN yCnyru;

HapyLleHne cpoka npefoCcTaBNeHns MyHULMMNANsHOW YCNyru;

TpeboBaHue y 3aaBUTENA OOKYMEHTOB, He MpedyCMOTPEHHbIX HOPMaTUBHbLIMA
npaBoBbIMK akTamu Poccunckon degepaummn, HOPMaTUBHBLIMW MPABOBbLIMU aKTaMu
CtaBpononbCcKoro Kpas W HacToAWwMM AOMUHUCTPATUBHBLIM  pernamMmeHToMm Ans
npeaocTaBneHnsa MyHULMNanbHOW YCryru;

OTKa3z B nMpuemMe [JOKYMEHTOB, MpedoCTaBfieHNe KOTOpbIX NpeaycMoTpeHo
HOpPMaTMBHbIMW NpaBoBbIMM akTamn Poccuinckon degepaumm, HOPMaTUBHLIMA
npaBoBbiMM akTamu CTaBpoOMNOSIbCKOro Kpas W HacTosawuMm  AOMUHUCTPATUBHBIM
perrnamMmeHToM 4518 NpeaoCTaBeHnss MyHULMNAabHOW YCIyru;

OTKa3 B MpefoCTaBfeHMM MyHUUMNanbHOW YCryrn, eCcnm OCHOBaHUS OTkas3a He
npeaycMoTpeHbl bedeparnbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUU C HUMM
WHLIMW HOPMaTMBHbLIMW NPaBOBbLIMW akTaMmun Poccuickon degepauum, HOpMaTUBHLIMA
npaBoBbIMM akTamy CTaBpOMoOnbCKOro Kpas W HacToswuM  ALMWHUCTPATUBHBIM
perfnaMmeHTomMm;

3aTpeboBaHue C 3aaBUTENS NPU NPeaoCcTaBAEeHNN MyHULMNANBHOM YCyrn nnaThl,
He NpefyCMOTPEHHOW HOpMaTMBHLIMW MpaBoOBbIMU akTamu Poccunckon depepaumn,
HOPMaTMBHbIMW  MNpaBOBbIMW  akTamuM  CTaBpPOMOSIbCKOrO  Kpasik W HACTOSLWMM
AOMUHUCTPATMBHBIM pPeErnamMmeHToM;

OTKa3 apXMBHOro OTAena, 3aBefyoLero apxvBHbIM OTAEMNOM, NPeaoCTaBMAOLWEro
MYHMUMNANbHYKO YCRyry, B WCNpaBfeHUn [OMyLEeHHbIX OneyaTok M owunbok B
BblAaHHbIX B pe3yrnbTaTe NpeaocTaBreHns MyHUUUNAnNbLHOW YCnyru OKyMeHTax nimbo
HapyLLUeHMe YCTaHOBMEHHOrO CpoKa Takmx UcrnpasrieHn.

5.3. OpraHbl MCNOMHUTENBHOMW BfAcTU W YMNOSIHOMOYEHHbIE HA paccMOTpeHue
Xanobbl AOMKHOCTHbIE NMLUA, KOTOPbIM MOXET ObITb HanpasfieHa xanoba.

5.3.1. XKanoba Ha peweHus n (unn) gencteus (6es3gencTene) apxmBHoOro otaena,
AOSDKHOCTHbBIX NUL, apXMBHOMO OoTAena nodarTca B apXUBHbLIN OTAEN, PacnoSIOXKEHHbIN
no agpecy, ykazaHHoOMy B nyHKTe 1.3.2 HacTodAwero AQMUHUCTPATUBHOIO perfiameHTa.

5.3.2. XKanoba Ha pewweHus n (unun) gencrems (6e3nencrTeme) apxXmBHOro otaena,
3aBelyloLero apxvBHbIM OTAENoOM, MOXeT nojaBaTbCs B agMWHUCTpaUuio ropofa
EcceHTykn CtaBpononbCKOro Kpasi, pacrnonoxeHHyro no agpecy 357600,
CtaBpononbcku  kpaun, r. EcceHTykn, yn. BoksanbHas, 4. 3a, KomuteT
CtaBponosnibCckoro kKpasi Mo Aeriam apxvBoOB, pacnonoxeHHbld no agpecy: 355003,
CraBpononbckui kpau, r. CtaBpononb, yn. JlomoHocoBa, 4. 12, n paccmartpmBaeTcs
UMM B nopsigke, npeaycMoTpeHHoM [lpaBunamu nogadm u paccMOTPeHust anob Ha
pewweHna n genctena (besgencrene) deneparnbHbIX OPraHoB UCMONHUTENBHOW BNAcTu
N UX OOIMKHOCTHBLIX Nuu, peaepanbHbliX rocygapCTBEHHbIX CryXawuX, OOMKHOCTHbIX
nuy,  rocygapCTBEHHbIX  BHeOHmKeTHbIX  doHmoB  Poccuickon  depepaumn,
yTBepXAeHHbIMN nocTaHoBneHneMm [lpaButensctBa Poccunckon Pepepauumn ot 16
asrycta 2012 r. Ne 840.

5.4. MNopsaok nogaym n paccMoTpeHus xanoobl.

5.4.1. Y)Kanoba nogaeTcd B apXuBHbIA OTAEN B NUCbMEHHON hopme, B TOM 4ucne
npy NNYHOM MpUEMe 3asBUTENS, UNN B ANEKTPOHHOM BUAE.



5.4.2. XXanoba moxeT ObITb HanpasfeHa Takke Mo MNo4vTe, 3NEKTPOHHOW nouvTe,
yepe3 MHOroYHKLMOHANbHbBIA LEHTP, Ha oduunanbHbIn cCanT agMUHUCTpaUMn, vYepes
EOovHbIM nopTan, pernoHarnbHbIN nopTarn.

5.4.3. Y)Kanoba B 3neKTPOHHOM BuAe Takke MOXeT OblTb nogaHa 3asiBUTENEM
nocpeacTtsomM NCMOSb30BaHUS nopTana deaepansbHon rocygapCTBeHHOWM
MHPOPMAaLMOHHON CUCTEMbI, obecnevmBatoLLen npouecc gocyaebHoro (BHecyaebHoro)
obxanoBaHust  peweHun 1 pgenctBun  (6e30encTBUA),  COBEPLUEHHBIX  MNpU
npenocTaBneHMM  roCydapCTBEHHbIX M MyHMUMNANbHbIX — YCRyr  OpraHamw,
npeaoCcTaBNALWMMN rOCYy4apCTBEHHbIE N MyHULMNAMNbHbLIE YCAYrX, UX OOSMKHOCTHBIMU
nuuamMmn, rocydapCTBEHHbIMM U MyHUMUMNANbHbIMK cCryXawumn (ganee — cucrema
pocynebHoro obxanosaHus).

5.4.4. MNMpwuem xanob B NMCbMeHHOM hopMe B apXMBHOM OTAEeNe OCyLecTBAsSeTCs
B MecTe npefocTaBfeHna MyHuuuMnansHom ycryrn (B MecTe, rae 3adaBuTesib nogasan
3anpoc Ha nMOfydYeHne MyHUUMNanbHOW YCNyrn, HapylleHue nopsgka KOTOopou
obxanyetca, nubo B MecTe, rge 3asiBUTENEM MOSMyvYeH pesynbTaT yKa3aHHOM
MYHULUMNANbHOW yCnyru).

5.4.5. Bpems npuema xanob OomKHO coBnagaTb CO BPEMEHEM NpPenoCTaBMEHNS
MyHUUMNANbHOW YCryrn, ykasaHHbIM B NyHKTe 1.3.2 HacToswero AAMUHUCTPaATUBHOIO
perrnameHTa.

5.4.6. B cnyyae noga4ym »anobbl Nnpu nNM4YHOM npueme 3asiBuTenb npeacraBnget
AOKYMEHT, yOOCTOBEPSOWNA ero fIMYHOCTb B COOTBETCTBMM C 3aKOHOLATENbCTBOM
Poccuinckon ®egepaunn.

5.4.7. B cnyyae ecnu xanoba nogaeTcss 4vepe3 nNpeactaBUTEnsl 3asiBUTENS,
npeacraBnaeTcss AOKYMEHT, MOATBEPXAANOLWMN MOMIHOMOYMS Ha OCYLECTBNEHue
AencTBuM OT UMeHM 3aaBuTend. B kadecTBe [OKYMeHTa, noaTeBepXaaroLlero
NMOSIHOMOYMSA Ha OCYLECTBNEHNE OEWCTBUA OT WUMEHM 3asBUTENs, MOXET OblTb
npegcraenexa:

ocopmMneHHasa B COOTBETCTBUM C 3akoHogaTenbcTBOM Poccuinckon depepaunn
A0BEPEHHOCTb (4Ns hmsandecknx nuu);

ocopmMneHHasa B COOTBETCTBUM C 3akoHogaTenbcTBOM Poccuinckon depepaunn
AOBEPEHHOCTb, 3aBEepeHHas nedaTblo 3asdABUMTENA W MNognucaHHas pykoBoaUTENEM
3aaBUTENA WU YNOSTHOMOYEHHBbIM 3TMM pPYKOBOAMTENEM NULOM (4N HOpUANYECKNX
nuu);

KOMWSA pelleHns 0 HasHadeHun unu ob m3bpaHum nMbo npukasa O HasHa4YeHUU
d13MYecKoro nuua Ha JOMMKHOCTb, B COOTBETCTBUMN C KOTOPbIM Takoe hn3nyeckoe numuo
obnagaet npaBoOM eNCTBOBATb OT MMEHU 3asBuTenst 6e3 JOBEepPEeHHOCTH.

5.4.8. MNpn nogade xanobbl B 9NeKTPOHHON hOpMeE BbllLEYKa3aHHble AOKYMEHTHI
MoryT ObiTb npeacTaBneHbl B BUAE ONEKTPOHHbIX [OKYMEHTOB, MOAMUCAHHbLIX
3IEKTPOHHOM NOANUCKHI0, BUL, KOTOPOW NpeayCMOTPEH 3aKkoHOA4aTEeNbCTBOM Poccuimckon
depepaumm, nNpy 3TOM [OOKYMEHT, YOOCTOBEPANOWWMA JIMYHOCTb 3asdBUTENd, He
TpebyeTcs.

549. [llpn nogaye xkanobbl 4epe3  MHOrOMYHKLMOHAMbHBIA  LIEHTP,
BbllLleyKa3aHHbI LEeHTp obecneynMBaeT ee nepegadvyy B apxvBHbIA OTAEN wW/wunm
agMuHucTpaumio  ropoga  EcceHTykm CtaBpononibCckoro  Kpasi,  KoMuTeT
CTaBponosnibCKoro Kpas no genam apxvBoB B NOPSiAKE U CPOKU, KOTOPbIE YCTAHOBMEHDI
cornaweHneM O B3aUMOAENCTBUMM MeXAY MHOrOMYHKUMOHANbHbIM  LEHTPOM WU



agmMuHucTpaumen ropoga EcceHTykm CTaBponofsibCKOro Kpad, HO He nosgHee
cneayowero paboyvero gHS €O AHS NOCTYNSEHNS XXanoobbl.

5.4.10. Xanoba Ha HapyweHue nopsgka NpeaoCcTaBNEeHUs MyHULUMMNANbHOM
YyCNyru  MHOrOPyHKUMOHanbHbIM  LIEHTPOM  paccmaTpuMBaeTcss B Nopsiake,
yCTaHOBMEHHOM MHOIO(YHKLMOHANbHbLIM LIEHTPOM.

5.4.11. XKanob6a gomkHa cogepxatb:

HaMMeHOBaHWE apXMBHOro otaena, hamunmio, UMsi, OTYECTBO (MocrneaHee — npu
HanMyuu), HaMMeHOBaHWEe [OOSMKHOCTU [AOSMKHOCTHOMO fvua apxXMBHOrO OTAena,
pewleHnsa n genctena (6es3gencrTeme) KoToporo obxkanyrTes;

dammnmio, Ums, oT4yecTBO (MocnegHee — NPU Hanuyun), CBeAEHUSt O MecCTe
XUTEeNbCTBa 3aaBuTENsa — M3nM4ecKoro nuua nmbo HaumeHoBaHWe, CBeAeHNst O MecTe
HaXoXOeHMsa 3aaBUTENS — IOPUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NOYThl (MPYU HanNM4yMM) U NOYTOBLIN agpec, no
KOTOpPbIM OSMKEH ObITb HanpasrfieH OTBET 3asBUTENIO (3a UCKIIOYEHNEM Chny4Yas, Korga
xanoba nopgaeTcss cnocobom, NpeayCMOTPEHHbIM nNoanyHKTOM 5.4.3 HacTosLwero
AOMUHNCTPATMBHOIO PErnamMeHTa;

cBegeHna o6 obxanyembix pelleHnax u aencteusix (6e3gencrtBun) apxXmMBHOIO
oTAena, AO/MKHOCTHOrMO NnLa apXMBHOMO OTAENa;

AOBOAblI, HA OCHOBaHMM KOTOPbIX 3asBUTENlb HE COrflaceH C peleHusMn u
aencrtemem (6e30enCcTBMEM) apXMBHOMO OTAeNa, AOSMKHOCTHOMO JfiMua apXMBHOIO
oTaena.

3agButenem MOryt ObiTb NpeAcTaBneHbl  AOKYMEHTbl  (MpU  Hanuyum),
noaTeepXxaaroLine 4oBoAbl 3aaBUTENS, MO0 NX Konuu.

5.4.12. B apxuBHOM  oTgene, agMUHUCTpaLmmn ropoga  EcceHTyku
CtaBpononbckoro kpasi, komutete CTaBpOnoOfbCKOro Kpas Mo AdenaMm apXvMBOB
OnpeaensaTca YNONMHOMOYEHHbIE Ha pPacCMOTPEHME Xanob® [OOMKHOCTHbIE nuua,
KoTopble ob6ecneymnBatoT:

npMemMm W paccMoTpeHne Xanob B COOTBETCTBMM C  YCTAHOBMNEHHLIMMU
TpeboBaHuaAMY;

HanpasfeHue xanob B YNOSTHOMOYEHHbIA HA X PacCMOTPEHME OpraH, B criyvyae
ecnu xanoba nogaHa 3asBUTENEM MO BONPOCaM, HE OTHOCALLMMCS K UX KOMMNETEHLMN.

5.4.13. ApxuBHbIN oTAen obecnevmBaer:

OCHalLleHne MecCT npuema xanob;

NHpopMmnpoBaHMe 3asiBUTENEN O nopsake nogayn xanobbl Ha pelieHns u (Unu)
aencteusa (b6esgencTene) apxXuBHOrO oThena, ero AOSMKHOCTHLIX vl NocpeacTBOM
pasmelleHns nHdpopmauum Ha CcTeHgax B MecTax NpedocTaBneHns MyHUUMnanbHbIX
ycnyr, Ha oduvumanbHOM CcalTe apxvMBHOro oTaena, 4epe3 EAuHbIM  nopTan,
pernoHanbHbIN nopTan;

KOHCYNbTUPOBaHMEe 3adBUTENEN O Nopsaake obXanoBaHMsS peLlleHun U OeNCTBUN
(6e3nencTBmsl) apxXMBHOro oTaena, ero AOSMKHOCTHBIX NvL, B TOM YMcne no TenedoHy,
9NEKTPOHHOM NoYTe, NPU JIMYHOM NpUeME;

3aKkrnyeHre cornaweHun o B3aMMOLEWCTBUM B 4acTU  OCYLLUEeCTBIEHMS
MHOTrOOYHKLUMOHANbHLIMU  LeHTpaMn npuema Xanod 1 Bblgayn 3asBUTensm
pe3ynbTaToB PacCMOTPEHMS Xanoo;



dopMMpoBaHNe W nNpeacTaBfieHne exekBapTanbHO B BbIWECTOAWMA OpraH
OTYETHOCTU O MOSMYyYEHHbIX U PACCMOTPEHHbIX Xanobax (B TOM 4Mcne O KonmyecTse
YAOBMETBOPEHHbIX N HEYLOBMETBOPEHHbIX XKanoob).

5.4.14. Mpwn ycTaHOBNEHUN B X04€e UMK MO pe3ynbTataMm pacCMOTPEHUS >Kanobbl
NPU3HaAKoB COCTaBa agMWHUCTPATMBHOINO MpaBoOHapyLleHUs, npegyCMOTPEHHOro
ctatben 5.63 Kopgekca Poccunckon depepauum 06  agMUHUCTPATUBHBIX
NpaBOHapyLIEeHNAX, WM MNPU3HAKOB CcocCTaBa MNPECTYNMeHUs [OOSDKHOCTHOE NUuo
apxvBHOro OTAena, YrNorTHOMOYEHHOE Ha pacCcMOTpeHue xanob, HeszameanuTerbHO
HanpasnseT COOTBETCTBYIOLLUME MaTepuaribl B OpraHbl NpoKypaTypbl.

5.4.15. OTBeT Ha xanoby He AaeTcs B crnegyloLwmx criyvasx:

B anobe He ykasaHbl hamunusa nuua, HanpasmBLUEro >kanoby, unm noYToBbIN
agpec, rno KOTOpoMy AoSmKeH ObITb HanpasfeH OTBET;

TEKCT NMUCbMEHHOW >Xanobbl He nogaaeTcsa MPOYTEHWUO, O YeM B TeYeHWe CeMu
AHEN Co OHS perncrpaumm coobliaeTcs rpaxgaHuHy, ecnu ero bamunma n noyToBbIn
agpec noaaarnTcs NPOYTEHNIO;

B Crny4ae Hanuumna B anobe HeLeH3ypHbIX MO0 OCKOPOUTENbHbBIX BbIpaXXeHUN,
Yrpo3bl XWU3HW, 300POBbID U UMYLLECTBY AOS/PKHOCTHOrO fvua, a Takke YfeHOB ero
ceMbW, agMUHUCTpauus ropogda EcceHTykn BnpaBe ocTaBuTb xanoby 6e3 otBeTa u
COOBLWNTL rpaXkaaHnHy, HanpasmBLLEMY Xanoby, 0 He4oNyCTUMOCTK 3r0ynoTpebneHuns
npaBowM;

B crnydae, ecnu B xanobe cogepxatcs BOMPOCbl, HA KOTOpble HEeOOHOKPaTHO
AaBannCb MUCbMEHHbIE OTBETblI MO CYyLWECTBY B CBS3M C paHee HarnpaBfieHHbIMU
Xanobamu, 1 nNpu 3ToM B xanobe He NPUBOAATCS HOBble JOBOAbI NN OBCTOATENLCTBA,
npeacenartenb KOMUTETA, AOSPKHOCTHOE NULO apXMBHOMO OTAena, ynosIHOMOYEHHOe Ha
paccMoTpeHue xanob, BnpaBe NpuHATL pelleHne o 6e30CHOBaTENbHOCTU O4YepeaHOro
obpaleHns 1 npekpawieHMm nepenuckn € rpaxgaHMHoOM Mo AaHHOMY BOMpocy, O
AAHHOM peLLeHnN yBeJOMIISETCA rpaXKaaHvH, HanpaBmBLLMK Xanooy;

€CNnun OTBET MO CyLeCcTBY NOCTaBNEHHOro B Xanobe Bonpoca He MOXeT BbITb AaH
6e3 pasrnaweHns CcBedeHWUW, COCTaBNSAOWMX TOCYAAPCTBEHHYD WM UHYIO
OXpaHseMyl dedeparnbHbIM 3aKOHOM TaKrHy, rpaxaaHwHy, HanpasmBLLEMY Xaroby,
coobLiaeTcsi 0 HEBO3MOXHOCTM AaTb OTBET B CBA3WN C HEQONYCTUMOCTbIO pasrnalleHuns
yKa3aHHbIX CBEAEHUN.

5.5. Cpoku paccMoTpeHus xanobsbl.

5.5.1. XKanoba, noctynuBliass B apxXuBHbIA OTAEN, NOANEXUT perncrpauumn He
nosgHee crnegytowiero paboyero gHA co gHS ee noctynneHus. XKanobe npuceanBaeTcs
PErMCTPaLUNOHHBIN HOMEP B XXypHane y4veta Xanob Ha peweHus U LencTBus
(6e3pencTBme) apxMBHOro OTAeNa, ero OMKHOCTHbIX nuy,. dopma 1 Nopsaok BeAeHus
XypHana onpenensatTcs apXmBHbIM OTAESNOM.

5.5.2. Xanoba paccmatpmBaeTcs B TeudeHume 15 pabounx AOHen co OHA ee
perncTpauumn.

5.5.3. B cnyyae obxanoBaHus OTKa3a apXMBHOro oTAena, ero AOSPKHOCTHOro
nvua B npyueme AOKYMEHTOB Yy 3asBUTENSA NMO0 B ncnpasrneHnn SONyLWEeHHbIX onevyaTok
n oWMBOK MK B cnyyae obxanoBaHUA 3asBUTENIEM HapyLLIEHMS YCTaHOBNEHHOrO Cpoka
Taknx ncnpaesneHumn xxanoba paccmaTpmBaeTcs B Te4eHne 5 paboumx gHen co aHA ee
perncTpauum.



5.5.4. B cny4ae ecnu 3asButenem B apxmMBHbIN OTAeN nogaHa xanoba, npuHsaTue
peLLIeHMs Mo KOTOPON He BXOAUT B €ro KOMNeTeHuuto, B TedeHne 3 paboumx gHen co
[OHS1 ee perncTpauumn apxXmBHbIN OTAEN HanpaBnseT Xanoby B yNOSTHOMOYEHHbIN Ha ee
paccMOTpeHne opraH M B MNUCbMEHHOW opme WHpopmMUpyeT 3asButens o
nepeHanpasneHnn xanoobol.

5.6. Pe3ynbTaT paccCMOTpeHUs xanobbl.

5.6.1. Mo pesynbTatam paccMOTPEHUs Xanobbl apXuBHbIN OTAEN MPUHUMAET
pelleHne o6 yaosneTBopeHumn xanobbl nnbo ob oTkase B ee y40BNETBOPEHUN.

5.6.2. YKasaHHOe pelleHne npuHumaeTca B opme akta, ynoriTHOMOYEHHOro Ha ee
paccMOTpeHne  apxmBHoro  otgena  (agMuHucTpauum  ropoga  EcceHTykn
CTtaBponosibckoro kpasi, kommteta CTaBpOnonbCKOro Kpas no genam apxmeoB).

5.6.3. [llpun ygoBneTBOpeHUM xanobbl apxXMBHbLIM  OoTAen  MpUHUMaEeT
ncyepnbiBaloLmMe Mepbl MO YCTPAHEHUIO BbISBMEHHbLIX HApyLIEeHWA, B TOM 4ucre no
BblJaye 3asBUTENI0 pe3yrnbTata MyHUUUNanbLHOW yCryru, He nosgHee 5 pabounx gHen
CO [HS NPUHATUS pELUEHNS.

5.6.4. ApxuBHbin oTaen (agmuHucTpauus ropoga EcceHTykn CTaBponosibCKOro
Kpasi, kKomuTeT CTaBpoOMoONbCKOro Kpas no JenaMm apxvBoB) OTKasbiBaeT B
yAOBMETBOPEHUN Xanobbl B Cryvyae Hanm4umsi BCTYNUBLLErO B 3aKOHHYHO CUMY peLLeHus
cyna, apbutpaxHoro cyga no xanobe o ToM e npeameTe U No TeM e OCHOBaHUSIM.

5.7. Tlopagok WHOPMMPOBaHMA 3aaBUTENA O pe3yfbTaTaX pPacCMOTPEHUs
Xanoobbl.

5.7.1. OTBeT No peaynbTatamMm pacCMOTPEHUS xanobbl HanpaBnseTca 3asaBUTENO
He No3agHee AHS, Cneayowero 3a JHeM NPUHATUSA peLLeHunsl, B MMCbMEHHOW hopMe.

B cnyyae ecnu xanoba 6bina nogaHa cnocobom, npeayCcMOTPEHHbIM NOAMYHKTOM
5.4.3 Hactosiwero ALMUHUCTPATUBHOINO perfiameHta, OTBeT O pesynbraTtax
paccMOTpeHnss kanobbl HanpaBnseTcs MOCPeACTBOM  MCMOMb30BAHUA CUCTEMbI
pocynebHoro obxxanosaHus.

5.7.2. B oTBeTe NO pesynbTaTaM pacCMOTPEHNSA XKanobbl yka3biBaeTcs:

HaMMeHOBaHWe apxuBHOro oTaena (agMuHUCTpauuu ropoda EcceHTykn
CtaBponosnbckoro kpasi, kommuteta CTaBponoOfnbCKOro Kpas no genam apxuBoB),
paccMoTpeBLIEro >xanoby, HaMMeHOBaHWe [OMMKHOCTWU, daMunus, KMSA, OT4ECTBO
(nocnegHee — Npy HaNMyMKM) OOSMKHOCTHOIO NMUa, NPUHABLLErO peLleHne no xanobe;

HOMep, faTa, MeCTO NPUHATUS peLleHus, BKMoYas CBeAeHUs O AO0SPKHOCTHOM
nvue, pelweHunsa unu gencteme (besgencrane) KOToporo obxanyercs;

damunus, uUMsi, OTYECTBO (MocregHee — MNpU HanmuMyuu) UNU HanMeHoBaHue
3asBuUTeEns;

OCHOBaHWA O MPUHATUS peLLeHus Nno xanoobe;

NPUHATOE NOo Xanobe pelleHune;

B crnyyae ecnu xanoba npu3HaHa OOOCHOBAHHOW, - CPOKU YCTPaHEHUS
BbISIBMEHHbIX HapylWeHWA, B TOM 4MCNe CpOK MpefocTaBneHna pesynbrarta
MYHMLMNANbHOWN yCnyru;

cBefeHns 0 nopsiake oGXxanoBaHus NPUHATOrO No Xanobe pelleHus.

5.7.3. OtBeT no pesynbTaTaM paccMOTpeHus kanobbl noanucbiBaeTCs
YMNOMHOMOYEHHbIM Ha pacCMOTPEHNE Xanobbl JOSMKHOCTHLIM FULIOM.

5.7.4. Mo xenaHuio 3asBUTENS OTBET NO pe3ynbTaTaM pPaccCMOTPeHus xarnobbl
MOXeT OblTb nNpefocTaBneH He nosgHee [HSA, crnegyluwero 3a AHEM NPUHATUS



pelleHns, B (oopMe 3NEKTPOHHOrO AOKYMEHTa, NOAMNUCAHHOMO 31IEKTPOHHOW MOAMNUCHIO
YNONMHOMOYEHHOIO Ha pPaccMOTpPeHMEe >anobbl apXMBHOroO oTaena (agMUHUCTpaLMu
ropoaa EcceHtykn CtaBpononbckoro kpas, kommteta CTaBponosfbCKOro Kpasa no genam
apxvBoB).

5.8. MNMopsipok ob6xxanoBaHMsA peLueHns no xanobe.

5.8.1. 3aaButenu Bnpase obxanoBaTb peLLEeHUs apXMBHOrO otaena, NpuHATbIE B
XoO0e  NpedocTaBneHuss  MyHuumMnanbHOW — ycnyru, genctBus  (6esgencrteue)
OO/MKHOCTHBLIX NWL, apXMBHOro oTaena B cygebHOM nopsgke B COOTBETCTBUMM C
3akoHogaTtenbcTBoM Poccuinickon ®epepauun. MNopsagok nogadn, pacCMOTPEHUS U
paspelleHns xanob, HanpaeBnsemblx B cyabl oOwen topucoukummn mn apbutpaxHble
cyobl, onpefensieTca 3akoHogatenbcTBoM Poccuiickon defepaumm o rpaxgaHCKoM
CyOonpoun3BOACTBE U Cy4ONPOM3BOACTBE B apOUTPaXHbIX cyadax.

5.9. MNpaBo 3asBuTENS Ha nonyyYyeHne nHPopMaumm n OKYMEHTOB, HEODXOANMbIX
ANs 060CHOBaHUSA U PACCMOTPEHUS anobbl.

5.9.1. lNpu obpaweHnn 3aaBUTENA B apXvMBHbIM OTAEN 3a MNOMy4YeEHNEM
WHpopMauun M JOKYMEHTOB, HeoOXOAMMbIX AnA OOOCHOBaHUA M PaCCMOTPEHUS
Xanobbl, apxmBHbIN oTAen 06s3aH NPegoCcTaBUTb NPU UX HANUYUW.

5.10. Cnocobbl MHhopMMpPOBaHUS 3aABUTENSA O NOpAAKe Nogavn U pacCMOTPEHUS
Xanoobbl.

5.10.1. ApxuBHbIM OTAEN WHMOPMUPYET 3asaBUTENA O MOpsAKke nogayn u
paccMoTpeHust xanobbl cnocobamu, ykaszaHHbIMK B ab3alax BTOPOM M TPETbEM MyHKTa
5.4.13 HacTOosALWEero AMMHUCTPATUBHOIO pernamMeHTa.

Mpunoxenunsa: 1-2. Obpasubl 3ad9BNEHUN rpaXKaaHNHa;

3-4. O6pasupbl 3asBNEeHU opraHn3aunm n obLLECTBEHHONO 06 beANHEHUS;

5. brnok-cxema npegocraBfieHNa MyHULMNANbHOW YCIyru;

6. MlHbopmaums o mecToHaxoxaeHun un rpadmnke paboTbl MHOrOOYHKLNOHAMNBbHbIX
LEeHTpOoB npeaocTaBneHns rocyaapCTBEHHbIX WU MyHAUMNANbHbLIX  ycnyr
CTaBponosibCKoro kpas;

NcnonHsawowmin 0693aHHOCTM
ynpaBnsoLLEero genamm
agMuHUCTpauum ropoga EcceHTykm
A.HNEFEUKNN

MpunoxeHwue 1

K AQMUHUCTPATUBHOMY

pernamMmeHTy npeaocTaBfieHUs1 apXUBHbIM
oTAeNnoM agMUHUCTpPaLUi

ropoaa EcceHTykn CtaBponosibCKOro Kpas
MYHULMUNANbHOWU yCnyru



«NHcpopmaumMoHHOe obecnevyeHune rpaxaaH,
opraHm3auum n obLecTBeHHbIX
o6beANHEeHNN No AOKYMEeHTaM
MYHMLMUNANbHOU COOGCTBEHHOCTH,
HaxoAsLWMMCA Ha XpaHeHUU

B apXMBHOM oTAeNne agMMHUCTpPaLuu
ropoaa EcceHTyku

CTaBpoOnonbLCKOro Kpasa»

O6pa3seu 3aaBneHunA

3aBeqyoLlemMy apXMBHbIM
OTAENOM agMUHUCTPaLUn
ropoga EcceHTykn
CTtaBpononbCcKoro kpas
damunus, nms, oT4eCTBO
3asaBuUTEnNS,

MOYTOBLIN agpec U/mnm
agpec 9NeKTPOHHON
noytbl (e-mail),
KOHTAKTHbIE TENEOHbI

3adBrieHune.

Mpowy npenoctaBuTb cBeAeHus/MHopMauuio (ykasaTb coaepkaHue 3anpoca u
XPOHOJIOrMYEcKMe pamMKy 3anpaluMBaemMbiX CBeOEHWUN).

JaTta CoCTaBJ1eHNA nNoanncb 3adBUTENA

MpunoxeHue 2

K AQMUHUCTPaATUBHOMY

pernameHTy npenoctaBrieHNs apXuBHbLIM
oTAeNioMm agMMUHUCTpaLUin

ropoaa EcceHTykn CtaBponosibCKOro Kpas
MYHULMUNANbHOWU yCnyru



«NHcpopmaumMoHHOe obecnevyeHune rpaxaaH,
opraH1M3auum n obLecTBeHHbIX
o6beANHEeHNN No AOKYMeHTaMm
MYHMLMUNAaNbLHOU COGCTBEHHOCTH,
HaxoAsLWMMCA Ha XpaHeHUU

B apXMBHOM oTAeNne agMMHUCTpPaLuu
ropoaa EcceHTyku

CTaBpoOnonbLCKOro Kpasa»

OBPA3ELU 3AABIEHUA

3aBeayoLemMy apxXMBHbIM

OTAENOM agMUHUCTPaLNN

ropofa EcceHTykn

CtaBpononbCcKoro Kpas

damunus, nms, oT4ECTBO 3asBUTENS,
NnoYTOBbIM agpec n/mnu

agpec 9NeKTPOHHON

noytbl (e-mail),

KOHTaKTHbIE TeNEedOHbI

3adBlieHune.

Mpowy npenocTtaBuTb KOMUIO [OOKYMeHTa (ykasaTb Bud, Aaty, Homep U
HauMeHoOBaHWe OOKYMeHTa), noareepxaatowiero npaso (ykasate PUNO 3aasutens mnm
AoBepuTensl) Ha  BNageHWe  3eMerlbHbIM  Yy4acTKOM,  PacnoSiOXKEHHbIM MO
agpecy:

JaTta coCTtaBleHna noanncb 3adaBuUTeENA

MpunoxeHue 3

K AQMUHUCTPaATUBHOMY

pernameHTy npenoctaBrieHNs apXuBHbLIM
oTAeNioMm agMMUHUCTpaLUin

ropoaa EcceHTyku CtaBpononbLCKOro Kpas
MYHULIMNANbHOW YCIyru



«NHcpopmaumMoHHOe obecnevyeHune rpaxaaH,
opraH1M3auum n obLecTBeHHbIX
o6beANHEeHNN No AOKYMEeHTaM
MYHMLMUNANbHOU COOGCTBEHHOCTH,
HaxoAsLWMMCA Ha XpaHeHUU

B apXMBHOM oTAeNne agMMHUCTpPaLuu
ropoaa EcceHTyku

CTaBpoOnonbLCKOro Kpasa»

OBPA3ELU 3AABIEHUA

BnaHk opraHunsauum,
obLecTBeHHOro o6bLegnHeHUs
ncxooduwas gata Ne

3aBefyoLiemMy apxXmBHbIM
oTAEeNOM agMUHUCTPaUmmn
ropoga EcceHTyku
CTtaBpononbCcKoro kpas

OpraHmsauus  (obwiectBeHHoe  obbeguHEeHMe)  NpocuUT  MNpPenocTaBUTb
cBedeHus/MHopMaumio (ykasaTb COAEpXaHWe 3anpoca W XPOHOMNOrMYEeCcKne pamKku
3anpaluvBaeMblX CBEAEHUN).

[lomKHOCTb pyKOBOAUTENS OpraHu3auun, NOANUCh pacluMdpoBka NOANUCK
obLecTBeHHOro oobegnHeHns

damunus, nms, OT4ECTBO UCMNOSNHUTENS,
TenedoH

MpunoxeHue 4

K AQMUHUCTpPaATUBHOMY

pernamMmeHTy npeaocTaBfieHUs1 apXUBHbIM
oTAeNoM agMMUHUCTPaLUN

ropoaa EcceHTykn CtaBponosibCKOro Kpas



MYHULIMNANbLHOW YCIyru
«AHdopmaumMoHHOe obecneyeHUue rpaxaaH,
OopraH1M3auum n obLecTBeHHbIX
o6beANHEeHNN Mo AOKYMEeHTaM
MYHMLUNANbHOU COGCTBEHHOCTH,
HaxoaAWMMCA Ha XpaHeHUU

B apXUBHOM oTAese aaMUHUCTPaLMK
ropoaa EcceHTyku

CtaBpoOnonbLCKOro Kpasa»

O6pa3eu 3aaBneHunA

BnaHk opraHmsauun,
obliecTBeHHOro oobegnHeHns
ncxogsaulaa gaTa Ne

3aBefyoLemMy apxmBHbIM OTAENOM
agMuUHUCTpaumn ropoaa EcceHTykm
CTtaBpononbCKoro Kpas

Opranunsaumsa (obwiectBeHHoe o06beguHeHME) NpPOCUT NpPenoCTaBUTb  KOMUIO
AOKymeHTa  (ykasaTb BuA, AaTty, HOMEp W  HauMeHOoBaHuWe  [OKyMeHTa),
noaTBepxaatolero npaeso (ykasaTb HaMMeHOBaHWE OpraHv3auuu) Ha BriageHue

3eMenbHbIM y4YacTKOM, PacMonoXeHHbIM rno agpecy:
HomkHOCTb pykoBOAUTENS noAanuch paclumdpoBka noanucu

opraHmsauum, obLecTBEHHOro

obbeanHeHus

damunus, nms, OT4ECTBO UCMNOSNHUTENS,
TenedoH

MpunoxeHue 5

K AQMUHUCTPATUBHOMY

pernamMmeHTy npeaocTaBfieHUs1 apXUBHbIM
oTAeNnoM agMMUHUCTPaLUA

ropoaa EcceHTykn CtaBponosibCKOro Kpas



MYHULIMNANbLHOW YCIyru
«AHdopmaumMoHHOe obecneyeHUue rpaxaaH,
OopraH1M3auum n obLecTBeHHbIX
o6beANHEeHNN Mo AOKYMEeHTaM
MYHMLUNANbHOU COGCTBEHHOCTH,
Haxo4AaAWMMCA Ha XpaHeHUU

B apXUBHOM oTAese aaMUHUCTPaLMK
ropoaa EcceHTyku

CtaBpoOnonbLCKOro Kpasa»

BNOK-CXEMA NMPEOOCTABJEHUA MYHULMINANBHOW YCIYTU

O6pauleHne

A 4

NHdopMrpoBaHUe 1 KOHCYNbTUPOBaHWE 3asiBUTENS MO BONPOCY NpeaoCcTaBreHums
MYHULMMNANbLHOW ycryru

A 4
Mpvem un pernctpauus obpatleHus

v

PaccmoTpeHne obpalleHrsi, NPUHSATUE PEeLLEHUS O NPeAoCcTaBneHun (oTkase B
npeaocTaBneHnmn) MyHULMNanbHOW ycryru

A 4
lNoaroTtoBka oTBETA 3aABUTENIO

v

Pel'I/ICTpaLI,I/Iﬂ N HarnpaslieHne oTBeTa 3aaBUTESTO

v

Ycnyra 3aBeplueHa

MpunoxeHue 6

K AAMUHUCTPATUBHOMY

pernameHTy npepoctaBreHnst apXMBHbIM
oTAerioMm agMMUHUCTpaL Ui

ropoga EcceHTykn CtaBponosnibCKOro Kpas



MYHULIMNANbLHOW YCIyru
«AHdopmaumMoHHOe obecneyeHue rpaxaaH,
OopraH1M3auum n obLecTBeHHbIX
o6beANHEeHNN Mo AOKYMEeHTaM
MYHMLUNANbHOU COGCTBEHHOCTH,
Haxo4AaAWMMCA Ha XpaHeHUU

B apXUBHOM oTAese aaMUHUCTPaLMK
ropoaa EcceHTyku

CtaBpoOnonbLCKOro Kpasa»

MHO®POPMALUNA O MECTOHAXOXOEHUN U TPADUKE
PABOTbl MHOTO®YHKUMUOHAIbHbLIX LEHTPOB
NMPEOOCTABJNEHUA TOCYOAPCTBEHHbLIX U
MYHULUNAJNBbHBIX YCNYI CTABPOINOJIbCKOI'O KPAA

N HanmeHoBaHue Appec, TenedoH, UHTepHeT-canT Mpadumk paboThl
n/n MHOrOOyHKLMOHATbHOIo MHOrOOYHKLMOHAIbHOIo LeHTpa MHOrOYHKLMOHAIbHOIo
LueHTpa LeHTpa
1 2 3 4

1 MyHuuunansHoe asToHoMHoe | 357601, CtaBpononbckuii Kpan, | MoHnenenbHuk  08:00- 18:00

yypexneHue r. EcceHtykn, BTOPHMK 08:00- 18:00
«MHoroyHKUMOHaNbLHbIN yn. BoksanbHag, gom 31 a, Cpena 10:00- 20:00
LEeHTp npefocTaBrneHus TenedoH 8(87934) YeTsepr 08:00- 18:00
rocyaapCTBEHHbIX U 4-25-41, cant: www.mfcess.ru Nathvua 08:00- 18:00

MYyHMLUMNAnbHLIX YCnyr» ropoaa

EcceHTyku Cy66oTta 09:00- 15:00
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