HOCTAHOBJIEHMUJE
AIMUHUCTPALIMA I'OPOLA ECCEHTYKH
CTABPOIIOJIBCKOI'O KPAA
r. Eccentykn

17.08.2017 Ne 1127

O6  yTBepXIEHUU  AIMUHUCTPATUBHBIX  PEIJIAMEHTOB MO  MPEJOCTABICHUIO
MYHUIUTIATBHBIX YCIYT

B cootBercTBUU ¢ DenepanbHbIMU 3aKOHAMU OT 22 okTs0psa 2004 r. Ne 125-03
«O0 apxuBHOM nene B Poccuiickoii @enepanum», ot 27 utons 2010 roga Ne 210-03 «O0
OpraHM3alld IPEAOCTABICHUSA TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX yCIYr», Ha
OCHOBaHuH CT. 51 YcraBa MyHHMUIMIAIBHOTO 00pa30BaHus TOPOJICKOr0 OKpyra ropojia-Kypopra
Eccentyku, agmMuHuctpanus ropoaa EcceHTyku

ITOCTAHOBJIAET:

1. VrBepauTh AJIMUHUCTPATUBHBIM  PETJIAMEHT MPEJOCTaBICHUS  apXHUBHBIM
OTZAEJIOM aJIMHUHHUCTPALMU ropoAa ECCEHTyKH MyHMIMIIAJbHOM yCiyru «Bbplgaya KOmui
ApXMBHBIX JOKYMEHTOB, MOATBEPKIAIONINX TPABO HA BIIAJCHHUE 3EMJIEH IO JTOKYMEHTaM
MYHUIUNIATBHOM COOCTBEHHOCTH, HaXOSAIIMMCS Ha XpaHEHHMM B apXUBHOM OTJEJe
aaMuHHACTpanMu ropoaa EcceHTykum CTaBpoOIOJIIBCKOIO Kpash» (ajee Mo TEKCTy -
PernameHT) cormiacHo npuiiokeHuto 1.

2. YTBepauTh AJIMUHUCTPATHBHBIA  PETJIAMEHT TPEAOCTABICHUS apPXHBHBIM
OTZIETIOM aIMUHUCTPALIUN ropoja Eccentykun MYHHUITUTIATHHOM YCIIyTH
«Muadopmanmionnoe  obecrieueHWe  TpakdaH, OpraHU3alMid U OOIIECTBEHHBIX
Oo0OBeIMHEHUN MO JOKYMEHTaM  MYHHIIMNAIBHOW COOCTBEHHOCTH, HAXOJSIIMMCS Ha
XpaHCHHH B apXWBHOM OTAeNe aaMuHuctpanuu ropona Eccentyku CTaBpOmOJIBCKOTO
Kpas» (anee 1o TeKCTy - PeriaMeHT) coriacHO MPUIIOKEHUIO 2.

3. Ilpu3HatTh yTpaTUBIIUM CHIIY MYHKT 3 MOCTAHOBJICHHS aJMHUHHCTPAIMN TOpoJa
Eccentyku ot 12 Hosi6pst 2015 roma Ne 2593 «O6 yTtBepxkaeHUU AJIMUHHUCTPATUBHBIX
PETIaMEHTOB TI0 MPEIOCTABICHUIO TOCYAPCTBEHHBIX U MYHHUITUTIATBHBIX YCITYT.



4. Pa0oTHMKaM apXWMBHOIO OTAEda aJMUHUCTpaluMu ropoaa EcceHTyku B
MIPaKTUYECKON paboTe pyKOBOACTBOBATHCS YTBEPKICHHBIMU PeriiaMeHTamu.

5. KoHTposib 3a BBHINIOJHEHUEM HACTOSIIIETO TOCTAHOBJICHUS BO3JIOKUTH Ha
YIPaBIIAIONIETO JesiaMu agMuHucTpaiuu ropoja Eccentyku O.A. bonnapesy.

6. UnpopmanimoHHO-aHATTUTUYECKOMY OTAENY aAMUHUCTpalMK ropoja EcceHTyku
(B.b. I'epacuMeHKO) pa3MecTUTh HACTOSIIEE MOCTAHOBJICHHE Ha OQUIMAIBLHOM CcaiTe
agmuHucTpanmu ropojna Eccentyku u Jlymsl ropoga EccenTyku B uH(pOpManuoHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «IHTepHeT».

7. Hacrosiiiee NOCTaHOBJIEHHE BCTYMAeT B CHIy CO JHA €ro OOHApOJOBaHMS Ha
odpumanbHOM caiTe aaMUHHCTpanuu ropoja Eccentyku u Jlymel ropoga Eccentyku B
MH(}OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn MHTepHeT.

I'maBa ropona Eccentyku A.IO. Hekpucron



[Tpunoxenue 1

K IIOCTaHOBJIEHUIO
aIMUHHCTPALIMY TOPO/Ia
Eccenrykn

ot 17.08.2017 Ne 1127

AJIMUHUCTPATUBHBIN PETJIAMEHT
IIPENOCTABIICHUS APXUBHBIM OTIEJIOM aJMUHUCTpau ropoaa Eccentyku
MYHULANAIBHOMN yCIIyTH « Bpiiada Konui apXuBHBIX JOKYMEHTOB, TOATBEPKAAIOIINX
MPaBO Ha BJIAJICHUE 3€MJICH MO IOKyMEHTaM MYHHIIMIIATbHOW COOCTBEHHOCTH,
HaxXOJIIMXCS HA XPAaHEHUU B apXUBHOM OTJEJE aAMUHUACTpanuu ropoaa EccenTyku
CraBponoJyIbCKOro Kpas»

|. OO1me monoxeHus

1.1. IIpenmer perynnpoBaHus aAMUHACTPATUBHOTO PETJIAMEHTA.

1.1.1. AAMUHUCTpPATUBHBIM pETJIaMEHT NPEJAOCTABICHUS AaPXWBHBIM OTJEIIOM
aIMUHHUCTpallK ropojia EcceHTykwm (majgee — apXuBHBIA OT/EN) MYHHUIIUIIAJIbHOU
yciayrn «Bbigaya Komuii apXMBHBIX JIOKYMEHTOB, MOJATBEPXKIAIONIMX MpaBO Ha
BJIQJICHUE 3€MJICH 110 JOKYMEHTaM MYHHUIIUITAJIbBHOW COOCTBEHHOCTH, HaXOIAIIUXCS Ha
XpaHEHUU B apXMBHOM OTJee aAMUHHUCTpanuu ropoaa EcceHtyku CTaBpOIOIbCKOTO
Kpas» (mamee COOTBETCTBEHHO - PernaMeHT, MyHUIMITAIbHAS YCIyra), ONpPEaciseT
CPOKM U TIOCJEIOBATEIBLHOCTh JEUCTBUN (QAMUHHUCTPATUBHBIX MPOLEAYP), a TaAKKE
MOPSZIOK B3aUMOJICUCTBUS MEXAY TOHKHOCTHBIMHU JIMIIAMU QJMUHUCTpALlMU TOpOJia
EcceHTyku mnpu mnOpenocTaBieHUH MYHMUIIUNAIBLHONW YCIYTHM B IEISX IOBBIIICHUS
KaduecTBa MHPOpMAIIMOHHOTO obecriedeHus: PU3NUECKUX U IOPUIUIECKUX JIUII.

1.1.2. MyHumumagebHas yCciayra MpPeJOoCTaBISICTCS apXUBHBIM  OTIEJIOM
aMUHUCTpALMK Topoaa EcceHTyku B cooTBETCTBUU ¢ 3akoHOM CTaBpOIOILCKOTO Kpas
ot 31 nexabpst 2004 r. No 122-k3 «O HajeneHun OpraHoB MECTHOTO CaMOYIpaBiICHUS
MYHULIMIATbHBIX o0pa3oBaHU B CTaBpOII0JIbCKOM Kpae OTJICIbHBIMU
rOCyJapCTBEHHBIMH TMOJHOMOYUSIMU CTaBpOIMOIBCKOTO Kpass 1o (hopMUpOBaHMUIO,
COJICP)KaHMIO U UCIIOIB30BaHNUI0 ApXHBHOTO (poHIa CTaBpOIOIBCKOTO Kpash».

1.2. Kpyr 3asButeneil.

1.2.1. Tlonyyarenu MyHUIIUNIATBHOM YCIIYTH (J1ajiee - 3asBUTEIN):

a) rpaxxnane Poccuiickoit denepanuu;

0) ropuauueckue Imna (3a HCKIIOYEHHEM TOCYJapCTBEHHBIX OPraHoB U UX
TEPPUTOPUATBHBIX OPTraHOB, OPraHOB IrOCYAAPCTBEHHBIX BHEOIOMKETHBIX (POHIIOB U UX
TEPPUTOPUATBHBIX OpPraHOB, OPraHoOB MECTHOTO CaMOYIpaBJIeHUs) JHOO0 UX
YIOJHOMOYEHHBIE MPEACTaBUTENH;
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B) WHBIE JIMIA, MMEIOIIME IMPAaBO HA NOJYYEHHE MYHHULMNAIBHOM YCIyTH B
COOTBETCTBHUHM C 3aKOHOaTenbcTBOM Poccuiickoit denepanuu 1ub0 B CUITy HaACIICHHS
UX 3asdBUTEISIMM B IIOPSAKE, YCTAHOBICHHOM 3aKOHOAATENLCTBOM Poccuiickon
denepanny, NOJIHOMOYHSIMHU BBICTYIIATh OT X UMEHHU.

1.3. TpeGoBaHus K NOPSAKY HHPOPMUPOBAHUS O MPETOCTABICHUH
MYHUITUTIATBHOU YCITyTH.

1.3.1. 3asBurenu mnoiaydaroT HHGOPMAIMIO IO BOMpPOCAM MPEIOCTABICHUS
MYHUIIUTIATIBHOW YCITYTH:

a) TpU  HEMOCPEICTBEHHOM  OOpallleHWd B  apXWBHBIM  OTIEN  WJIHU
MHuoro(dyHKIIMOHATEHBII LEHTP pPeI0CTaBIECHUS roCyJJapCTBEHHBIX U
MYHULMINAIBHBIX yCIyT (Aajiee — MHOTO()YHKIIMOHAJIBHBIN LIEHTP);

0) no Tenedony;

B) 10 (PaKCUMUIIBHOM CBSI3H;

T) 110 AJIEKTPOHHOU MOYTE;

1) Ha 0(PULIMATIBHOM CaiTe aIMUHHUCTPALIUN;

€) C MHCIOJb30BaHUEM (PeepalbHOM TOCYJIapCTBEHHONM WH(OPMaLMOHHON
cucteMbl «EAWHBIA MOpTan TOCYyIapCTBEHHBIX U MYHUIIUNAIBHBIX YCIAYT ((DYHKIIHM)Y»
(manee — Exunbiii mopTai), Www.gosuslugi.ru;

) C HCHOJB30BaHHMEM TOCYJAapCTBEHHONM HMH(POPMAIMOHHON  CHCTEMBI
CraBponosibeckoro kpas «llopTas rocymapCTBEHHBIX M MYHHUIIUNAIBHBIX — YCIIYT
(byHKIIMHA, TPETOCTABISIEMBIX (MCIOMHSAEMBIX) OpraHaMU HCIOJHUTEIHHOM BIACTH
CTaBpOMOJIbCKOTO Kpask M OpraHaMd MECTHOTO CaMOYTPABICHUS MYHHITUTAIbHBIX
oOpazoBaHuii  CTaBpOMOJILCKOTO  Kpash» (Jajiee —  peruoHajdbHBIA  mopTan),
www.26gosuslugi.ru;

1.3.2. ApxuBHBIA OTAEN pacmonaraercss 1o aapecy: T. EcceHTykw,
yi. UatepHaunonanbHast, 44.

I'padux paboOTHl apXWMBHOrO OTAENA: €XKeIHEBHO ¢ 9 1o 18 wyacoB (kpome
BBIXOJIHBIX M TIPA3JHUYHBIX JHEH), B IpeANpa3THUIHbIE THU ¢ 9 10 17 YacoB, mepepsiB
¢ 13 no 14 gacos.

1.3.3 CopaBounsie Tenedonsr: 6-20-69, daxc apxuBHoro otaena: 6-11-29;

1.3.4. Anpec odunmansHOrO caita aaMuHHCTpamuu ropoaa Eccentyku (manee -
oumanbHelid caiiT) adm-essentuki.ru; agpec 371€KTPOHHOM MOYTHI ApXUBHOTO OT/AEA -
essarchiv@mail.ru.

1.3.5. MHudopmamus o Mecre HaxoxaeHus u  rpaduke  pabOTHI
MHOTO()YHKITMOHAILHBIX IIEHTPOB, TeJIe(hOHBI U aipeca CauTOB YKa3aHbl B MIPUIOKEHUU
4 x HacTosiieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

1.3.6. Ilpu KOHCYJbTHpPOBaHUU IO TeJNePOHY MO0 MPU HEMOCPEACTBEHHOM
oOpalleH!y rpakiaH B apXUBHBIN 0T, MHOTO(QYHKIIMOHAIBHBINA HEHTP JTOJKHOCTHOE
JUIO0 apXUBHOTO OTJieNa, MHOTOQYHKIMOHAIBHOTO IIEHTpa AAeT HCUEPHBIBAIOLLYIO
UH(GOPMAIIUIO IO BOMPOCAM MPEI0CTaBICHUS MyHUIIUIIAIBHON YCIYyTH.
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Ecnu npussBmmii TenepoHHBIH 3BOHOK HE HMMEET BO3MOXHOCTH OTBETHTh Ha
MOCTABJICHHBIA BOMPOC, OH JIOJDKEH COOOLIUTH 3asABUTENI0 HOMEp TeseoHa, IO
KOTOPOMY MOYKHO MOJYYUTh HEOOXO0AUMYIO HH(POPMALIHIO.

1.3.7. Tlo oOpaiieHusM, TOCTYNUBIIUM IO D3JEKTPOHHOW TMo4YTe, Ha
obuLIMAIBHBINA calT, yepe3 EauHbIN mopTan uin peruoHaIbHBIN mopTall HHpOpMaIUs O
NPEAOCTABICHUN MYHHUIMIIAJBHOW YCIYI'M HAMNpaBISIETCd Ha JJIEKTPOHHBIA aapec
3asiBUTENISI B CPOK, HE NPEBBIMIAIOIMNANA TpeX paboyux JHEH cOo JHS TOCTYIUICHUS
oOpailieHus.

1.3.8. Ha undopmaimoHHOM CTEHJE, B MECTE MPEJOCTaBICHUSI MYHUIIUTIATHHON
yCIyTd, Ha OQUIMAIbHOM CcaiTe pasMmemaercs uHGOpManusa, HeoOXoaumas s
MPEI0CTABICHUS MYHULIMIIAIbHON YCIYTH:

a) aIMUHUCTPATUBHBIN pErjIaMeHT NPeIOCTaBICHUS MyHUIIMNAIbHOW YCIIYTH;

0) TEpMHUHBI U OIpPEACIICHUs, KOTOpble HEOOXOJIMMO 3HAaTh M IMPUMEHSATH IMPHU
oOpallleHuu B apXUBHBINA OT/IEN;

B) HanOoJIee 4acTo 3a/1aBaeMbl€ BOIIPOCHI U OTBETHI HA HUX;

r) oOpa3supbl 3asBiIeHUN (MpuiokeHus 1, 2 kK HactosueMy AJIMUHUCTPATUBHOMY
pErJIaMEHTY);

1) IepeYeHb JOKYMEHTOB, MPEJOCTABISEMBIX 3asiBUTENIEM B apXUBHBIM OTIEN U
TpeOOBaHUS K ATUM JOKYMEHTaM;

e) Olok-cxema, cojJepxaias  IOCIEJOBAaTEIbHOCTh  JICUCTBUH  MpHU
MPEAOCTABICHUN TOCYAApPCTBEHHOW yCIyrd (NMpUJIOKeHHEe 3 K  HACTOSILEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY);

) TIOYTOBBIM anpec, TenedoH, aapec HIEKTPOHHOM TMOYTBI M aJpec
opuuanbHOro  caita,  aAMUHUCTpauuu  ropoaa  EcceHTyku,  KoMHUTeTa
CraBpomnonbCKkOro  kKpas 1O  JeJlaM  apXHBOB (manee - KOMMTET),
MHOTO(YHKIIMOHAJILHOTO LIEHTPA;

3) HOMEp KaOuHeTa, B KOTOPOM MPEIOCTaBISETCS MYyHHUIMIAJIbHAS YCIIyra,
bamunus, UMsi, OTYECTBO U JOJIKHOCTb COOTBETCTBYIOLIETO JOJDKHOCTHOTO JIMIIA
apXHWBHOTO OT/EJIA.

1.39. Ha Enmunom mnopTaje W pEruoHAJIBLHOM IOpTajle pa3MelaeTcs
uHpopMalus, HeoOXoAUMast sl MPEAOCTABICHNUS MyHUIIUITAIbHOW yCITyTH:

a) aIMUHUCTPATUBHBIN perjaMeHT MPEJOCTABICHNUSI MyHUIIUITAIbHOW YCIIYTH;

0) oOpasipl 3asBiIeHUN (priioxeHus 1, 2 Kk HacToseMy AJIMUHUCTPATUBHOMY
pErjlaMeHry);

B) MepeyYeHb TIOKYMEHTOB, MPEAOCTABISIEMbIX 3asBUTENIEM B apXHUBHBIA OTIEN U
TpeOOBaHUs K ’TUM JIOKYMEHTAaM;

I) MOYTOBBIA ajpec, TenaedoH, aapeca IEKTPOHHOM MOUThl U O(PUIMAIBHOTO
caiita anMuHHcTpauuu Topoja EccenTyku, komutera CTaBpOINMOJIBCKOTO Kpas IO
JieJIaM apXHUBOB (J1aJiee - KOMUTET), MHOTO(DYHKIIMOHAJIBHOTO LIEHTpA.

I. Cranmapt npenocTaBiaeHus MyHULIMIIAIbHOW YCIYTH

2.1. HaumMeHOBaHrE€ MyHULIMIIAJIBHOMN YCIYTH.
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2.1.1. MynununaneHass yciyra «Bbimaya komui apXWMBHBIX JOKYMEHTOB,
MOATBEP)KIAOIIMX MPAaBO HA BIAJACHUE 3€MIIEM MO JOKYMEHTaM MYHULHIAIBHON
COOCTBEHHOCTH, HAaxXOJSALIMMCS Ha XpaHEHHWH B apXUBHOM OTJENE aJAMHHUCTPAIUU
ropona Eccentyku CTaBpONOIbCKOIO Kpash».

2.2. HanmeHoBaHuME OpraHa, MpeJOCTaBISIOMIEr0 MyHUIIMIAIBHYIO YCIYTY.

2.2.1. MyHuUMnaapHyl0  YCIyry  NpEAOCTaBIsieT  apXUBHBIM  OTHeN
aIMUHHCTpALMU Topoaa EccenTyku.

2.3. Onucanue pe3yJibTara MpeA0CTaBlICHUS MYHUILIUTTATIbHON YCITYTH.

2.3.1. Pe3ympraroM npEeNOCTaBICHUS MYHUIMNAIBHOW YCIYTH  SIBISIETCS
HaIIpaBJICHUE 3asBUTEIIIO:

a) ApXUBHBIX CIIPAaBOK, AapXMBHBIX BBIIMCOK, KONMH  3alpaliMBacMbIX
JIOKYMEHTOB;

0) yBeJOMIIEHHSI 00 OTCYTCTBUM 3alpPalIMBAEMbIX CBEACHUN W/WIH O NEPECHUIKE
oOpamieHusi B JApyrHWe OpraHbl TOCYJAapCTBEHHOW BJACTH, OpraHbl MECTHOTO
CaMOYIIPABJICHUS, OpPraHU3AlMM, WM OTKa3e B MpUEME JOKYMEHTOB, OTKa3e B
MPEA0CTABICHUN MyHUIIUNIATBHOU YCIIYTH.

2.4. Cpok mipe1oCTaBICHUS MyHUITUTIATBHOW YCIIYTH, B TOM YHCJIE C YICTOM
HEO0OXOIMMOCTH O0OpaIlleHUsI B UHBbIC OPTAaHU3AIINY, YYACTBYIOIIUE B MPEJOCTaBICHUN
MYHHULUITAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHUS] MyHULIMTIIAJIbHOU

YCIYTH B CIly4ae, €CJIM BO3MOKHOCTb IMPUOCTAHOBIICHUS MIPEyCMOTPEHA
HOPMAaTHBHBIMU ITPAaBOBbIMHU akTamu Poccuiickon @enepanuu, HOpMaTUBHBIMU
paBoBBIMH akTaMu CTaBpOIOJIBCKOTO Kpasi, CPOKH BbIJJauM (HAIPaBIICHNS)
JOKYMEHTOB, SIBIIIFOLIUAXCS PE3YyIbTaTOM NPEAOCTABICHUS MyHULIUIIAIBHONU YCIYTH

2.4.1. MyHuuunanpHas yciiyra HpeIOCTaBISIETCS B TEUEHHE 25 OHEHW cOo JHA
perucTpauuu oOpalleHusl, €CIM HEe YCTAaHOBJIEH 00Jiee KOPOTKUM CPOK MPEIOCTaBICHUS
MYHULIMITAIIHOU YCIIYTH.

2.4.2. B UCKITIOYUTEIBHBIX CIy4asiX, a TAKXKE B CIydae HaIpaBJICHUS apXWBHBIM
OTJIEJIOM 3arpoca B OpraHbl TOCYIAPCTBEHHON BJIACTH, MECTHOTO CaMOYTPABIICHUS WIH
OpraHu3alMi ISl TOJY4YEHUs JOKYMEHTOB, HEOOXOIMMBIX JUIsl PaCCMOTPEHHUS
oOpalleHusi, CpOK MPEIOCTABICHUS MYHUIMNAIBHON YCIyrd MOXET OBITh TNPOJUJICH
3aBelyIOIIMM apXUBHBIM OTIENIOM, HO He Oosee uem Ha 30 mqHell, ¢ 00s3aTeNbHBIM
YBEIOMJICHHEM 3asiBUTEIIS O MPOAJICHUH CPOKa PAaCCMOTPEHHS 0OpalieHusl.

2.4.3. Ilpu nocTyrieHun oOpalleHus, OTBET, Ha KOTOpOe HE MOXKET ObITh JaH 0e3
IIPEJIOCTABICHUS] YTOYHEHHBIX CBEIACHUI, apXWBHBIM OTAEN B IISITUIHEBHBIA CPOK
3ampaimMBaeT y 3asBUTENII HEOOXOAMMBbIE CBEICHHS B COOTBETCTBUU C ITYHKTOM 6
cratbu 7 @enepabHOrO 3aKkoHa «O0 OpraHu3alK NPEeJOCTABICHHS TOCY1apCTBEHHBIX
U MYHUIMINAIBHBIX yciIyr». Cpok IpenoCTaBiIeHUs MyHULUIAIBHOW YCIYI'M B TaKOM
Cllyda€ HCYMUCISETCS C MOMEHTA IIOIY4YEHHUS ApPXUBHBIM OTACJIOM YTOYHEHHBIX
CBEIECHUM.
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2.4.4. B cayyae OTCYTCTBHS B apXHMBHOM OTJEINC 3aIlpalllMBAEMbIX TOKYMEHTOB,
oOpaiieHue B T€UEHHE 5 JHEW CO JHS €ro PerucTpaluy MepechbulaeTcss B OpraH WU
OpTaHU3aIMI0 TI0 MECTy HMX XPaHCHHUS C YBEJOMIICHHEM 3asBHUTENIS O IEPECHUIKE
oOpailieHus.

2.4.5. B cnydae mpeacCTaBiCHHsS JTOKYMEHTOB 4Yepe3 MHOTO(YHKITMOHATHHBIN
IICHTP CPOK IPEIOCTAaBICHUS MYHHIIUIAIBHONW YCIyTH yBEIWYUBACTCS HAa 2 pabodmx
THSL.

2.4.6. Cpox Bblauu (HaIpaBJCHUS) JOKYMEHTOB, SBIISIIOIIUXCS PE3YJIbTATOM
NpeI0CTaBICHUS MYHUITUTIATBHON YCIIYTH, cOCTaBisgeT | paboumii 1eHb.

2.5. IlepeueHb HOPMATUBHBIX NMPABOBBIX aKTOB Poccuiickoit denepanuu u
HOPMAaTUBHBIX IPaBOBBIX aKTOB CTaBpOIOIBCKOTO Kpasi, PETYIUPYIOLIUX
MIPEIOCTABJICHUE MYHULIUIIAJIBHOW YCIIYTH, C YKa3aHUEM UX PEKBU3UTOB U HICTOYHUKOB
o(pUIUATBLHOTO OITyOJIMKOBAHUSI.

2.5.1. llpemocraBieHue MYyHULHUNAIBHOW  YCIYTH  OCYUIECTBIIETCS B
COOTBETCTBHH CO CIICTYIOIMMH HOPMATUBHBIMU MMPABOBBIMU aKTaMHU:

3akon Poccuiickon ®epepauun ot 21 wmrona 1993 1. Ne 5485-1 «O
rOCyIapCTBEHHOM TaliHe»®;

DenepanbHbi 3aK0H OT 22 oKTsiOpsa 2004 1. Ne 125-®3 «OO0 apxuBHOM Jeie B
Poccuiickoii denepannm»?;

@enepanbHpliii 3ak0H 0T 02 mas 2006 r. Ne 59-03 «O nopsiake pacCMOTpPEHUS
oOpaenuii rpaxaan Poccuiickoit ®enepanun»>;

®enepanbubiii 3akoH ot 27 wutons 2006 r. Ne 149-03 «OO6 wunHbpopmManuu,
MH(POPMALMOHHBIX TEXHOJIOTUSIX U O 3amuTe HHGOopManum»*,

OenepanpHbiii 3akoH OoT 27 wmionss 2010 1. Ne 210-d3 «O6 opraHuzanuu
IPENOCTABJICHHUS TOCYAAPCTBEHHBIX U MYHUIUIATIBHBIX YCIYI»®;

®enepanbubiii 3akoH ot 30 mapra 2011 r. Ne 63-®3 «OO6 »aeKTpoHHOU
o arcu»®;

nocraHoBienue lIpaBurenscrBa Poccuniickonn @enepanun ot 16 asrycra 2012 r.
No 840 «O mopsiake mTomauv W PACCMOTPEHHS JKAJIO0 Ha pEHIeHUs W JICUCTBUSA
(6e3nericTBue) (eaepalibHBIX OPraHOB HUCIIOJIHUTEIBLHON BJIACTH M UX JIOHKHOCTHBIX
aut,  denepadbHbIX  TOCYJApCTBEHHBIX  CHYXKallluX,  JOJDKHOCTHBIX  JIHII
rOCyJapCTBEHHBIX BHEOIOLKETHBIX (poHI0B Poccuiickoit Denepanum»’;

3akon CraBponosibckoro kpas oT 31 mexadpst 2004 r. Ne 122-x3 «O HageneHun
OpraHOB  MECTHOTO  CaMOYMPABJICHHWS  MYHHUIIMNAIBHBIX  00pa3oBaHWii B
CraBponoJibCKOM Kpae OTAECIbHBIMU TOCYJaPCTBEHHBIMU TTOJITHOMOYUSIMU

1 «Co0Opanue 3akoHomatenbcTBa Poccutickoit depeparumy», 1997, Ne 41, ct. 8220-8235.

2«Co6pamxle 3akoHoAarenscTBa Poccuiickoit denepanun», 2004, Ne 43, c1. 4169.

8 «Cobpanue 3akoHomatenscTBa Poccutickoit deneparumy», 08.05.2006, N 19, c1. 2060; «Poccuiickas razera», 05.05.2006, Ne 95.
4«C06paHne 3akoHoarenbcTBa Poceniickoit denepanny, 02.08.2010, N 31, ct. 4179; «Poccuiickas rasera», 30.07.2010, Ne 168.
5 «CGOPHHK 3aKOHOB 1 APYTHX MPABOBEIX akToB CTAaBPOMONBCKOro Kpas», 20.12.2008, Ne 36, ct. 7797; «CTaBponoIbeKas pasaay,
Ne 251, 15.11.2008.

6«Poccuiickas razeray», 08.04.2011, Ne 95.

7 (Poccuiickas razeray, 22.08.2012, Ne 192.
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CraBpomonbckoro kpas 1o (OPMUPOBAHUIO, COJEPKAHUIO U  HUCIOJIB30BAHUIO
ApxusHoro ¢ponna CTaBpOIOILCKOTO Kpasi»®,

3akoH CraBpornosnbckoro kpas ot 28 utoisg 2005 r. Ne 35-k3 «O0 apxuBHOM feiie
B CTaBpOIOIBECKOM Kpae»®,;

3akon CraBponosibckoro kpas oT 12 Hos0ps 2008 1. Ne 80-xk3 «O
JIOTIOJTHUTENIBHBIX TapaHTUAX IpaBa rpaxjaan Poccuiickoit @enepaiuu Ha oOpallleHue B
CraBpomnonbckoM Kpaen?;

npruka3 MUHHUCTEPCTBA KYyJbTYPbl M MACCOBBIX KOMMYHHUKAIMKU Poccuiickou
Oenepanuu ot 18 sHBaps 2007 1. Ne 19 «O0 yrtBepxaenuu I[lpaBun opraHuzanuu
XpaHEHHMsI, KOMIUIEKTOBAHUS, yueTa U UCIOJIb30BaHUS TOKYMEHTOB ApPXUBHOTO (hoHAa
Poccuiickoii @exepannd M JIPYyTUX ApXUBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX M
MYHHULIMIIAJBHBIX apXuBax, My3esx M Oulianorekax, opranuzauusx Poccuiickoit
aKajieMuu Hayk» 'l

pacniopstxenune [IpaBurenscTtBa CtaBpornonsckoro kpas ot 25 sHBapst 2006 r. Ne
10-pn  «O pasrpannueHur CcOOCTBEHHOCTH Mexay CTaBpOMOJIbCKUM KpaeM U
MYHULMIIATBHBIMA 00pa3oBaHusiMH CTaBpPOMOJIBCKOIO Kpasi HA apXUBHBIE JOKYMEHTHI,
CO3JaHHble 0 O0pa3oBaHWs MYHUUMIAIbHBIX 00pa3oBaHuil CTaBPOMOJIBCKOIO Kpas
WIN H3MEHEHUS MX cTaTyca»?;

nocta”oByienue [IpaBurensctBa CtaBponosibckoro kpast ot 25.07.2011 Ne 295-nn
«O0 ytBepxkaenuu Ilopsaka pazpaOboTKu U yTBEp:KICHHUSI OpraHaMH HCIOJIHUTEIbHOU
Biacty CTaBpoOnoJIbCKOro Kpasi aAIMUHUCTPATUBHBIX PETJIaMEHTOB MPEIOCTABICHUS
rocylapcTBeHHbIX yciyr, llopsiaka pa3paOoTKM M YTBEpXKIEHHUS  OpraHaMu
UCITOJIHUTENIbHOM BiacT CTaBpOIOJIIBCKOTO Kpask aAMUHHCTPATUBHBIX PETJIAMEHTOB
UCIIOJTHEHUSI TOCYJApCTBEHHBIX KOHTPOJbHBIX (Haa30pHbIX) ¢yHkuuil u Ilopsiaka
IIPOBEJICHMS SKCIIEPTU3BI IPOEKTOB aJIMUHUCTPATUBHBIX PErVIAMEHTOB MPEIOCTABICHUS
roCyJAapCTBEHHBIX YCIYT U IPOEKTOB aJIMUHUCTPATUBHBIX PErIAMEHTOB UCTIOIHEHUS
rOCYIapCTBEHHBIX KOHTPOJIBHBIX (HAA30PHBIX) QyHKIHi»3;

[Tonoxxenue 00 apXMBHOM OT/IEIIE,;

VYcTaB MHOTO(DYHKIIMOHAJIBHOTO LIEHTPA;

HACTOAIINNA AIMUHUCTPATUBHBIN PETIIAMEHT.

2.6. MicuepripIBaroNInii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMATUBHBIMU ITPAaBOBbIMHU akTamu Poccuiickon denepanuyu 1 HOpMaTUBHBIMU
MpaBOBbIMU aKkTamMu CTaBpOMOJIbCKOTO Kpast JAJisl TPEAOCTABICHUSI MyHULIMTIATbHOU
yCIIyTH

2.6.1. lns mpenocTaBiaeHUss MyHUIMNAIBHOW yCIYyTH HEOOXOAMMO MUCHhMEHHOE
oOpalieHue 3asBHUTENsA, KOTOPOE MOXKET ObITh HANpaBJICHO B aApXMBHBIA OTAEN WM
B MHOTO()YHKIITMOHAJIbHBIN LIEHTP, HA OPUIIMATBHBINA CAWT, IO 3JIEKTPOHHOU MOYTE,

8 «COOPHUK 3aKOHOB I APYIHX IIPABOBBIX akTOB CTAaBPOIOILCKOrO Kpasy, 15.09.2006, Ne 23, cr.5806.
9 «COOPHUK 3aKOHOB U APYTHX IPABOBIX akToB CTaBpononbekoro kpas", 2005, Ne 18, cr. 4773.

10 (Poccuiickast raseray, 29.07.2006, Ne 165.

1 «BronmeTeHb HOPMATHBHEIX (peIepPATLHEIX OPraHOB HCIIONHATENBHOI BracThy, 2007, Ne 20.

12 «CGopHUK 3aKOHOB 1 APYTHX MPABOBEIX akTOB CTAaBPOMONBCKOTO Kpas», 2005, Ne 4, ct. 4249,

13 «Craspomonsckas mpasaax, Ne 183, 03.08.2011.
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C HCIOJIb30BaHHEM (eiepallbHON TOCyIapCTBEHHOW HWH(POPMAIMOHHON CHUCTEMBI
«EquHpli moOpTan rocydapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT», TOCYAapCTBEHHOU
cucteMbl «llopTasl rocygapCTBEHHBIX M MYHUUMIAIBHBIX yciayr CTaBpOMOJBCKOTO
Kpaso».

[Ton oOpamenusMu B~ AJAMHHHCTPATUBHOM  pEIrJIAMEHTE  MOHMMAIOTCS
MOCTYIMBILIKME B MUCbMEHHOW WM B 3JIEKTPOHHOUW (hopMe TeMaTUYeCKHEe, COLMAIbHO-
NPaBOBBIE 3aMpPOChl TPa)kJaH, OpraHU3alUil U OOIIECTBEHHBIX OOBEAMHEHHH O
NPEIOCTaBICHUU CBEJACHUM 1O JOKyMEHTaAaM MYHHUILHUNAILHON COOCTBEHHOCTH
CTaBpOMoOJIbCKOTO Kpasi, XpaHSALIUXCS B apXUBHOM OTJAEN€ aJIMHHHCTpPALlUU TOpOjJa
Eccenryku.

2.6.2. B oOpamieHuyd, B TOM 4YHCJE, MOCTYNHUBIIEM B 3JEKTPOHHOM (Qopme,
JOJIKHBI OBITh YKa3aHBI:

a) HAMMEHOBAaHUE APXUBHOTO OTAEJA JINOO AOJKHOCTh, (PaMUJIHS, UMs, OTYECTBO
COOTBETCTBYIOILETO JIOJKHOCTHOTO JIMIIA, KOTOPOMY OHO aJpECOBAHO;

0) HauMMEHOBaHUE OOpPATHUBILETOCS IOPUIMYECKOrO JMua (s TpakgaH -
(baMuus, UMs U OTYECTBO);

B) IOYTOBBII W/WIIH 3EKTPOHHBIN aApeC 3asiBUTEIIS;

') HHTEPECYIOUIUE 3aABUTEINS CBEACHMUS;

1) JUYHas [OoANMUCh (IpocTas dBJEKTPOHHAs MOANUCH) PYKOBOAMTENS
OpraHu3alluu, TPAKIAHUHA;

€) JlaTa OTIPAaBIICHUS OOpaIlCHUS.

2.6.3. OOparieHue, OTIPaBIsIEMOE B 3JIEKTPOHHOM opMme, T0HKHO OBITh B OJJHOM
13 cleayromux GopMaros:

*.1tf - mpompuerapHbIii MEXKIUTATGOPMEHHBIN (opMaT XpaHEHUS Pa3MEUCHHBIX
TEKCTOBBIX JIOKYMEHTOB;

*.tXt - koMIBIOTEpHBIN (aiin, coaepKaluil TEKCTOBbIE TaHHBIE,

*.0df - oOTkpBITBIE QopMarT TOKYMEHTOB i OGMUCHBIX MPHIOKCHHUI
(mammpumep, odt, ods);

*.pdf - kpoccrmaThopMeHHbIH (HopMaT IJIEKTPOHHBIX JIOKYMEHTOB;

*djvu - rpadumueckuii popmar, ONTHUMHU3UPOBAHHBIA JUISI  XpPaHCHUS
OTCKaHUPOBAHHBIX JIOKYMEHTOB;

*.bmp - dopmar xpaHeHHSs PaCTPOBBIX U300PAKCHHIA;

*.jpeg - rpaduueckuii hopmart, IPUMEHSIEMBIHN IS XpaHeHHs POTON300paskeHuH.

2.6.4. Tlpu oOpaimeHWy B apXUBHBIH OTHAEN, MHOTO(YHKIIMOHATBHBIN IICHTP
3asiBUTEJb PEJCTABISIET OPUTHHAIIBI TOKYMEHTOB:

a) TacmopTt JuO0 WHOM TOKYMEHT, YIOCTOBEPSIOIINI JINYHOCTD;

0) MNOATBEPKAAIOIIMX TMOJHOMOYMS TPETHUX JHUI[ BBICTYHaThb OT HWMEHHU
3asBUTEIIA, IPEAYCMOTPEHHBIX 3aKOHOATENIbCTBOM Poccuiickont denepannu;

B) NPAaBOYCTAaHABJIMBAIOMIMX HA 3€MEIbHBIM YyYacTOK, MpaBa Ha KOTOPBIM He
3aperucTpupoBaHbl B ENIMHOM rocyJapcTBEHHOM peecTpe HEIBHKUMOCTH;

I') NOATBEPXKIAIOIIMX COIJIACHE JIMIA, HE SIBIISAIOIIETOCS 3asBHUTENIEM, WIH €ro
3aKOHHOTO MPEJICTABUTENSI Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOTO JIMIA, B
cilydae, ecliv JJIsl MPEJOCTABICHNS] MyHULIUITAIbHON YCIyru Heooxoauma oopaboTka


http://ru.wikipedia.org/wiki/Файл
http://ru.wikipedia.org/wiki/Текстовые_данные
http://ru.wikipedia.org/wiki/Растровая_графика
http://ru.wikipedia.org/wiki/Фотография
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€ro NepCOHaJIbHBIX AaHHBIX. CIENHUaTUCT, OTBETCTBEHHBIA 32 MPUEM U PErHUCTPALUIO
JOKYMEHTOB, BO3BpPAla€T 3asBUTEII0 OPUTHMHAIBI JTOKYMEHTOB, MPEAYCMOTPEHHBIX
MOAMYHKTaMH a), 0), B); OPUTHHAJ JOKYMEHTA, MPELYCMOTPEHHOIO MOJIIYHKTOM T),
NpHOOIIAETCS K 3asBICHUIO.

Crneunanuct, OTBETCTBEHHBI 3a TMpPUEM U PErHCTPALUI0 JIOKYMEHTOB,
OCYIIECTBJISIET KOMUPOBAHKUE IOKYMEHTOB, MPEyCMOTPEHHBIX MOAMYHKTaMH a), 0), B),
U IPUOOIIAET UX K 3asIBJICHUIO.

2.6.5. OOparieHuss U HWHBIE JOKYMEHTBHI, HECOOXOAMMBIC ISl TPEJIOCTABICHUS
MYHUIIUTIATBHON YCIIYTH, HalpaBiisieMble B (hOpME 2JIEKTPOHHBIX JOKYMEHTOB:

a) opOpMIISIIOTCST B COOTBETCTBUU € OOpa3laMu 3asiBiieHUd (rpuiioxenus 1, 2 k
HacTosieMy AJIMUHACTPATUBHOMY PEIVIAMEHTY);

0) K OOpalleHUIO MPUJIAratoTCsl KOMUHU JOKYMEHTOB, IPEAYCMOTPEHHBIX TYHKTOM
2.6.4 Hacrosmero AAMUHACTPATUBHOTO PETJIAMEHTA;

B) MOJIMUCHIBAIOTCS B COOTBETCTBUU ¢ TpeOoBaHusiMu denepaibHoro 3akoHa «O0
ANEKTPOHHOM noanucku» u crareit 21.1 u 21.2 @enepanbHoro 3akoHa «O0 opraHuzanuu
MPEA0CTABIICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT»;

') HalpaBJsIOTCs MocpenacTBoM EaumHoro noprania, pernoHanbHOro noprana (0e3
MCIIOJIb30BAHUS AJIEKTPOHHBIX HOCUTENEH ), 31IEKTPOHHOM MOYTHI, O(PHUIIMAIBHOTO CalTa.

2.6.6. ®opMy oOpaIleHHs 3asIBUTEIIb MOYKET MOTYUYHUTh:

HEIIOCPEJICTBEHHO B apXMBHOM OTJAEJIE II0 apecy, yKa3aHHOMY B ITyHKTe 1.3.2
HACTOSIIEr0 AJMUHUCTPATUBHOTO PETJIAMEHTA;

B MHOTOQYHKIIMOHAJIBHOM LIEHTpE IO ajJpecy, yKazaHHOMYy B nyHkre 1.3.5
HACTOSIIET0 AJIMUHUCTPATUBHOTO PErVIAMEHTA;

B MH(OPMALMOHHO-TEJIEKOMMYHUKATMOHHON ceTn «HTepHeT» Ha opuIuaibHOM
caire, Ha EqrHOM noprase u peruoHajJbHOM NOpTAJIE.

2.6.7. 3asBUTENIb UMEET NIPABO MIPEACTABUTH TOKYMEHTHI:

JUYHO WM Yepe3 3aKOHHOTO MPEICTABUTENS B ApXUBHBIA OTEI;

JUYHO WJIM Yepe3 3aKOHHOTO MPECTABUTENSI B MHOTO(DYHKIIMOHATIbHBIN LIEHTP;

MyTEM HaNpaBJICHUS MOYTOBBIX OTIPABICHUIN B apXUBHBINA OTIET;

NyTeM HAaMpaBlIeHUs JOKYMEHTOB Ha EIWHBIN mopTan W/Wid peruoHaIbHBIN
nopTa;

yTEeM HampaBjeHHs JOKYMEHTOB Ha O(PHUIMAIBHBIA CAUT W/UIIU MO 3JIEKTPOHHON
ouTe.

2.6.8. 3asBieHUA W JOKYMEHTHI Uil MOJIYYEHHS MYHHUIMNAIBHOW YCIYI'M B
dbopMe DIIEKTPOHHOTO JOKyMEHTa HAIpaBJSIIOTCS B MOPSAKE, YCTAHOBICHHOM
nocraHoBsiennem IIpaButensctBa Poccuiickoit ®epepanuu ot 07 wurons 2011 .
Ne 553 «O mopsinke obopmiieHHs U TPEACTABICHUS 3asBICHUN W WHBIX JIOKYMEHTOB,
HEOOXOMUMBIX JJI1 MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U (WJIM) MYHULUIAIbHBIX
yCIIyT, B JOpME 3JEKTPOHHBIX TOKYMEHTOBY.

2.6.9. IlpencraBinsieMbie 3asBUTEIEM JOKYMEHTHI JOJKHBI ObITh:

HaJUIeKaluM 00pa3oM OoQOpMIIEHBI M COJIEpKaTh BCE YCTAHOBJIECHHBIE IJIs MX
UACHTU(PUKALIMK PEKBU3UTHI: HAMMEHOBAaHME M aJpec OpraHu3aliy, BbIJABIIEH
JOKYMEHT, TOJKHOCTh M MOJIUCH MOJAMUCABIIETO JUA ¢ paciin@poBKOM, NedaTh Mpu
HaJIM4YUU, JaTy BbIJA4M IOKYMEHTa, HOMEp U CEpHIO (€C/Id €CTh) JOKYMEHTA;
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JIOKYMEHTBI HE JOJKHBI UMETh CEPhE3HBIX MOBPEKICHUM, HAIMUYUE KOTOPHIX HE
MTO3BOJISIET OJTHO3HAYHO MCTOJIKOBATh UX COJEPIKAHME;

YEeTKO M pa300pyMBO HamedaTaHbl (HAMUCAHbl) CUHUMHU WM YEPHBIMU
YepHUJIaMHU, B TEKCTE JOKYMEHTa HE JIOMYCKAIOTCS MOAYUCTKHU, MPUIUCKH, HAIAYWE
3aUEpPKHYTHIX CIIOB, HepaciuGpOoBaHHBIC COKPAIECHHUS, HCTIPABIICHUS, 32 UCKITIOYCHUEM
UCIIPaBJICHUM, CKPEIJICHHBIX MEeYaThl0 M 3aBEPEHHBIX MOJIMUCHIO YIOJTHOMOYEHHOTO
muna. McnonHenre JOKyMEHTOB KapaHalloM He I0MyCKaeTCs.

2.7. UcueprnipiBaroniuii mepeyeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUHU
C HOpPMaTUBHBIMU MPaBOBbIMU akTamu Poccuiickon denepanuu
Y HOPMATUBHBIMU MPABOBBIMU akTamMu CTaBpOIOJbCKOTO Kpast
JUTS TIPEIOCTABIICHUSI MYHUIIUIAJIBHON YCIIYTH, KOTOPbIE HAXOATCS
B PACHOPSIKEHUU UHBIX OpPraHU3alid, Y4aCTBYIOIIHNX B IMIPEIOCTABICHUN
MYHHUIUIIAIBHON YCIYTH, U KOTOPBIE 3asIBUTENDb BIPABE NPEACTABUTD,
a TaKXKe CIOCOOBI UX MOJYYCHUS 3asIBUTEIIEM,
B TOM YHCJI€ B AJICKTPOHHOU (popMe, OPSAI0K UX TPEACTaBICHUS

2.7.1. lokymMeHTOB HEOOXOAUMBIX B COOTBETCTBUU C HOPMATUBHBIMH IPABOBBIMU
aktamu  Poccuiickoil ~ @enepauvi W HOPMAaTUBHBIMU  IIPAaBOBBIMU  AKTAMHU
CraBponoJIbCKOro Kpasi Juisl HMPEAOCTABICHHUS MYHULUIIAIBHOW YCIIYyI'HM, KOTOPBIE
HaxoJATCSd B PAcCHOPSIKEHWH WHBIX OpPraHU3allMi, y4acTBYIOIIMX B IPEIOCTaBICHUU
MYHULMIIATBHOM YCIIYTH, H KOTOPBIE 3asIBUTENb BIIPaBE MPEACTABUTH, HE UMEETCS.

2.7.2.ApXUBHBII OT/JEN HE BIpPaBe TPEOOBATH OT 3asIBUTEIS:

a) IPeJOCTaBJICHUS TOKYMEHTOB U MH(OPMAaLIMK WK OCYILECTBICHUS JEHCTBUIA,
IIPEOCTABIICHUE WM OCYLIECTBICHUE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHUBHBIMU
MpaBOBBIMM aKkTamMu Poccuiickoii @enepanuy ¥ HOPMATUBHBIMHM IPABOBBIMU aKTaMU
CTaBpOonoJIbCKOTO Kpasi, PEryJHPYIOIIMMH OTHOIICHMS, BO3HHMKAIOIIME B CBS3U C
MPEA0CTABIEHUEM MYHULIMTIATIBHOUN YCIYTH;

0) mnpenocTaBieHUS JOKYMEHTOB W HMH(POpPMAlMHM, KOTOPHIE HAXOIATCA B
pPACIOpPSHKEHUH  OPraHOB  HMCIIOJIHUTENBHOM  BJACTH  Kpas, OpPraHoB MECTHOTO
camoynpasieHus CTaBpOMNOJIBCKOTO Kpas, MPEIOCTABIISIOMINX TOCYyIAPCTBEHHBIE WIIN
MYHULUIIATIbHBIE YCIYTH, B COOTBETCTBUM C HOPMATHBHBIMH IIPABOBBIMH aKTaMH
Poccuiickoii @enepanyii, HOpMaTUBHBIMU MPABOBBIMU akTamMu CTaBpOMOJILCKOTO Kpas,
MYHULMIIATbHBIMU IPABOBBIMU aKTAMH.

2.8. UcuepnbiBarouii nepeyeHb OCHOBAHUM [l OTKa3a B PUEME JJOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS] MYHUIIUTIAIEHON YCITyTH.

2.8.1. ApxuBHBIA OTHEA OTKA3bIBACT 3asBUTEII0 B IIPUEME HUCHBMEHHOTO
oOpalieHusi, B TOM YHCJIE€ MOCTYIMUBLIEIO B 3JIEKTPOHHOU ¢opme, B CIEAYIOIIUX
ClIyJasx:

a) B OOpallleHUH HE YKa3aHbl CBEJEHUS, IPEIyCMOTPEHHbIE MYHKTOM 2.6.2
AJMUHUCTPaTUBHOTO PETIAMEHTA,;
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0) oOpareHre B JIEKTPOHHOM (hopMe TOATOTOBIIEHO B (hopmaTe, HE YKa3aHHOM B
nyHKTE 2.6.3 HacTOsIIEero AJMUHUCTPATUBHOTO PETIaMEHTa;

B) HE IMpEACTaBI€Hbl JOKYMEHTBHI, YKa3aHHble B IyHKTe 2.6.4 HaCTOSIIEro
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

r) oOpallleHue UMEET CEPhE3HbIC MOBPEKIACHHSI, HAIMYNE KOTOPHIX HE MO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh €T0 COJICPIKAHNUE;

2.8.2. 3asgBuTenb yBeAOMIIsIETCS 00 OTKa3€ B IpUEME JOKYMEHTOB B MHUChbMEHHOM
¢dbopme B TeueHue 3 THEH.

2.8.3. Ecnu npuurHa oTKa3a B MpyueMe MUCbMEHHOTO 00pallleHUs MOXKET ObITh
yCTpaHEHa 3asBUTEJIEM B XOJI€ IpUeMa TIOKYMEHTOB, apXUBHBIN OTEII IPEJOCTABIISAET
3asIBUTEII0 BO3MOXKHOCTB JUJISI €€ YCTPAHEHUS.

2.9. UcuepnipiBaronui epeyeHb OCHOBAHUM I IPUOCTAHOBIICHUST WJIM OTKa3a
B [IPEIOCTABIICHUY MYHUIMITAJIbHON YCIYTH

2.9.1. OtBet Ha 0OpalIeHUE HE AAETCS B CIECIYIONINX CIydasx:

a) B OOpallleHUH He yKa3zaHbl (haMHIIdg JUA, HApaBUBLIETO OOpalleHHe, WUiu
MOYTOBBIN a/Ipec, 0 KOTOPOMY JOJIKEH ObITh HAIIPaBJIEH OTBET;

0) TEKCT MUCBMEHHOTO OOpaleHMsI HE MOJIaeTCsl IPOUYTEHUIO, O UYEM B TeUCHHUE 7
JHEW CO JIHSA PETUCTpaluy COOOIIAeTCs 3asBUTENI0, €CIU €ro (pamMuius U MOYTOBBIM
aapec MOANATCS NPOYTEHUIO;

B) B Cilydyac Halu4usi B OOpAIICHUH HEIEH3YPHBIX JMOO OCKOPOUTETHHBIX
BBIPAKECHMI, YIPO3bl KU3HU, 3J0POBBIO U MMYLIECTBY JOJDKHOCTHOIO JIMLA, A TAKXKe
YJICHOB €r0 CEMbH, apXMBHBII OTAEN BIpaBe OCTaBUTh oOpalleHue Oe3 OTBeTa U
COOOIIMTh  3asBUTENIO,  HANpaBHUBIIEMY  oOOpalieHue, O  HeIOIMYCTUMOCTHU
3J1I0ynOTpeOICHUSI IPABOM;

r) B cily4yae, €ciu B OOpallleHHH COJepKaTcsi BONPOCHl, Ha KOTOpPbIE
HEOJHOKPATHO [aBAJIUCh IMCbMEHHBIE OTBETHl IO CYIIECTBY B CBA3M C paHee
HaIpaBJICHHBIMU OOpAIIEHUSIMU, U MPU TOM B OOpalleHUH HE MNPUBOIATCA HOBBIE
JOBOJIbI MM OOCTOSITENBbCTBA, 3aBEAYIOIIMIA apXUBHBIM OTAEJIIOM BIpPaBE NPHUHSITH
penieHre 0 0€30CHOBATENBHOCTHA OUEPETHOT0 OOpaIlleHHs] U MPEKPALEHUN TIEPEIUCKHU C
3asiBUTEJIEM [0 JAHHOMY BOIIPOCY, O JAHHOM pPEUIEHUH YBEIOMISETCS 3asiBUTEIIb,
HaIpaBUBIINNA 0OpaIeHue;

J1) €ClM OTBET IO CYIIECTBY MOCTaBJICHHOI'O B OOpAIllEHUH BOIPOCAa HE MOXKET
ObITh J1aH Oe3 pasIlalleHHs] CBEJCHUM, COCTABIAIOIIMX TOCYAAPCTBEHHYIO WJIM HHYIO
OXpaHsIeMyIo (eepalibHbIM 3aKOHOM TailHy, 3asBUTEII0, HAIpaBUBLIEMY OOpalleHue,
COO0OIIaeTCsl 0 HEBO3MOXHOCTHU J1aTh OTBET B CBSI3U C HEJOMYCTUMOCTBIO pa3rialleHus
YKa3aHHBIX CBEICHUM.

2.9.2. 3asButenb yBeaomisieTcs 00 OTKa3e B PacCMOTPEHUM €ro oOpalieHus: B
nuchbMeHHOM (QopMe B TeueHHe 3 JHEW MO TNOAMYHKTaM B-J TmyHKTa 2.9.1
AJMUHUCTPATUBHOTO PErjaMeHTa.

2.9.3. OO6pamieHue, B KOTOPOM OOKaldyeTcs CyaeOHOe pellleHHe, B TeYeHHUe
7 HeW co THA perucTpalyy BO3BpalllaeTCs MPakKIaHUHY, HalpaBUBIIEMY OOpallieHue,

C pa3bsICHEHUEM IOPsIJIKa 00KATOBAHMS TAaHHOTO Cy1€0HOTO PEIIeHHUS.
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2.9.4. OcHOBaHMI &Ji1 NPUOCTAHOBIICHUS MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIyT'H HE UMEETCS.

2.10. Ilepeuens yciyr, HEOOXOAUMBIX U 00S3aTEIBHBIX IS TTPEAOCTABICHHUS
MYHULIMNAIBHON YCITyTH, B TOM YHCJI€ CBEACHUS O JOKYMEHTE (JOKYMEHTaX),
BbIJIaBa€MOM (BbIIaBAEMbIX) HHBIMU OpTraHU3alUSIMU, Y4aCTBYIOITUMHU
B MIPEIOCTABIICHUY MYHUITUTIAILHON YCIIYTH

2.10.1. Yenyr, HEOOXOMUMBIX M 00S3aTENbHBIX IS IPEAOCTaBICHUS
MYHMITUIATBHOW YCIYTH, a TakK)Ke OpraHW3alliid, YY4acTBYIOIIMX B IPEIOCTaBICHUU
MYHULIMIAIBHON YCITyTH, HE UMEETCS.

2.11. Ilopsnok, pa3Mep U OCHOBaHUS B3UMaHUs IOCYAapCTBEHHON MTOIUINHBI WX
WHOM IIJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIUIIAIBHONW YCIYTH

2.11.1. ApxXuBHBI 0TI MPEIOCTABISICT MYHUIIMTTAIBHYIO YCITYTYy O€CIIaTHO.

2.12. MakcuMalbHBbIN CPOK OKUAAHUS B OYEPEAHN IIPU MOJ1aue 3a1poca U
MOJIYYCHHUH pe3yiIbTaTa MpelOCTaBICHUS MyHUITUTATBHONW YCIYTH U MIPU MOJTYyYCHUN
pe3ynbTaTa NpeIoCTaBICHUS MyHUIIUTAIBHON YCIIYTH

2.12.1. Bpems oxumaHus 3asBUTENS B O4YEpeAM NpH MojAaue OoOpalleHusl He
JOJKHO MPEBBIIATH 15 MUHYT.

2.12.2. Ilpu nonydyeHMM  3asBUTENEM  pe3yJbTara  IPEIOCTABICHUS
MYHULMIIAIBHOM YCIYTH BpEMS 0>KMJIaHUsI HE TOJDKHO MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 mOPSAI0K PETUCTPAIH 3aIIpoca 3asBUTEIS O MPEOCTABICHUH
MYHUITUTIATBHOM YCIYTH U YCIYT, HEOOXOIUMBIX M 0053aTeIbHBIX
JUTSI TIPEJIOCTABJICHHS] MYHUIIMITAIbHON YCITyTH, B TOM YHCIIE
B DJICKTPOHHOM (popme

2.13.1. Peructparusi oOpaiiieHust 3assBUTENS OCYIIECTBIISIETCS B TeUeHUe 1 AHS B
MOpSAJIKE, YCTAHOBJIEHHOM  pa3ielioM 3.2  HacToAlEero  AJIMUHHCTPATUBHOTO
perjiameHTa.

2.13.2. O6paieHus 0 NpeoCTaBICHUN MyHUIIMIAIBHON YCIIYTH, OCTYNUBIINE B
dbopMe SIEKTPOHHOTO JOKYMEHTA, paclieuaThbIBalOTCd Ha OYMaXHOM HOCHUTENE U
MOJIJIEXKAT PETUCTPALIUM B CPOK, YCTAHOBJICHHBIM NYHKTOM 2.13.1 AIMUHHUCTPAaTUBHOTO
perjiamMeHTa.

2.13.3. Tlpu mocryrmieHun oOpamieHuss B (GopMe SIEKTPOHHOTO TOKYMEHTa C
yKa3aHUEM ajapeca JJICKTPOHHOW TMOYTHI W/WIM TOYTOBOTO ajpeca, 3asBUTEIIO
HAIpaBJIsIeTCS. YBEIOMJICHHE O TMpueMe OOpalieHusi K PacCMOTPEHUIO WJIN
MOTHBHUPOBAHHBIN OTKA3 B PACCMOTPEHUMU.

2.13.4. VYcuyr, HEOOXOOUMBIX U O00S3aTENBHBIX IS TPEIOCTaBICHUS
MYHULIMOAIBHON YCITyTH, HE UMEETCH.
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2.14. TpeboBaHUS K TIOMEIICHUAM, B KOTOPBIX MPEAOCTABISACTCS MYHUIIUTIATbHAS
ycillyTa, K MeCcTaM OXHJIaHus U MpueMa 3asBUTENeH, pa3MeleOHuIo U 0(hOpMICHUIO
BHU3YyaJIbHOM, TEKCTOBOM HH(POPMALIMH O TOPAJIKE MPEJOCTABICHHUS] MyHULIUITAIbHON

YCIIyTH

2.14.1. TlomemieHue apXWBHOTO OTAeNa O0OpyayeTcs HHQPOPMAIMOHHOMN
TaOJUYKON (BBIBECKOM), COIEpIKaIlleH ClIeyIoNIyo HHGopMaIiio 00 apXuBHOM OT/IEIE,
IPEAOCTABISAIONIEM MyHUIUNIAIIBHYIO YCIIYTY:

HaNMEHOBAHUE;

PEXUM paboThI;

aapec opUIUATBLHOTO CailTa;

aapec 3JIEKTPOHHOU MOYTHI;

HOMEpa Tene(OHOB ISl CIIPABOK.

2.14.2. lTloMemieHne apxXWBHOIO OTHENa, B KOTOPOM MPEAOCTABIISIETCA
MyHULIMOANIbHAsL YCIyra, MOJKHO COOTBETCTBOBATH CAHWUTAPHO-IIUIEMHOJIOTHUYECKUM
MpaBWJiaM U HopMaTthBaM «I UTMeHnYecKrue TpeOOBaHUs K MEPCOHATBHBIM AJIEKTPOHHO-
BBIYMCIIUTEIBHBIM MallMHaM M opranu3anuu padotsl. Canllun 2.2.2/2.4.1340-03»,
YTBEPKIACHHBIM [ JIaBHBIM T'OCYJapCTBEHHBIM CAHUTApHBIM BpadoM Poccuiickoi
®enepanuu 30 masa 2003 roza.

2.14.3. ApxuBHBII OTJE] 0O0ecIeunBaeT OECPENITCTBEHHBIM JOCTYIT MHBAJIU]IOB
U JIPYTUX MaJOMOOWJIBHBIX TPYII HACEJICHHUS K MOMEIICHUSM apXUBHOTO OT/eNa, B
KOTOPBIX  MPENOCTABISIETCS  MyHULUMIIAIbHAsT  yciayra, B  COOTBETCTBUU  C
3aKoHOIaTenbCTBOM Poccuiickoit deaepanun U 3akoHOAATEILCTBOM CTaBpOIOJIbLCKOTO
Kpasi O COUMAIIbHOM 3allIUTE NHBAJIUJIOB.

B cnydasx, eciii MOMEILIEHUS] apXUBHOTO OTJIENA, B KOTOPBIX MPEIOCTABIISIETCS
MyHULIMTANbHAS ~ yClyra, HEBO3MOXHO IOJHOCTBIO TMPHUCIOCOOUTh C  y4ETOM
MOTPEOHOCTH WHBAJINUJIOB, AJAMUHUCTpAIlds MYHUIMIIAIBHOTO pailoHa (TOPOACKOIo
OKpyra) JI0 €ro peKOHCTPYKIHUHM WIM KalUTaJIbHOTO PEMOHTA NPUHUMAET
COrjlaCcCOBaHHOE€ C OJHHM W3  OOIIECTBECHHBIX OOBEAWHEHUM  WHBAIUJIOB,
OCYILECTBIISIIONIUX CBOK JICSITEIBHOCTh HA TEPPUTOPUM MYHMIIMIAIBLHOTO paloHa
(ropojckoro okpyra), Mepbl g OOecCredeHHUs IOCTyla WHBAJIUIOB K IOMEIICHUSM
apXWBHOTO OTJEJNIa, B KOTOPBIX MPEIOCTABISAETCS MyHUIIMIIANIbHAS yCIyTra 00, Koraa
9TO BO3MOXHO, OOECIEYMBAET MPEIOCTABICHUE MYHHUIUIAIBLHON YCIYTH IO MECTY
KUTENIbCTBA UHBAJIW/IA UJIM B IUCTAHIIMOHHOM PEXUME.

2.14.4. Cexrop oxumanusis W WHOOPMHUPOBAHUS 3asBUTENICH TOJDKEH COOT-
BETCTBOBATh KOM(OPTHBIM YCIOBUSM JJisi 3asBUTENCH, OOOpYyIyeTcs CTONaMH |
CTYJBSAMH JJISI BO3MOXKHOCTH O(opmiIeHHs oOpaiieHus, a Takxke HHPOPMaIMOHHBIM
CTEHJIOM (MaTepuagaMu).

2.14.5. UnpopMallMOHHBIN CTeH]T (MaTepualibl) JOJKEH COJAEPKATh CBEACHMS,
yKa3aHHbIE B MyHKTE 1.3.8 HacTosAmero AAMUHACTPATUBHOTO PETJIAMEHTA.
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2.15. Iloka3zarenu TOCTYITHOCTH Y Ka4ECTBAa MPEAOCTABICHUSA
MYHULIMIATBHOMN YCIYTH, B TOM YHCJI€ KOJIMYECTBO B3AUMOICUCTBUN 3asIBUTES
C JOJDKHOCTHBIMU JIMIIAMH MPU NMPETOCTABICHUH MYHUITUTIAILHON YCIIYTH U UX
MIPOJIOJDKATEITLHOCTH, BO3MOXKHOCTD TTOJTYICHHS WH(OPMAITIH O X0/ TIPEIOCTABICHUS
MYHULIMIAIBHON YCIIYTH, B TOM YHCIIE€ C UCTIOJIb30BaHUEM UH(OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHI

2.15.1. OcCHOBHBIMH [OKa3aTeIsiMU JOCTYITHOCTH MPENOCTABICHUSA
MYHUIIUTIATBHOU YCIIYTH SIBISIIOTCS:

yI0OCTBO U JOCTYMHOCTh NOJYYEHHs 3asBUTENEM HHGPOPMALMU O TOPAJIKE
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

HaJM4ue 0OpasloB 3asBJICHUMN NJIsi MOJYYCHHS] MYHULIUNAIBHON YCIYTH, B TOM
4uCle B AJEKTPOHHOU (hopme (mpuioxkeHus 1, 2 k HacTosimeMy AJIMUHUCTPATUBHOMY
pErjlaMeHTy);

BO3MOYKHOCTh HaIlpaBJI€HUs 3asBUTENIEM OOpalleHUs U JOKYMEHTOB K HEMY B
yaoOHOM /y1st HeTo dopMe: P JIUYHOM OOpallleHuH, 1o (aKCUMUIIBHOU CBSI3U, TIOYTE,
ANIEKTPOHHOM TOYTe, Ha O(UIMAIBHBIA CAalT, B MHOTO(QYHKIMOHAJIbHBIA LEHTpP, C
ucrosb3oBaHueM EquHoro noprana, peruoHajabHOro mopTania.

2.15.2. B mo0oe BpemMsi ¢ MOMEHTa PETUCTpALMU OOpaIEHUs 3asiBUTENIb UMEET
MIPAaBO 3HAKOMUTHCS C JOKYMEHTAMH M MaTepHallaMH, KacCaroIIMMUCA PacCMOTPEHUS
oOparieHusi, €cJid 3TO He 3aTparuBaeT MpaBa, CBOOOIbI U 3aKOHHBIE MHTEPECHI IPYTUX
JUIl U €CJIM B YKa3aHHBIX JIOKYMEHTaX M MaTepuaiax HE COJIEpKaTcs CBEIICHHS,
COCTABJISIIONIME  TOCYJApPCTBEHHYIO  WJIM HWHYIO  OXpaHseMyr  ¢eaepalbHbIM
3aKOHOJIATEIBCTBOM TalHY.

Nudopmarus o paccMOTpeHUH OOpalleHHid, MpeaocTaBiisieMas HCHOJHUTEIEM
Opyd JUYHOM OOpalieHUuW 3asBHUTENA, MO TelePOHYy WIM C HCHOJb30BaHUEM
MH(}OPMAITMOHHO-TEIEKOMMYHUKALIMOHHBIX CETEeW 0OILETro MOJIb30BaHUS:

a) JaTa NoJIy4eHHUs: 0OpallleHusl U €ro perucTpaluu;

0) 0 JOJDKHOCTHOM JIUIIE, KOTOPOMY IMOPYYEHO PAaCCMOTPEHUE O0paIieHus;

B) 00 OTKa3€ B pACCMOTPEHUH OOpAILICHNUS;

I') 0 IPOJUIEHUH CPOKA PACCMOTPEHHUS 0OpalleHus;

1) O pe3ysbTaTtax pacCMOTPEHUS OOpalIeHHUS.

2.15.3. OCHOBHBIMU TOKa3aTEIsIMH KayeCTBa MPEAOCTABICHUS MYHUIIMIAIBLHON
YCIIYTHU SIBJSIFOTCS:

JIOCTOBEPHOCTH MPEIOCTABIISIEMON 3aBUTEII0 HHPOPMAIINH;

MOJTHOTa MH(GOPMAITUH TI0 CYTH OOpaIeHUs 3asBUTEIIS;

00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE 0OpaICHMS;

BO3MOYKHOCTH TIOJTyYE€HUS] MYHUIIUMTAIEHON YCITYTH TI0 MECTY OOpaIlieHus;

BO3MOYKHOCTh TOJIayu OOpalleHusi U TMOJY4YeHUs pe3yibTaTa MperoCTaBICHUS
MYHUIUTNIATBHON YCIYTH B MHOTO(YHKIIMOHATILHOM IIEHTPE.
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I11. CocraB, mocie10BaTENbHOCTh U CPOKHU BBITIOJHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP, TPEOOBAHUS K MOPSAIKY UX BHIMOTHEHHUS,
B TOM YHCJI€ OCOOCHHOCTH BBITIOJIHEHHUS aIMUHUCTPATUBHBIX MPOLIEAYp (IeHCTBUIA)
B DJICKTPOHHOH (hopMe, a TakKe 0COOCHHOCTH BBITIOIHEHUS TIpotienyp (IeicTBUil) B
MHOTO(YHKITMOHAJIBHBIX IIEHTpaxX

3.1. Onucanue nocaen0BaTENbHOCTH JEHCTBUN ITPU NPEAOCTABICHUH
MYHHULIMIAIbHON yCIIyTH

3.1.1. IIpenocraBneHne MyHHIMIAIBHON YCIYyTH, B TOM YMCIE B JJIEKTPOHHOM
dbopme, BKITIOYAET B CEOs1 CICTYIONTNE aIMIHIUCTPATUBHBIC MTPOIICTYPHI:

IIPUEM U PETUCTpAIus OOpaIieHus;

paccMOTpeHHue oOpalleHusi, MPUHATHE PEHICHUs] O MPEAOCTaBICHUH (OTKa3e B
MIPEIOCTABIIEHUH ) TOCYAAPCTBEHHOU YCIIYTH;

MOJITOTOBKA OTBETA 3asIBUTEIIO;

perucTpanys 1 HapaBJIEHUE OTBETA 3asBUTEIIIO.

3.1.2. Ilo 3ampocy 3asBUTENS HAIpaBJIAETCA MHPOPMALUSI O XO/A€ PACCMOTPEHUs
oOpailieHusi, B TOM YHUCJIE B AJIEKTPOHHON (opMe, Ha JII00OM 3Tare MpeAoCTaBICHUS
MYHMIIMIIAJIBHON YCIIYTH.

3.2. Ilpuem u peructpanus oopaieHus

3.2.1. OcHoBaHMeM M1 Hadajla aIMUHUCTPATUBHOW MPOLEAYPHI SBIAECTCS
MOCTYIJIEHUE OOpaIleHUs 3asIBUTEIISI B ApXUBHBIN OTIEN.

3.2.2. BpIONHSET MAaHHYIO aJIMHHUCTPAaTUBHYIO NPOLEAYPY CIEHHAINCT,
OTBETCTBEHHBIH 3a MPUEM U PETUCTPALIUIO IOKYMEHTOB (J1aJiee - CIEIUAINCT).

3.2.3. Ilpu nu4HOM NpEeACTaBIECHUU 3asiBUTEIEM OOpalieHUs] O MPelOCTaBICHUU
MYHUIUNATBHOW YCIYTH CIEUUATUCT, YIOCTOBEPSET JIUYHOCTh 3asBUTEISA, TPUHUMAET
oOpallleHue 0 IPeIOCTaBIEHUN MYHULIMIIAIBHON YCIYTH U PETUCTPUPYET €rO.

3.2.4. Ilo mpockOe 3asgBUTEINS PU €ro TUYHOM OOpaIleHuH Ha KOTIMU UM BTOPOM
AK3EMILIApE OOpalIeHHs CIEUUATIUCT, JeNaeT OTMETKY O JaTe NpuemMa OoOpalieHus,
KOJIMYECTBE TMPUHATHIX JIMCTOB M COOOMIaeT TenedoH s CIpaBOK MO OOparieHusIM
3asIBUTEIIEH.

3.2.5. Cnemmamuct B TedeHWe | JHA C MOMEHTa TIpremMa OOpalleHus,
INOCTYIIUBILETO ITOYTOM:

MpPOBEpPSET NPABUIBHOCTh AJPECOBAHMUSI KOPPECHOHJECHUMU M LEIOCTHOCTD
YIaKOBKH, BO3BpAlIaeT HA MOYTY OMIMOOYHO MOCTYNUBIINE B apXUBHBINA OTAEN (HE 1O
azpecy) MUChbMa;

BCKpPBIBAET KOHBEPTHI, IPOBEPSET HATUYKUE OOpallleHU U TOKYMEHTOB K HUM, K
oOpalieHHIo IpuiiaraeT KOHBEPT (MPHU NOCTYIUICHUH OOpallleHHs] TOYTOM );

COCTAaBJISIET aKT B JABYX JK3EMIUISIpaXx Ha MHUCbMa, NOCTYIHUBIIME C JICHEKHBIMU
3HaKaMu (KpOM€ W3BATHIX W3 OOpaimieHus), MeHHbIMA Oymaramu (0OIuTaIusIMu,
aKUMSIMU U T.J.), NOAApKaMH, a TaKXe Ha 3aKa3Hble MHCbMa C YBEIOMJICHUEM, B
KOTOPBIX MpPH BCKPBITUM HE OOHAPYXHJIOCHh MUCHBMEHHOTO BIIOKEHHSA, a TaKkXkKe B
Cllydasix, KOrja B KOHBepTax 0OHapy>KMBAETCsl HEJAOCTaua JOKYMEHTOB, YKa3aHHbBIX B
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OMUCSAX Ha IIeHHbIE nuchbMa. OIUH AK3EMIUISIP aKTa XPAHUTCA y CHEIUAIMCTA, BTOPOU
nepeaeTcsl  UCHOJHUTEN0, paccMaTpUBaIOIIeMy JaHHOe  oOpamieHue  (mpu
MOCTYIJIEHUU OOpaIeHus IOYTOM).

3.2.6. Cneruanuct, MOJyYuB OOpalleHrue, HECTaHIApTHOE IO BECy, pa3Mepy,
dbopMe, nMerolee HEPOBHOCTU MO OOKaMm, 3aKJIEEHHOE JIMIKOW JIGHTOM, HMEIOIIee
CTpaHHBIN 3amax, LBET, B KOHBEPTE KOTOPOrO MPOIIYIBbIBAIOTCS BIIOKEHUSA, HE
XapaKTEpHbIE JJI MOYTOBBIX OTHPABJICHUN (MOPOIIOK M T.J.), HE BCKpbIBas KOHBEPT,
coo0mIaeT 00 3TOM 3aBeAYIOIIEMY apXUBHBIM OT/IEIIOM.

3.2.7. OOpalieHre ¢ MOMETKOM «IMYHO», MOCTYNUBIIEE HA MM 3aBEIYIOIIETO
apXHUBHBIM OTAEIJIOM, [IEPEIACTCS aIPECATY HEBCKPHITHIM.

3.2.8. B cayuae ecnu oOpalieHHe, MOCTYIHBIIEE C TOMETKOW <«IMYHOY», HE
ABJISIETCA MUCBMOM JIMYHOTO XapaKTepa, 3aBEAYIOIIUN ApXUBHBIM OTIEJIOM IEpEacT
€ro Ha perucTpaluio CIeluaIuCTy apXUBHOIO OT/eNa.

3.2.9. Ilpu nocrymieHun obpamieHus: B (popMe 3JIEKTPOHHOTO JOKYMEHTA 4epe3
opULIMANIBHBIA CalT, 1O DJJICKTPOHHOM TmouTe, uepe3 EnuHblii mopTan win
pErHOHAIBHBIN MOpTaj, CHEHUAMCT, pacledyaThbiBaeT IOCTYMNUBILIEE OOpAaIllCHUE WU
PETUCTPUPYET €r0 B 00IIIEM TOPSIIKE.

3.2.10. OOpameHue, MOCTynuBIIee TO  (PAKCUMHIBHON  CBSI3U, U3
MHOTO()YHKITMOHAJILHOTO IIEHTPa, MPUHUMAETCS CICIMAIMUCTOM, U PETUCTPUPYETCS B
oO0111eM NopsJIKe.

3.2.11. Ilpu oOpamenun Ha OQUIMATBHBIA CaNT, MO SJIEKTPOHHOW MOYTE
3asBUTENIb JIOJDKEH TOATBEPAWTh MMEIOIIEECS y HEro IMpaBO Ha IOJIYYEHHUE
3ampairmBaeMblX CBEACHHUM ITyTeM TMPEAOCTaBICHUS B DSJEKTPOHHOW (opme KOmuit
JOKYMEHTOB, VKa3aHHbIX B NyHKTe 2.6.4 HacTosimero AJIMHUHUCTPATUBHOTO
perjiameHTa.

3.2.12. CgeneHuss 0 TOCTYNHUBIIEM OOpali€eHUH BHOCITCSA CIEIUATUCTOM
apXMBHOTO OTJENa B )KypHaJl PETUCTPAIH, B KOTOPOU YKa3bIBAtOTCS:

a) HAaMMEHOBaHUE IOPUINUECKOTO JIUIA, CBEJICHUSI O €T0 MPEICTaBUTENE;

0) dbamunus, UM, OTYECTBO 3asBUTENS (B MMEHUTEIBHOM MAJEXKeE), €ro aapec.
Ecnau nuceMo moamucaHo AByMs U Oojiee aBTOpamu, TO Takoe oOpalleHue CUUTAEeTCs
KOJIJIEKTUBHBIM M PETUCTPUPYETCS TIEPBBIN aBTOP WM aBTOP, B aJpec KOTOPOTO MPOCAT
HaIpaBUTh OTBET;

B) JaTa MOCTYIUICHHs OOpalieHus;

') pETUCTPALlMOHHBIN HOMED;

1) UHTEPECYIOLIME 3asBUTENS] apXUBHBIE CBEJICHHS U T.JI.

3.2.13. Pe3ynbraTOM aJAMUHUCTPATUBHOM MPOUEAYpPHl SBIAETCS 3aHECECHUE
JAHHBIX O TIOCTYMHBIIEM OOpAIEHUU B KypHAJl PETUCTPAIMK U Tiepeaada oOparieHus
Ha PaCCMOTPEHHUE 3aBEIYIOIIEMY apXUBHBIM OTJICJIOM.

3.2.14. Cpok mpuema U perucTpanuu oOpalieHus 3asiBUTENS MPU €ro JIMYHOM
oOpamieHuu — 15 MUHYT.

3.2.15. Cpok perucrtpaiu oOpallieHusl 3asBUTEJIS, MOCTYIMBIIErO MO TOYTE,
AJIEKTPOHHON TMouTe, 4epe3 OQPUUIUAIBHBIA CalT, MHOTO(YHKIIMOHAJIBHBIN IIEHTP,
Enunbiil nopTan, peruoHaabHbINA MOPTAJl, COCTABISAET 1 JCHb.
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3.2.16. Cpok nepenaun oOpallleHHsl 3asIBUTENS HA PACCMOTPEHUE 3aBEAYIOLIEMY
apXUBHOTO OTAENa — | IeHb.

3.3. PaccmoTtpenue oOpalieHus, IPUHITHE PEIICHUS O MPEI0CTaBICHUN
(oTKa3e B MpeAOCTaBICHNUN ) MyHULIMTIATBLHON yCIIyTH

3.3.1. OcHoBaHueM JyIs Hayajga aJIMUHUCTPATHBHOM MPOIETYpPHl SBISICTCS
MOCTYTUICHUE 3aBEYIOIIEMY apXUBHBIM OTJICJIOM 3apEerUCTPUPOBAHHOTO
CIICLIMATUCTOM, OOpAIICHUS 3asIBUTEIIA.

3.3.2. 3aBeaytomuii apXUBHBIM OTJEJIOM B TeUeHHUE | JTHS IIpoBEpseT oOpalieHue
Ha COOTBETCTBHE TpEOOBaHUSAM, IMPEAYCMOTPEHHBIM MyHKTamu 2.6.2 — 2.6.4
AJMUHUCTPATUBHOTO PErJIaMEHTa, MPUHUMAET pElIeHUE O MPEIOoCTaBiICHUHU (0TKase B
MPEAOCTAaBIECHNM)  MYHULMIAIBHOM  ycayrn ¢ yderom  nyHkrta  2.9.1
AJIMUHUCTPATUBHOTO pErJIaMEHTa, OMPEAEAeT UCIOIHUTENS U YCTAaHABIMBAET CPOKHU
paccMOTpeHusi oOpallleHus, TMEepelaeT €ro ¢ COOTBETCTBYIOIIEH pe30roluei
CIICLIMATUCTY.

3.3.3. Coneuuamuct B J€Hb MOJy4Y€HHUS OOpamieHuss C PE30NIOUUed OT
3aBEYIOLIECTO ApPXUBHBIM OTJEJIOM, BHOCHT COOTBETCTBYIOIIYIO HH(pOpMAIUIO B
’KypHaJ peTUCTPAIIMK U HAMPABIIAECT 0OpaIlleHNE UCTIOJTHUTEITIO.

3.3.4. Pe3ynbraTtoM  aIMUHUCTPATUBHON MPOLEAYpPHl  SBISETCS MPUHSATHE
pelIeHns O MPEIOCTaBICHUHN (OTKa3e B MPEIOCTABICHUH) MYHULMIIAIBHOW YCIYTH U
HarpaBJjeHUE O0paIeHNus UCTIOTHUTEIO.

3.3.5. Cpok paccMoTpeHus oOpalleHus U MPUHATHS PEIICHUS O MPEI0CTaBICHUN
(oTKa3e B MPEIOCTABICHUN ) MYHHIIUIIATBHON yCIyrd — 1 JICHb.

3.3.6. Cpok HampaBiieHUs: 00pallieHUs] UCIIOJIHUTEINIO — JACHB TOTYUSHHUSI
oOpallleHHs C COOTBETCTBYIOIIEH PE30JIIOIMEN OT 3aBEAYIOIIEr0 apXUBHBIM OTJICTIOM.

3.4. IloaroroBka oTBETA 3asIBUTEIIO

3.4.1. OcHoBaHMeM I HadaJla AJIMHHUCTPATUBHOW MPOLEAYPHI SBISIETCS
HaIpaBJjeHUE CHEIUAINCTOM 00palIeHUs! UCIIOJHUTEITIO.

3.4.2. UciomHUTENh paccMaTpyBaeT MOCTYNMUBIIEE 0OpaIlleHue B COOTBETCTBUU C
MOPYYEHUEM 3aBEIYIOLIEr0 aPXUBHBIM OTAEIIOM.

3.4.3. UcnionHuTENH, KOTOPOMY MOPYUYEHO PACCMOTPEHHE OOpAIICHMUS:

a) o0ecnieurnBaeT 0ObEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE
oOpatlieHusi, JJIsl 3TOr0 MOXKET 3alpOCUTh B cliydae HEOOXOAMMOCTH YTOUHEHHbBIE
CBEJICHUS, HEOOXOIUMBIC I MPEIOCTABICHUS MYHUIIUNIAIBLHON YCIYTH, B TOPSIKE,
MPEaYCMOTPEHHOM 1. 2.4.3 HACTOSIIIET0 AJIMUHUCTPATUBHOTO PETIAMEHTA;

0) TOTOBUT MPOEKT OTBETA 3aSIBUTEINIO MO CYUIECTBY MOCTABJICHHBIX B 00pallleHUU
BOIIPOCOB U MEPEAAET €ro JIJIsi pACCMOTPEHUS 3aBEAYIOLIEMY apXHUBHBIM OT/IEIIOM.

3.4.4. OTBeT 3asBUTENIO TOTOBUTCS B (DOpME apXUBHOM KOIMH, BBIMUCKHU, JTUOO
yBEJAOMJICHUSI 00 OTCYTCTBUHU 3aIpallliBAEMbIX CBEICHUI W/WIIN MEepechbUIKe 00OpanieHus
B OpraHbl TOCY/IapCTBEHHOMN BJIACTH, OPraHbl MECTHOTO CaMOYTIPABIICHHUS, OpTraHU3aIl1H,
WIHM OTKa3€ B IPUEME IOKYMEHTOB, OTKAa3€ B MPEJOCTABICHUN MYHUIIMTIAIIBHON YCIIYTH.
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ApXWBHBIC KOIWH, BBIMUCKUA JODKHBI OBITH MOATOTOBJICHBI B COOTBETCTBUU C
HOPMATHBHBIMH TPEOOBAHUSIMHU.

3.4.5. IloarotoBka HCHIOJHUTENEM IPOEKTAa OTBETA 3aSABUTENIO IO CYLIECTBY
BOITPOCOB, COJEPKAIIMXCA B OOpAIEHUH, OCYLIECTBISIETCS B CPOK, HE MPEBBIIIAIOIIUI
18 nHeit.

3.4.6. [loaroToBKa UCIOMHUTENIEM YBEOMIICHHS 00 OTCYTCTBHUH 3aIlpalliiBa€MbIX
CBEJICHUN W/WIIA MEePEChUIKE OOpaIlleHUus B OpPraHbl TOCYJapCTBEHHOM BIIACTH, OPraHbI
MECTHOTO CaMOYIIpaBJICHUs, OpraHU3alluy OCYIIECTBIISIETCSA B TeUeHUE 3 THEH.

3.4.7. llogrotoBka HCHOJHUTEIEM YyBEAOMJIEHHMS 00 OTKaze B IpUEME
JIOKYMEHTOB OCYIIIECTBIISIETCS B TeUeHHe 1 AHS.

3.4.8. IloaroroBka HCIOJHUTEIEM YBEIOMIIEHHUA 00 OTKa3e B PACCMOTPEHUU
oOpamieHusi B COOTBETCTBUM C TMOJANyHKTaMd B), T), Jn) myHkra 2.9.1
AJIMUHHCTPATUBHOIO PETrJIaMEHTa OCYLIECTBISETCS B TeueHue 1 THs.

3.4.9. IloaroroBka HCIOJHUTENIEM YBEIAOMJIEHUS OO0 OTKa3e B PacCMOTPEHUU
oOpalieHusi B COOTBETCTBMM C MOJNYHKTOM 0) myHkTa 2.9.1 AIMHHHCTPaTHBHOIO
peraaMeHTa OCyIIECTBIISIETCS B CPOK, HE MTPEBBILIAIOIINMN S THEM.

3.4.10. OO6parieHue, HampapiIsiIeMOE HAa MCIOJHEHUE HECKOIbKUM HCIIOIHU-
TENsIM, TMEpeJaeTcsi HWM B COOTBETCTBUM C IIpaBUJIaMHU  JIEJONPOU3BOJICTBA.
CoucnonaHUTENU HE MO3/HEE 7 IHEH MO0 UCTEUYEHUs CPOKa pacCMOTPEHHs OOpalleHus
00s13aHbI NPEAICTABUTh UCIIOIHUTEIIO BCE HEOOXOUMbIE MaTepUalbl Juisi 00001EHUS U
ITOATOTOBKHU IIPOEKTA OTBETA 3asIBUTEIIIO.

3.4.11. 3aBemyroomwuii apXMBHBIM OTACIOM B TedeHue 1| pabodero mHA
paccMaTpuBaeT MPOEKT OTBETa 3asBUTENIO, IOJIUCHIBAET, 3aBEpPSAET IEYaAThIO
apXHBHOTO OTJENa aAMUHHUCTPALIMHU Topoaa ECCEHTyKH WM BO3BpAIaeT UCIIOTHUTENIO
Ha J0pabOTKy

3.4.12. JlopaboTka TpoeKTa OTBETAa MO CYIIECTBY IOCTABJICHHBIX BOIPOCOB
OCYUIECTBJISIETCSI UCTIOJIHUTENIEM B TeueHue 1 pabouero aHs.

3.4.13. JlopaboTka yBemomyieHHs 00 OTCYTCTBHM 3alpalllMBaeMbIX CBEICHUMN
W/WJU TIepechUIKe OOpalieHus B OpraHbl TOCyAapCTBEHHOW BIACTH, OpPTraHbl MECTHOTO
CaMOYIIPaBJICHUsI, OpraHU3allMM, WU OTKa3e B MpUEME JOKYMEHTOB, OTKa3e B
MPEAOCTABICHUA MYHULMIAIBHON YCIYyTH OCYILIECTBISETCS HCIOJHUTEIEM B JEHb
BO3BpATa YBEJAOMIICHHSI 3aBEIYIOLIETO APXUBHBIM OTAEIIOM.

3.4.14. 3aBenyroldii apxXuUBHBIM OTACJIOM HANPABISIET HA PETUCTPALIUIO
YBEJOMJICHHsI 00 OTCYTCTBHMU 3alpalluBacMbIX JIOKYMEHTOB W/WIIM TEPEChUIKE
oOpareHusi B OpraHbl TOCYJapCTBEHHOM BJIACTH, OpPTraHbl MECTHOTO CaMOYIpaBJICHUS,
OpraHu3allii, OCYIIECTBISIONINE XPAaHEHHUE 3alpalliBaeMbIX 3asiBUTEIIEM JOKYMEHTOB,
OTKa3€ B [IPUEME JIOKYMEHTOB, OTKa3€ B MPEAOCTABICHUN MYHUIIMNIATLHON YCIIyTH.

3.4.15. Pe3ynpTaToM aJIMHHUCTPATUBHOW MPOUEAYpPHl SBISIETCS HANpPaBICHUE
OTBETa Ha PETUCTPALIHIO.

3.5. PCFI/ICTpaHI/IH 1 HaAIIPpaBJICHUC OTBECTA 3asABUTCIIIO

3.5.1. OcHoBaHMeM Ji1 Haydajlla aJIMUHUCTPATUBHOW TMPOIEAYpPHI SBISCTCS
MOCTYTUICHUE CIEIUATIUCTY, TOAMMUCAHHOTO OTBETA 3asIBUTEIIIO.
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3.5.2. Cneunanuct perucTpupyeT OTBET 3asBUTENIO B KypHAJIE PETUCTPALMH U
HaIIpaBJISIET €0 3aABUTEINIO B TeUeHHE 1 pabodero aHs.

3.5.3. ApxuBHble BBIIHCKH, KOIHH, YBEIOMJIEHUS 00  OTCYTCTBHUH
3ampalmBaeMbIX  JOKYMEHTOB  W/WJIM  TIEPEChUIKE  OOpalieHuss B OpraHsbl
rOCyJapCTBEHHOW BIJIACTH, OpPraHbl MECTHOTO CaMOYIPAaBJIEHUs, OpraHU3aluH,
OCYILECTBIISIOIIME XPAHEHUE 3alpallMBAacMbIX 3asBUTEIEM JIOKYMEHTOB, OTKa3€ B
npueMe JOKYMEHTOB, OTKa3€ B MPEAOCTaBICHUHM MYHHUIMIIAJBLHOW YCIyTU MEpeNatTcs
3asiBUTEIIIO JIMYHO WJIM HAIIPABJISIFOTCS IO 10YTE, Yepe3 MHOTO(QYHKIMOHAIBHBIN LIEHTD,
a TaKKe MOTYT HaIpaBJIATHCA DJIEKTPOHHOHM IMOYTOM C MOCIEAYIOEH TOCBUIKOM IO
HOYTe.

3.5.4. IlonnuHHUKK OOpallleHu# TIpa)<AaH BO3BPAILLAIOTCS B COOTBETCTBYIOLINE
OpraHsl IPU HAIMYUYU Ha HUX Tamia «[lomayexuTt Bo3BpaTy» U CIEIUAIIBHON OTMETKH
B COIIPOBOJUTENBHOM MHUCHME.

3.5.5. Pe3ynpTraroM aiMUHUCTPATHBHOM NPOLIEAYPHI SBIAECTCS PETUCTPALUSA U
HaIlpaBJEHUE OTBETA 3asBUTEIIIO.

V. ®opmbl KOHTPOJIA 38 HCHIOJTHEHUEM HACTOSIIIETO
AJIMUHUCTPATUBHOTO PETIaMEHTA

4.1. Tlopsaiok OCYIIECTBIECHUS TEKYIIETO KOHTPOJIS
3a COOJIIOICHUEM M UCTIOJTHEHUEM OTBETCTBEHHBIMH JIOJKHOCTHBIMU
JUIIaMH apXHUBHOTO OT/IEJIA MOJ0KEHUN HACTOAILIETO
AJIMUHUCTPATUBHOTO pErjaMeHTa

4.1.1. Texymmuii KOHTPOJb 3a COOJIOJICHUEM M HMCIIOJHCHUEM JIOJDKHOCTHBIMH
JUIAMHU apXUBHOTO OTJeNa MOJIOKEHUH HACTOSAEr0 AJMUHUCTPATUBHOIO PErjaMeHTa
OCYUIECTBJISIETCS 3aBEAYIOLIUM apXUBHBIM OTIEIOM.

4.1.2. Texymuid KOHTPOJb OCYIIECTBIISIETCS IMyTEM MPOBEPOK COONIONCHUS U
WCIIOJIHEHMS JTOJDKHOCTHBIMM JIMIIAMHM apXUBHOTO OTHENa MoJiokeHuil Pernmamenta,
MHBIX HOPMAaTHBHBIX IPaBOBBIX akTOB Poccuiickonn ®enepannu u CTaBpONOIBCKOTIO
Kpasi, yCTAaHABJIMBAIOLIMX TPeOOBaHUS K MPEAOCTABICHUIO MyHUIIMTAIBHON YCIIYTH.

4.1.3. Texkymuii KOHTPOJIb OCYIIECTBISIETCA 3aBEAYIOIINNA apXWBHBIM OTIEJIOM
IIPU paCCMOTPEHUH MPOEKTA OTBETA 3aIBUTEIIIO.

4.1.4. Tekymuii KOHTpPOJIb 3a TMPUHITBIMU B XOAE€ MPEIOCTaBICHUS
MYHULMIAIBHOM YCIYTM PEIICHUSIMH OCYLIECTBISETCS 3aBEAYIOIIMM AapPXUBHBIM
OTJZIEJIOM IIPY PACCMOTPEHUH, APXUBHBIX KOIUH, BBIMTHCOK.

4.1.5. Tekymuii KOHTpPOJIb 3a TPUHITBIMU B XOAE€ MPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTM pelIeHUusIMA 00 OTKa3ze B MpHEME JOKYMEHTOB, OTKa3e B
MPEAOCTABICHUA MYHULUINAIBHON YCIYI'H, TEpechUIke OOpalleHuss B OpraHbl
rocyJapCTBEHHOM BJIACTH, OPTraHbl MECTHOTO CaMOYINPAaBIICHUS, OpTraHHU3alUH,
OCYILECTBIISIFOIINE XPAHEHUE 3allpalllMBacMbIX 3asBUTENIEM JOKYMEHTOB, B Clyyae
OTCYTCTBUSL 3alpalllMBa€MbIX JIOKYMEHTOB B apXUBHOM OTHEJNIE, OCYIIECTBISETCSA
YOPABJISAOIMINM J€NaMy aIMUHHUCTPALMU TOpoaa ECCEeHTYyKH IyTeM €XEHEAEIbHbIX
POBEPOK.
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4.2, HOpHI[OK " ICPUOANYIHOCTD OCYHICCTBJICHUA IIJIAHOBBIX U BHCIIJIAHOBBIX
IMPOBCPOK IMOJHOTHI 1 Ka4CCTBA ITPCAO0CTABJICHUA MyHHHHHaHBHOﬁ yCiIyru

4.2.1. IIpoBepku MOJHOTHI M Ka4yeCTBa MPEAOCTABICHUS] MYHULUIIAILHON YCIYTH
MOTYT OBITh MJIAHOBBIMU (OCYIIECTBIIIOTCSI KOMHTETOM B COOTBETCTBUHU C IUIAHOM
IPOBEPOK,  COTJIACOBAHHBIM B YCTAHOBJIEHHOM  IIOPSAKE C  IPOKYypaTypoi
CraBpononbckoro Kpas) ¥ BHEIUIAHOBBIMH  (IIPOBOJATCS ~ KOMHMTETOM WU
aJIMMHUCTpallMeld MO »kanobam 3asBUTENEd Ha JedcTBUS (Oe34eiCTBHE) U pELIeHHUS,
OCYILECTBIISIEMBIE B XO/I€ MPEJOCTABICHHUS] MyHULIUIIAIIBHON YCIYTH).

4.2.2. 1lopatoOK U NEPUOAUYHOCTH OCYILECTBJICHMS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK  IIOJIHOTBI M KayeCcTBAa MPEJOCTABICHUS MYHHLIMNAIBHOW  YCIyTH
ONPENENAOTCA  aJIMUHHCTPATUBHBIM  PETJIAMEHTOM  HMCIIOJIHEHHMST ~ KOMHUTETOM
rocyAapCTBEHHOM (YHKUMHU IO OCYIIECTBICHHIO KOHTPOJIA 3a COOJIIOJICHHEM Ha
tepputopur  CTaBpOIOJIBCKOTO Kpas 3aKOHOAATelbcTBA OO0 AapXMBHOM J€Je B
Poccuiickon ®enepamumn.

4.2.3. Jlna mpoBeacHUs IUIAHOBOM M BHEIUIAHOBOM  NIPOBEPKM IOJHOTHI H
KauecTBa MPEeAO0CTaBICHN MyHULUMIIAIBHON YCIyTd (OPMUPYETCSI KOMHUCCHS, B COCTaB
KOTOPOM BKIIFOYAIOTCS TOCYAAPCTBEHHBIE TPAXKIAHCKUE CITy KAlUe KOMHUTETA.

Pe3ynbrartel fAeATEIbHOCTH KOMHUCCHUM O(OPMIIAIOTCS aKTOM, B KOTOPOM
OTMEYAIOTCS BBISIBJICHHBIE HEJJOCTATKU U IIPEJIOKEHHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTH JOKHOCTHBIX JIMIl apXUBHOTO OT/ENA 32 PEUICHUS
u aeiictBus (06e3aeiicTBue), MpuHUMaeMble (OCYIIECTBISIEMbIC) UMHU B X0J1€
PEAOCTABICHUS MYHUIIMNIATLHON yCIIyTH

4.3.1. B cnydae BBISBICHHsS HAPYLIEHWW IMpaB 3asBUTENEH, K BHUHOBHBIM
JOJDKHOCTHBIM ~ JIMIIAM ~ apXMBHOTO OT/AEJIa OCYUIECTBJISIETCS NPUMEHEHHE Mep
OTBETCTBEHHOCTH B TMOPAJIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepanum.

4.4. TlonoxeHusi, XxapaKTepu3yroire TpeOOBaHMs K IOPAIKY U hopMam
KOHTPOJIS 32 MPEA0CTABICHUEM MYHUIIUIATLHON YCITyTH, B TOM YHCIIE
CO CTOPOHBI TpaXkaaH, MX OOBEIUHEHUN U OpraHu3aIui

4.4.1. KoHTpomb 3a npeAocTaBIeHUEM MYHHUIIUIIAIBLHON YCIYTH BKIIIOYAEeT B ce0s
BBISIBIICHWE W YCTpPaHCHHE HapYIICHUW TIpaB TpakIaH, HUX OOBCAWHEHUN U
OpraHM3allMii; pacCMOTPEHHUE, MPUHATHE PEIICHUN U MOJATOTOBKY OTBETOB Ha KajioO0bl
3asiBUTEJICH Ha pelieHus, neucTBusi (Oe3aeiicTBHE) MOKHOCTHBIX JIMII ApXUBHOTO
oTzena.

4.4.2. ApXUBHBIA OTJEA €XEroJHO MPOBOAUT MOHUTOPUHT PACCMOTPEHUS
oOpalnieHuil 3asBUTENE C NpPUBJICUEHHEM OOILIECTBEHHOCTH B LEJISAX MOBBIIICHUS
KauecTBa M JOCTYIIHOCTH TNPENOCTABICHUS MYHUUUIAIBHOW YCIyrd. Pe3ynbraThl
MOHHUTOPHUHTA pa3MEIIAIOTCS HAa OPUIIMATBHOM CalTe.
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4.4.3. T'paxagaHe MOTyT OCYHIECTBIATh KOHTPOJb 3a MPEAOCTaBICHUEM
MYHUIUIIAUIBHON YCIYTM TIyTEM Yy4YacTHUs B MPOBOJAMMOM apXUBHBIM OTAEIOM
MOHHUTOPHUHIE, O3HAKOMJIEHHS C JIOKYMEHTAMH M MAaTepuajaMH, KaCaroUMMHUCS
pPacCMOTpEHUsI X OOpaIIeHW B MOpPsSAKe, MpeaycMOTpeHHOM . 2.15.2 HacTosIero
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

4.4.4, 3agBuTenu BIpPABE OCYUIECTBISATH MOHUTOPUHI XOJa MPEIOCTaBICHUS
YCIIYTH C UCIIOJIb30BaHMEM EIMHOro moprasna u perHoOHAIbHOTO MOPTaia.

V. NocyneOHblii (BHECY1I€OHBIN) TTOPSIAOK 00KaTOBAHUS
peleHnit 1 1ecTBui (0e31eMCTBUS) apXUBHOTO OT/EIa,
JOJDKHOCTHBIX JIUIl apXUBHOTO OTJENa

5.1. Uadopmanus aist 3asiBUTENS O €ro MpaBe MoAaTh kajo0y Ha peleHus
U (unm) necTBud (0e31eMCTBUSI) apXUBHOIO OT/ENa, JOJKHOCTHBIX JIUII
apXUBHOTO OT/eNa (J1anee - xanoda)

5.1.1. 3asBUTENH UMEET MPABO MOAATH KAIOOY B JJOCYJICOHOM MOPSIIKE.

5.2. Ilpeamer xano0bl

5.2.1. 3asBuUTENH MOXET OOPAaTUTHCSA C KajIoOOW, B TOM YHUCIE B CIEAYIOIIMX
ClIyvasx:

HapylIeHUE CpPOKa pPErucTpauuy 3ampoca 3asBUTENA O IPEAOCTABICHUU
MYHULIMIIAIBHOMN YCIIYTH;

HapylIeHUE CPOKa MPEAOCTABIEHNS MyHULUITAJIbHON YCIIYTH;

TpeOOBaHKE y 3aABUTENI JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU
nmpaBoBbIMM akTamu Poccuiickoin denepanny, HOPMAaTHBHBIMU NPABOBBIMU aKTaMU
CraBponoJIbCKOTO Kpass M HACTOSAIMM AJMUHHCTPATHUBHBIM PErJIaMEHTOM  JUIS
MIPEAOCTABICHNS MYHUIIUITAJIbHON yCIIYTH;

OTKa3 B IpUEME JOKYMEHTOB, IPENOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU IpPaBOBbIMU akTamu Poccuiickor @Penepanuuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu (CTaBpOMOJBCKOIO Kpas W HACTOSIIMM AJIMUHUCTPATUBHBIM
pEerIaMeHTOM U1 IPENOCTABICHUS MYHUIIMIIAILHON YCIIYTH;

OTKa3 B IPEAOCTABICHUN MYHHUIMIAIBHOM YCIIYI'M, €CIIM OCHOBAHUsA OTKa3a HE
NpeyCMOTPEHbI (eAepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHUHM C HUMHU
VHBIMU HOPMAaTHBHBIMM NPaBOBBIMU akTaMu Poccuiickor denepanun, HOpMATUBHBIMU
npaBoBbIMU akTaMu CTaBpOMOJBCKOTO Kpask W HACTOSIUMM AJIMUHHACTPATUBHBIM
pErIaMeHTOM;

3aTpe0OBaHUE C 3asBUTENS MPU NPEIOCTABICHUM MYHHUIMNAIBHOW YCIyTd
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU IIPAaBOBbIMU akTaMu Poccuiickon
@enepanny, HOPMAaTUBHBIMU IPaBOBbIMM akTamu (CTaBpONOJIBCKOTO Kpas U
HACTOSIIIMM AJIMUHHCTPATUBHBIM PETIIAMEHTOM;

OTKa3 apXUBHOI'0 OTJEJa, 3aBEAYIOIIETO apXUBHOIO OTAEIA, IPEAOCTABIAIOIIETO
MYHULIUIIAIBHYIO YCIIYTY, B UCIIPABICHUH JOIYIIEHHBIX ONIEYaTOK U OIIMOOK B



21

BBIJIJAaHHBIX B PE3yJIbTaT€ MNPEIOCTaBICHUS MYHULMIIAIBHON YCIyTH JOKYMEHTaX JUO0
HapyILIEHNE YCTAHOBJIEHHOIO CPOKA TAKUX MCHPABIICHUN.

5.3. Opransl UCTIOJHUTEIIBHOU BIACTH
U YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHE JKaI00bI TIOJDKHOCTHBIC JIUTIA,
KOTOPBIM MOJKET OBITh HampaBJieHa JKanoba

5.3.1. XKanob6a nHa pemienus u (win) AeicTBus (0e31eCTBUE) apXUBHOTO OT/IENa,
JOJKHOCTHBIX JIMIl apXHUBHOIO OT/IeJia TIOJIal0TCsl B apXUBHBIN OT/EI, pacIOI0KEHHbIN
1o ajipecy, yKazaHHoMy B 11.1.3.2 HacTosiero AIMUHUCTPATUBHOTO pErjaMeHTa.

5.3.2. ’Kanoba na pemenus u (win) nercteus (6e37eiCTBUE) apXUBHOTO OT/IENa,
3aBEAYIONIETO ApPXMBHOTO OTJENa, MOXKET I0JaBaThCid B AJMUHUCTPAIMIO TOPOJa
Eccentyku, pacrionoxxennou no aapecy: 357600, CtaBponosibCkuil Kpau, r. EcceHTykn,
yin. Bok3anbHas, 3a (mamee — agMuHHCTparys), KoMuTteT CTaBpOIOILCKOTO Kpas 1O
JeJlaM apXMBOB, PACHOJOXKEHHbIA 10 azapecy: 355003, CraBpomosbCKkuil Kpawu,
r. CraBponosb, yin. JlomoHocoBa, n. 12, m paccmaTpuBaeTcss MMM B IOpPSAKE,
npeaycMoTpeHHOM [IpaBwiamm mojgad M PAcCMOTPEHHUS Kajdo0 Ha pEIICHUS |
nevicteust (0e3nelicTBue) (QenaepaibHbIX OPraHOB MCHOJHUTEIBHOM BJIACTH M HX
JOJKHOCTHBIX JIHI, (eJepalIbHbIX TOCYAAPCTBEHHBIX CIIYXAIIUX, TOJKHOCTHBIX JIUIY
rocyJapCTBEHHBIX BHEOIO/DKETHBIX (PoHI0B Poccuiickoit denepanuu, yTBepKIeHHBIMU

nocraHoBiieHnem lIpaBurensctBa Poccuiickoit ®enepanuu ot 16 asrycra 2012 r.
Ne 840.

5.4. Tlopsinok mojlauu ¥ paCCMOTPEHHUSI 3Ka00bI

5.4.1. ’Kanoba nomaercst B apXUBHbBINA OTJE] B MMCbMEHHOU (hopMe, B TOM YHCIIE
MIPH JINYHOM MPUEME 3asiBUTENIS, WIH B JIEKTPOHHOM BHJIE.

5.4.2. ’Kaynoba B 2JIEKTPOHHOM BHJE TaKXK€ MOXKET ObITh MOJaHA 3asBUTEIEM
MOCPEJICTBOM HCIIOJIb30BaHUS noprajia denepanbHOI roCy1apCTBEHHOU
MH(POPMAITMOHHOM CUCTEMBI, 00€CTICUMBAIOIICH MPOoIIecC A0CYyAeOHOT0 (BHECYEOHOTO)
oOxkajoBaHUsi  pemieHUW W jedctBuid  (Oe3meicTBUS), COBEPIICHHBIX  IIPH
MPEJOCTAaBIECHUA  TOCYJAPCTBEHHBIX W  MYHHUIMIAIBHBIX  YCIYT  OpraHaMu,
MIPEAOCTABISIOIMMU I'OCYIapCTBEHHBIE U MyHULMIIATIBHBIE YCIYTH, UX JTOJKHOCTHBIMA
JULAMH, TOCYAApCTBEHHBIMHM M MYHUIUIAIBbHBIMHU CIYXallUMH (Jlajiee — CHCTeMa
J0CYZIeOHOTO 00KAIIOBAHMUS ).

5.4.3. Tlpuem xano6 B mUChbMEHHOU (hOpME B ApXUBHOM OTENIE€ OCYIIECTBISICTCS
B MECTE€ IPENOCTABICHUS MYyHULMIAIBHOW YCIYI'H (B MECTE, TZI€ 3asBUTEIb MOJABaJ
3alIpoc Ha IMOJYyYEHUE MYHUIMNAIBHOW YCIYrHM, HapyLIEHUE IMOpsKa KOTOPOH
oOxanyercd, MO0 B MecTe, TIJI€ 3asBUTEIEM TIOJYYeH pe3yibTaT YKa3aHHOU
MYHULIMTATBHON YCITYTH).

5.4.4. Bpems npuema xajno0 AOHKHO COBMAAaTh CO BPEMEHEM MPEIOCTaBICHUS
MYHHUIIMNANBHOW YCIyTHU, YKa3aHHbIM B M. 1.3.2 HacTosiero AJIMUHUCTPATUBHOTO
perjiaMeHra.
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5.4.5. B cnydae nmomauu xanoObl MpU JTUYHOM NPUEME 3aIBUTEIb MPEACTABIACT
JOKYMEHT, YJOCTOBEPSIONIMI €ro JUYHOCTh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccutickon ®@eneparnumn.

5.4.6. B cnyuae eciu xamoba MOJAETCS 4YEpe3 MPEICTABUTENS 3asiBUTES,
MIPEACTABISIETCS. JIOKYMEHT, NOATBEPXKAAIOMIUN TOJHOMOYMS Ha OCYILIECTBICHUE
JNEUCTBUA OT UWMEHU 3asBUTENA. B KauecTBe JOKYMEHTa, IIOJITBEPKAAIOIIETO
MOJIHOMOYHUSI Ha OCYIIECTBICHHE [EHCTBUM OT HMEHH 3asiBUTENS,, MOXKET OBITh
npeJicTaBleHa:

oopMJIeHHass B COOTBETCTBUM C 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD (151 GU3UIECKUX JIUIT);

oopmileHHass B COOTBETCTBMM C 3aKoHoJaTesnbcTBOM Poccuiickoit denepannu
JOBEPEHHOCTh, 3aBEPEHHAs I€YaThIO 3asABUTENS W MOANMCAHHASA PYKOBOJIUTEIEM
3asgBUTENS WM YMOJIHOMOYEHHBIM 3THM PYKOBOAUTEIEM JHIIOM (ISl FOPUAMUECKUX
JAI);

KOIKS PELICHUS O Ha3HAYEeHUWU WM 00 M30paHuM JuMOO0 MpHKa3za O Ha3HAYEHUU
(pM3UYECKOro JINIA Ha JOJKHOCTh, B COOTBETCTBUH C KOTOPBIM TAKOE (PU3MUYECKOE JUIIO
oOJnazaeT mpaBoM JEHCTBOBATh OT UMEHH 3asBUTENS 0€3 JOBEPEHHOCTH.

5.4.7. Ilpu nomaye kajio0bl B 3JIEKTPOHHOU (popMe BhILLIEyKa3aHHbIE JOKYMEHTBI
MOTYT OBITh TPEACTABIECHbl B BHUAE OJJIEKTPOHHBIX JOKYMEHTOB, MOJIMCAHHbBIX
AJIEKTPOHHOM  MOANMKCHIO, BUJA  KOTOPOH  MPEAYCMOTPEH  3aKOHOAATEIHCTBOM
Poccutickon denepanun, npu 3TOM JOKYMEHT, YAOCTOBEPSAIOLINN JIMYHOCTD 3asIBUTEIIS,
He TpeOyeTcs.

548. IIpu mnomaye  xkanoObl  Yepe3  MHOTO(PYHKIIMOHAIBHBIA  IIEHTP,
BBIIIIEYKA3aHHbII LEHTp oOecreuynBaeT €€ Iepefayy B apXUBHBIA OTIEN W/WiIH
aaiMuHHCTpanMio  ropoga  EccenTyku ~— CTaBpONOJIBCKOTO — Kpas,  KOMHTET
CTaBponoJIbCKOro Kpast Mo JielaM apXHBOB B MOPSIIKE U CPOKH, KOTOPbIE YCTAHOBIICHBI
COTJIAIIEHUEM O B3aUMOJCHCTBUM MEXIy MHOTO(QYHKIMOHAIBHBIM IIEHTPOM U
agMuHHCcTpanenn ropoxga EcceHnTykm CTaBpomoJIbCKOrO Kpas, HO HE TO3JHEE
CJIEIYIOLIEro paboyero JHs CO JHS MOCTYIIEHUS Kalo0bl.

5.4.9. KanoOa Ha HapylIeHHE MOPSAKA TPEAOCTABICHN MYHULIUIIAILHON yCITyTH
MHOTO(YHKITHOHATHHBIM IIEHTPOM pPAaCCMaTPHUBACTCI B TOPSAKE, YCTAaHOBIECHHOM
MHOTO(YHKIIMOHATBHBIM [IEHTPOM.

5.4.10. XKanoba nomkHa CoaepKaTh:

HAaUMEHOBAHUE apXUBHOTO OTAeNa, PaMIINIO, UMS, OTYECTBO (MOCIEIHEE — MIPU
HAJIMYUHU), HAMMEHOBAaHWE JOJDKHOCTH JOJDKHOCTHOTO JIMIA apXWBHOTO OTAENa,
perieHus u neicTBus (0e31eiCTBIE) KOTOPOTO 00XKATYIOTCS;

dbamunmio, uMs, OT4ECTBO (IOCIEAHEE — MPU HAJTUYHUU), CBEJIECHUS O MECcTe
KUTEJbCTBA 3asBUTENS — (PU3UUECKOTO JIMIa JUOO HauMEHOBAHME, CBEJICHUS O MECTE
HAXOX/JEHUS 3aABUTENIS — FOPUIUUYECKOTO JIUIIA, a TaKxkKe HoMep (HOMEpa) KOHTAKTHOTO
tenedoHa, ajgpec (aapeca) MEKTPOHHON MOUTHI (IIPU HAJIMYMHU) U TTOYTOBBIN ajipec, 1Mo
KOTOPBIM JI0JKEH OBbITh HAPABJIEH OTBET 3asiBUTEINIO;

CBEJICHHS 00 00KallyeMbIX PEelICHUsIX U JeUCTBUAX (0e31eMCTBUM) apXUBHOIO
OTJieNa, IOJKHOCTHOTO JIMIA apXUBHOTO OT/IeNa 3a UCKIIOUEHUEM Cilyyasi, Koraa
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xanoba mnojaercs cnocoOoM, MPEAYCMOTPEHHBIM MOAMYHKTOM 5.4.2. HacTOSALIETO
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

JIOBOJIbI, HA OCHOBAHUM KOTOPBIX 3adBUTENIb HE COIJACEH C PEHICHUSMU U
nericrueM (0e31eCTBUEM) apXHWBHOTO OT/ENA, JOJDKHOCTHOIO JIMIa apXUBHOIO
oTzena.

3asBUTENEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (MpU  HAJUYMH),
MOJITBEPKAAIOUIUE JOBOIbI 3asIBUTEIIS, JIMOO UX KOIHUU.

54.11. B apxuBHOM oTmene, aaMUHHMCTpanuu ropoaa  EcceHTyku
CraBponoyibckoro Kkpasi, komutere CTaBpOINOJIbCKOIO Kpas IO JejdaM apXHUBOB
OMPENENSAIOTCA YIOJHOMOYEHHBIE Ha PAacCMOTPEHHUE >Kallod JOJKHOCTHBIC JIMIIA,
KOTOpbI€ 00€CIeUnBAIOT:

IpUeM U PACCMOTPEHUE Kalo0 B COOTBETCTBUUM C YCTAaHOBJIICHHBIMHU
TpeOOBaHUSIMU;

HaIlpaBJIeHUE KaJI00 B YIOIHOMOYEHHBIM Ha UX PACCMOTPEHHME OPraH, B cllydae
eciM kano0a MoJaHa 3asBUTENIEM IO BOIIPOCAaM, HE OTHOCSIIMMCS K UX KOMIETEHIUH.

5.4.12. ApxuBHBII OTJeN 00ECIICUNBAET:

OCHAILIEHHE MECT ITpUeMa KaJlo0;

MH()OPMUPOBAHKE 3asBUTENIEH O MOPAJKE MOJAYM >KAIOObl HAa pElIeHUs U (WIIN)
neictBusa (0e37eiiCTBUE) apXUBHOTO OTJENa, €ro JOJKHOCTHBIX JIMI[ MOCPEICTBOM
pa3MeleHuss MH(QOpMAIlMKM Ha CTEHJIaX B MeECTaxX MPeJAO0CTaBICHUS MYHHUIUNATbHBIX
yCIyr, Ha O(UIMaJIbHOM caiiTe apXWBHOTO OTJAeNna, uepe3 EmuHbli mopTta,
PETUOHAIIBHBIN TTOPTAI;

KOHCYJIbTUPOBAHUE 3asBUTENICH O MOPSAIKE 00XKAJTOBAHMS PEIICHUA U JEHCTBUN
(6e3nelicTBUS) apXUBHOTO OT/ENA, €r0 JOKHOCTHBIX JIMII, B TOM YHCJE 1O Tele]oHy,
ANEKTPOHHOM MOYTE, MPU JTUYHOM IIPUEME;

3aKJIIOYEHUE COTJIAUIEeHUH O B3aMMOJACHCTBUM B YacTH OCYILIECTBIICHUSA
MHOTOQYHKIIMOHAIBHBIMU ~ IIEHTPaMU MpHUeMa JKAJI00 U  BbIJAYd  3asIBUTEISM
pE3yNbTaTOB PACCMOTPEHHUS Kajo0;

dbopMHpOBaHWE W TPEJCTABICHUE €XEKBAPTAJIbHO B BBILIECTOSIIUNA OpraH
OTYETHOCTH O TOJYYEHHBIX U PACCMOTPEHHBIX *anobax (B TOM YHCIE O KOJIUYECTBE
YIOBJIETBOPEHHBIX U HEYIOBJIETBOPEHHBIX Kaji00).

5.4.13. Ilpu ycTaHOBJICHUU B XOJI¢ WM MO PE3YJIbTaTaM PaCCMOTPEHUS KaIOOBI
MPU3HAKOB COCTaBa AJMHUHUCTPATUBHOIO MPABOHAPYIICHHS, MPEIyCMOTPEHHOIO
cratbeit  5.63 Komekca Poccuiickoit  ®eneparuu 00 — aAMHHHCTPATUBHBIX
MPABOHAPYIICHUSAX, WM TMPU3HAKOB COCTABA MPECTYIUICHUS JIOJXKHOCTHOE JIMIIO
apXMBHOTO OTJENa, YIOJHOMOYEHHOE Ha PACcCMOTPEHHUE >Kajo0, He3aMeIJTUTEITHHO
HaIpaBJISIET COOTBETCTBYIOIINE MAaTEPUAJIbl B OPraHbl NPOKYPATYPHI.

5.4.14. OTBer Ha )an00y He 1aeTcs B CIEAYIOMIUX CITydasx:

B JkKayio0e He yKa3zaHbl (haMWJIMs JIMIA, HAMIPABUBILErO *ano0y, WM MOYTOBBIN
azpec, N0 KOTOPOMY JOJIKEH ObITh HAIIPAaBJICH OTBET;

TEKCT MUCbMEHHOM KaJloObl HE MOJAJAETCA MPOYTEHUIO, O YEM B TEUEHHE CEMHU
JHEN CO JIHSI PETUCTpAIlMi COOOIIaeTCsl TPaXAaHUHY, €CIU ero (GaMuins U MOYTOBBIN
aZipec MoANAITCS MPOUYTEHUIO;
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B ClIy4a€ HaJIM4HUA B )KaJI00€ HELEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAXKEHU,
YIPO3bl KHU3HH, 30POBBI0O M UMYILIECTBY JIOJKHOCTHOIO JIMIA, a TAaKKE YJIEHOB €ro
CEeMbH, KOMUTET BIIpaBE€ OCTaBUTH XajolOy 0Oe3 OTBeTa M COOOMIUTH TpakIaHUHY,
HAIPaBHUBIIEMY Kaj00y, O HEJJOMYCTUMOCTH 3710yTOTPEOICHHSI IPABOM;

B ClIy4ae, €Clii B Xajlobe cojaepiKarcs BOMPOCHI, HA KOTOPbIE HEOJHOKPATHO
JABaJIUCh TNHMCBMEHHBIE OTBETHI II0 CYLIECTBY B CBS3M C paHEe HAIPAaBICHHBIMU
Kaji00aMH, U IpU 3TOM B kajio0e HEe MPUBOASTCS HOBBIE JIOBOJIbI MJIM OOCTOATEILCTBA,
npencenarenb KOMUTETA, TOJDKHOCTHOE JIMIO apXUBHOTO OT/IENA, YIIOJHOMOYEHHOE Ha
paccMOTpEHHE Kajlo0, BIpaBe MPUHATH pPEIIEHHE O 0€30CHOBATEIBHOCTH OYEPETHOTO
oOpallleHus] U MPEKPALEHUN NEPENUCKd € TPAKIAHMHOM IO JaHHOMY BOIIPOCY, O
JaHHOM PELIECHUH YBEIOMIISIETCS IpakJaHNH, HAlIpaBUBIIMH kKaJl00Yy;

€CJIM OTBET IO CYIIECTBY ITOCTABJIEHHOTO B jKajj00€ BOIPOCa HE MOXKET OBITH J1aH
0e3 pasriamieHds CBEACHHM, COCTaBISIOIIMX TOCYAAapCTBEHHYI0 WM  HHYIO
oxpaHsieMylo (enepanbHbIM 3aKOHOM TailHy, I'paKJaHWHY, HAIpPaBHUBIIEMY Xajno0y,
coOo0IIaeTcsi 0 HEBO3MOXKHOCTH JaTh OTBET B CBSI3U C HEJIONYCTHUMOCTBIO pa3rialleHUs
YKa3aHHBIX CBEJICHUM.

5.5. Cpoku paccMOTpEHHUs KAITOOBI

5.5.1. XKanoba, moctynuBIas B apXUBHBIA OTIEN, MOJJICKHUT PETUCTPAIMN HE
MO37IHEE Cienyroniero paboyero AHsS co JHS ee moctyiuieHus. XKanobe nmpucBanBaeTcs
PETHCTPAllMOHHBIM HOMEpP B JKypHajie yuyera »ajdo0 Ha pelIeHus W JACUCTBUS
(6e3neiicTBUE) apXUBHOTO OTEINA, €r0 JIOJDKHOCTHBIX Jinil. PopMa U MOPSAOK BEICHHUS
KypHaJIa ONPEAEISAIOTCS apPXUBHBIM OTEIIOM.

5.5.2. Kanoba paccmarpuBaercsi B TeueHue 15 paboumx AHEH co JHS ee
perucTpaiuu.

5.5.3. B ciyuyae oOkajioBaHMsSI OTKa3a apXMBHOIO OTJENa, €ro JOJKHOCTHOIO
JUIa B PUEME JOKYMEHTOB Y 3asBUTENS JIMOO B UCIPABIICHUH JOMYIIEHHBIX OMEYaTOK
1 OIIMOOK WM B clTydae 00KaJIOBaHUS 3asBUTEJIEM HAPYIICHUSI YCTAHOBJICHHOTO CPOKa
TaKMX UCIPABJICHUH kajloba paccMaTpHUBaeTCsl B T€UeHHE 5 pabouuXx JHEW co JHS ee
perucTpanuu.

5.5.4. B cnyuae ecnu 3asiBUTEJIEM B apXUBHBINA OTJIEN MOJaHa Kajao0a, MPUHATHE
pEIIeHs TT0 KOTOPOW HE BXOJUT B €r0 KOMIIETEHIMIO, B T€UeHHE 3 pabouymx IHEH co
JTHSL €€ PEeTUCTpaIlii apXUBHBINA OT/IEN HAIpaBsIeT jkajloOy B yIOJTHOMOYCHHBIN Ha ee
pacCMOTpEHHE OpraH ©W B THUCbMEHHOW (QopMe uHPOPMUPYET 3asBUTENS O
MepeHanpPaBICHUH KATOOBI.

5.6. Pe3ynbTar paccMOTpEHHUs KOOI

5.6.1. Tlo pesymbraraM pacCMOTPEHHs KajJoObl apXWBHBIA OTAET MPUHUMACT
penieHrue 00 yJI0BJIETBOPEHUH KaJI0ObI MO0 00 OTKa3e B €€ YIAOBJICTBOPEHUHU.
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5.6.2. Yka3zaHHOe pellleHre MpUHUMAaeTcs B (popMe akTa, ymoJTHOMOYEHHOTO Ha
€e pacCMOTpEHHE apXMBHOTO oOTAena (agMUHHCTpanuu ropojga Eccentyku
CraBponoJibckoro kpas, komurera CTaBpONOJIbCKOro Kpast 1O AejiaM apXHBOB).

5.6.3. Ilpu yaOBIETBOPEHWUH KANOOBI APXWUBHBIM  OTAEN  TMPUHUMAET
MCYEPIBIBAIOIINE MEPHI MO YCTPAHEHHUIO BBISBICHHBIX HApPYIICHUH, B TOM YHCIE MO
BbIJIay€ 3asBUTENIO Pe3ysibTaTa MyHHUIMIIAJBHOW YCIIyTH, HE MO3/Hee 5 pabouux AHEH
CO JTHS IPUHSATHUS PELICHUS.

5.6.4. ApxuBHbIil otnen (agmMuHucTpauus ropojaa Eccentyku CTaBpoOIobCKOro
Kpasi, KkomuTeT CTaBpOIIOJBCKOIO Kpas MO [JelaM apXWBOB) OTKa3bIBAE€T B
yJIOBJIETBOPEHHH KaJ00Bl B CiIydae HAJIMYMUS BCTYNMBILETO B 3aKOHHYIO CUJIY PEIICHUS
cyJa, apOUTPaXHOIO CyJia MO KaJloOe 0 TOM K€ MpeIMETE U 110 TEM K€ OCHOBAHUSIM.

5.7. lopsiaok uHMOPMUPOBAHUS 3asIBUTEIIS O PE3YJIbTaTaX
PacCMOTPEHUSI JKATOOBI

5.7.1. OTBeT mo pe3yibTaTaM PacCMOTPEHUS >KaJOObl HAMPABIISICTCS 3aIBUTEIIO
HE TO3/IHEE JIHSI, CJICAYIONIETO 3a IHEM MPUHSTHS PELICHUs], B TUCbMEHHOU dopme.

B caywae eciu kanoba Obpula MOJaHa CHOCOOOM, MPEAYCMOTPEHHBIM
NOAMYHKTOM 5.4.2. Hacrosmero AJMHHUCTPATUBHOIO —perjamMeHTa, OTBET O
pe3yibTaTax pPacCMOTPEHUS >KAJIOObl HAMpPAaBISETCS IOCPEICTBOM HCIOJIb30BAHUS
CHUCTEMBI TOCY1IeOHOTO 00XKaJI0BaHUS.

5.7.2. B oTBeTe 10 pe3yabTaTaM PacCMOTPEHUS KaT00bl YKa3bIBACTCS:

HAMMEHOBAaHHUE AapXMBHOTO oOTAena (agMuHUCTpanuu Topojna EcceHtyku
CraBponoJsibckoro kpas, komuteta CTaBpONOJIBCKOTO Kpass IO JejlaM apXUBOB),
PacCMOTPEBIIIETO kKano0y, HAUMEHOBAaHWE JOHKHOCTH, (aMUIus, HUMs, OTUYECTBO
(mocyienHee — MpY HAJTUYUH) JOJKHOCTHOTO JIUIIA, TPUHSBIIETO PEIISHUE T10 Kanooe;

HOMEp, JlaTa, MECTO MPUHSITHUSL PEIICHUS, BKJIIOUYasl CBEACHUS O JOJKHOCTHOM
Jule, penieHus uiu aencteue (0e31eiCcTBIE) KOTOPOTro 00kKaIyeTcs;

dbamunus, uMs, OTYECTBO (MOCHEqHEEe — MpPU HAIUMYMHM) WIM HAWUMEHOBAHUE
3asIBUTEIS;

OCHOBAHUS JIJIsl IPUHSATHS PEIICHUS T10 Kanooe;

MPUHSTOE T10 KAJI00€ peleHue;

B CJIy4ae eciu kanoba rmpu3HaHa 000CHOBAHHOM, - CPOKU YCTPAHCHHUS

BBISIBICHHBIX HApYIICHW, B TOM YHCIIE CPOK TIPEIOCTaBICHUS pe3yJibTara
MYHUITUTIATBHOW YCITYTH;

CBEJICHUS O MOPSAKE 00KaJTOBaHUS IPUHSITOTO IO KAI00E PeIIeCHUS.

5.7.3. OtBeT 1O pe3yabTaTaM pPACCMOTPEHHUS KAJIOOBI  TOJMUCHIBACTCS
YIOJHOMOYEHHBIM Ha PACCMOTPEHHE JKaJTOOBI JJOKHOCTHBIM JIUIIOM.

5.7.4. Tlo >xenaHUIO 3asBUTEJII OTBET MO pe3yjibTaTaM PacCMOTPEHHUS KOOI
MOXET OBITh IPEAOCTABJICH HE MO3AHEE AHS, CIASAYIOIIEro 3a JTHEM MPUHSTHUS PElISCHUs,
B (opMe DIIEKTPOHHOTO JIOKYMEHTa, MOAMUCAHHOTO JJIEKTPOHHOM IOJIHUCKIO
YIOJHOMOYEHHOTO Ha PAacCMOTPEHHE KaJoObl apXWBHOIO OTHeNa (aAMUHUCTpAIUU
ropona Eccentyku CraBpomnosibckoro kpas, komurera CTaBpOMOJIBCKOTO Kpas IO
7ieraM apXuBOB).
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5.8. Ilopsimok 00kaoBaHus PEMICHUs IO Kanooe

5.8.1. 3asBuTenu BnpaBe 00XKaNIOBATh PELICHHUS ApXUBHOTO OTJENA, MPUHSTHIC B
X0/Ie  TPEAOCTABICHUS  MYHULUNAIBHOM  yciyru, JeuctBus  (Oe3neicTBue)
JOJDKHOCTHBIX JIMI] apXMBHOTO OTAela B CyACOHOM TOpSIAKE B COOTBETCTBUU C
3akoHOHAaTenbCTBOM Poccurickonn denepamuu. [lopsmok mnomgadn, pacCMOTPEHUS U
paspenieHus: xajao0, HaMmpaBiIseMbIX B CyIbl OOIIEH OPUCAUKIMU U apOUTpaKHbIC
Cylbl, OIpENENseTcs] 3aKOHOAATenbCcTBOM Poccuiickoin Penepanuy O TpakIaHCKOM
CYJIOITPOU3BOJICTBE U CYAONPOU3BOJICTBE B apOUTPAKHBIX CyAaX.

5.9. IlpaBo 3asBUTENS HA MOTyYeHUE HH(POPMAIIUU U TOKYMEHTOB,
HEO0OXOIUMBIX /111 000CHOBAHUS U PACCMOTPEHUS KaJIOOBI

59.1. Ilpu oOpamieHnn 3asBUTENsT B apXHUBHBIM OTAENI 32 MOJIYyYEHUEM
nHpopMaluu U JOKYMEHTOB, HEOOXOJAMMBIX JJii OOOCHOBAaHHUSI U PACCMOTPEHUS
&Kano0bl, apXUBHBIA OT/AEIN 00s13aH MPEIOCTABUTD MTPU UX HATTUUHH.

5.10. Crnoco6s1 uHGOPMUPOBAHUS 3aBUTEIS O MOPSIKE MO1aun
U PaCCMOTPEHUS KaIOOBI

5.10.1. ApxwuBHBIM oTnen uHDOPMUpPYET 3asiBUTENS O TMOPSAKE TMMOJAYH U
PaccCMOTPEHHUS KaJI0ObI crIocobamMu, yKa3aHHBIMU B a03ariax BTOPOM U TPEThEeM ITyHKTa
5.4.12 Hacrosiero AIMAUHUCTPATUBHOTO PETJIAMEHTA

[Tpunoxenus: 1. OOpa3zelr 3asBIeHUS TPAKIAHUHA;
2. O0pa3err 3asBJICHHS] OpraHU3aIuy U 00IIIECTBEHHOTO
00BEIMHCHMUS,
3. biok-cxema nmpeaocTaBiIeHUs MyHULIMIIATbHON YCIIyTH;
4. upopMaiiysi 0 MECTOHAXOXKACHUH U rpapuke padoThb
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB NPEIOCTABICHUS TOCY-
JApCTBEHHBIX U MYHUIIMNAIBHBIX ycIyr CTaBpOINOIbCKOTO Kpasi.

Ynpasistonuyii AenaMu
aIMHUHUCTpALMU ropojia EcceHTyku O.A. bonnapeBa
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[Tpunoxenue 1

K a/IMUHHCTPATUBHOMY PEIIAMEHTY
MIPEAOCTABIICHNS APXUBHBIM OTIEIOM
agMUHHCTpanuu ropona Eccentyku
MYHULIMIIAIBHOMN YCIIYTH MO BBIIAY€ KOMUI
ApPXMBHBIX JIOKYMEHTOB, IOATBEPHKAAIOLINX
IIPABO HA BJIAJICHHUE 3€MJICH 110 JOKYMEHTAM
MYHULIMIATbHON COOCTBEHHOCTH,
HaXOJIIMXCS HA XPAaHEHUU B aPXUBHOM
oTzeNe aAMUHUCTpanuu ropoaa EcceHTykn
CraBponosIbCKOro Kpas

O6pasen oOparieHus

3aBenyioleMy apXuBHBIM OT/I€JIOM
aAMuUHHCTpanuu ropoaa EccenTyku
C.A. XapbKkoBcKoii

oT

(PHO nosaHOCTHIO)

nacmnopT mara

BBIIAH

MecTO KUTEJIbLCTBA

HOMep Tenedona

3asBiIeHUE

oT Ne

AJId IIPEA0CTABJICHUSA

Jara

IIOAIIMUCH 3aABUTCIIA
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[Tpunoxenue 2

K QIMUHUCTPATUBHOMY PEIrJIaMEHTY
MIPEAOCTABIICHNS APXUBHBIM OTIEIOM
agMUHHCTpanuu ropona Eccentyku
MYHULIMIIAIBHOM YCIIYTH MO BBIIA4€ KON
APXMBHBIX JJOKYMEHTOB, IIOATBEPKIAKOIINX
IIPaBO HA BJIAJICHUE 3€MJICH 110 TOKYMEHTaM
MYHHULIUIIATBHONW COOCTBEHHOCTH,
HaXOJAIIUXCS HA XPAaHEHUU B APXUBHOM
oTzeNe aAMUHUCTpannu ropoaa EcceHTykn
CraBponosIbCKOro Kpas

O6pa3er; oOparieHus
bnank opranmu3zamnumu,

00IIIECTBEHHOTI'0 O0OBEIUHEHN
UCXOIAIas nara No

3aBeayrouemMy

apXHUBHBIM OTJEJIOM
aIMUHUCTpALIMM  TOpojaa
Eccentyku

Opranuzanusi (OOIIECTBEHHOE OOBEAMHEHUE) MPOCUT MPEAOCTABUTH KOIUIO
TOKyMeHTa (yka3aTb BHJ, JaTy, HOMEpP ¥ HAWMEHOBaHWUE JOKYMECHTA),
MOATBEPKIAIONMIETO TPpaBo (ykKa3aTh HAWMMCHOBAaHWE OpTraHW3AIlMH) Ha BIAJCHUE
3eMEeNbHBIM Y9aCTKOM, PACIIOJIOKEHHBIM T10 aJIpecy:

JIOIKHOCTDh PYKOBOJIUTEIIS MTO/IITHCh pactudpoBKa MOAMUCH
OpraHu3aInu, 00IIECTBEHHOTO
oObeIMHEHUS

damunus, M, OTIYSCTBO HCTIOTHUTEIS,
tenedoH
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[Tpunoxenue 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUS APXUBHBIM OTAEIIOM
aJMUHUCTpanuu ropoja Eccentyku
MYHULIMIIAIBHOMN YCIYTH MO BBIA4€ KOMUI
aApXUBHBIX JOKYMEHTOB, MTOJATBEPKIAIOIINX
[IPaBO Ha BJIAJICHUE 3€MJIEH 110 JOKYMEHTaM
MYHUILIMTIATBHON COOCTBEHHOCTH,
HaXOAIIMXCS HAa XPAHEHUU B apPXUBHOM
oTene agMUHUCTpauu ropoaa Eccenryku
CraBponoJIbCKOTO Kpast

biok-cxema
MPE0CTaBICHUS TOCYIApPCTBEHHON YCIYTH

OO6parmmenne
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[Tpunoxenue 4

K QIMUHUCTPATUBHOMY PEIrJIaMEHTY
MIPENOCTABIICHNS APXUBHBIM OTIEIOM
agMUHHCTpanuu ropona Eccentyku
MYHULIMIIAIBHOM YCIIYTH MO BBIA4€ KOUI
apXMBHBIX JJOKYMEHTOB, IOATBEPKAAIOIINX
IIPaBO HA BJIAJICHUE 3€MJICH 110 JOKYMEHTaM

MYHI/IHI/IHaJILHOfI CO6CTB€HHOCTI/I,
HaXOJAIIUXCA Ha XPAHCHUH B APXUBHOM
OTACIC AIMUHUCTPAIUU TOpOoaa ECCCHTYKI/I
CT&BpOHOHBCKOI‘O Kpas

Nudopmanus

O MECTOHAXOXKJIEHUU U rpaduke padoThl
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS
roCyJapCTBEHHBIX U MYHHUIIUIIAIbHBIX YCIYT

CTaBponosabCKOro Kpas

N HanmMeHnoBanue Anpec, Tenedon, ['padux paboTs
/11 | MHOTO(YHKIIMOHAJIBHOTO WHTEPHET-CAUT MHOTO()YHKIIMOHAJILHOTO
LHEHTpa MHOTO()YHKIIMOHAJILHOTO LEHTpa
LEHTpa
1 MyHununansHoe 357601, CraBpomnoybckuit

aBTOHOMHOE yUPEXKJICHUE
«MHOT0o(YHKITMOHATHHBII
LEHTP MPEIOCTABICHUS
roCyJapCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT
ropona EcceHtyku

Kpaii, r. EcceHTykH,

IMounenensaux 08:00- 18:00

yia. Bok3anbHas, oM 31 a, |Bropauk 08:00- 18:00

TenebeH 8(8793 4-25-41, Cpea 10:00- 20:00
caiit: www.mfcess.ru

Yersepr 08:00- 18:00

[Taranna 08:00- 18:00

Cy606oTta 09:00- 15:00



http://www.mfcess.ru/

[Tpunoxenue 2

K IIOCTaHOBJIEHUIO
aIMUHHCTPALIMY TOPO/Ia
Eccenrykn

or 17.08.2017 Ne 1127

AJIMMHUCTPATUBHBIN PETJIAMEHT
IIPENOCTABIICHNS APXUBHBIM OTIEJIOM aJJMUHUACTPALMHU Topoaa EccenTykn
MyHHUIIMTNIATbHON yermyru «HpopMmamonHoe obecreueHne rpakiat, OopraHu3aiuii u
OOIIECTBEHHBIX O0BEINHEHHI MO0 TOKYMEHTaM MYHHUIIUIAILHONH COOCTBEHHOCTH,
HaxOJSIIMMCS HA XPAaHEHUH B apXUBHOM OTJEJI€ aIMUHUCTpanuu ropoaa EccenTyku
CraBponoJyIbCKOro Kpas»

|. OO1me monoxeHus

1.1. IIpenmer perynnpoBaHus aAMUHACTPATUBHOTO PETJIAMEHTA.

1.1.1. AQMUHUCTPATHBHBIM pErIaMeHT NPEIOCTaBICHUS APXUBHBIM OTIEIOM
aJMUHUCTpalMu Topoaa EcceHTyku (nanee — apXUBHBIA OTAEN) MYHHIMIIAIBbHOU
yenyru «MHpopManmoHHoe obecrnieueHue Tpaxk/JaH, OpraHU3allMii U OOILIECTBEHHBIX
O0OBEIMHEHUH MO JOKYMEHTaM MYHUIUNAIbHONH COOCTBEHHOCTH, HaXOJSAIIMMCS Ha
XpPaHEHHH B apXWMBHOM OTJENEe aAMUHUCTpanmu ropona Eccentyku CTaBpOIOIbCKOIO
Kpasi» (Zajee COOTBETCTBEHHO - PerimamMeHT, MyHULUINANbHAs YCIyra), ONpeaessieT
CPOKM M IIOCJEN0BATEIBHOCTh JEHCTBUW (aJIMHHHCTPATUBHBIX IPOLELYp), & TAKXKE
MOPSIIOK  B3aWMOJEHCTBUS MEXKIY IODKHOCTHBIMH JIMIIAMHM aJMHHHUCTPALlMA Topoja
EcceHTykun mnpu mnpeaocTaBlI€HUH MYHHUIMNAIbHOW YCIYrd B LENSX MOBBILICHUS
KauecTBa MHPOPMALMOHHOTO o0ecreyeHus! GU3NUYECKUX U FOPUIUYECKHUX JIMII.

1.1.2. MyHununanapHas yclIyra TPEJOCTaBISETCS AapXUBHBIM  OTIEIOM
aAMUHUCTpauu ropoja EcceHTyku B cooTBeTcTBUU ¢ 3aKOHOM CTaBpOMOJIbCKOTO Kpas
ot 31 nexabpst 2004 r. No 122-k3 «O HajeneHun OpraHoB MECTHOTO CaMOYIpaBiIeHUS
MyHUIMNAIBHBIX ~ 0oOpasoBaHuii B CTaBpOmOJbCKOM  Kpae  OTAEIbHBIMU
roCy/apCTBEHHBIMU TOJHOMOYMSAMH CTaBpOMOJBCKOro Kpas 1o (HOpMHUPOBAHMIO,
COJIEPKaHUIO U UCTOIb30BaHUI0 ApXUBHOTO GoHaa CTaBpOMOIBCKOTO Kpas».

1.2. Kpyr 3asButeneil.

1.2.1. Tlonyyarenu MyHUIIUNIATBHOM YCIIYTH (J1ajiee - 3asBUTEIN):

a) rpaxxnane Poccuiickoit @enepanuu;

0) ropuauueckue auma (3a HMCKIOYEHUEM TOCYJapCTBEHHBIX OPraHoB M MX
TEPPUTOPUATBHBIX OPTraHOB, OPraHOB IrOCYAAPCTBEHHBIX BHEOIOMKETHBIX (POHIIOB U UX
TEPPUTOPUAIBHBIX OpPraHOB, OPraHoOB MECTHOTO CaMOYIpaBJIeHUs) JHOO0 UX
YIIOJIHOMOYEHHbIE IIPEICTABUTEIIN;

B) WHBIE JIMLA, MMEIOIIHE IPAaBO Ha IMOJYyYEHHE MYHULHUIIAJbHON YCIyrd B
COOTBETCTBHUH C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu nubo B cuily HaAeIeHHUS
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UX 3asdBUTEISIMM B TIOPSAKE, YCTAHOBICHHOM 3aKOHOAATENLCTBOM Poccuiickon
denepanny, NOJJHOMOYHSIMH BBICTYIIaTh OT KX UMEHH.

1.3. TpeGoBaHus K MOPSIAKY HHPOPMUPOBAHUS O MPEIOCTABICHUH
MYHHUIUMIAIBHON YCIYTH.

1.3.1. 3asBurenu mnoiaydaroT HHGOPMAIMIO MO BOMpPOCAM MPEIOCTABICHUS
MYHHUIIUTAIBHOU YCIIYTH:

a) TpU  HEMOCPEICTBEHHOM  OOpallleHMd B  apXMBHBIM  OTHEN  WJHU
MHorodyHKIIMOHATBHBIN HEHTP peI0CTaBICHUS rocyJapCTBEHHBIX u
MYHUIIUTIATBHBIX YCIyT (Aajiee — MHOTO(YHKIIMOHATBHBIN LIEHTP);

0) o Tenedony;

B) 10 (PaKCUMUIIBHOM CBSI3H;

T) 110 AJIEKTPOHHOM MOYTE;

1) Ha O(DUIIMATTEHOM CaiTe aIMHHHUCTPAIINN;

€) C UCHOJb30BaHUEM (eAepallbHOM TOCYAapCTBEHHON WH(OPMAMOHHON
cucteMbl «EQWHBIA TOpTaT TOCYIapCTBEHHBIX W MYHHUITUIATBHBIX YCIYT ((PYHKITHN)»
(manee — Enunbnii moprai), Www.gosuslugi.ru;

) C UCIHOJIb30BAaHUEM TOCYAApCTBEHHOW HMHQPOPMALMOHHON  CHUCTEMBI
CraBponosibckoro kpasg «llopTasi rocylapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT
(byHKIIMHA, TPETOCTABISIEMBIX (MCIOTHSAEMBIX) OpPraHaMH HCIOJIHUTENBHONW BIACTH
CTaBpOMOJIbCKOTO Kpask M OpraHaMd MECTHOTO CaMOYTPABICHUS MYHHUIIUTIAIbHBIX
oOpazoBanmii  CTaBpOMOJILCKOTO  Kpas» (Jajee — PpEeTrHOHANBHBIA  MOpTal),
www.26gosuslugi.ru;

1.3.2. ApxuBHBIM oOTHEN pacrnojaraetcs Mo anapecy: TI. EcceHTyku, yiI.
NHtepHanmonanbHas, 44.

I'padux paboOThl apXWMBHOrO OTAENA: €XKeIHEBHO ¢ 9 1o 18 wyacoB (kpome
BBIXO/HBIX W MIPA3IHUYHBIX JHEW), B MPeApa3IHUUHbIe THU ¢ 9 10 17 yacoB, nmepepriB
¢ 13 no 14 gacos.

1.3.3 CnpaBounsie Tenedonsl: 6-20-69, paxc apxuBHOTrO OoTHENA: 6-11-29;

1.3.4. Anpec odurmansHoro caiita aiMUHUCTpaIMu ropoja Eccentyku (nanee -
oumanbHelid caiiT) adm-essentuki.ru; agpec 371€KTPOHHOM MMOYTHI ApXUBHOTO OT/AEA -
essarchiv@mail.ru.

1.3.5. MHudopmamus o Mecre HaxoxaeHus u  rpaduke  pabOTHI
MHOTO()YHKITMOHAJILHBIX IIEHTPOB, TeJIe(hOHBI U aipeca CauTOB YKa3aHbl B MIPUIOKEHUU
4 x HacTofAlIeMYy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.3.6. IIpn KOHCYIBTHpOBaHHH 1O TeledoHy MO0 TPH HEMOCPEICTBEHHOM
oOpaIieHnu rpakIad B apXUBHBIN 0TI, MHOTOGYHKIIMOHATBHBIA IIEHTP JOKHOCTHOE
JUIO0 APXUBHOTO OTJieNa, MHOTOQYHKUIMOHAIBHOTO ILIEHTpa AAeT HCUEPIBIBAIOLILYIO
uHOpMAIIMI0O TI0O BOMpPOCAM MPEAOCTABJICHHS MYHHUIIMNAIBLHON yciyrn. Ecim
NPUHSABLINHN Tene(OHHBII 3BOHOK HE UMEET BO3ZMOKHOCTH OTBETUThH Ha MOCTABJICHHBIH
BOIIPOC, OH JIOJDKEH COOOUIUTH 3asgBUTENI0 HOMEp TenedoHa, MO0 KOTOPOMY MOXKHO
MOJIYYUTh HEOOXO0IUMYIO HH(pOpMAIIHIO.




1.3.7. Ilo oOpameHusM, TOCTYNUBIIAM IO 3JEKTPOHHOW IO4YTe, Ha
ouIManbHBINA calT, yepe3 EAuHbIN mopTan uin peruoHaIbHbINA MmopTan HHpOopMaIus o
MPEJIOCTABICHUN MYHULHIIAIIBHON YCIYI'M HaIlpaBiseTCs Ha >3JEKTPOHHBIA ajapec
3asiBUTESl B CPOK, HE NPEBBIMLAIOIMINANA TpeX padoyuMx JHEH CO JHSA MNOCTYIUICHUS
oOpailieHus.

1.3.8. Ha undopmanimoHHOM CTEHJE, B MECTE NPEJOCTABICHUS MYHULUIIATbHON
yCcIayru, Ha OQUIMAJIbHOM caiiTe pa3melnaercs uHpopmauus, HeoOXoaumas s
[IPEIOCTABICHUS MyHULIMIIAIBHOW YCIYTH:

a) aIMUHUCTPATUBHBIN PETJIaMEHT IIPEIOCTABICHUS MyHULIMIIAIBHOW YCIIyTH,

0) TEpMUHBI U ONpPEIEICHUS, KOTOpPblE HEOOXOAMMO 3HAaThb U NPUMEHATH NpPU
oOpallleHuu B apXUBHBIN OT/IEN;

B) HanOoJIee 4acTo 3a/1aBaeMbl€ BOIIPOCHI U OTBETHI HA HUX;

r) oOpa3upbl 3asBieHUN (MpuioxkeHus 1, 2 k HactosAmeMy AJIMUHUCTPATUBHOMY
pErjlaMeHTy);

1) TIepeuYeHb JOKYMEHTOB, MPEIOCTABISEMbIX 3aBUTEIIEM B APXUBHBIIA OTAET H
TpeOOBaHUS K ITUM JIOKYMEHTAaM,;

e) Olok-cxema, cojJepxaias  IOCIEJOBAaTEIbHOCTh  JICUCTBUH  MpHU
MPEAOCTABICHUN MYHHUIMOAIbHOW  yclIyrd  (IpWIOKEHHWE 3 K  HACTOSILIEMY
AJMUHUCTPATUBHOMY PEIJIAMEHTY);

) TIOYTOBBIM ajpec, TeleQoH, aapec HSJIEKTPOHHOM TMOUThl M aapec
opunManpHOrO  caifta, = aIMUHUCTpauMu  ropona  EcceHTyku,  KOMHUTETa
CraBpomoJIbcKOTO ~ Kpas 1O  JelaM  apXuMBoB  (majee -  KOMMTET),
MHOTO(YHKIIMOHAIBHOTO LEHTPA;

3) HOMEp KaOuHeTa, B KOTOPOM MPEIOCTaBISETCS MYyHHIMIIAIbHAS YCIIyra,
bamunus, UMs, OTYECTBO M JOJKHOCTh COOTBETCTBYIOUIETO JOJDKHOCTHOTO JIMIIA
apXMBHOIO OT/EIA.

1.39. Ha Enmunom moprajse W pEruoHaJIbHOM IIOpTaje pa3MeEIaeTcs
uHpopmanus, HeoOXoauMast 11l TPEeIOCTaBICHUS MyHUIIUNIATbHOW YCIIyTH:

a) aIMUHUCTPATUBHBIN pErjaMeHT NPeIOCTaBICHUS MyHUIIUNIATbHOU YCIIYTH;

0) 0Opa3upl 3asBiaeHui (mpuioxkeHus 1, 2 k HacrosuieMy AJIMHUHUCTPATUBHOMY
pErjlaMeHry);

B) MEpEUYEHb TOKYMEHTOB, MPEJOCTABISIEMBIX 3asBUTEJIEM B apXHUBHBIM OTIEN U
TpeOOBaHUS K ATUM JOKYMEHTaM;

I') MOYTOBBIA azapec, TenedoH, ajpeca JIEKTPOHHOM MOYTH U O(ULIHATIBHOTO
caiita anMuHMcTpaunu ropojga EcceHTyku, komutera CTaBpONOJIBCKOIO Kpas IO
7ieJiaM apXUBOB (Jlajiee - KOMHUTET), MHOTO()YHKIIMOHAJIBHOTO LIEHTpa.

I1. Cranmapt npenocTaBiaeHus MyHULIMIIAIBHOW YCIYTH

2.1. HaumeHoBaHME MYHUIIUNIATLHOW YCITYTH.

2.1.1. MynununaneHas yecnyra «WHbopmanmoHnHoe obecrniedeHue Tpak/aH,
OpraHmM3anyii ¥ OOIIECTBEHHBIX OOBEIUHEHWM MO JOKYMEHTaAM  MYHHUIIMIMATHHON
COOCTBEHHOCTH, HaXOJSAIIMMCS Ha XpPAaHCHHWH B apXUBHOM OTJENE aJIMHHHUCTPAINH
ropoga Eccentyku CTaBpOIMOIBCKOTO Kpash».
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2.2. HanmeHoBaHuME OpraHa, MpeJOCTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY.

2.2.1. MyHunmMnaapHyl0  yCIyry  MpEAOCTaBIsieT  apXUBHBIM  OTHen
aIMUHHCTpAaLMK Topoaa EccenTyku.

2.3. Onucanue pe3yibTaTa IpeIoCTaBICHUs MyHUIIUTIATLHON YCIyTH.

2.3.1. Pe3ympraroM mnpenoCTaBICHUS MYHULMIAIBHOM YCIyTH SIBIETCS
HalpaBJICHUE 3asBUTEIIO:

a) AapXMBHBIX CIPABOK, APXUBHBIX BBINHCOK, KONHUH 3alpaliMBacMbIX
JOKYMEHTOB;

0) yBenomiieHHs 00 OTCYTCTBHM 3alpalliBa€MbIX CBEACHUN W/WUJIM O MEPECHUIKE
oOpallleHuss B JIpyrde OpraHbl TOCYJAapCTBEHHOW BIJIACTH, OPraHbl MECTHOIO
CaMOYIIPABJICHUS, OpPraHU3AllMM, WM OTKa3e B IpPHEME JOKyMEHTOB, OTKa3e B
MPEA0CTABICHUN MyHUIIUNIATBHOU YCIIYTH.

2.4. Cpox mIpe1oCTaBICHUS MYHHUITUTIATLHOW YCIIYTH, B TOM YHCJIE C YIETOM
HEOOXOIMMOCTH O0OpaIlleHUsI B UHBbIC OPTAaHU3AIINH, YYACTBYIOIIUE B MPEJOCTABICHUN
MYHHIUMITAIBHON YCIYTH, CPOK MTPUOCTAHOBJIEHUS TPEAOCTABICHUS] MyHULIMNIAIbHON

YCIIYTH B CIIy4ae, €CIIM BO3MOKHOCTb IPUOCTAHOBIICHHS IIPEAYCMOTPEHA
HOPMAaTHBHBIMM ITPaBOBbIMHU akTamu Poccuiickon @enepanuu, HOpMaTUBHBIMU
npaBoBBIMH akTaMu CTaBpOIOJIBCKOTO Kpasi, CPOKH BbIJJauM (HAIPABIICHNS)
JOKYMEHTOB, SIBIIIFOLIUAXCS. PE3YIbTaTOM IPEAOCTABICHUS MyHULIUIIAIBHONU YCIYTH

2.4.1. MyHuuunanpHas yciiyra NpeIoCTaBISIETC B TEUEHWE 25 OHEW co JHsA
perucTpanuu o0palieHusi, €CJId HE YCTaHOBJIEH 00Jiee KOPOTKHUM CPOK MpeoCTaBICHUS
MYHHUUUIIAIBHON YCIIYTH.

2.4.2. B WCKIIIOUNTENBHBIX CIy4YasiX, a TAKKE B CIIy4ae HAIPABICHUS apXUBHBIM
OTJIEJIOM 3arpoca B OpraHbl TOCYIAPCTBEHHON BJIACTH, MECTHOTO CaMOYTPABIICHUS WIH
OpraHu3alMi JUIsl TOJY4YEHUs JOKYMEHTOB, HEOOXOJIMMBIX JUIsl PacCMOTPEHHUS
oOpalieHusi, CpoK NPETOCTaBICHUS MYHUIMUIAIBLHON YCIYIM MOXET OBbITh MPOJJICH
3aBeAYIOIIUM apXUBHBIM OTIEIOM, HO He Oosiee ueM Ha 30 aHell, ¢ 00s3aTeTbHBIM
YBEJOMIICHHEM 3asiBUTENISI O MPOAJIEHUH CPOKA pACCMOTPEHUsI 0OpalieHusl.

2.4.3. Tlpu nocrymieHun oOpalieHus, OTBET, HA KOTOpPOE HE MOXKET OBITh J1aH
0e3 mpeaocTaBiICHUs YTOUHEHHBIX CBEICHHM, apXUBHBIM OTIEN B MATUIAHEBHBIA CPOK
3ampaimMBaeT y 3asBUTENII HEOOXOAMMBbIE CBEICHHS B COOTBETCTBUU C ITYHKTOM 6
cratbu 7 @enepanbHoro 3akoHa «O0 opraHU3aluy MPEeI0CTaBICHUS TOCYJapCTBEHHBIX
1 MYyHULMNAIBHBIX yCiIyr». CpoK MPeAOCTaBICHUS MYHHUIMIAIbHON YCIYTM B TaKOM
Cllyda€ HWCYHUCISETCS C MOMEHTA IIOJY4YEHUS ApPXUBHBIM OTAEJIOM YTOYHEHHBIX
CBEJICHUM.

24.4. B cnydae OTCyTCTBHS B apXMBHOM OTJIEJE 3alpallnBacMBbIX
JOKYMEHTOB, 0OpallleHne B TeYeHue 5 JTHEeW CO JIHS €r0 PEerUCTpalllM MepechbuiaeTcs B
OpraH WA OPraHU3alMI0 MO0 MECTYy HMX XPAaHEHHsS C YBEIOMJICHHEM 3asBUTEIS O
nepechbUIKe 00paleHusl.
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2.45. B cinyuae mpeicTaBieHHs JOKYMEHTOB Yepe3 MHOTO(QYHKIIMOHATBHBIN
LEHTP CPOK IMPEAOCTaBICHUS MYHULMIIAILHON YCIyTH YBEIUYHMBAETCA Ha 2 paboumx
THSL.

2.4.6. Cpox Bplauu (HaIpaBJCHUS) JOKYMEHTOB, SIBIIAIOIIMXCS PE3YJIHTATOM
MPEI0CTABIECHUS MyHULIUMIIAIBHON YCIIYTH, COCTaBIIsIeT | pabounii JeHb.

2.5. llepeueHb HOpMATHUBHBIX TPABOBBIX aKTOB Poccuiickont Denepannu u
HOPMATHBHBIX MTPABOBBIX aKTOB CTaBPOIOJIBLCKOIO Kpasi, peryIupyIOMMNX
MPEIOCTABICHNE MYHULIMTIIAIBHON YCIYTH, C YKa3aHUEM X PEKBU3UTOB U UCTOYHUKOB
o(HUIIHAIBHOTO OITYOJIMKOBaHUS.

2.5.1. IlpemocraBieHWE€ MYHULHUNAIBHOM  YCIYyTHM  OCYUIECTBIISIETCS B
COOTBETCTBHH CO CIEIYIOIIMMH HOPMATUBHBIMU MMPABOBBIMHU aKTAMMU:

3akon Poccuiickon ®epepauun ot 21 wmrona 1993 r. Ne 5485-1 «O
rOCyIapCTBEHHOM TaliHe»®;

DenepanbHbi 3aK0H OT 22 oKkTsi0ps 2004 1. Ne 125-®3 «OO0 apxuBHOM jeie B
Poccuiickoii denepannm»?,;

@enepanbHpiii 3ak0H OT 02 mas 2006 r. Ne 59-03 «O nopsiake paccCMOTpEHUS
oOpaenuii rpaxaan Poccuniickoit @enepanun»®;

®enepanbubiii 3akoH oT 27 wutons 2006 r. Ne 149-03 «O06 wunHbpopmManuu,
MH(POPMALMOHHBIX TEXHOJIOTUIX U O 3amuTe HHGOopManum»*,

OenepanpHbii 3akoH OoT 27 wmionsa 2010 1. Ne 210-d3 «O6 opraHuzanuu
IPENOCTABJIEHUS TOCYNAPCTBEHHBIX U MYHHUIUIAILHEIX YCIYT»®;

®enepanbubiii 3akoH ot 30 mapra 2011 r. Noe 63-®3 «OO6 »aeKTpoHHOU
moATCh»®;

noctaHoByieHue lIpaBurensctBa Poccuiickoit @enepanuu ot 16 aBrycra 2012 r.
No 840 «O mopsiake ToAauud W PACCMOTPEHHS JKAJIOO HAa pEIIeHUsS U JICHCTBUS
(6e3nelicTBue) (eaepaibHBIX OPraHOB MCIOJIHUTEIBHON BJIACTH U WX JIOKHOCTHBIX
aut,  denepadbHbIX  TOCYJApCTBEHHBIX  CHyXallluX,  JOJDKHOCTHBIX  JIHII
roCyapCTBEHHBIX BHEOIOMKETHBIX (poH10B Poccuiickoii ®enepanumn»’;

3akon CraBpononbckoro kpas ot 31 gexabps 2004 r. No 122-x3 «O HaneneHuu
OpPraHoB  MECTHOTO  CaMOYIpaBJICHHWs]  MYHUIMNAIBHBIX  0Opa3oBaHU B
CraBponoJIbCKOM  Kpae  OTACJIbHBIMHU  TOCYJAapPCTBEHHBIMH  IOJHOMOYMSIMU
CtaBpomoyibckoro Kpass 1o (HOPMHUPOBAHMIO, COJICPKAHUIO W  HCIIOJIH30BAHUIO
ApxuBHoro Gponna CTaBpOINOILCKOro Kpas»®,

1 «Co0panue 3akoHomatenbcTBa Poccutickoit depeparumy», 1997, Ne 41, cr. 8220-8235.

2«Co6pamxle 3akoHoAarenscTBa Poccuiickoit denepanum», 2004, Ne 43, ct. 4169.

3«Co6paHMe 3akoHozaTenbcTBa Poccuniickoit deneparmy, 08.05.2006, N 19, ct. 2060; «Poccuiickas razera», 05.05.2006, Ne 95.
4«C06paHne 3akoHoarenbcTBa Poceniickoit deneparuny, 02.08.2010, N 31, ct. 4179; «Poccuiickas rasera», 30.07.2010, Ne 168.
5 «CGOPHHK 3aKOHOB I APYTHX MPABOBEIX akToB CTAaBPOMONBCKOTO Kpas», 20.12.2008, Ne 36, ct. 7797; «CTaBPOMIONbCKAs IPABIAY,
Ne 251, 15.11.2008.

6 «(Poccuiickas razera», 08.04.2011, Ne 95.

T«Poccwuiickas raszeray, 22.08.2012, Ne 192.

8«CBOpHIIK 3aKOHOB ¥ APYTHX MPAaBOBBIX aKTOB CTaBPOIOILCKOTO Kpasi», 15.09.2006, Ne 23, c1.5806.
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3akon CtaBponosibckoro kpast ot 28 utonsa 2005 r. Ne 35-k3 «O0 apXuBHOM Jielie B
CTaBpomnonbLcKoM Kpaey’;

3akon CraBpomosbckoro Kpas oT 12 HosOps 2008 1. Ne  80-x3
«O [IONOJIHMUTENBHBIX TapaHTHsAX MpaBa rpaxnaH Poccuiickoir ®enepanuu Ha
oopamenue B CTaBpononbckoM kpae»'?;

npruka3 MUHHUCTEPCTBA KYJbTYPbl M MAaCCOBBIX KOMMYHUKaluui Poccuiickon
Oenepanuu ot 18 sHBaps 2007 1. Ne 19 «O0 yrtBepxkaenuu I[lpaBun opraHuzanuu
XpaHEHHMsI, KOMIUIEKTOBAHUS, yueTa U UCIOIb30BaHUS TOKYMEHTOB ApXUBHOTO (hoHAa
Poccuiickoli @enepaniud W APYTUX apXUBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX U
MYHUIIMNAIBHBIX apXHBaxX, My3esix U Oubiauorekax, opraHusanusx Poccuiickoit
aKaJeMHH Hayk»'!;

pacniopsbxenue [IpaButenscTBa CTaBpornonbckoro kpas oT 25 suBapst 2006 r. Ne
10-pn  «O pasrpannyeHUN CcOOCTBEHHOCTH Mexay CTaBpOmOIbCKUM KpaeM |
MYHUIUIAIBHBIMA 00pa3oBaHusiMH CTaBpOMOJIBCKOIO Kpasi HA apXWBHBIE JOKYMEHTHI,
CO3JaHHbIe 0 O0pa30oBaHUs MYHULUIAIbHBIX 00pa3oBaHuil CTaBpOMOJIBCKOIO Kpas
WIN H3MEHEHUS MX cTaTyca»?;

noctadoBiieane [IpaBurenscTBa CtaBpomnosbekoro kpast ot 25.07.2011 Ne 295-nn
«O0 ytBepxkaeHuu [lopsaka pa3paboTKu U YTBEPKACHUS OpraHaMH MCIOJHUTEIbHOU
BiacTh CTaBpOIOIBCKOTO Kpasi aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS
rocygapcTBeHHbIX  yciuyr, llopsnka pa3paboTku W yTBEpXKIEHUS  OpraHamMu
UCIIOJTHUTENbHONW BiacTh CTaBpOMOJIbCKOTO Kpasi aJIMUHUCTPATUBHBIX PETJIAMEHTOB
WCIIOJIHEHMSI TOCYNAapCTBEHHBIX KOHTPOJBbHBIX (Ham30pHbIX) (ynkmuit u Ilopsnka
MIPOBEJCHUS SKCIIEPTU3bI MPOEKTOB aIMUHUCTPATUBHBIX PErIaAMEHTOB IIPEAOCTABICHUS
rOCYJIJapCTBEHHBIX YCIYT U MPOEKTOB aIMUHUCTPATUBHBIX PETJIAMEHTOB UCIIOJIHEHUS
rOCYIapCTBEHHBIX KOHTPOIBHBIX (HaA30pHBIX) QyHKIUI» 3,

[Tonoxxenue 00 apXMBHOM OT/IEIIE,;

VYcTaB MHOTO(DYHKIIMOHATIBHOTO LIEHTPA;

HACTOAINNA AIMUHUCTPATUBHBIN PETIIAMEHT.

2.6. MicuepripIBaronInii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMATUBHBIMM ITPaBOBbIMU akTamu Poccuiickon denepanmym 1 HOpMaTUBHBIMU
paBoBbIMH aKTamMH CTaBpOIOJIBLCKOTO Kpas JJIsi MPEAOCTaBICHUSI MyHUIUIIATbHON
YCIYTH

2.6.1. lns mpenocTaBiaeHUss MyHUIMNAIBHOW yCIYyTH HEOOXOAMMO MUCHhMEHHOE
oOpalieHue 3asBHUTENs, KOTOPOE€ MOXKET ObITh HANpaBJICHO B ApXMBHBIA OTAEN WM
B MHOTO(YHKIIMOHAJIbHBIA LEHTP, Ha OQUIHUAIBHBIMN CAWT, MO 3JIEKTPOHHOUW MOYTe,
C HCMOJb30BaHHEM (enepanbHOM TOCYyAapCTBEHHOW WHMOPMAIMOHHOW CHUCTEMBI
«EnuHBIN mopTan rocyAapCTBEHHBIX U MYHULIUNAIBHBIX YCIYT», TOCYIapCTBEHHON

9 «CGOPHHK 3aKOHOB I IPYTHX MPABOBEIX akToB CTaBpomonbekoro kpas', 2005, Ne 18, cr. 4773.
10 (Poccuiickast raseray, 29.07.2006, Ne 165.

1 «BronmeTeHb HOPMATHBHEIX (peIepPATLHEIX OPTaHOB HCIIONHHTENBHOI BracThy, 2007, Ne 20.
12 «CGopHUK 3aKOHOB 1 APYTHX MPABOBEIX aKTOB CTABPONONBCKOTO Kpas», 2005, Ne 4, ct. 4249.
13«CraBpononbckas mpasma», Ne 183, 03.08.2011.
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cucteMbl «llopTasl rocymapCTBEHHbIX W MYHUUMINAIBHBIX yciayr CTaBpOnoJIbCKOro
Kpasn».

[Ton oOpamenusmMu B~ AJAMHHHCTPATHBHOM  perjiaMeHTe IOHHUMAIOTCA
MOCTYINHBIINE B MUCbMEHHON WJIM B AJIEKTPOHHON (POpME TeMaTHYECKHUE, COLMAIbHO-
MPABOBBIC 3aMpOChl TPaXJaH, OpraHu3aluid MU OOIIECTBEHHBIX OOBETUHEHHH O
NPENIOCTAaBICHUU CBEACHUM IO JOKyMEHTaM MYHHUIUNAIBLHON COOCTBEHHOCTH
CTaBpOMoOJIbCKOTO Kpas, XpaHSALIUXCS B apXUBHOM OTJAEN€ aJIMHHHCTpPALUU TOpOjJa
Eccenryku.

2.6.2. B oOpamieHuyd, B TOM 4YHCJE, MOCTYNHUBIIEM B 3JEKTPOHHOM Qopme,
JOJIKHBI OBITh YKa3aHBI:

a) HAMMEHOBAaHKE APXUBHOTO OTJENa JIMOO0 JOKHOCTh, (haMUITUsi, UMsI, OTYECTBO
COOTBETCTBYIOILETO JIOJZKHOCTHOTO JIMIIA, KOTOPOMY OHO aJpECOBAHO;

0) HauMMEHOBaHUE OOpPATHUBILETOCS IOPUIMYECKOrO Jnna (s TpakgaH -
(baMuus, UMS U OTYECTBO);

B) IOYTOBBII W/WIIH 31EKTPOHHBIN aApeC 3asiBUTEIIS;

') HHTEPECYIOUIUE 3aABUTEINS CBEACHMUS;

1) Ju4Hasg NOoAmuch (mpocTast dAJIEKTPOHHAS  MOAINUCH) PYKOBOJUTEIIS
OpraHu3allid, TPAKIAHUHA;

€) JlaTa OTIPaBIICHUS OOpaIlCHUS.

2.6.3. OOparieHue, OTIPaBIsIEMOE B 3JIEKTPOHHOM PopMme, T0HKHO OBITh B OJJHOM
13 cleayromux GopMaros:

*.rtf - mpompuerapHbIii MEKIUTATHOPMEHHBIN (opMaT XpaHEHUS Pa3MEUYCHHBIX
TEKCTOBBIX JOKYMEHTOB;

*.IXt - KoMIIBIOTEPHBIH (aiii, cofepKaluil TEKCTOBbIC IaHHBIE,

*.0df - OTKpBITBIH (QopMaT JTOKYMEHTOB Ui O(MUCHBIX MPHIOKCHHH
(mammpumep, odt, ods);

*.pdf - kpoccrmaThopMeHHbIH (HopMaT FJIEKTPOHHBIX JIOKYMEHTOB;

*djvu - rpadumueckuii popmar, ONTHUMHU3UPOBAHHBIA JUISI  XpaHCHUS
OTCKaHUPOBAHHBIX JOKYMEHTOB;

*.bmp - popmar xpaHeHus: pacTpPOBBIX H300PAKECHNUH;

*.Jpeg - rpadudeckuii popmar, IPUMEHIEMBIH IS XpaHeHHs (HOTON300paKEHHIA.

2.6.4. Tlpu oOpamieHUd B apXUBHBINM OTNEN, MHOTO(MYHKIIMOHAIBHBIN IIEHTP
3asIBUTEIh MPEICTABIISICT OPUTHHAIBI JJOKYMEHTOB:

a) MacmopT MO0 UHON JOKYMEHT, YAOCTOBEPSIONMINNA TUIHOCTD;

0) TOATBEPKMAIOIINX TMOJTHOMOYHUS TPETHUX JIMI] BBICTYNaTh OT WMEHU
3asBUTEIIA, IPEAYCMOTPEHHBIX 3aKOHOATENICTBOM Poccuiickont denepanunu;

B) TPAaBOYCTAaHABIMBAIOIINX HA 3E€MEIbHBIM YyYacTOK, MpaBa Ha KOTOPHIM HE
3aperucTpupoBaHbl B EAMHOM rocyiapcTBEHHOM peecTpe;

I') NOATBEPKIAIOLINX COIJIACHE JIMIA, HE SIBIISAIOIIETOCS 3asBHUTENIEM, WIH €ro
3aKOHHOTO MPEJCTABUTENSI Ha 00pabOTKY MEPCOHATIBHBIX JAHHBIX YKa3aHHOTO JIMIA, B
cily4ae, €clid JUJIsl PEeIOCTaBICHUsI MYHUIMIIAIBHON yCayru Heobxoauma oOpaboTka
€ro MePCOHANBbHBIX JAHHBIX.


http://ru.wikipedia.org/wiki/Файл
http://ru.wikipedia.org/wiki/Текстовые_данные
http://ru.wikipedia.org/wiki/Растровая_графика
http://ru.wikipedia.org/wiki/Фотография

Cnenuanuct, OTBETCTBEHHBIM 3a TMpPUEM M PErUCTpaIUi0 JOKYMEHTOB,
BO3Bpalla€T 3asBUTEII0 OPUTHMHAIBI JOKYMEHTOB, MPEAYCMOTPEHHBIX MOAIMYHKTAMHU
a),0), B); OPUTHHAII JOKYMEHTa, MPEAYCMOTPEHHOTO MOIAITYHKTOM T), MPUOOIIaeTcs K
3asIBJICHUIO.

Cnenuanuct, OTBETCTBEHHBIM 3a TMpPUEM M PErUCTpalui0 JOKYMEHTOB,
OCYIIECTBJISIET KOMUPOBAHKUE IOKYMEHTOB, MPEyCMOTPEHHBIX MOAMYHKTaMH a), 0), B),
U IPUOOIIAET UX K 3asIBJICHUIO.

2.6.5. OOpaieHuss W WHBIE JOKYMEHTBHI, HEOOXOIUMBIE IS MPEAOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, HalpaBiisieMble B (hOpME 3JIEKTPOHHBIX JOKYMEHTOB:

a) opOpMIISIIOTCST B COOTBETCTBUU € OOpa3laMu 3asiBiieHUd (rpuiioxenus 1, 2 k
HAcCTOAIIEMY AJIMUHUCTPATUBHOMY PETIIAMEHTY);

0) K 0OpaleHUIO MPUIIATAIOTCS KOMMUU IOKYMEHTOB, MPEYyCMOTPEHHBIX MyHKTOM
2.6.4 nacrosmero AAMUHUACTPATUBHOTO PETIIAMEHTA,;

B) MOJIMUCHIBAIOTCS B COOTBETCTBUU ¢ TpeOoBaHusiMu denepaibHoro 3akoHa «O0
ANEKTPOHHOM noanucku» u crareit 21.1 u 21.2 @enepanbHoro 3akoHa «O0 opraHuzanuu
MPEOCTaBIECHUS TOCYIAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT»;

') HampaBJIsIOTCS MocpeicTBOM EnuHoro moprasna, peruoHaiabHOTO moprana (6e3
MCIIOJB30BaHUA SJIEKTPOHHBIX HOCUTEJNECH ), SJIEKTPOHHOU MOYTHI, ODUITMATBLHOTO CalTa.

2.6.6. ®opMy oOpaIleHHs 3asIBUTEIIb MOYKET MOTYUYHUTh:

HEIMOCPEACTBEHHO B apXMBHOM OTHEJIE [0 aJpecy, YKa3aHHOMY B myHKTe 1.3.2
HACTOAIIETO AMUHUCTPATUBHOTO PETVIAMEHTA;

B MHOTO(YHKIIMOHAJIBHOM IIEHTpE M0 ajapecy, yKazaHHOMy B myHkTe 1.3.5
HAaCTOAIIETO AJMUHUCTPATUBHOTO PETVIAMEHTA;

B UH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «HTepHeT» Ha odulnaIbHOM
caire, Ha EquHOM noprase u peruoHajJbHOM MOpTaJe.

2.6.7. 3asgBUTENb UMEET IPABO NPEACTABUTH TOKYMEHTHI:

JIMYHO WJIK Yepe3 3aKOHHOTO MPEJACTAaBUTENIS B ApXUBHBIN OTET;

JIMYHO WM Yepe3 3aKOHHOTO MPEACTaBUTENSI B MHOTO(DYHKIIMOHAIIbHBIN LIEHTP;

MyTEM HaIpaBJICHUS TOYTOBBIX OTIPABJICHUN B apXUBHBIN OTIEN;

MyTEM HaMpaBJICHUS JOKYMEHTOB Ha ENUHBIA MOpTan W/WiIM pEeruoHabHBIN
nopTa;

yTEeM HampaBjeHHs JOKYMEHTOB Ha O(PHUIMAIBHBIA CAUT W/UIIU MO 3JIEKTPOHHON
MoYTe.

2.6.8. 3asBieHUA W JOKYMEHTHI Uil MOJIYYEHHS MYHHUIMNAIBHOW YCIYI'M B
dbopMe DIEKTPOHHOTO JOKYMEHTA HAMpAaBIAIOTCS B TOPSAKE, YCTaHOBICHHOM
nocraHoBsiennem IIpaButensctBa Poccuiickoit ®epepanuu ot 07 wurons 2011 .
Neo 553 «O mopsinke ohopmIIeHUsS U TPEJCTaBICHUS 3asSBICHUN M WHBIX JOKYMEHTOB,
HEOOXOJMMBIX JUIsI TIPEIOCTaBICHUS TOCYAApPCTBEHHBIX U (WJIM) MYHHIUTAIBHBIX
yCIyT, B (POpME JIEKTPOHHBIX JOKYMEHTOBY.

2.6.9. IlpencraBinsieMbie 3asBUTEIEM JOKYMEHTHI JOJKHBI ObITh:

HaJUIeKaluM 00pa3oM OQOpMIIEHBI U COAEPk AaTh BCE YCTAHOBJIEHHBIE IS MX
UACHTU(PUKALIMK PEKBU3UTHI: HAMMEHOBAaHWE U aApeC OpraHU3allMM, BbIAABIICH
JOKYMEHT, TOJKHOCTh M MOJIUCH MOJAMUCABIIETO JUA ¢ paciin@poBKOM, NedaTh Mpu
HaJIM4YUU, JaTy BbIJA4M IOKYMEHTa, HOMEp U CEpHIO (€C/Id €CTh) JOKYMEHTA;
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JIOKYMEHTBI HE JOJKHBI UMETh CEPhE3HBIX MOBPEKICHUM, HAIMUYUE KOTOPHIX HE
MTO3BOJISIET OJTHO3HAYHO MCTOJKOBATh UX COJIEPKAHMUE;

YEeTKO M pa300pyMBO HamedaTaHbl (HAMUCAHbl) CUHUMHU WM YEPHBIMU
YepHUJIaMHU, B TEKCTE JOKYMEHTa HE JIOMYCKAIOTCS MOAYUCTKHU, MPUIUCKH, HAIAYWE
3aUEpPKHYTHIX CJIOB, HepacmhpoBaHHBIC COKPAIICHUS, HCTIPABIICHUS, 32 HCKITIOYCHUEM
UCIIPABJICHUM, CKPEIJICHHBIX IMEeYaThl0 M 3aBEPEHHBIX IMOJMUCHIO YIOJIHOMOYEHHOTO
muna. McnonHenre JOKyMEHTOB KapaHalloM He I0MyCKaeTCs.

2.7. UcuepripiBaroniuii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUHU
C HOpPMaTUBHBIMU NPaBOBbIMU akTamu Poccuiickon denepanuu
Y HOPMATUBHBIMU MPABOBBIMU akTamMu CTaBpOIOJbCKOTO Kpast
JUTS TIPEIOCTABIICHUSI MYHUIIUIAJIBHON YCIIYTH, KOTOPbIE HAXOATCS
B PACHOPSIKEHUU UHBIX OpPraHU3alid, Y4aCTBYIOIIHNX B IMIPEIOCTABICHUN
MYHHUIUMIAIBHON YCIYTH, U KOTOPBIE 3asIBUTENb BIPABE NPEACTABUTD,
a TAKXKe CIOCOOBI UX MOJYYCHUS 3asIBUTEIIEM,
B TOM YHCJI€ B 3JICKTPOHHOU (popMe, MOPSAI0K UX MPEACTaBICHUS

2.7.1. lokymMeHTOB HEOOXOAUMBIX B COOTBETCTBUU C HOPMATUBHBIMH IPABOBBIMU
akramu  Poccuiickoil ~@exepauMu M HOPMAaTUBHBIMH  IIPABOBBIMHU  aKTaMU
CraBponoJIbCKOro Kpasi Juisl HPEAOCTaBICHUS MYHULUIIAIBHOW YCIIYI'HM, KOTOPBIE
HaxoJATCSd B PAcCHOPSIKEHWH WHBIX OpPraHU3allMi, y4acTBYIOIIMX B IPEIOCTaBICHUU
MYHULMIIATBHOM YCIIYTH, H KOTOPBIE 3asIBUTENb BIIPaBE MPEACTABUTH, HE UMEETCS.

2.7.2. ApXMBHBII OT/IENI HE BIIpaBe TPeOOBATH OT 3aIBUTEIIA:

a) IPeJOCTaBJIECHUS IOKYMEHTOB U MH(OPMaLMK WM OCYILECTBICHUS AEHCTBUIA,
IIPEOCTABIICHUE WM OCYLIECTBICHUE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHUBHBIMU
IIPaBOBBIMM aKkTamMu Poccuiickoii @enepanuym ¥ HOPMATUBHBIMHM IPABOBBIMH AKTAMH
CTaBpOonoOJIbCKOTO Kpasi, PETyJHPYIOIIMMH OTHOLICHUS, BO3HHMKAIONIME B CBS3H C
MPEA0CTABIEHUEM MYHULIMTIATIBHOUN YCIYTH;

0) mnpenocTaBieHUS JOKYMEHTOB W HMH(POpPMAlMHM, KOTOPHIE HAXOIATCA B
pPACIOpPSHKEHUH  OPraHOB  HMCIIOJIHUTENBHOM  BJACTH  Kpas, OpPraHoB MECTHOTO
camoynpasieHnus CTaBpOMOJIBCKOTO Kpas, MNPEIOCTABIISIIOIINX TOCYIAPCTBEHHBIE WIIN
MYHULUIIAIbHBIE YCIYTH, B COOTBETCTBUM C HOPMATHBHBIMH ITPAaBOBBIMHM aKTaMH
Poccuiickoii @enepanyii, HOpMaTUBHBIMU MPABOBBIMU akTamMu CTaBpOMOJILCKOTO Kpas,
MYHULMIIATbHBIMU IPABOBBIMU aKTAMH.

2.8. UcuepnbiBarouii mepeyeHb OCHOBAHMI /11 OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABICHNS MYHUITUTIATLHON YCITyTH.

2.8.1. ApxuBHBIA OTHEA OTKA3bIBACT 3asBUTEII0 B IIPUEME HUCHBMEHHOTO
oOpalieHusi, B TOM YHCJIE€ MOCTYIMUBLIEIO B 3JIEKTPOHHOU ¢opme, B CIEAYIOIIUX
ciIyJasix:

a) B OOpallleHMM HEe YyKa3aHbl CBEICHUS, MPEAYCMOTPEHHbIE IMyHKTOM 2.6.2
AJMUHUCTPATUBHOTO PETIaMEHTa;

0) oOpareHre B 3JEKTPOHHOM (popMe MOAroTORICHO B (popMare, HE yKa3aHHOM B
nyHKTe 2.6.3 HacTOsIIIero AJIMUHUCTPATUBHOTO PETIaMEHTa;



10

B) HE IMpEACTaBICHbl JOKYMEHTHI, YKa3aHHble B IyHKTe 2.6.4 HacTosmero
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

r) oOpallleHue UMEET CEPhE3HbIC MOBPEKACHHS, HAIUYNE KOTOPHIX HE MO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh €r0 COAEPIKAHUE;

2.8.2. 3asBuTENb YBEIOMIIACTCSA 00 OTKa3e B MpUeMe JOKYMEHTOB B MUCHbMEHHOMN
¢dopMme B TeueHue 3 qHeil.

2.8.3. Ecnu nmpuunHa OTKa3a B IpUEME NUCbMEHHOIO OOpAallleHUs] MOXKET ObITh
YCTPaHEHA 3asBHUTENIEM B XOJ€E IpHeMa JOKYMEHTOB, apXUBHBIM OTIEN IPEIOCTaBISET
3asIBUTEII0 BO3MOXKHOCTB JUJISl €€ YCTPAHEHUS.

2.9. I/IC‘lepHBIBaIOIHI/Iﬁ IICPCUYCHb OCHOBaHUM I ITIPUOCTAHOBIICHUA HJIM OTKa3a
B IIpCaAOCTaBJIICHUN MYHHHHHaJIBHOﬁ YCIyIru

2.9.1. OTBet Ha oOpaleHre He JaeTCs B CICAYIONMINX CIIyqasx:

a) B oOpalllecHMM HE YyKa3aHbl (paMuivs JMIa, HalpaBUBIIETO oOpalieHue, WUiu
MOYTOBBIN ajipec, M0 KOTOPOMY JIOJKEH ObITh HAIPABJICH OTBET;

0) TEeKCT MMUCHMEHHOTO OOpallleHHs HE MOAACTCS MPOUYTEHHUIO, O YUEM B T€UEHUE 7
JTHEW CO JHS PErucTpalliu cOOOIIAeTCsl 3asgBUTENI0, €Cld ero aMuids U MOYTOBBIN
aJipec MoAI0TCS MPOUYTECHUIO;

B) B cllydyac HaIuuus B OOpaIllEHHH HEIEH3YPHBIX JIMOO OCKOPOMTEIHHBIX
BBIPAKECHUM, YIpO3bl KU3HHU, 3J0POBBI0 M UMYIIECTBY JOHKHOCTHOI'O JIMIA, & TAKXKe
YJICHOB €Tr0 CEeMbHM, apXUBHBIM OTACI BIpaBe OCTaBUThH oOOpaliecHue Oe3 OTBeTa U
COOOIINTh  3asABUTEII0,  HANpaBUBIIEMY  oOpalieHue, O  HEIONMyCTUMOCTH
3JI0yHOTpeOJICHUS IIPABOM;

r) B cCiydae, ecim B OOpalleHUH COJEp)KaTcs BOIPOCH, Ha KOTOPHIC
HEOJHOKPATHO JaBajuCh IHUCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHee
HalnpaBJICHHBIMU OOpaIllEHUsIMU, U TIPU ATOM B OOpaIleHUHW HE MPUBOMSTCS HOBBIC
JIOBOJIBI WJIM OOCTOSITENILCTBA, 3aBEAYIOIIMN apXUBHBIM OTMAEJIIOM BIIPABE MPUHSATH
penieHrne 0 6€30CHOBATEIBHOCTH OUEPETHOTO OOPAIICHHS U TPEKPAILCHUH TIEPETTUCKH C
3asBUTEJIEM 10 JAaHHOMY BOMPOCY, O JAHHOM PEIICHUU YBEIOMIISICTCS 3asBUTEIb,
HaIlpaBUBIINNA 00palllCHUE;

J1) €ClId OTBET MO CYIIECTBY MOCTABJICHHOTO B OOpAIllEHWU BOIMPOCA HE MOXKET
ObITh JaH 0e3 pasrjalieHHs] CBEJACHHM, COCTABISIONIMX TOCYIAPCTBEHHYIO WJIH HUHYIO
oxpaHsieMylo (efepaTbHbIM 3aKOHOM TaifHy, 3asBHUTEI0, HaNpaBUBIIEMYy OOpaIieHue,
COO0IIaeTCsl 0 HEBO3MOKHOCTH JIaTh OTBET B CBSI3U C HEIOMYCTUMOCTBIO pa3TJIaIICHUS
YKa3aHHBIX CBEICHUM.

2.9.2. 3asButens yBeqomisieTcs 00 OTKa3e B PacCMOTPEHUHM €ro oOpalieHus: B
nuchbMeHHOW ¢opMe B TedeHMe 3 JHEH MO NOANyHKTaM B-A myHkTa 2.9.1
AJIMHUHUCTPATUBHOTO PETJIAMEHTA.

2.9.3. OO6pamieHue, B KOTOpPOM OOkainyeTcs CyaeOHOE pelleHHe, B TEUEHHUE
7 mHE# co THS PerHCTpaIMK BO3BpAIAeTCs IPakIaHUHY, HallpaBUBIIIEMY oOpalieHue, ¢
pPa3bsCHEHUEM HOPsJIKa 00KaJIOBAHUS JAHHOTO CYACOHOTO PEIICHUS.

2.9.4. OcHoBaHUIl AJis1 TPUOCTAHOBJICHUS NPEAOCTABICHUS MYHUIMIAIBHOU
YCJIYTH HE UMEETCHI.
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2.10. Tlepeuens yciyr, HEOOXOAUMBIX U 00S3aTEIBHBIX JIJIS TPEIOCTABICHUS
MYHULIMNAIBHON YCITyTH, B TOM YHCJI€ CBEACHUS O JOKYMEHTE (JOKYMEHTaX),
BbIJIaBa€MOM (BbIIaBA€MbIX) HHBIMU OPTraHU3allUSIMU, Y4aCTBYIOITUMHU
B MIPEIOCTABIICHUY MYHUITUTIAILHON YCIIYTH

2.10.1. VYcayr, HeOOXOOMMBIX U 00sA3aTEIBHBIX JUISI  IPEAOCTAaBICHUS
MYHUIIUITAIBHOW YCIIYTH, a TaKke OpTraHu3allfii, y4acTBYIOIIUX B IPEAOCTABICHUU
MYHUIIUTTATIBHOW YCITYTH, HE UMEETCS.

2.11. Tlopsimok, pa3Mep U OCHOBaHUSI B3UMaHUs TOCYAapCTBEHHOW MOIUIMHBI WK
WHOM IIJIaThl, B3UMAEMOM 3a MPEI0CTABICHUE MyHULIUITAIIBHOW YCIYTH

2.11.1. ApxXuBHBIN OTZIET MPEIOCTABISICT MYHUIIMITAIBHYIO YCIIYTy O€CIIaTHO.

2.12. MakcuMallbHBbIN CPOK OKUAAHUS B OUEPEAH NIPU MOJIaue 3a1mpoca u
MOJIYYCHHUH pe3yiIbTaTa MpelIOCTaBICHUS MyHUITUTAIBHONU YCIYTH U MIPU MTOJTYyYSHUH
pe3ynbTaTa NpeIoCTaBICHUS MyHUIIUTAIBHON YCIIyTH

2.12.1. Bpems oxumaHus 3asBUTENS B O4YEpEeAM IpH MojAaye OOpalleHUs He
JOJKHO MPEBBIIATH 15 MUHYT.

2.12.2. Ilpu nonydyeHMM  3asBATENEM  pe3yJbTara  IPEIOCTABICHUS
MYHULIMNAIBHON YCIIyTH BPEMS OKUIAHUS HE TOJKHO NPEBBIIATH 15 MUHYT.

2.13. Cpok 1 OPSAI0K PETUCTpaIiy 3alpoca 3asBUTENIS O MPEOCTABICHUH
MYHHUITUTIATBHOM YCIIYTH B YCIIYT, HEOOXOIUMBIX U 00513aTeIbHBIX
JUTSI TIPEJIOCTABJICHHUS] MYHUIIMITAIbHON YCITyTH, B TOM YUCIIE
B DJICKTPOHHOM (popme

2.13.1. Peructpanus obpaiieHus 3assBUTENS OCYIISCTBIISICTCS B TeueHue 1 gHS B
MOpsAJIKe, YCTAaHOBJIEHHOM  pa3aesioM 3.2  HacTofAllero AJIMUHHUCTPATUBHOTO
perjiamMeHTa.

2.13.2. O6paieHus o NpeoCTaBICHUN MYHUIIMIAIBHON YCIIYTH, OCTYUBIIUE B
(dhopMe IIEKTPOHHOTO JOKYMEHTA, pacleuaTbiBatOTCS Ha OyMa)KHOM HOCUTEIIE U
MOJIJIEXKAT PETUCTPALIUM B CPOK, YCTAHOBJIEHHBIA NYHKTOM 2.13.1 AIMUHHUCTPATUBHOTO
perjiameHTa.

2.13.3. Tlpu mnoctymieHun ooOpaiieHuss B GopMe AJIEKTPOHHOTO JTOKYMEHTa C
yKa3aHuEeM ajpeca JJIGKTPOHHON TMOYTHI W/WIM TOYTOBOTO ajpeca, 3asBUTEIIO
HaIMpaBJIsieTCs. YBEIOMJICHHE O TMpueMe oOpaieHuss K PacCMOTPEHHIO WU
MOTHBHUPOBAHHBIN OTKAa3 B PACCMOTPEHUHU.

2.13.4. VYcayr, HEOOXOIMMBIX H O00S3aTENbHBIX JJIi  TPEIOCTaBICHUS
MYHULIMOAIBHON YCITyTH, HE UMEETCS.
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2.14. TpeboBaHUA K MOMEIIECHUSM, B KOTOPBIX MPEAOCTABISACTCS
MyHULMIIAIbHAS yCIIyTa, K MECTAM OKUIAHUS M MpHUEeMa 3asBUTEIEH, pa3MEIeOHUIO U
o opMIIeHHIO BU3YaJIbHON, TEKCTOBON MH(GOPMAIIUHU O TIOPSAIKE IPEIOCTABICHUS
MYHULIMIAIBHOMN YCIIyTH

2.14.1. TlomemieHue apXWBHOTO OTAeNa O0OpyayeTcs HHQPOPMAIMOHHOMN
TaOJUYKON (BBIBECKOM), CO/IepIKalllel cleayronTyo HHGOpMaIuio 00 apXUBHOM OT/IETIE,
PEIOCTaBISAIONIEM MyHUITUTIATBHYIO YCIYTY:

HAaMMEHOBAHUE;

pPEXUM paboThI;

aapec opUIUATBLHOTO CailTa;

aapec 3JIEKTPOHHOU MOYTHI;

HOMEpa Tene(OHOB ISl CIIPABOK.

2.14.2. lTloMemieHne apxXWBHOIO OTHENa, B KOTOPOM MPEAOCTABIISIETCA
MyHULIMNANIbHAsL YCIyra, JOHKHO COOTBETCTBOBATh CAHUTAPHO-IIUIEMHOJIOTHUYECKUM
MpaBWJiaM U HopMaThBaM «I UTMeHHUYEeCcKre TPeOOBAHUS K MEPCOHATIBHBIM 3JIEKTPOHHO-
BBIYMCIIUTEIBHBIM MallMHaM M opranu3anuu padotsl. Canllun 2.2.2/2.4.1340-03»,
YTBEP)KIACHHBIM [ JIaBHBIM T'OCYJAapCTBEHHBIM CAHUTApHBIM BpadoM Poccuiickoin
®enepanuu 30 masa 2003 roza.

2.14.3. ApxuBHBI! OTJIeN o0ecIieurnBaeT OeCIpernsITCTBECHHBIM JOCTYIT HHBAJIN]IOB
U JIPYTUX MaJOMOOWJIBHBIX TPYII HACEJICHHUS K MOMEIICHUSM apXUBHOTO OT/eNa, B
KOTOPBIX  MPENOCTABISIETCS  MyHULUMIIAIbHAsT  yciayra, B  COOTBETCTBUU  C
3aKOoHOaTenbCTBOM Poccuiickoit deaepaniun U 3akoHOAATEILCTBOM CTaBpPOIOJIBCKOTO
Kpasi O COUUAIBHON 3alIUTE NHBAJIUJIOB.

B cnydasx, eciii MOMEILIEHUS] apXUBHOTO OTJIENA, B KOTOPBIX MPEIOCTABIISIETCS
MyHULIMTANbHAS ~ yClyra, HEBO3MOXHO IOJHOCTBIO TMPHUCIOCOOUTh C  y4ETOM
MOTPEOHOCTH WHBAJIUJIOB, AJAMUHUCTpALUSl MYHUIUNAIBHOTO paiioHa (TOPOACKOIo
OKpyra) JI0 €ro peKOHCTPYKIUH WIM KalUTaIbHOTO PEMOHTa MPUHUMAET
COrjlaCcCOBaHHOE€ C OJHHM W3  OOIIECTBECHHBIX OOBEAWHEHUM  WHBAIUJIOB,
OCYILECTBIISIIONIUX CBOK JICSITEIBHOCTh HA TEPPUTOPUM MYHMIIMIAIBLHOTO paloHa
(ropojickoro OKpyra), Mephl i OOecredeHus IOCTyna WHBAIUIOB K IMOMEIICHHUSIM
apXWBHOTO OTJEJNIa, B KOTOPBIX MPEIOCTABISAETCS MYyHUIIMIIAbHAS yCiIyra 0o, Koraa
9TO BO3MOXHO, OOECIEYMBAET MPEIOCTABICHUE MYHHUIUIAIBLHON YCIYTH IO MECTY
KUTENIbCTBA UHBAJIW/IA UJIM B IUCTAHIIMOHHOM PEXUME.

2.14.4. Cextop oxumanuss ¥ WHOHOPMHUPOBAHUS 3asBUTENICH TOJDKEH COOT-
BETCTBOBATh KOM(OPTHBIM YCIOBHUSIM JJisi 3asiBUTENIEH, OOOpYyIyeTcs CTOJIaMH U
CTYJBSAMH JJISI BO3MOXKHOCTH O(opmiIeHHs oOpaiieHus, a Takxke HHPOPMaIMOHHBIM
CTEHJIOM (MaTepuagaMu).

2.14.5. ndopmallMoHHbIN CTeH (MaTepHalibl) JOJDKEH COJlepKaTh CBEIACHMS,
yKa3aHHble B myHKTe 1.3.8 HacTosmero AAMUHUCTPATUBHOTO PETJIAMEHTA.
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2.15. Iloka3zarenu TOCTYITHOCTH Y Ka4ECTBAa MPEAOCTABICHUSA
MYHULIMIATBHOMN YCIYTH, B TOM YHCJI€ KOJIMYECTBO B3AUMOICUCTBUN 3asIBUTES
C JOJDKHOCTHBIMU JIUIIAMH MPU MPEIOCTABICHUN MYHUIIUITAIIBHOW YCIYTU U UX
MIPOJIOJDKATEITLHOCTH, BO3MOKHOCTD TIOJTYICHHSI HH(GOPMAIIHH O X0 MPEIOCTABICHUS
MYHULIMIAIBHON YCIIYTH, B TOM YHCIIE€ C UCTIOJIb30BaHUEM UH(OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHI

2.15.1. OcCHOBHBIMH [OKa3aTeIsiMU JOCTYITHOCTH MIPEIOCTABIICHUS
MYHUIIUTIATBHOU YCIIYTH SIBISIIOTCS:

yI0OCTBO U JOCTYMHOCTh TOJy4EHHMs 3asiBUTEIEM HH(OpMAMU O TMOPSIKe
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

HaJM4ue 0OpasloB 3asBJICHUMN NJIsi MOJYYCHHS] MYHULIUNAIBHON YCIYTH, B TOM
4uClie B JEKTPOHHOU (hopme (mpuioxkeHus 1, 2 k HacrosmeMy AJMUHHCTPATUBHOMY
pErjlaMeHTy);

BO3MOYKHOCTh HaIlpaBJIE€HUs 3asBUTENEM OOpalleHUs U JOKYMEHTOB K HEMY B
yaoOHOM /y1st HeTo dopMe: P JIUYHOM OOpallleHuH, 1o (aKCUMUIIBHOU CBSI3U, TIOYTE,
ANIEKTPOHHOM TOYTe, Ha O(UIMAIBHBIA CAalT, B MHOTO(QYHKIMOHAJIbHBIA LEHTpP, C
UCIIOJIb30BaHWEM EJIMHOro moprana, perdoHAIbHOIO MOpTaia, YHHUBEPCAIBLHON
AIEKTPOHHOM KapTHI.

2.15.2. B moboe BpeMsi ¢ MOMEHTA PETUCTpaIlui OOpallleHusl 3assBUTEIb UMEET
MPAaBO 3HAKOMUTHCS C JOKYMEHTAMH M MaTepHhallaMH, KacaroIMMUCA PacCMOTPEHUS
oOparieHusi, €cJid 3TO He 3aTparuBacT MpaBa, CBOOOBI U 3aKOHHBIE MHTEPECHI IPYTUX
JUIl U €CIIM B YKa3aHHBIX JIOKYMEHTaX M MaTepuaiax HE COJEpiKaTcs CBEICHUS,
COCTABJISIIOIIME  TOCYJApPCTBEHHYIO WJIM HWHYIO  OXpaHseMyr  ¢eaepalbHbIM
3aKOHOJIATEIBCTBOM TalHY.

Nudopmarus o paccMOTpeHUM OOpallleHui, mpeaocTaBisieMas UCIOTHUTEIEM
Ipyd JUYHOM OOpalleHUW 3asBHUTENA, MO TelePOoHYy WIM C HCHOJb30BaHUEM
MH(}OPMAITMOHHO-TEIEKOMMYHUKALIMOHHBIX CETEW 00ILEro MoIb30BaHUS:

a) JaTa NoJIydeHHUs: 0OpallleHusl U €ro perucTpaluu;

0) 0 TOJBKHOCTHOM JIUIIE, KOTOPOMY MOPYUYEHO pacCMOTPEHUE OOpaIieHus;

B) 00 OTKa3€ B pACCMOTPEHUH OOpAILICHUS;

I') 0 IPOJIJICHUH CPOKa PACCMOTPEHHSI OOpaIleHHs;

1) O pe3ysbTaTax pacCMOTPEHUs OOpaIeHHs.

2.15.3. OCHOBHBIMU TOKa3aTEIsIMH KayeCTBa MPEAOCTABICHUS MYHUIIMIAIBLHON
YCIYTHU SIBJSFOTCS:

JIOCTOBEPHOCTH MPEIOCTABIISEMOM 3asIBUTENI0 MHPOPMAIIHH;

MOJTHOTa WH(GOPMAITUH TI0 CYTH OOpaIleHUs 3asBUTEIIS;

00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE 0OpaIlCHNUS;

BO3MOYKHOCTh MOJYYE€HUS MYHULIUNIAILHON YCITYTH MO MECTY 0OpalleHus;

BO3MOYKHOCTh TOJIayu OOpallleHusi U TMOJY4YeHUs pe3yibTaTa IpeloCTaBICHUS
MYHHUIIUTAIBHON YCIYTH B MHOTO(YHKIIMOHATIBHOM LIEHTPE.
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I11. CocraB, mocie10BaTENbHOCTh U CPOKHU BBITIOJHEHUS
aAMUHUCTPATUBHBIX IPOLEAYP, TPEOOBAaHUA K MOPSAAKY UX BBITOJIHEHHS,
B TOM YHCJI€ OCOOCHHOCTH BBITIOJIHEHHUS aIMUHUCTPATUBHBIX MPOLIEAYp (IeHCTBUIA)
B DJICKTPOHHOH (hopMe, a Takke 0COOCHHOCTH BBITIONHEHUS TIpotienyp (IeicTBUil) B
MHOTO(YHKITMOHAJIBHBIX IIEHTpaxX

3.1. Onucanue nocnen0BaTeIbHOCTH ACMCTBUI IIPH NIPEAOCTABICHUN
MYHHULIMIAIbHON yCIIyTH

3.1.1. IIpenocraBneHne MyHHIMIAIBHON YCIYyTH, B TOM YMCIE B JJIEKTPOHHOM
dbopme, BKITIOYAET B CEOS CICAYIONTNE aIMIHIUCTPATUBHBIC MTPOIICTYPHI:

IIPUEM U PETUCTpAIus OOpaIieHus;

paccMOTpeHHe OoOpalleHusi, MPUHATHE PEIICHUs O MPEeIOCTaBICHUWU (OTKa3e B
MIPEIOCTABIIEHUH ) TOCYAAPCTBEHHOU YCIIYTH;

MOJITOTOBKA OTBETA 3asIBUTEIIO;

perucTpanys U HapaBJIe€HUE OTBETA 3asBUTEIIIO.

3.1.2. Ilo 3ampocy 3asBUTENS HAIpaBJIAETCA MHPOPMALUSI O XO/A€ PACCMOTPEHUs
oOpallileHusi, B TOM YHUCJIE B AJIEKTPOHHON (opMe, Ha JH0O0OM 3Tare MpeaoCcTaBiICHUs
MYHMIIMIIAJIBHON YCIIYTH.

3.2. Ilpuem u peructpanus oopaieHus

3.2.1. OcHoBaHMeéM M1 HadajJla AaIMUHUCTPATUBHOW IPOLEAYPHI SBISIETCS
MOCTYIUICHHE O0paIleHus 3asBUTENS B ApXUBHBINA OT/IEI.

3.2.2. BpIoONHSAET MAAHHYIO aJIMHHUCTPAaTUBHYIO NPOLEAYPY CHELUAIINCT,
OTBETCTBEHHBIH 3a MPUEM U PETUCTPALIUIO IOKYMEHTOB (J1aJiee - CIEIUAINCT).

3.2.3. Ilpu nu4YHOM MpEACTaBICHUU 3asiBUTEIEM OOpalieHusl O MpeA0CTaBIECHUN
MYHHIIMIIATBHOW YCIIYTU CIEIUATNCT, YIOCTOBEPSIET JTNYHOCTh 3asBUTENS, IPUHUMACT
oOpallleHue 0 IPeIOCTaBIEHUN MYHULIMIIAIBHON YCIYTH U PETUCTPUPYET €rO.

3.2.4. Ilo mpockOe 3asgBUTEINS PU €ro JTUYHOM OOpaIleHuH Ha KOTIUU UM BTOPOM
AK3EMILIApE OOpalIeHHs CIEUUATIUCT, JeNaeT OTMETKY O JaTe NpuemMa OoOpalieHus,
KOJIMYECTBE TMPHUHATHIX JIUCTOB M COOOMIAeT TeiaedoH JUIisl CIPaBOK MO OOpaIICHHSIM
3asIBUTEIIEH.

3.2.5. Cnemmamuct B TedeHWe | JHA C MOMEHTa TIpremMa OOpalleHus,
INOCTYIIUBILETO ITOYTOM:

IpOBEpSIET TPABUIBHOCTh aJPECOBAHMS KOPPECTIOHICHIIMM M  IEJIOCTHOCTD
YIaKOBKHU, BO3BpAIaeT Ha MOYTY OMIMOOYHO MOCTYNHBINKE B apXUBHBIM OTAET (HE TIO
azpecy) MUChbMa;

BCKPBIBAaCT KOHBEPTHI, IPOBEPSET HATMYKME OOpAICHUA U JOKYMEHTOB K HUM, K
oOpalieHIo IpuiiaraeT KOHBEPT (MPHU NOCTYIJICHUU 00OpalieHust ouTo);

COCTAaBJISIET aKT B JABYX JK3EMIUISIpaXx Ha MHUCbMa, NOCTYIHUBIIME C JICHEKHBIMU
3HaKaMu (KpOME€ W3BATBIX W3 OOpalleHus), IEeHHbBIMU Oymaramu (OOJIUTaIHsIMHU,
aKuMsMd M T.1.), TOJapKamMH, a Tak)K€ Ha 3aKa3Hble MHChbMa C YBEIOMIICHHUEM, B
KOTOPBIX MpPH BCKPBHITUM HE OOHAPYKUJIOCH MUCHMEHHOTO BIIOXKEHHS, a TaKXKe B
Cllydasix, KOrja B KOHBEpTaX 0OHApYy>KMBAETCS HEAOCTauya JOKYMEHTOB, YKa3aHHBIX B
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OMUCSAX Ha IIeHHbIE nuchbMa. OIUH AK3EMIUISIP aKTa XPAHUTCA y CHEIUAIMCTA, BTOPOU
nepeaeTcss  UCIOJHUTENI0, paccMaTpUBAIOIIEMy JaHHOE  oOpamieHue  (mpu
MOCTYIJIEHUU OOpaIeHus IOYTOM).

3.2.6. Crnenumanuct, mojlyuuB OOpalleHHe, HEeCTaHAApTHOE IO BECy, pa3Mepy,
dbopMe, nMerolee HEPOBHOCTH IO OOKam, 3aKJIIEEHHOE JIMIKOW JIGHTOM, HMEIOIee
CTpaHHBIN 3amax, LBET, B KOHBEPTE KOTOPOrO MPOIIYIBbIBAIOTCS BIIOKEHUSA, HE
XapaKTEpHbIE JJI MOYTOBBIX OTHPABJICHHUM (MTOPOIIOK M T.J.), HE BCKpbIBas KOHBEPT,
coo0mIaeT 00 3TOM 3aBeAYIOIIEMY apXUBHBIM OT/IEIIOM.

3.2.7. OOpalleHre ¢ MOMETKOW «IMYHO», MOCTYMUBIIEE HA UMS 3aBEYIOIIETO
apXHUBHBIM OTAEIJIOM, [IEPEIACTCS aIPECATY HEBCKPHITHIM.

3.2.8. B cayuae ecnu oOpalieHHe, MOCTYIHBIIEE C TOMETKOW <«IMYHOY», HE
ABJISIETCA MUCBMOM JIMYHOTO XapaKTepa, 3aBEAYIOIIUN ApXUBHBIM OTIEJIOM IEpEacT
€ro Ha PEerucTpalrio CIeHUAIMCTY apXUBHOIO OT/ea.

3.2.9. Ilpu nocrymieHun obpaimieHus: B (popMe 3JIeKTPOHHOTO JOKYMEHTa depe3
opULIMAIBHBIA CaliT, 1O JJICKTPOHHOM TmouTe, uepe3 EnuHblii mnopTan uiu
pErHOHAIBHBIN MOpTaj, CHEHUAMCT, pacledyaThbiBaeT IOCTYMNUBILIEE OOpAaIllCHUE WU
PETUCTPUPYET €r0 B 00IIIEM TOPSIIKE.

3.2.10. OOpaienue, mnocTynuBiiee 1O  (AKCUMWIBHOW  CBSI3H, W3
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, MPUHUMAETCS CIECIHAIUCTOM, U PETUCTPUPYETCS B
00111eM MopsiJIKe.

3.2.11. Ilpu oOpamenun Ha OQUIMATBHBIA CaNT, MO SJIEKTPOHHOW MOYTE
3asBUTENIb JIOJDKEH TOATBEPAWTh MMEIOIIEECS y HEro IMpaBO Ha IOJIYYEHHUE
3ampaiinBaeMblX CBEACHHUM MyTeM MPEA0CTaBICHUS B SJIEKTPOHHOU (popme Komuit

JOKYMEHTOB, YKAa3aHHbIX B IyHKTe 2.6.4 HacTosmero AJIMUHHUCTPATHBHOIO
perjiameHTa.

3.2.12. CgeneHuss 0 TOCTYNHUBIIEM OOpali€eHUH BHOCITCSA CIEIUATUCTOM
apXMBHOTO OTJENa B )KypHaJl PETUCTPAIH, B KOTOPOU YKa3bIBAtOTCS:

a) HAMMEHOBaHUE IOPUIUUECKOTO JIUIA, CBEJICHHS O €r0 IPEJICTABUTEIIE;

0) dbamunus, UM, OTYECTBO 3asBUTENS (B MMEHUTEIBHOM MAZEXKe), €ro aapec.
Ecnau nuceMo moamucaHo AByMs U Oojiee aBTOpamu, TO Takoe oOpalleHue CUUTAEeTCs
KOJIJIEKTUBHBIM M PETUCTPUPYETCS TIEPBBIN aBTOP WM aBTOP, B aJpec KOTOPOTO MPOCAT
HaIpaBUTh OTBET;

B) JlaTa MOCTYIUICHHs OOpallieHus;

') pETUCTPALlMOHHBIN HOMED;

1) UHTEPECYIOLIME 3asBUTENS] apXUBHBIE CBEJICHHS U T.JI.

3.2.13. Pe3ynbraTOM aJAMUHUCTPATUBHOM MPOUEAYpPHl SBIAETCS 3aHECECHUE
JAHHBIX O TIOCTYMHBIIEM OOpAIEHUU B KypHAJl PETUCTPAIMK U Tiepeaada oOparieHus
Ha PaCCMOTPEHHUE 3aBEIYIOIIEMY APXUBHBIM OTJICTIOM.

3.2.14. Cpok mpuema W perucTpanuu oOparieHus 3asBUTENS MPU €r0 JTUIHOM
oOpamieHuu — 15 MUHYT.

3.2.15. Cpok perucrtpaiu oOpallieHusl 3asBUTEJIS, MOCTYIMBIIErO MO TOYTE,
AJIEKTPOHHON TMouTe, 4epe3 OQUIMAIBHBIM CalT, MHOTO(DYHKIIMOHAJIBHBIA IIEHTD,
EnuHb1il nopTall, peruoOHaNIbHBIN MOPTaJ, COCTABIAET | 1€Hb.
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3.2.16. Cpok nepenaun oOpallleHHsl 3asIBUTENS HA PACCMOTPEHUE 3aBEAYIOLIEMY
apXUBHOTO OTAENa — | IeHb.

3.3. PaccmoTtpenue oOpaleHus, IPUHITHE PEIICHUS O TPEA0CTABICHUN
(oTKa3e B MpeAOCTaBICHNUN ) MYHULIMTIATBLHON yCIIyTH

3.3.1. OcHoBanueM [Ji1 Hayajga aJIMHUHUCTPATUBHOM NPOLEAYpPHI SIBIACTCS
MOCTYIUICHUE  3aBEAYIOIIEMY apXUBHBIM  OTJIEJIOM  3apETUCTPUPOBAHHOTO
CIICLIMATUCTOM, OOpAIICHUS 3asIBUTEIIA.

3.3.2. 3aBeayromuii apXUBHBIM OT/EJIOM B Te€UeHHUE 1 JIHS IpoBepseT oOpalieHue
Ha COOTBETCTBHE TpeOOBaHUSM, MPEAYCMOTPEHHBIM IyHKTamu 2.6.2 — 2.6.4
AJIMUHUCTPATUBHOTO PETJIaMeHTa, MIPUHUMACT PEIICHUEe O MPEIOCTaBICHUH (OTKa3e B
MPEAOCTAaBIECHNM)  MYHULMIAIBHOM  ycayrn ¢ yderom  nyHkrta  2.9.1
AJIMUHUCTPATUBHOTO pErjIaMEHTa, OMPENEeNAeT WCIOIHUTENS U YCTaHABIUBACT CPOKU
paccMOTpeHusi oOpallleHus, TMEepelaeT €ro ¢ COOTBETCTBYIOIIEH pe30roluei
CIICLIMATUCTY.

3.3.3. Coneuuamuct B J€Hb MOJy4Y€HHUS OOpamieHuss C PE30NIOUUed OT
3aBEYIOLIETO apPXUBHBIM OTJEJIOM, BHOCHUT COOTBETCTBYIONIYI0 HH(GOpPMALUIO B
KYpHAJI pETUCTPaIliU U HAMPaBIsAET oOpaleHue UCTIOJTHUTEITIO.

3.3.4. Pe3ynbratoM aAMUHUCTPATUBHON TPOIEAYpPHl  SBISICTCS  IMPUHITHE
pellIeHUsI O MPEJOCTaBICHUU (OTKa3€ B MPEAOCTABICHUM) MYHUIIMNAILHOW YCIYTH U
HaIpaBJICHUE 00palieHNus HCTIOJTHUTEIIO.

3.3.5. Cpok paccMoTpeHHUs oOpallleHusl ¥ IPUHATHS PEIICHUS O TIPEI0CTABICHUN
(oTKa3e B MpeAOCTaBICHNN) MYHULIMTIATBHON YCIIyTH — 1 JCHB.

3.3.6. Cpok HampaBiieHUs: 00pallieHUs] UCIIOJIHUTEINIO — JACHB TOTYUSHHUSI
oOpallleHHs C COOTBETCTBYIOIIEH PE30JIIOIMEN OT 3aBEAYIOIIEr0 apXUBHBIM OTJICTIOM.

3.4. IloaroroBka oTBETA 3asIBUTEIIO

3.4.1. OcHoBaHMeM 1 HadajJla aIMUHUCTPATUBHOW IPOLEAYPHI SBIAECTCS
HaIpaBJjeHUE CHEIUAINCTOM 00palIeHUs! UCIIOJHUTEITIO.

3.4.2. UciomHUTENh paccMaTpyBaeT MOCTYNMUBIIEE 0OpaIlleHue B COOTBETCTBUU C
MOPYYEHUEM 3aBEYIOLIErO aPXUBHBIM OTAEIIOM.

3.4.3. UcnionHuTENh, KOTOPOMY MOPYUYEHO PACCMOTPEHHUE OOPAIIICHHUS

a) o0ecnieurnBaeT 0ObEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE
oOpatlieHusi, JJIsl 3TOr0 MOXKET 3alpOCUTh B cliydae HEOOXOAMMOCTH YTOUHEHHbBIE
CBEJICHUS, HEOOXOUMBIC I MPEIOCTABICHUS MYHUIIUINAIBLHON YCIYTH, B TOPSIKE,
MPEayCMOTPEHHOM 1. 2.4.3 HacTOsIIIero AIMUHUCTPATUBHOTO PETJIAMEHTA;

0) TOTOBUT MPOEKT OTBETA 3aSIBUTEINIO MO CYUIECTBY MOCTABJICHHBIX B 00pallleHUU
BOIIPOCOB U MEPEAAET €ro JIJIsi pACCMOTPEHUS 3aBEAYIOLIEMY apXHUBHBIM OT/IEIIOM.

3.4.4. OTBeT 3asBUTENIO TOTOBUTCS B (DOpME apXUBHOM KOIMHH, BBIMUCKHU, JIMOO
yBEJAOMJICHUS 00 OTCYTCTBUHU 3aIpalllUBAEMbIX CBEICHUN W/WIIH MEepeCchUIKe 00OpaIieHus
B OpraHbl TOCY/IapCTBEHHOMN BJIACTH, OPraHbl MECTHOTO CaMOYTIPABIICHHUS, OpTraHU3aIl1H,
WIHM OTKa3€ B IPUEME TOKYMEHTOB, OTKAa3€ B MPEJOCTABICHUN MYHUIIMTIAIIBHON YCIIYTH.
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ApXUBHBIE KOIMH, BBIMUCKU JTOJDKHBI OBITH MOATOTOBJICHBI B COOTBETCTBUU C
HOPMAaTUBHBIMH TPEOOBaHUSIMHU.

3.4.5. IloarotoBka HCHIOJHUTENEM IPOEKTAa OTBETA 3aSABUTENIO IO CYLIECTBY
BOITPOCOB, COJEPKAIIMXCS B OOpAILEHUH, OCYLIECTBISAETCA B CPOK, HE MPEBBILIAIOIINAN
18 nHeit.

3.4.6. [logroToBKa UCIOIHUTENIEM YBEOMJICHHUSI 00 OTCYTCTBHH 3aIpallliBAEMBbIX
CBEJICHUN W/WIIA MEePEChUIKE OOpaIlleHUus B OpPraHbl TOCYJapCTBEHHOM BIIACTH, OPraHbI
MECTHOT'O CaMOYIIPABIICHUS, OPTaHU3ALUNA OCYIIECTBISICTCS B TEUEHUE 3 THEM.

3.4.7. lloaroroBka WCIOJHUTENEM YBEIOMJIEHHS 00 OTKa3e B IpUEME
JOKYMEHTOB OCYIIECTBIISIETCS B T€UEHUE | AHS.

3.4.8. IloaroroBka HCIOJHUTEIEM YBEIOMIIEHHUA 00 OTKa3e B PACCMOTPEHUU
oOpamieHusi B COOTBETCTBUM C TMOJANyHKTaMd B), T), Jn) myHkra 2.9.1
AJIMUHHUCTPATUBHOTO PETrJIaMEHTa OCYUIECTBISETCS B TeueHue 1 THs.

3.4.9. IloaroroBka HCIOJHHUTENIEM YBEIOMJIEHUSI 00 OTKa3e B PACCMOTPEHUU
oOpalieHusi B COOTBETCTBMM C MOJNYHKTOM 0) myHkTa 2.9.1 AIMHHHCTPaTHBHOIO
peraaMeHTa OCyIIECTBIISIETCS B CPOK, HE MTPEBBILIAIOIINMN S THEM.

3.4.10. OO6parieHue, HanmpapIsIeMOE HAa MCIOJHEHUE HECKOJIbKUM HMCIOJHHU-
TENsIM, TMEepeJaeTcsi HWM B COOTBETCTBMM C IpaBUJIaMU  JIEJONPOU3BOJICTBA.
CoucnonaHUTENU HE MO3/HEE 7 IHEH MO0 UCTEUYEHUs CPOKa pacCMOTPEHHs OOpalleHus
00s13aHbI NPEAICTABUTh UCIIOIHUTEIIO BCE HEOOXOUMbIE MaTepUalbl Juisi 00001EHUS U
ITOATOTOBKHU IIPOEKTA OTBETA 3asBUTEIIIO.

3.4.11. 3aBemyroomwuii apXWBHBIM OTACIOM B TedeHHue | pabodero mHs
paccMaTpuBaeT IPOEKT OTBETa 3asABUTEIIO, IOJINMCHIBAET, 3aBEPSIET NEYaThIO
apXMWBHOTO OTJEJIAa aIMUHHUCTPALMU ropoaa EcCCeHTykn WM BO3BpAIlaeT UCIIOIHUTEIO
Ha J0pabOTKy

3.4.12. JlopaboTka mpoeKTa OTBETa MO CYIIECTBY NOCTAaBJIECHHBIX BOIPOCOB
OCYUIECTBJISIETCS UCIIOJIHUTENEM B TeueHue 1 pabouero gHs.

3.4.13. JlopaboTka yBemomyieHHs 00 OTCYTCTBHM 3alpalllMBaeMbIX CBEICHUMN
W/WJU TIepechUIKe OOpalieHus B OpraHbl TOCyAapCTBEHHOW BIACTH, OpPTraHbl MECTHOTO
CaMOYIIPABJICHUSI, OpraHU3allMM, WM OTKa3e B MpUEME JIOKYMEHTOB, OTKa3e B
MPEAOCTABICHUA MYHULMIAIBLHON YCIYyTH OCYIIECTBISETCS HCIOJHUTEIEM B JEHb
BO3BpATa YBEJAOMIICHHSI 3aBEIYIOLIETO APXUBHBIM OTAEIIOM.

3.4.14. 3aBenyroldii apxXuUBHBIM OTACJIOM HANPABISIET HA PETUCTPALIUIO
yBeAOMJICHHsI 00 OTCYTCTBMHM 3alpallliBaeMbIX JIOKYMEHTOB W/MJIU TMEPEChUIKE
oOpallleHus1 B OpraHbl rOCYJAapCTBEHHOW BJIACTH, OpraHbl MECTHOTO CaMOYIIPaBJICHHUS,
OpraHu3aliH, OCYLIECTBISIONINE XPAHEHNE 3alIPAllIMBAEMBbIX 3asIBUTEIEM JTOKYMEHTOB,
OTKa3€ B IPUEME JOKYMEHTOB, OTKA3€ B IIPEIOCTABIECHUN MyHULUIIAIbHON YCIYTH.

3.4.15. Pe3ynpTaToM aJIMHHUCTPATUBHOW MPOLEAYPHI SIBISIETCS HAMpPABICHUE
OTBETa Ha PETUCTPALIHIO.

3.5. PCFI/ICTpaHI/IH 1 HaAIIPpaBJICHUC OTBECTA 3asABUTCIIIO

3.5.1. OcHoBaHMeM Ji1 Haydajlla aJIMUHUCTPATUBHOW TMPOIEAYpPHI SBISCTCS
MOCTYTUICHUE CIENUATIMCTY, TOAMMCAHHOTO OTBETA 3asIBUTEITIO.
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3.5.2. Cneunanuct perucTpupyeT OTBET 3asBHUTENIO B KYpHAJ€ PEruCTpalud U
HaIIpaBJISIET €0 3aABUTEINIO B TeUeHHE 1 pabodero aHs.

3.5.3. ApxuBHble BBIIHCKH, KOIHH, YBEIOMJIEHUS 00  OTCYTCTBHUH
3ampalmMBaeMbIX  JOKYMEHTOB  W/WIM  TEpPEeCchUIKE  OOpalleHuss B OpraHbl
rOCyJapCTBEHHOW BIJIACTH, OpPraHbl MECTHOTO CaMOYIpPAaBJICHUS, OpraHU3aluH,
OCYILECTBIISIOIIME XPAHEHUE 3alpallMBAacMbIX 3asBUTEIEM JIOKYMEHTOB, OTKa3€ B
npueMe JOKYMEHTOB, OTKa3€ B MPEAOCTaBICHUHM MYHHUIMIIAJBLHOW YCIyTU MEpeNatTcs
3asiBUTEIIIO JIMYHO WJIM HAIIPABJISIFOTCS O MOYTE, Yepe3 MHOIO(YHKIIMOHAIBHBIHN LIEHTP,
a TaKK€ MOTYT HaIlpaBJIATHCS DJIEKTPOHHOM IMOYTOM C MOCIEAYIOWIEH TOCBUIKOM IO
HOYTe.

3.5.4. IlonnuHHUKK OOpallleHu# TIpa)<AaH BO3BPAILLAIOTCS B COOTBETCTBYIOLINE
OpraHsl IPU HAINYUYU Ha HUX mTamia «[lomaiexxuTt Bo3BpaTy» U ClieIMAIbHOW OTMETKH
B COIIPOBOJUTENBHOM MHUCHME.

3.5.5. Pe3ynpTratoM aiMUHUCTPATUBHOW NPOLEAYPHI SIBISETCS PETHCTPALMS U
HaIlpaBJEHUE OTBETA 3asBUTEIIIO.

V. ®opmbl KOHTPOJIA 38 HCHIOJTHEHUEM HACTOSIIIETO
AJIMUHUCTPATUBHOTO PETIaMEHTA

4.1. Tlopsaiok OCYIIECTBIECHUS TEKYIIETO KOHTPOJIS
3a COOJIIOICHUEM M UCTIOJTHEHUEM OTBETCTBEHHBIMH JIOJKHOCTHBIMU
JUIIaMH apXWBHOTO OT/IEJIA MOJ0KEHUN HACTOSAILETO
AJIMUHUCTPATUBHOTO pErjaMeHTa

4.1.1. Texymmuii KOHTPOJb 3a COOJIOJICHUEM M HMCIIOJHCHUEM JIOJDKHOCTHBIMH
JYLAMHU apXUBHOTO OTZENA MOJOKEHUN HACTOSIIETO AMUHUCTPATUBHOTO PETVIAMEHTA
OCYILIECTBIISIETCS 3aBEYIOIINM apXUBHBIM OTIEIIOM.

4.1.2. Texymuii KOHTPOJb OCYIIECTBIISETCS MyTEM MPOBEPOK COOIIOJAEHUS H
WCIIOJIHEHUS JTOJDKHOCTHBIMM JIMIAMH APXMBHOTO OTHAENIa IOJOKeHuM PermameHnra,
MHBIX HOPMAaTHBHBIX IpPaBOBbIX akTOB Poccuiickonn ®enepanmu U CTaBpOIOIBCKOTO
Kpasi, yCTAaHABJIMBAIOLIMX TPeOOBaHUS K MPEAOCTABICHUIO MYHUIIUTAIBHON YCIIYTH.

4.1.3. Texkymuii KOHTPOJIb OCYIIECTBISIETCA 3aBEAYIOIINNA apXWBHBIM OTIEJIOM
IIPY PACCMOTPEHUU ITPOEKTA OTBETA 3aBUTEINIO.

4.1.4. Tekymuii KOHTpPOJIb 3a TMPUHATHIMU B XOJE€ MPEAOCTaBICHUS
MYHULMIAIBHOM YCIYTM PEIICHUSIMH OCYLIECTBISETCS 3aBEAYIOIIMM AapPXUBHBIM
OTZEJIOM IIPY PACCMOTPEHUH, APXUBHBIX KON, BBIITHCOK.

4.1.5. Tekymuii KOHTpPOJIb 3a TPUHITBIMU B XOAE€ MPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTM pelIeHUusIMA 00 OTKa3ze B MpHEME JOKYMEHTOB, OTKa3e B
MPEAOCTABICHUA MYHULUNAIBHON YCIYI'H, TEpechUIKe OOpalleHuss B OpraHbl
rOCyJJapCTBEHHOM BIJIACTH, OpraHbl MECTHOTO CaMOYIIPaBJICHHS, OpPraHU3alNH,
OCYILECTBIISIFOIINE XPAHEHUE 3allpalllMBacMbIX 3asBUTENIEM JOKYMEHTOB, B Clyyae
OTCYTCTBUSI 3alpalllMBa€MbIX JIOKYMEHTOB B apXMBHOM OTHEJIE€, OCYIIECTBISAETCS
YOPABJISAOMUM JelaMu aIMUHHUCTPAMU TopoAa ECCEeHTyKH myTeM eKEHEIEIbHBIX
POBEPOK.
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4.2, HOpHI[OK " ICPUOANYIHOCTD OCYHICCTBJICHUA IIJIAHOBBIX U BHCIIJIAHOBBIX
IMPOBCPOK IMOJHOTHI 1 Ka4CCTBA ITPCAO0CTABJICHUA MyHHHHHaHBHOﬁ yCiIyru

4.2.1. IIpoBepku MOJHOTHI U KAYECTBA MPEJOCTABICHHUS MYHULUIIAIILHON YCIYTH
MOTYT OBITh MJIAHOBBIMU (OCYIIECTBIISIIOTCA KOMHUTETOM B COOTBETCTBHH C ILIAHOM
IPOBEPOK,  COTJIACOBAHHBIM B YCTAHOBJIEHHOM  IIOPSAKE C  IPOKYypaTypoi
CraBpononbckoro Kpas) ¥ BHEIUIAHOBBIMH  (IIPOBOJATCS ~ KOMHMTETOM WU
aJIMMHHCTpallMEeld 1O jkajo0aMm 3asiBUTENIel Ha JelcTBUs (Oe37eiicTBUE) U pEeLICHMUS,
OCYILECTBIISIEMBIE B XO/I€ MPEJOCTABICHHSI MyHULIUIIAIIBHON YCIYTH).

4.2.2. 1lopatoOK U NEPUOAUYHOCTH OCYILECTBJICHMS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK  IIOJIHOTBI M KayeCcTBAa MPEJOCTABICHUS MYHHLIMNAIBHOW  YCIyTH
ONpENEHAOTCA  AJIMHHHCTPATUBHBIM  PEIVIAMEHTOM  HCIIOJIHEHHMS ~ KOMHUTETOM
rocyJapCTBEHHOW (YHKIMU 10 OCYIIECTBICHUIO KOHTPOJS 3a COOJIIOJICHHEM Ha
tepputopur  CTaBpOIOJIBCKOTO Kpas 3aKOHOAATelbcTBA OO0 AapXMBHOM J€Je B
Poccuiickon ®enepamumn.

4.2.3. Jlna mpoBeAaeHUs IUIAHOBOM M BHEIUIAHOBOM  IIPOBEPKH IOJHOTHI M
KauecTBa MPEeAOCTaBICHNU MyHULUMIIAIBHON YCIyTd OPMUPYETCSI KOMHUCCHSI, B COCTaB
KOTOPOM BKIIFOYAIOTCS TOCYAAPCTBEHHBIE TPAXKIAHCKUE CITy KAlUe KOMHUTETA.

Pe3ynbrartel fAeATEIbHOCTH KOMHUCCHUM O(OPMIIAIOTCS aKTOM, B KOTOPOM
OTMEYAIOTCS BBISBICHHBIE HEJOCTATKU U IIPEIIOKEHHS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH JIOKHOCTHBIX JIULl apXUBHOTO OT/EJA 32 PEUICHUS
u aeiictBus (06e3aeiicTBue), MpuHUMaeMble (OCYIIECTBISIEMbIC) UMHU B X0J1€
PEAOCTABICHUS MYHUIIMNIATLHON yCIIyTH

4.3.1. B cnydae BbBISIBICHUS HAPYUIEHWW IMIpaB 3asBUTENEH, K BHHOBHBIM
JNOJDKHOCTHBIM ~ JIMIIAM ~ apXMBHOTO OTJAENIa OCYUIECTBJISETCS MNPUMEHEHHE MEp
OTBETCTBEHHOCTH B TMOPAJIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepanum.

4.4. TlonoxeHusi, XxapakTepu3yrolye TpeOOBaHMs K IOPAIKY U hopMam
KOHTPOJIS 32 MPEA0CTABIICHUEM MYHUIIUITAILHON YCITyTH, B TOM YHCIIC
CO CTOPOHBI TpaXKaaH, UX OOBEAUHEHUN U OpraHu3aIui

4.4.1. KoHTpomb 3a npeAocTaBIeHUEM MYHUIIUIAIBLHON YCIYTH BKIIIOYAEeT B ce0s
BBISIBIICHWEC W YCTpPaHCHHE HapYIICHUW TpaB TpakIaH, HX OOBEAWHEHUN U
OpraHu3alluii; pacCCMOTPEHHUE, MPUHATUE PELICHUN U MOATOTOBKY OTBETOB Ha Kajo0bl
3asBUTEJICH Ha pelieHus, neucTBus (0e3AeiicTBHE) MOMHKHOCTHBIX JIMI ApXUBHOTO
oTzena.

4.4.2. ApXuBHBI OTHEA €XKETrOJHO MPOBOJAUT MOHUTOPUHT PACCMOTPEHUS
oOpalnieHuil 3asBUTENE € NpPUBJICUEHHEM OOILIECTBEHHOCTH B LEJISAX MOBBIIICHUS
KauecTBa M JOCTYIHOCTH NPENOCTABICHUS MYHUUUIAIBHOW YCIyrd. Pe3ynbraThl
MOHHUTOPHUHTA pa3MEIIa0TCs Ha OPUIIMATBHOM CalTe.
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4.4.3. T'paxagaHe MOTyT OCYHIECTBIATh KOHTPOJb 3a MPEAOCTaBICHUEM
MYHUIUIIAUIBHON YCIYTM TIyTEM Yy4YacTHUs B MPOBOJAMMOM apXUBHBIM OTAEIOM
MOHHUTOPHUHIE, O3HAKOMJIEHHS C JIOKYMEHTaMH M MaTepuajaMH, KaCaroIUMUCS
PacCMOTpPEHHsI UX OOpalleHW B MOPSAKE, MPeaycMOTpeHHoM 1. 2.15.2 HacTtosIero
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

4.4.4, 3agBuTenu BIpPABE OCYUIECTBISATH MOHUTOPUHI XOJa MPEIOCTaBICHUS
YCIIYTH C UCIIOJb30BaHMEM EJMHOrO nmoprana u peruOHaAIbHOTO MOpTaia.

V. HocyneOnblii (BHECYI€OHBIN) TOPSAIOK 00KaIOBAHUS
peleHnit 1 1ecTBui (0e31eMCTBUS) apXUBHOTO OT/EIa,
JOJDKHOCTHBIX JIUIl apXUBHOTO OTJENa

5.1. Uadopmanus aist 3asiBUTENS O €ro MpaBe MoAaTh kajo0y Ha peleHus
U (unm) necTBud (0e31eMCTBUS) apXUBHOTO OT/ENa, JOKHOCTHBIX JIUII
apXUBHOTO OT/ea (J1anee - xanoda)

5.1.1. 3asBUTENH UMEET MPABO MOAATH KAIOOY B JJOCYJICOHOM MOPSIIKE.

5.2. Ilpeamer xano0bl

5.2.1. 3asBuTenb MOXKET OOpaTUTHCSA C KaloOOH B TOM 4YHCIE B CIEAYIOIIMX
ClIyvasx:

HapylIeHUE CpPOKa PErucTpaluy 3ampoca 3asBUTEN O IIPEJOCTaBICHUU
MYHULIMIIAIBHOMN YCIIYTH;

HapylIeHUE CPOKa MTPEAOCTABIEHNS MyHULUITAJIbHON YCIIYTH;

TpeOOBaHKE y 3aABUTENI JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU
nmpaBoBbIMM akTamu Poccuiickoin denepanny, HOPMAaTUBHBIMM NPABOBBIMU AKTaMH
CraBponoJIbCKOTO Kpass M HACTOSAIMM AJMUHHCTPATHUBHBIM PErJIaMEHTOM  JUIS
MIPENOCTAaBIECHNS MYHUIIUITAJIBbHON YCIIYTH;

OTKa3 B IpUEME JOKYMEHTOB, IPENOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU IpPaBOBbIMU akTamu Poccuiickor @Penepanuuu, HOPMATUBHBIMU
paBoBbIMU akTaMu (CTaBpOMOJIBCKOTO Kpask M HACTOSIUMM AJIMUHHACTPATUBHBIM
pEerIaMEeHTOM U1 IIPENOCTABIEHUS MYHULIMIIAIbHON YCIIYTH;

OTKa3 B IPEAOCTABICHUN MYHHUIMIAIBHOM YCIIYI'M, €CIIM OCHOBAHUsA OTKa3a HE
NpeyCMOTPEHbI (eAepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHUHM C HUMHU
VHBIMU HOPMAaTHBHBIMM NIPaBOBbIMU akTaMu Poccuiickorn denepanuu, HOpMaTUBHBIMU
paBoBbIMU akTaMu (CTaBpOMOJBCKOTO Kpas M HACTOSIIMM AJIMUHUACTPATUBHBIM
pErIaMeHTOM;

3aTpe0OBaHUE C 3asBUTENS MPU NPEIOCTABICHUM MYHHUIMNAIBHOW YCIyTd
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMM aKTaMu Poccuiickon
@enepanny, HOPMAaTUBHBIMU IPaBOBbIMM akTamu (CTaBpOIOJIBCKOTO Kpas H
HACTOSIIIMM AJIMUHHCTPATUBHBIM PETIIAMEHTOM;

OTKa3 apXUBHOTO oTxena, 3aBEYIOLLIEr0 apXUBHBIM OTZEIIOM,
[IPEAOCTABIIAIOIIET0 MyHULIUIIAIBHYIO YCIIYT'y, B UCIIPABICHUM JOIIYIICHHBIX OIEYaTOK
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1 OomMOOK B  BBLIAHHBIX B PE3yJNbTAaTe€ MNPEIOCTABICHUS MYHULMIAIBHON YCIyru
JOKYMEHTaX J1u00 HapylIeHHEe YCTAHOBJIEHHOTO CPOKA TAKUX MCIPABIICHUH.

5.3. Opransl UCTIOJHUTEIIBHOU BIACTH
U YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHE JKaI00bI TIOJDKHOCTHBIC JIUTIA,
KOTOPBIM MOKET OBITh HalpaBJieHa jkajo0a

5.3.1. XKanoba Ha pemnienus u (win) AeicTBus (0e31€MCTBUE) apXUBHOTO OT/IEIA,
JOJKHOCTHBIX JIMIl apXHUBHOIO OT/IeJia TIOJIal0TCsl B apXUBHBIN OT/EI, pacIOI0KEHHbIN
1o ajipecy, yKazaHHoMy B 11.1.3.2 HacTosiero AIMUHUCTPATUBHOTO pErjaMeHTa.

5.3.2. Kanoba Ha pemuieHus u (uam) aerctBus (6e37eiicTBUE) apXUBHOTO OT/ENA,
3aBEYIOLIET0 APXMBHOTO OTHENIa, MOXKET MOJaBaThbCs B AAMUHHUCTPALMIO TOpoAa
Eccentykn, pacnomoxenHoin mno aapecy: 357600, CraBpononbCKui — Kpai,
r. Eccentyku, yn. BoxzanpHas, 3a (majiee — aIMHHUCTpalus), KOMHTET
CTaBpOmnonabCKOro Kpas IO JieJlaM apXWBOB, PACHOJIOKEHHBIM 1o azapecy: 355003,
CraBpononbckuii kpaii, r. CraBponossb, yia. JIomoHocoBa, 1. 12, u paccmarpuBaercs
UMHU B TOpAJIKE, MpeaycMoTpeHHoOM [lpaBunamu momauum M pacCMOTPEHHs KajloO Ha
peuieHus u AeicTBus (0e3nercTBre) QpeaepanbHbIX OPraHOB UCIIOIHUTENBHON BIIACTU U
WX JOJKHOCTHBIX JIMI, (peAepalibHBIX TOCYJIAPCTBEHHBIX CIIY)KAIUX, JOJKHOCTHBIX
JUI[  TOCYJapCTBEHHBIX  BHEOWKeTHBIX  (GoHAOB  Poccuiickoit  Dexpepanuu,
yTBEpKJIeHHBIMU TiocTaHoBieHueM IIpaButenbctBa Poccuiickoit ®deneparuu ot 16
aBrycta 2012 r. Ne 840.

5.4. Tlopsinok mojlauu ¥ paCCMOTPEHHUSI 3Ka00bI

5.4.1. ’Kanoba nomaercst B apXUBHBINA OTJE] B MUCbMEHHOU (hopMe, B TOM YHCIIE
MIPH JINYHOM MPUEME 3asiBUTENIS, WIH B JIEKTPOHHOM BHJIE.

5.4.2. ’Kaynoba B 2JIEKTPOHHOM BHJE TaKXK€ MOXKET ObITh MOJaHA 3asBUTEIEM
MOCPEJICTBOM UCIIOJIb30BAHUS nopraia benepanbHO roCy1apCTBEHHOM
MH(pOPMAITMOHHOM CUCTEMBI, 00eCcTIeUrBarOIIeH Ipoliecc A0CyaeOHOTo (BHECY1€0HOTO)
oOxkajoBaHUsi  pemieHUW W jedctBuid  (Oe3meicTBUS), COBEPIICHHBIX  IIPH
MPEJOCTaBICHUA  TOCYJAPCTBEHHBIX M  MYHHUIMOAIBHBIX  YCIYr  OpraHamu,
MIPEAOCTABISIOIMMU I'OCYIapCTBEHHBIE U MyHULMIIAIbHBIE YCIYTH, UX JTOKHOCTHBIMU
JULAMH, TOCYAApCTBEHHBIMHM M MYHUIUIAIBbHBIMHU CIYXallUMH (Jlajiee — CHCTeMa
J0CYZIeOHOTO 00KAIIOBAHMUS ).

5.4.3. Tlpuem xano6 B mUChbMEHHOU (hOpME B ApXUBHOM OTENIE€ OCYIIECTBISICTCS
B MECTE€ IPENOCTABICHUS MyHULUUIAIBHOW YCIyI'H (B MECTE, TZI€ 3asBUTEIb MOJABaJ
3alIpoc Ha IOJIYyYEHUE MYHHUIMNAIBHOW YCIYrHM, HapyLI€HUE IMOpsIKa KOTOpPOH
oOxanyercd, MO0 B MecTe, TIJI€ 3asBUTEIEM TIOJYYeH pe3yibTaT YKa3aHHOU
MYHULIMTATBHON YCITYTH).

5.4.4. Bpems npuema xano0 AOHKHO COBMAAAaTh CO BPEMEHEM IMPEIOCTABICHUS
MYHHUIIMNAIBHOW YCIyTH, YKa3aHHbIM B M. 1.3.2 Hactosmero AJIMUHUCTPATHUBHOTO
perjiaMeHra.
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5.4.5. B cnydae nmomauu xanoObl MpU JTUYHOM NPUEME 3aIBUTEIb MPEACTABIACT
JOKYMEHT, YJOCTOBEPSAIOIIMI €ro JUYHOCTh B COOTBETCTBHUM C 3aKOHOJATEIHCTBOM
Poccutickon ®@eneparnumn.

5.4.6. B cnydae eciu xaymoba TOAAETCS 4Yepe3 MPEACTABUTENS 3asiBUTEIS,
MIPEACTABISIETCS. JIOKYMEHT, NOATBEPXKAAIOMIUN TOJHOMOYMS Ha OCYILIECTBICHUE
JNEUCTBUA OT UWMEHU 3asBUTENA. B KauecTBe JOKYMEHTa, IIOJITBEPKAAIOIIETO
MOJIHOMOYHMSI Ha OCYIIECTBICHUE JEUCTBHM OT HMMEHH 3asBUTENS, MOXET ObITh
npeJicTaBleHa:

oopMJIeHHass B COOTBETCTBUM C 3aKOoHoJaTeabcTBOM Poccuiickoit denepanun
JIOBEPEHHOCTD (151 GU3UIECKUX JIUIT);

oopmileHHass B COOTBETCTBMM C 3aKoHoJaTesnbcTBOM Poccuiickoit denepannu
JOBEPEHHOCTh, 3aBEPEHHAs II€YaThbl0 3asBUTENS U TOJIHUCAHHAS PYKOBOAUTEIEM
3asgBUTENS WM YHNOJHOMOYEHHBIM 3TUM PYKOBOJIUTENEM JIULIOM (I IOPUIANYECKUX
JAI);

KOIKS PELICHUS O Ha3HAYEeHUWU WM 00 M30paHuM JuMOO0 MpHKa3za O Ha3HAYEHUU
(bM3UYECKOro JIMIA HA TOJKHOCTh, B COOTBETCTBUU C KOTOPHIM Tako€ (PU3NUECKOE JIULIO
oOJafaeT nmpaBoM AECTBOBATh OT UMEHH 3asiBUTENS O€3 JOBEPEHHOCTH.

5.4.7. Ilpu nomaye kajio0bl B 3JIEKTPOHHOU (popMe BhILLIEyKa3aHHbIE JOKYMEHTBI
MOTYT OBITh TPEACTABIECHbl B BHUAE OJJIEKTPOHHBIX JOKYMEHTOB, MOJIMCAHHbBIX
AJIEKTPOHHOM  MOAMMCHIO, BUJA  KOTOPOW  MPEIyCMOTPEH  3aKOHOJATEIbCTBOM
Poccuiickon denepannn, npu 3TOM JOKYMEHT, YAOCTOBEPSIOMINMT JJUYHOCTD 3asBUTENIS,
He TpeOyeTcs.

548. IIpu mnomaye  xkanoObl  Yepe3  MHOTO(PYHKIIMOHAIBHBIA  IIEHTP,
BBIIIIEYKA3aHHbII LEHTp oOecreuynBaeT €€ Iepefayy B apXUBHBIA OTIEN W/WiIH
aaiMUHHCTpanMio  ropona  EcceHtyku ~— CTaBpOIOJIBCKOrO — Kpas,  KOMHUTET
CT1aBponoJIbCcKOro Kpas 1o JeJiaM apXUBOB B MOPAJKE U CPOKU, KOTOPBIE YCTAaHOBIIECHBI
COTJIAIIEHUEM O B3aUMOJCHCTBUM MEXIy MHOTO(QYHKIMOHAIBHBIM IIEHTPOM U
agMuHHCcTpanenn ropoxga EcceHnTykm CTaBpomoJIbCKOrO Kpas, HO HE TO3JHEE
CJIEIYIOLIEro paboyero JHs CO IHS MOCTYIIEHUS Kalo0bl.

5.4.9. KanoOa Ha HapylIEeHHE MOPSIIKA TPEIOCTABIECHUS MYHULIUIIAILHON yCITyTH
MHOTO(YHKITHOHATHHBIM IIEHTPOM pPAaCCMaTPHUBACTCI B TOPSAKE, YCTAaHOBIECHHOM
MHOTO(YHKIIMOHATBHBIM [IEHTPOM.

5.4.10. XKanoba nomkHa CoaepKaTh:

HAaUMEHOBAHHUE apXUBHOTO OTAeNa, (PaMHIINIO, UMS, OTYECTBO (TOCIEIHEE — MIPU
HAJIMYUHU), HAUMEHOBAaHUE JOJHDKHOCTH JOJDKHOCTHOTO JIMIA apXMBHOTO OTJeNa,
perieHus u neicTBus (0e31eiCTBIE) KOTOPOTO 00XKATYIOTCS;

dbamunmio, uMs, OT4ECTBO (IOCIEAHEE — MPU HAJTUYHUU), CBEJIECHUS O MECcTe
KUTEJIbCTBA 3asBUTENS — (PU3NUECKOro Juia JM00 HaUMEHOBAHME, CBEJICHUS O MECTe
HAXOX/JEHUS 3aABUTENIS — FOPUIUUYECKOTO JIUIIA, a TaKxkKe HoMep (HOMEpa) KOHTAKTHOTO
tenedoHa, ajgpec (aapeca) MEKTPOHHON MOUTHI (IIPU HAJIMYMHU) U TTOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

CBEJICHHS 00 OO0KalyeMbIX pEelIeHUsIX U JEUCTBUSAX (0€31eMCTBUM) apXUBHOTO
OTJieNa, IOJKHOCTHOTO JIMIA apXUBHOTO OT/IeNa 3a UCKIIOUEHUEM Cilyyasi, Koraa
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xanoba mnojaercs cnocoOoM, MPEAYyCMOTPEHHBIM MOAMYHKTOM 5.4.2. HacTOSLIETO
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

JIOBOJIbI, HA OCHOBAHUM KOTOPBIX 3adBUTENIb HE COIJACEH C PEHICHUSMU U
nericrueM (0e31eCTBUEM) apXHWBHOTO OT/ENA, JOJDKHOCTHOIO JIMIa apXUBHOIO
oTzena.

3asBUTENEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (MpU  HAJUYMH),
MOJITBEPKAAIOUTUE TOBOIbI 3asIBUTEIIS, JINOO UX KOIHUU.

54.11. B apxuBHOM oTmene, aaMUHHMCTpanuu ropoaa  EcceHTyku
CraBponoyibckoro Kkpas, komutere CTaBpOINOJbCKOIO Kpas IO JejdaM apXHUBOB
OMPENENSAIOTCA YIOJHOMOYEHHBIE Ha PAacCMOTPEHHUE >Kallod JOJKHOCTHBIC JIMIIA,
KOTOpbI€ 00€CIeUnBAIOT:

OpueM U pPAcCMOTPEHUE Kajlo0 B COOTBETCTBUM C YCTAaHOBJICHHBIMH
TpeOOBaHUSIMU;

HaIlpaBJIeHHUE >KaJI00 B YIIOJTHOMOYEHHBIM Ha UX PACCMOTPEHUE OpraH, B Clyyae
eciM kano0a MoJaHa 3asBUTENIEM IO BOIIPOCAaM, HE OTHOCSIIMMCS K UX KOMIETEHIUH.

5.4.12. ApxuBHBII OTJeN 00ECIICUNBAET:

OCHAILIEHHE MECT ITpUeMa KaJlo0;

MH()OPMUPOBAHKE 3asBUTENIEH O MOPAIKE MOJAYM >KAIOObl HAa pElIeHUs U (WIIN)
neictBusa (0e37eiiCTBUE) apXUBHOTO OT/Ela, €ro JOJKHOCTHBIX JIMI[ TOCPEICTBOM
pa3MeleHuss MH(QOpMAIlMKM Ha CTEHJIaX B MeECTaxX MPeJAO0CTaBICHUS MYHHUIUNATbHBIX
yCIyr, Ha o(uIMalIbHOM caiiTe apXWBHOrO OTAeNa, uepe3 EaunHbli mopTtai,
PETUOHAIIBHBIN TTOPTAI;

KOHCYJIbTUPOBAHUE 3asBUTENICH O MOPSIKE 00XKAJTOBaHUS PEIICHUA U JEHCTBUN
(6e3nelicTBUS) apXUBHOTO OT/ENA, €r0 JOKHOCTHBIX JIMII, B TOM YHCJE 1O Tele]oHy,
ANEKTPOHHOM MOYTE, MPU JTUYHOM IIPUEME;

3aKJII0YEHUE COIJIAUIEHUH O B3aMMOJEHCTBUM B YacTU  OCYILIECTBIICHHUS
MHOTOQYHKIIMOHAIBHBIMU ~ IIEHTpaMU MpHeMa JKaIo0 ¢  BbIJAYU  3asIBUTEISM
pE3yNbTaTOB PACCMOTPEHHUS Kajo0;

dbopMHpOBaHWE W TPEJCTABICHUE €XEKBAPTAJIbHO B BBILIECTOSIIUNA OpraH
OTYETHOCTH O TOJYYEHHBIX U PACCMOTPEHHBIX *kanobax (B TOM YHUCIE O KOJIUYECTBE
YIOBJIETBOPEHHBIX U HEYIOBJIETBOPEHHBIX Kaji00).

5.4.13. Ilpu ycTaHOBJICHUH B XOJI€ WJIM IO Pe3yJIbTaTaM PACCMOTPEHHUsI JKaoObl
MPU3HAKOB COCTaBa AJMHUHUCTPATUBHOIO MPABOHAPYIICHHS, MPEIyCMOTPEHHOIO
cratbeit  5.63 Komekca Poccuiickoit  ®eneparuu 00 — aAMHHHCTPATUBHBIX
MPABOHAPYIIECHUAX, WM TMPU3HAKOB COCTABA MPECTYIUICHUS JIOJHKHOCTHOE JIMIIO
aApXMBHOTO OTJENIa, YIOJHOMOYEHHOE Ha PACCMOTPEHHE Kajao0, HEe3aMeIJUTEIHHO
HaIpaBJISIET COOTBETCTBYIOIINE MAaTEPUAJIbl B OPraHbl NPOKYPATYPHI.

5.4.14. OTBer Ha )an00y He 1aeTcs B CIEAYIOMIUX CITydasx:

B Jkaysio0e He yKaszaHbl (haMWUJIMs JIMIa, HAMIPABUBILETO *ajao0y, WM MOYTOBBIN
azpec, N0 KOTOPOMY JOJIKEH ObITh HAIIPABJIEH OTBET;

TEKCT MUCbMEHHOM KaJloObl HE MOJAJAETCA MPOYTEHUIO, O YEM B TEUEHHE CEMHU
JHEN CO JIHSI PETUCTpAIlMi COOOIIaeTCsl TPaXAaHUHY, €CIU ero (GaMuins U MOYTOBBIN
aZipec MoANAITCS MPOUYTEHUIO;
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B Clly4a€ HaJIM4HUA B )KaJI00€ HELUEH3YPHBIX JINOO OCKOPOUTENBHBIX BBIPAKEHUM,
YIPO3bl KHU3HH, 30POBBI0O M UMYILIECTBY JIOJKHOCTHOIO JIMIA, a TAaKKE YJIEHOB €ro
CEeMbH, KOMUTET BIIpaBE€ OCTaBUTH XajolOy 0Oe3 OTBeTa M COOOMIUTH TpakIaHUHY,
HaIlpaBUBILIEMY >KaJI00y, O HEIOYCTUMOCTH 3JI0YNIOTPEOIEHUS TPABOM;

B ClIy4ae, €Cii B XaJlobe coaep)KaTrcs BOMPOCHL, HAa KOTOPbIE HEOAHOKPATHO
JABaJIUCh TNHMCBMEHHBIE OTBETHI II0 CYLIECTBY B CBS3M C paHEe HAIPAaBICHHBIMU
Kajio0aMu, U IpU 3TOM B ’kajlo0€ HE MPUBOASTCS HOBBIE JIOBOJIbI MJIM OOCTOATENBCTBA,
npeacenarenb KOMUTETA, TOJDKHOCTHOE JIMIO apXUBHOTO OT/ENA, YIIOJHOMOYEHHOE Ha
paccMOTpEHHE Kajlo0, BIpaBe MPUHATH pPEIIEHHE O 0€30CHOBATEIBHOCTH OYEPETHOTO
oOpallleHus] U MPEKPALEHUN NEPENUCKd € TPAKIAHMHOM IO JaHHOMY BOIIPOCY, O
JaHHOM PEILLEHUH YBEIOMJIISETCS TPakIaHUH, HalpaBUBLIMI Kano0y;

€CJIM OTBET IO CYIIECTBY ITOCTABJICHHOTO B jkaj00e BOIpOca HE MOXKET OBbITh J1aH
0e3 pasriamieHds CBEACHHM, COCTaBISIOIIMX TOCYAAapCTBEHHYI0 WM  HHYIO
oxpaHsieMylo (enepanbHbIM 3aKOHOM TailHy, I'paKJaHWHY, HAIpPaBHUBIIEMY Xajno0y,
coO0IIaeTCsl 0 HEBO3MOXKHOCTH J]aTh OTBET B CBSI3U C HEIONYCTUMOCTBIO pa3rilallleHUs
YKa3aHHBIX CBEJICHUM.

5.5. Cpoku paccMOTpEHHUS KATOOBI

5.5.1. XKanoba, moctynuBias B apXUBHBIA OTIEN, MOJJICKUT PETUCTPAIIUN HE
MO3/HEE CIENYIOIIEro pabodero JHs co AHS ee nmocryiuieHus. JKanobe mprcBanBaeTcs
PETHCTPAllMOHHBI HOMEpP B JKypHajie yuyera ajao0 Ha pElIeHus W JACUCTBUS
(Oe3nelicTBUE) apXMBHOTO OT/ENA, €r0 JOJKHOCTHBIX Jull. Dopma U mopsiiok BeaeHus
KypHaJIa ONPEAEISAIOTCS apPXUBHBIM OTAEIIOM.

5.5.2. Kanoba paccmaTpuBaercs B TeueHue 15 pabouumx JHEH cO JHA ee
pEruCTpaLu.

5.5.3. B ciyuyae oOkajioBaHMsI OTKaza apXUMBHOIO OTJEja, €ro JOJKHOCTHOTO

JUIA B IPUEME JOKYMEHTOB Y 3asiBUTENSl TMOO B UCIIPABIECHUU JOMYIIEHHBIX OMEYaTOK
1 OIMOOK WIIM B CiIy4yae 00KalloBaHUs 3asBUTENIEM HAPYIICHHs] YCTAHOBIEHHOTO CPOKa
TaKMX MCHPABJICHHUH Kajloba paccMaTpUBAETCs B T€UEHUE 5 pabouux AHEN co AHS ee
pEerucTpaluu.
5.5.4. B cnyuae ecnu 3asBuTenieM B apXWBHBIN OTJEN MO/IaHAa Kano0a, TPUHITHE
pEIIeHUsI TT0 KOTOPOM HE BXOAUT B €r0 KOMIIETECHLHIO, B T€YeHHE 3 pabouux JHEH co
JIHSL €€ PEeTUCTpaIlii apXWBHBINA OT/IEN HAIpPaBIISIET ’kajlo0y B YIIOJHOMOYCHHBIA Ha €€
pacCMOTpeHHe OpraH M B MHCbMEHHOH ¢opMe UHPOPMUPYET 3asgBUTENS O
MepeHanpPaBICHUH KATOOBI.

5.6. Pesynbrat paccMoTpeHHs kanoObl

5.6.1. Tlo pe3ynapTaraM pacCMOTPEHHUS >KaJIOObl apXUBHBIA OTIET MPUHUMAET
penieHrue 00 yJI0BJIETBOPEHUH KaJI00bI INOO 00 OTKa3e B €€ YIOBJIETBOPEHUH.

5.6.2. YkazaHHOe pelieHre MpuHUMaeTcs B (opme akTa, yImoJIHOMOYEHHOTO Ha
€e pacCMOTpEHHE apXWBHOTO oOTAena (agAMUHHCTpanuu Topojga EcceHTyku
CraBpomonbcKoro kpas, komutera CTaBpOMOILCKOTO Kpas IO JIeIaM apXUBOB).
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5.6.3. Ilpu ynooOBIAETBOPEHHUM KajlOObl apPXUBHBIA  OTIEN TMPUHUMAET
MCYEPIIBIBAIOIINE MEPHI [0 YCTPAHEHUIO BBIABICHHBIX HAapyUICHUH, B TOM YHCIE IO
BBIJIaU€ 3asBUTEIIO PE3ysIbTaTa TOCYAapCTBEHHOW yCIyTH, HE TTO3HEE 5 pabounx JHEH
CO JIHS NIPUHSATHUS PELICHMUS.

5.6.4. ApxuBHblil otnen (agmuHucTpanus ropona Eccentyku CTaBpomoibcKoro
Kpasi, komuTeT CTaBpOIOJBCKOTO Kpas MO JejlaM apXWMBOB) OTKa3bIlBaeT B
yJIOBJIETBOPEHUH KAJIOOBI B ClTydyae HAIUYUS BCTYNHUBIIETO B 3aKOHHYIO CHITY PEIICHUS
cylia, apOUTpakHOTO Ccyza Mo *Kajao0e 0 TOM Ke MPEeMETE U M0 TEM K€ OCHOBAHMSIM.

5.7. Tlopsinok uHMGOPMUPOBAHUS 3aBUTENS O pe3yJIbTaTax
PACCMOTPEHUS KaJTOObI

5.7.1. OTBeT mo pe3yabTaraM PacCMOTPEHUS KAJIOObI HAMPABIIACTCS 3asBUTEIIO
HE MO3HEE JIHSI, CAEAYIOIIEro 33 JHEM MPUHSATHS pEeLICHUs, B TUCbMEHHOU (hopMe.

B caywae ecnu kamoba Obpula MOJaHa CHOCOOOM, MPELYCMOTPEHHBIM
nmoAnyHKTOM 5.4.2. HacroAmero AJMUHUCTPATHBHOTO pErjJaMEHTa, OTBET O
pe3ynbTaTax pAacCMOTPEHUsS >KAJIOObl HAMNpaBISETCS MMOCPEICTBOM HCHOJIb30BAHUS
CUCTEMBI OCY1I€OHOT0 00XKaT0BaHUS.

5.7.2. B oTBeTe 10 pe3yabTaTaM PacCMOTPEHUS Kal00bl YKa3bIBACTCS:

HAMMEHOBAaHUE AapXUBHOTO oOTAena (agMuHUCTpanuu Topojga Eccentyku
CraBponosibckoro kpas, komurera CTaBpONOJBCKOTO Kpas IO JejlaM apXuBOB),
PacCMOTPEBIIIETO Kano0y, HAUMEHOBAaHWE JOHKHOCTH, (aMUIus, HUMs, OTUYECTBO
(mocneaHee — MpU HATMYWH) TOKHOCTHOTO JIMIA, TPUHSBILIETO PEIICHHE 110 kKanooe;

HOMEp, JlaTa, MECTO IMPUHSITHUSL PEIICHUS, BKIIOUYasl CBEACHUS O JOJDKHOCTHOM
TUIE, peIeHUs Wi IelcTBUe (0e3/1eiiCTBIE) KOTOPOTo 00XKaITyeTCs;

dbamumnus, uMs, OTYECTBO (MOCHEaHEEe — MNpPU HAIUMYMM) WIM HAWUMEHOBAHUE
3asIBUTES;

OCHOBAHUS JIJIsl IPUHSATHS PEIICHUS T10 Kanooe;

MPUHSATOE T10 KaJI00€ pelIeHueE;

B CJIy4ae eciM kajo0a npu3HaHa 000CHOBAHHOM, - CPOKU YCTPAHEHHUS

BBISIBJICHHBIX HAapyIICHWH, B TOM YHCIIE€ CPOK NPEIOCTaBICHUS pe3yJibTara
MYHUITUTIATEHOW YCITYTH;

CBEJICHUS O MOPSAKE 00KaJIOBaHUS IPUHSITOTO IO KAI00E PeIIeHUSI.

5.7.3. OtBeT 1O pe3yabTaTaM pAcCMOTPEHHUS HKAJIOOBl  MOJMUCHIBACTCS
YIOJHOMOYEHHBIM Ha PACCMOTPEHUE KAT0O0BI JOIKHOCTHBIM JTUIIOM.

5.7.4. Tlo >xenaHUWIO 3asBHUTENA OTBET MO pe3yjbTaTaM PaCCMOTPEHHUS KOOI
MOKET OBITh TIPEIOCTABIICH HE TIO3HEE JHSI, CIICTYIOIIETO 3a IHEM MPUHATHS PEIICHUS,
B (QopmMe DJIEKTPOHHOIO JIOKyMEHTa, MOAMHUCAHHOTO JJIEKTPOHHON MOJIMHUCKIO
YIOJHOMOYEHHOTO Ha PAacCMOTPEHHE KaJoObl apXWBHOIO OTHeNa (aJMUHUCTpAIUU
ropona Eccentyku CraBpomnosibckoro kpas, komutera CTaBpOMOJBCKOTO Kpas IO
7ieraM apXuBOB).
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5.8. Ilopsimok 00kanmoBaHus PEeIICHUS IO Kalo0e

5.8.1. 3asBuTenu BnpaBe 00XKaNIOBATh PELICHHUS ApXUBHOTO OTJENA, MPUHSTHIC B
X0/Ie  TPEAOCTABJICHUS  MYHUUUNAIBHOM  yciyru, JeilctBus  (Oe3neicTBue)
JOJDKHOCTHBIX JIMI] apXMBHOTO OTAela B CyACOHOM TOpSIAKE B COOTBETCTBUU C
3akoHOHatebcTBOM Poccuiickon Depepanuu. [lopsgok momadnr, pacCMOTPEHUS U
paspenieHust *ajiao0, HampaBIseMbIX B CyIbl OOIIEW HOPUCAUKIUU U apOUTPaKHbIC
Cylbl, OIpENENseTcs] 3aKOHOAATenbCcTBOM Poccuiickoin Penepanuy O TpakIaHCKOM
CYJIOITPOU3BOJICTBE U CYAONPOU3BOJICTBE B apOUTPAKHBIX CyAaX.

5.9. IlpaBo 3asBUTENS Ha MOTyYeHHE UHPOPMAIIUU U JOKYMEHTOB,
HEO0OXOIUMBIX /111 000CHOBAHUS U PACCMOTPEHUS KaJIOOBI

59.1. Ilpu oOpamieHnn 3asBUTENsT B apXHUBHBIM OTAENI 32 MOJIYyYEHUEM
nHpopMaluu U JOKYMEHTOB, HEOOXOJAMMBIX JJii OOOCHOBAaHHUSI U PACCMOTPEHUS
Kano0bl, apXUBHBIA OTAEN 00s13aH MPETOCTABUTD MPU UX HAIUYUU.

5.10. Crnoco6s1 uHGOPMUPOBAHUS 3aBUTEIS O MOPSIKE MO1aun
U PaCCMOTPEHUS KaIOOBI

5.10.1. ApxwuBHBIM oTnen uHDOPMUpPYET 3asiBUTENS O TMOPSAKE TMMOJAYH U
PaccCMOTPEHHUS KaJI0ObI crIocobamMu, yKa3aHHBIMU B a03ariax BTOPOM U TPEThEeM ITyHKTa
5.4.12 Hacrosiero AIMAUHUCTPATUBHOTO PErJIaMEHTa

[Tpunoxenus: 1. OOpa3zelr 3asBIeHUS TPAKIAHUHA;
2. O0pa3er 3asBJICHNS OpraHU3aIuy U 00IIECTBEHHOTO
00BEIMHCHMUS,
3. biok-cxema nmpeaocTaBiIeHUs MyHULIMIIATbHON YCIIyTH;
4. upopMaiiysi 0 MECTOHAXOXKACHUH U rpapuke padoThb
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB NPEIOCTABICHUS TOCY-
JApCTBEHHBIX U MYHUIIMNAIBbHBIX YCIYT CTaBpOMoOJIbCKOTO Kpasi.

Ynpasistonuyii AenaMu
aIMHUHUCTpALMU ropojia EcceHTyku O.A. bonnapeBa
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[Ipunoxenue 1
K aIMUHUCTPAaTUBHOMY PErIAMEHTY
MPEIOCTABIIEHUS aPXUBHBIM OTAEIOM
aAMUHUCTpaLMK ropoaa EcceHTyku
MYHHUIUIIATBHON YCIYTH 1O
UH(POPMAIIMOHHOMY 00€CTIeUeHUIO
rpa)</iaH, OpraHu3aluii U 00IIECTBEHHBIX
00BEIMHEHUH IO JOKYMEHTaM
MYHHIIMIIAJIbHOW COOCTBEHHOCTH,
HaXOAIMMCS Ha XpAHECHUH B apXUBHOM
OTJIeJIE€ AIMUHHUCTPALUN FOpoIa
EccenTyku CTaBpOIIOJILCKOTO Kpast

O6paszer oOpareHus

3aBeAyIOIIEMY APXUBHBIM OTJIEJIOM
aAMUHHCTpALK Topoaa EccenTyku
C.A. XapbKoBCKOH

3asiBJIcHHE

®AMMWISL, UM,
OTYECTBO

JATA POXJIEHUA

HOMEP 1 CEPHSI TACIIOPTA,
KAKHUM OPTAHOM U KOT JIA
BBIIAH

IMMOUYTOBBIN AJIPEC,
HOMEP TEJIE®@OHA

CBEJEHMS Ob N3SMEHEHUU
®AMUINN, JTATHI POXKJIEHUS
NETEM

(1JIS1 ")KEHIIIAH)

JIJISI KAKOM ITEJIN
SATIPAIIIUBAETCS CITPABKA

3AITPAIIIMBAEMBIE CBEJIEHUA

OO0 O TPYJIOBOM OO0 O 3APABOTHOM
CTAXKE IIATE

ITOJIHOE HA3BAHUE
OPI'AHUM3AIINMN,
HHPEAIIPUATHUSA B
3ATIPAIIIMBAEMBIN ITEPHO/I

HEPUO/J PABOTHI B
OPI'AHM3 AU

JOJKHOCTD,
CIHHEOUAJIBHOCTbD

(moamuch 3asBUTEIS)

(mara)




birank opranmn3zanuu,
00IIIECTBEHHOTI'0 O0OBEIUHEHNS
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[Ipunoxenue 2

K QIMUHUCTPATUBHOMY PErJIaMEHTY
MIPENOCTABIICHNS APXUBHBIM OTIEIOM
agMUHHCTpanuu ropona Eccentyku
MYHHUIUMIAIBHON YCIYTH 1O
UH(OPMAITMOHHOMY 00ECIIEYEHUIO MPAXK/IaH,
OpraHu3alMii U 00IIECTBEHHBIX
00beIMHEHUH TI0 TOKyMEHTaM
MYHHUIIUTATBHOW COOCTBEHHOCTH,
HaxXOJSIIMMCS Ha XPaHEHUH ApXUBHOM
OTzeJIe afiMUHUCTpanuu ropoaa Eccenryku
CraBponosIbCKOro Kpas

O6paszern oOpareHus

3aBeayoIIEMY
aApPXHUBHBIM OTJICJIOM
aJIMUHHUCTPAIIMH TOPOJIa
Eccentyku

3asBJICHHUC.

Opranuzanust  (0OILIECTBEHHOE

00bETMHEHHE) MPOCUT peA0CTaBUTh

cBelleHUs/uHpopmaIuio (yka3aThb COJEp)KaHHE 3ampoca U XPOHOJOTUYECKHE pPaMKU

3anpalMBaeMbIX CBEIACHUN ).

JIOJKHOCTD pyKOBOJUTEIIS
OpraHu3aInu, 00IIECTBEHHOTO
o0OBbeIMHEHUS

damuist, ©Ms, OTISCTBO MCIIOJTHUTEIIS,
TenedoH

MOJMUCH paciIuPOBKa MOAMUCH
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[Tpunoxenue 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUS APXUBHBIM OTAEIIOM
aJMUHHCTpanmu ropoja Eccentyku
MYHHUIUITAIBHON YCIYTH MO
MH(GOPMALIMOHHOMY 00€CTIeUeHUIO TPaK/IaH,
OpraHU3aIMA U 0OIIECTBEHHBIX
00beIMHEHUH IO IOKyMEHTaM
MYHUILIMIATBHON COOCTBEHHOCTH,
HaxoJIAIMMCS Ha XpaHEHUH B QpXUBHOM
oTnene aAMUHUCTpauuu ropoaa Eccentyku
CT1aBpoInosIbCKOro Kpas

biok-cxema
MPE0CTaBICHUS TOCYIApPCTBEHHON YCIYTH

Oopamenue
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[Ipunoxenue 4

K aIMAHUCTPATUBHOMY PETIaMEHTY
MPEIOCTABJICHHS APXUBHBIM OTAEIOM
aIMUHUCTpALMKU roposia EcceHTyku
MYHHUIUMIAIBHON YCIYTH 1O
UH(OPMAITMOHHOMY 00ECIIEYEHUIO MPAXK/IaH,
OpraHu3alMii U 00IIECTBEHHBIX
00beIMHEHUH TI0 TOKyMEHTaM
MYHHUIIUTATBHOW COOCTBEHHOCTH,
HaxOJSIIUMCS Ha XPAaHEHUH B apXHUBHOM
OTAeNe aAMUHUCTpau ropoaa EcceHTyku
CraBponoJIbCKOTO Kpast

Nudopmanus

O MECTOHAXOXKJIEHUU U rpaduke padboThl
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT

CraBponoJyIbCKOro Kpas

N HaumeHnoBanue Anpec, Tenedon, I'paduix paboTsl
/11 | MHOTO(YHKIIMOHAJIBHOTO WHTEPHET-CAUT MHOTO()YHKIIMOHAJILHOTO
LEHTpa MHOTO(YHKIIMOHAIBHOTO LEHTpa
LEHTpa
1 MyHunumaipHOe 357601, CraBpomoabckuit

aBTOHOMHOE YUPEXKJICHUE
«MHOT0(YHKITMOHATHHBII
[EHTP MPEIOCTABICHUS
roCyJapCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT
ropozna EcceHtyku

Kpaii, r. EcceHTykH,
yia. Bok3anbHas, oM 31 a,
tenedon 8(8793 4-25-41,

cait: www.mfcess.ru

IMounenensaux 08:00- 18:00

Bropaux 08:00- 18:00
Cpena 10:00- 20:00
Yersepr 08:00- 18:00
[Tarauna 08:00- 18:00
Cy606oTta 09:00- 15:00



http://www.mfcess.ru/

